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duplication of services. In addition, career staff is required to interview the job seeker to identify 
other services they are currently receiving. Outreach is then conducted with those institutions to 
coordinate strategies and services and to avoid any duplication of services. 
 
The SFWIB/CSSF values its partnership with MDCPS/MDC as we jointly design and implement 
strategies for a skilled workforce meeting local labor demands. Both institutions signed a 
Memorandum of Understanding (MOU). The MOU establishes joint processes and procedures to 
enable MDCPS/MDC to integrate with the current one-stop service delivery system to form a 
seamless and comprehensive array of education, human services, job training, and other 
workforce services for individuals. The MDPCS local plan establishes shared tools and processes 
that improve the quality of the workforce across Miami-Dade County, reduce welfare dependency, 
and meet skill requirements of employers. The MDCPS/MDC infrastructure agreement with the 
SFWIB/CSSF coordinates resources, prevents duplication of effort, and ensures the effective and 
efficient delivery of workforce services in the county. MDCPS/MDC has assigned Adult Education 
Coordinators to the American Job Centers responsible for providing orientation and training 
information while promoting our CTE programs. For over 21 years, MDCPS and MDC has been 
a training provider and partner with the SFWIB/CSSF working to enhance higher education; create 
Career Pathways through real-time, short-term training for industry specific postsecondary 
program cohorts; and create centralized reporting for American Job Center participants.  
 
Below are collaborations with MDCPS and MDC impacting the Miami-Dade County and Monroe 
workforce:  

 

 The Career Technical Education (CTE) programs at Miami-Dade Technical Colleges are 
designed to prepare individuals to enter their occupation of choice. This postsecondary level 
career preparation/vocational training is designed to help support the local workforce. The 
goal of the CTE program is to offer a quality education at an affordable price that allows the 
student the opportunity to complete a certificate or license to enter the workforce. These 
programs are nationally accredited by the Council of Occupational Education.  

 

 The Career Development Center (CDC) MDC Works on the campuses of MDC, assists over 
129,000 current students and alumni to obtain internships and/or career opportunities. 
Additionally, MDC Works will provide eligibility assessment, career counseling, and work 
readiness workshops. MDC will manage the daily operations and the SFWIB/CSSF will 
provide funding for eight  full-time staff members, as well as, computers and the support 
necessary to provide meaningful career development assistance.  

 

 The first automotive apprenticeship program with Bean Automotive Group (BA Group) was 
created to help address the shortage of qualified automotive technicians in Miami-Dade 
County. The success of the BA Group apprenticeship program increased the demand and 
was a gateway for other automotive dealers to create their own programs. As a result, SFWIB 
staff and MDC entered into a partnership with Warren Henry Automobiles, Inc. d/b/a Warren 
Henry Auto Group (WH Auto Group) to create an apprenticeship program for their automotive 
brands. The WH Auto Group brands include Audi, Infiniti, Jaguar, Lamborghini, Land Rover, 
Toyota, and Ford. 

 

 The ELC and MDC will create the framework for an apprenticeship program that would serve 
as a pipeline providing certified early childcare workers into the childcare industry. The 
program is designed around three thousand (3,000) hours of on-the-job training (OJT) and 15 
credit hours of related technical instruction. The technical instruction will be provided by MDC 
and the OJT will be provided by local small business early education centers. Upon successful 
completion of the program, participants will earn their National Child Development Associate 
(CDA) certification. 
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BY-LAWS OF THE SOUTH FLORIDA 

WORKFORCE INVESTMENT BOARD 
 

 

Article I - Authority 

 
(A)    Pursuant to Paragraph 1.f. of the Interlocal Agreement Creating The South Florida Workforce 

Investment Board For Region 23 of the State of Florida, Chapter 445, Florida Statutes, and applicable 

State and federal law, the South Florida Workforce Investment Board (hereinafter the "SFWIB") 

hereby creates and establishes SFWIB By-Laws for the governance of the South Florida Workforce 

Investment Board. The composition of the SFWIB and the appointment, terms, and removal of 

members of the SFWIB are set forth in Paragraph 1.k. of the Interlocal Agreement Creating the South 

Florida Workforce Investment Board for Region 23 of the State of Florida. 

Article II - Adoption and Amendment 

 
(A)      The  SFWIB  shall  adopt  these  By-Laws  at  any  meeting  of  the  SFWIB  upon  the affirmative 

vote of a majority of the then appointed membership of the SFWIB who are empowered to vote. 

(B)      Amendment of these By-Laws may occur at any meeting of the SFWIB upon fourteen calendar 

days prior notice to the members of the SFWIB that amendment of these By-Laws shall be on a 

particular agenda of the SFWIB and upon the affirmative vote of two- thirds of the then appointed 

members of the SFWIB who are empowered to vote. 

Article III - Officers of the Board 

 
(A)      The Chair of the SFWIB shall be elected by the SFWIB at a meeting of the SFWIB in accordance 

with Pub. L. No. 105-220, Title I, s. 117(b)(2)(A)(i). The Chair may be 

removed from office as Chair without cause at any time upon the affirmative vote of a majority of the 

then appointed members of the SFWIB who are empowered to vote. 

(1)       The Chair of the SFWIB shall be the presiding officer at all meetings of the 

 
SFWIB. 

 
(2) The term of the Chair of the SFWIB shall not exceed two years and shall serve no more than 
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two terms in office or four years, whichever is less. 

(3) The Chair of the SFWIB shall appoint all of the chairs of committees and task forces of

the SFWIB and all members of all committees and task forces of the SFWIB, subject to the

approval or ratification of the SFWIB. All such committee and task force chairs and members

of committees and task forces of the SFWIB shall serve at the pleasure of the Chair of the

SFWIB and the Chair of the SFWIB may remove the chair of any such committee or task force

and any and all such committee members or task force members, without cause at any time.

(4) The Chair of the SFWIB shall serve as a nonvoting, ex officio member of all committees

of the SFWIB and task forces of the SFWIB and the presence of the Chair of the SFWIB shall

not count for the purposes of determining the existence of a quorum at any meeting of a

SFWIB committee or SFWIB task force.

(B) The Vice-Chair of the SFWIB shall be elected by the SFWIB at a meeting of the SFWIB.

The Vice-Chair shall be elected from among the representatives described in Pub. L. No.

105-220, Title I, s. 117(b)(2)(A)(i). The Vice-Chair may be removed from office as Vice- Chair

without cause at any time upon the affirmative vote of a majority of the then appointed members of 

the SFWIB who are empowered to vote. 

(1) The Vice-Chair of the SFWIB shall be the presiding officer at any meeting of the

SFWIB when the Chair of the SFWIB is absent.

(2) The term of the Vice-Chair of the SFWIB shall not exceed two years and shall serve no

more than two terms in office or four years, whichever is less.

(3) In the event that the office of the Chair of the SFWIB is vacant, the Vice-Chair shall

assume the duties and powers set forth in (A)(1), (3) and (4) hereinabove until such time as

the office of the Chair of the SFWIB is no longer vacant.

(C) The Executive Director of the SFWIB shall serve ex officio as the Secretary of the

SFWIB.
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(1) The Secretary is hereby empowered to authenticate and certify documents of the SFWIB and

to utilize the official seal of the SFWIB to authenticate and certify documents of the

SFWIB.

(2) The Secretary shall seek to insure that the proceedings of all SFWIB meetings, SFWIB

committee meetings, and SFWIB task force meetings and any other meetings of the SFWIB

are noticed and recorded in accordance with the Public Meetings Law of the State of Florida.

(3) In the absence or unavailability of the Secretary of the SFWIB, the Secretary shall appoint a

member of the staff of the SFWIB to serve as the Secretary Pro Tern for any such meeting.

The Chair of the SFWIB shall be notified of such appointment, or, in the event of a vacancy

in the office of the Chair, the Vice-Chair shall be notified of such appointment.

(4) In the event that the office of the Secretary is vacant, the Chair, or in the event of a vacancy in

the office of the Chair, the Vice-Chair, shall appoint a member of the staff of the SFWIB to

serve as the Secretary Pro Tem of the SFWIB until such time as the office of the Secretary

of the SFWIB is no longer vacant.

Article IV - Committees and Task Forces 

(A) The Audit Committee shall be a standing committee of the SFWIB and

shall meet with respect to those matters assigned to said Committee by the Chair or, in the

event there is a vacancy in the office of the Chair, by the Vice-Chair.

The Audit Committee shall make recommendations to the SFWIB on the

matters so assigned to the Audit Committee.

(B) The  Executive  Committee  shall  be  a  standing  committee  of  the  SFWIB  and  is empowered

to act on behalf of the SFWIB on matters relating solely to contracts if the SFWIB is unable to reach

a quorum at a particular meeting, except that the Executive Committee shall not approve contracts

with an organization or individual represented on the SFWIB.  This authority only extends to those

contractual matters which were on the SFWIB agenda where a quorum was not met. The Executive
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Committee shall report to all members of the SFWIB of any actions it has taken on behalf of the 

SFWIB by distributing meeting minutes. The Executive Committee shall also meet with respect to 

those matters assigned to said Committee by the Chair or, in the event there is a vacancy in the office 

of the Chair, by the Vice-Chair. The Executive Committee shall make recommendations to the SFWIB 

on the matters so assigned to the Executive Committee. 

(C) All other committees of the SFWIB and task forces of the SFWIB shall be established in

accordance with federal and State law by the Chair, or in the event of a vacancy in the office

of the Chair, by the Vice-Chair, subject to the approval or ratification of the SFWIB. All

committees and task forces shall be consistent with federal and State law. All committees and

task forces shall have the power to make recommendations to the SFWIB on the matters

assigned to the committee or task force by the Chair, or in the event there is a vacancy in

the office of the Chair, by the Vice-Chair.

Article V - Procedure 

(A) All meetings of the SFWIB, committees of the SFWIB and task forces of the SFWIB shall

be conducted in accordance with Robert's Rules of Order, 10
th 

Edition, First Printing October

2000, ISBN-0-7382-0384-X (hardback)/ 0-7382-0307-6 (paperback), except that the SFWIB

By-Laws shall prevail in the event of a conflict with the aforesaid Robert's Rules of Order, 10
th 

Edition. Except as provided in Section 445.07, Fla. Stat. or as otherwise provided in the

SFWIB By-Laws, an affirmative vote of a majority of the voting members of the quorum

present shall be required for the SFWIB to take any action and for committees and task forces

of the SFWIB to take any action.

(B) Any member of the SFWIB or any member of any committee or task force of the SFWIB

with  a  conflict  of  interest  on  a  matter  shall  refrain  from  voting  or otherwise

participating in the proceedings related to that matter and shall leave the public meeting room

or other place of the public meeting until the consideration of that matter is concluded. Any
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such person who does not leave the public meeting room or other place of the public meeting 

shall be deemed absent for purposes of constituting a quorum, counting the vote or for any 

other purpose. 

(C) The  SFWIB  shall  meet  not  less  than  four  times  per  calendar  year.  Special meetings of the

SFWIB may be called by the Chair, or in the event of a vacancy in the office of the Chair, by the

Vice-Chair or by a request in writing signed by not less than a majority of the then appointed

members of the SFWIB who are empowered to vote and said written, executed request is filed

with the Secretary of the SFWIB.

(D) In accordance with Chapter 445, Florida Statutes, if the SFWIB enters into a contract  with

an  organization  or  individual  represented  on  the  SFWIB,  the contract must be approved by a

two-thirds vote of the board, a quorum having been established.  The Board member who could

benefit financially from the transaction must abstain from voting on the contract. Regardless of

whether or not a particular member or members of the SFWIB will be attending the meeting of the

SFWIB when such contract may be discussed or approved by the SFWIB at a public meeting of

the SFWIB, it shall be the duty of all members of the SFWIB, regardless of the member's intention

or plan to attend or not to attend such meeting, to contact and advise the Secretary of the SFWIB of

any such contract as soon as possible and prior to any such contract being considered by the

SFWIB for discussion or action or vote.

(E) In the event that any member of the SFWIB, without acceptable excuse, fails to  be  physically

present  at  two  (2)  or  more  of  the meetings of the SFWIB, excluding committee and task force

meetings of the SFWIB, occurring during any twelve (12) month period, then the Executive

Director of the SFWIB to shall send a letter to the SFWIB member notifying the member of his

or her absences. In the event that any SFWIB member, without acceptable excuse, fails to be



6 

physically present at three (3) or more of the meetings of the SFWIB, excluding  committee  and 

task  force  meetings  of  the  SFWIB,  occurring during any twelve (12) month period, then the 

Executive Director shall notify the Chief Elected Official who appointed the member and 

recommend on behalf of the SFWIB that the member be removed from the SFWIB. “Acceptable 

Excuse” is defined as an absence for medical reasons, business reasons, personal reasons, or any 

other reason that the SFWIB, by majority vote, deems appropriate. 



ATTACHMENT D 

MEMORANDUMS OF UNDERSTANDING 

(MOUs) 







F. Section 654 of the Omnibus Budget Reconciliation Act of 1981 (42 U.S.C. 9849), as amended,
which prohibits discrimination on the basis of race, creed, color, national origin, sex, handicap,
political affiliation or beliefs;

G. The Americans with Disabilities Act of 1990, (42 U.S.C. 12101 et seq.), as amended, which
prohibits discrimination by public and private entities on the basis of disability in employment,
public accommodations, transportation, state and local government services and
telecommunications;

H. Executive Order ("EO") No. 11246, "Equal Employment Opportunity" (30 FR 12319. 12935, 3
CFR Part, 1964-1965 Comp., p. 339), as amended by EO No. 11375, "Amending Executive Order
11246 Relating to Equal Employment Opportunity," and as supplemented by regulations at 41CFR
Part 60. ''Office of Federal Contract Compliance Programs, Equal Employment Opportunity,
Department of Labor"; and in Department of Labor regulation 29 CFR Pm1s 33 and 37 as well as 45
CFR Part and Part 92, if applicable;

1. Equal Employment Opp(\rtunily in Apprenticeship and Training (29 CFR Part 30); and

J. Chapter 11 A of the Code of Miami-Dade County, Florida, which, among other things, prohibits
discrimination in employment and places of public accommodations on the basis of race, color,
religion, ancestry, national origin, sex, pregnancy, age, disability, marital status, familial status,
actual or perceived status as a victim of domestic violence, dating violence and stalking, gender
identity, gender expression, or sexual orientation.

The Partner also assures that it shall comply with 29 CFR Part 37 and all other regulations 
implementing the laws listed above. This assurance applies to the Partners' operation of the WIOA 
Title l and TANF - financially assisted program or activity and to all agreements the Partner makes to 
carry out the WlOA Title l and TANF - financially assisted program or activity. The Partner 
understands the United States has the right to seek judicial enforcement of this assurance. 

V. IMMIGRATION REFORM AND CONTROL ACT

The Pmtner shall comply with the requirements of the Immigration Reform and Control Act of 1986, 
which requires employment verification m1d retention of verification fonns for any individuals hired 
who will perfonn any services under this Agreement. 

VT. CONFID�;NTIALITY 

A. The Partner shall maintain the confidentiality of any information regarding program participants
that identifies or may be used to identify program pai1icipants and which may be obtained through
proposal forms, interviews, tests, reports from public agencies or counselors, or ai1y other source.
The Partner shall not divulge such information without the written pcnnission of tbc pai1icipant, or
pm·ticipant's custodial parent or guardian when authorized by law, if applicable, except that such
information which is necessary, as determined by the SFWIB, for purvoses related to the
performance or evaluation of this MOU may be divulged to the SFWIB or such other persons as the
SFWIB may dcsignate 1 who are responsible for rn.onitoring or evaluating the services and
performances under the MOU, or to governmental authorities to the extent necessary for the proper
administration of the law and the provision of services.

l<on-Gov't 

All releases of information shall be in accordance with applicable federal and state laws as well as
the policies and procedures of the SFWJB. The Partner shall provide a completed Confidentiality
Agreement, Attachment 1, prior to the execution of the MOU.
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