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	POLICY TRANSMITTAL

	SUBJECT:
	Food Stamp Employment and Training (FSET)
	Procedural/Guidance No.:
# 1 – PY 2004-2005

	APPLIES TO:
	All Contracted Service Providers
	Effective Date:
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	Revised Date:


	
	
	Expiration Date:
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	REFERENCE:
	Local Policy


OBJECTIVE

To provide local policy and procedures to contracted service providers regarding the Food Stamp Employment and Training Program. 

It is the policy of the South Florida Workforce to adhere to the Food Stamp Employment and Training policies and procedures as defined in the State Plan and CFR 273.7.

BACKGROUND

Florida’s Food Stamp Employment and Training (FSET) Program is designed to provide food stamp recipients who are work registrants with the training, education, support services, and skills needed to become self-sufficient through employment. The Laws of Florida, Chapters 414 and 445, Florida Statutes, provide the authority for the Department of Children and Families (DCF) to refer FSET Program participants to the Agency for Workforce Innovation (AWI) to receive FSET Program services.  This allows FSET Program participants to receive statewide uniform services in obtaining employment. 

The Department of children and Families is responsible for the initial screening of applicants to determine which individuals are required to work register and to participate in the FSET Program.  DCF also determines whether it is appropriate to refer individuals to the Agency for Workforce Innovation. The identification and referral of work registrants’ from DCF to AWI is achieved through a daily-automated interface between the DCF FLORIDA system and the AWI management information System (MIS).  

PROGRAM CHANGES:

The FSET Program plan will serve all Able Bodied Adults without Dependents (ABAWDs) in the state, unless they are living in an area waived due to high unemployment rates.  The FSET program will focus on assisting ABAWDS in meeting their work participation requirements, in order to ensure continued program access for compliant individuals.  ABAWDs will meet their work requirements by:

· Working 20 hours per week; *

· Participating in and complying with the requirements of the work program 20 hours a week; *

· Performing any combination of work and participation in a work program for a total of 20 hours per week; * or

· Participating in and complying with a workfare program.

* (For purposes of this provision, 20 hours a week averaged monthly means   80 hours a month.)

SEQUENCING OF COMPONENTS:

Florida will emphasize a “work first” approach to the FSET Program.  Able Bodied Adults Without Dependents will receive priority service.  Job referrals and work experience referrals will be the first activities provided to a FSET Program participant.  Upon entry into the program, the participant and the RWB contractor assess the individuals’ strengths and employment goals.  The service providers have the flexibility to decide the sequence or flow of the individual’s activity.  IF additional activities are needed to secure employment, then employment and training activities will be provided. 

FSET PROCEDURES OF SPECIAL INTEREST:

Question: Was the participant assigned to Work Experience, Self-initiated Work Experience, Employment or Education/Training by the 31st day after most recent referral? 

Answer:  FSET participants will be assigned a work/training/educational component by the 31st day after the initial referral. A participant’s failure to comply will result in actions resulting in sanctioning unless the participant becomes involved in an assigned component. 

Question:  Is documentation of countable work activities required?

Answer:  Yes. Documentation must be submitted and placed in the participant’s file that documents the countable work activity. Failure to provide required documentation will result in a negative “finding” on the monitoring review, and any audit conducted.  

Question:  Must the Notice of Failure to comply or participate be mailed within a specified number of days?

Answer:  Yes. The Notice of Failure to comply or participate must be mailed within 2 working days of the failure to comply. Failure to adhere to this strict timetable will result in a negative “finding” during the audit process. 

Question: Must the sanction request be mailed within a specified number of days?

Answer:  Yes. The sanction request must be mailed within 2 working days after the conciliation period (10 calendar days) ended. Again, failure to adhere to this strict timetable will result in a negative “finding’ during the audit process. 

Sanctions: 

Federal regulations and State law mandate that sanctions be imposed upon FSET registrants who fail or refuse to comply with FSET requirements, terminate or refuse employment or reduce earnings without good cause.  Time frames for imposing sanctions are also contained in these federal and State laws.  Sanctioned registrants may experience a reduction or termination of food stamp benefits.  Prior to notifying DCF of a registrant’s failure to participate in required FSET activities, the FSET career manager must complete the ten-day conciliation process for mandatory FSET registrants.  IF good cause has not been established by the end of the conciliation period, case action should be initiated.
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