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Agenda items are displayed in the order they were discussed. 
 

1.        Call to Order and Introductions  
Chairman Andy Perez called the meeting to order at 8:18am, asked all those present 
introduce themselves, and noted into record that a quorum had been achieved.    
 
 

3.        Information – Florida Economic and Labor Market Trends 
Chairwoman Perez introduced the item. Mr. Beasley further presented. He later introduced 
Adrienne Johnson, Department of Economic Opportunity  
Bureau Chief who presented the Florida Economic and Labor Market Trends. 
 
Mr. Beasley inquired about areas of revisions that would potentially be impacted. Ms. 
Johnson responded that further research would be conducted. She later explained that Florida 
had not been the only state impacted. She provided further details on the census bureau’s 
involvement. She furthermore noted the bureau’s response regarding current training issues 
from the data collector in reference to concerns on how to classify individuals. Ms. Johnston 
furthermore provided information when asked whether if there were similar issues in other 
states.  
 
Mr. Beasley inquired about potential impacts of local governments due to revenue shortfalls 
between now and November 2020. He briefly shared recent calls from representatives of 
local municipalities regarding potential mass layoffs in compliance with WARN Notice 
procedures. 
 
Chairman Perez requested representatives of DEO present at EC meetings on a monthly basis 
as the presentation of data would provide more information on various drafted policies 
needed for this Local Workforce Board(LWB)/Region. Chairman Perez further shared his 
concern regarding current economic hardships.  He furthermore shared that he had not heard 
of any potential layoffs from either cruise or airline industries. Ms. Johnson responded that 
DEO representatives would be readily available. Mr. Beasley recommended the next 
scheduled Executive Committee or full Board meeting that would be held in October 2020.  
 
Chairman Perez further asked whether if workers would be able to return to work while their 
children are attending school virtually from home. He requested current data. Ms. Johnston 
explained the data collection were conducted nationally. However, she explained further 
research would be conducted via current surveys that were available and look at August and 
September data for potential divergence. 
 
Chairman Perez requested data on whether if higher skills professions filling lower wage 
jobs as the virtual job market continues to rise. He provided examples of occupations and 
credentials. He additionally requested the current unemployment data (detailed in slide 4 – 
Florida Unemployment Rates Preliminary Compared to Revised).  Chairman Perez 
furthermore inquired about current states that were predominantly impacted. Ms. Johnston 
briefly explained and assured additional research would be conducted. 
 
Mr. Beasley noted short falls in revenue services. 
  
Mr. Beasley noted more data would be provided at the next meeting scheduled in October.   
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Mr. Johnston provided details by explaining the data sets that includes information on 
current employment advertisements. 
 
Mr. del Valle briefed the Council on a recent meeting hosted by Miami-Dade County Public 
Schools (M-DCPS) regarding online learning he attended. He later inquired about job trends 
new jobs in demand. Data mining online Job adds. Mr. del Valle inquired about jobs 
available for cleaning services. He additionally inquired about current jobs being created that 
are in high demand for the virtual platform. Ms. Johnston provided details on current 
database used to collect data. 
 
Mr. Beasley provided updates on airline industries and cruise lines regarding layoff impacts. 
He noted a total of 178 workers were impacted in the airline industry and a total of 1,460 
employees were impacted in the cruise industry. Chairman Perez shared his feedback. 
 
Vice-Chairman Gibson inquired about Warn Notices and how often it’s published. Mr. 
Beasley provided details. Ms. Johnston further explained. 
 
Chairman Perez thanked Ms. Johnston for her presentation. He further questioned this year’s 
funding allocation for the current pandemic in comparison to prior pandemic years (the great 
recession). He shared his concern regarding the lack of funding available from the federal 
government for the current pandemic. Ms. Johnston explained the information available was 
limited as they were awaiting updates on funding.  Mr. Beasley shared his feedback as well. 
She explained the data series. 
 
There was continued discussion. 
 
Chairman Perez thanked her again for her presentation. 

 
2.         Approval of Executive Committee Meeting Minutes of August 13, 2020 

 
Ms. Gilda Ferradaz moved the approval of meeting minutes of August 13, 2020. Motion 
seconded by Mr. Juan Carlos del Valle; Motion Passed Unanimously 
 
 (All in favor with no opposition) 

 
         

5. Recommendation as to Approval of Additional Funds for the Layoff Aversion Fund 
        Mr. Beasley presented the item. 

 
Ms. Gilda Ferradaz moved the approval of additional funds for the Layoff Aversion funds. 
Motion seconded by Mr. Juan Carlos del Valle; Motion Passed Unanimously 
 
(All in favor with no opposition) 

 
6. Recommendation as to Approval to Reallocate National Disaster Grant Funds 

Mr. Beasley presented the item.  
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Mr. Juan Carlos del Valle moved the approval and Ms. Gilda Ferradaz seconded; Motion 
Passed Unanimously 
 
(All in favor with no opposition) 
 

 
7. Recommendation as to Approval of New Programs for an Existing Training Provider 

  Mr. Beasley presented the item.  
   
  Mr. Juan Carlos del Valle moved the approval of New Programs for an Existing Training   
  Provider. Motion seconded by Ms. Gilda Ferradaz; Motion Passed Unanimously 
 
  (All in favor with no opposition) 

  
  

4. Information - COVID-19 Layoff Aversion Fund Update 
 Mr. Beasley presented the item. 
 
 Chairman Perez shared his feedback. 
 
 There was continued discussion. 
 
 Mr. Beasley announce a potential launch of on-the-job Training 
 

He provided updates on a meeting for child care services for employees returning back to 
work in a brick and mortar environment. 
 

 
There being no further business to come before the Committee, meeting adjourned at 
9:36am. 



SFWIB EXECUTIVE COMMITTEE 

DATE: 10/8/2020 

AGENDA ITEM NUMBER:  3 

AGENDA ITEM SUBJECT: DEPARTMENT OF ECONOMIC OPPORTUNITY AND SOUTH FLORIDA 
WORKFORCE INVESTMENT BOARD - GRANTEE-SUBGRANTEE AGREEMENT  

AGENDA ITEM TYPE:  INFORMATIONAL 

RECOMMENDATION:  N/A. 

STRATEGIC GOAL:  BUILD DEMAND-DRIVEN SYSTEM W/ EMPLOYER ENGAGEMENT 

STRATEGIC PROJECT:  Strengthen Workforce System  Accountability 

BACKGROUND:  

On April 13, 2020, the Florida Department of Economic Opportunity sent out a memorandum regarding the release 
of the WIOA Grantee-Subgrantee Agreement. To enhance accountability, transparency, and oversight of Florida's 
workforce development system, the Department of Economic Opportunity (DEO) has updated the Grantee-
Subgrantee Agreement.  

This agreement serves as a contract between the Local Workforce Development Boards (LWDBs) and DEO and 
outlines each partner's roles and responsibilities. The attached updated agreement incorporates new provisions 
governing the workforce programs managed in the local areas and establishes the terms and conditions that LWDBs 
must agree to in order to receive federal and state workforce funds from DEO. 

FUNDING: N/A 

PERFORMANCE: N/A 

ATTACHMENT 

CareerSource 
SOUTH FLORIDA 



AGREEMENT 
BETWEEN CAREEERSOURCE SOUTH FLORIDA 

AND THE 
FLORIDA DEPARTMENT OF ECONOMIC OPPORTUNITY 

This Agreement is entered into between the State of Florida, Department of Economic Opportunity ("DEO"), and South 
Florida \Xforkfo.rce Investment Board, d/b/a CareerSouree South Florida ("Board" or "Subrecipient"). DEO and the 
Board are sometimes referred to herein individually as a "Party" and collectively as "the Parties." 

WHEREAS, DEO is Florida's designated state agency for .reccipt of frderal workforce development funds, and is reguired 
to carry out the duties and responsibilities assigned by the Governor under each federal grant assigned to DEO; and 

WHEREAS, the Board is a "subrecipient" of fonds (as that term is defined by federal law), and a "recipient" of funds (as 
that term is defined by stare law); and 

WHEREAS, pursuant to section 121 (h) of the Workforce Innovation and Opportunity Act (Pub. L. 113-128) and section 
445.009(2)(c), Florida Statutes, DEO and the Board intend for this Agreement to satisfy the requirements that the Board 
enter in to a memorandum of understanding and infrastrucnuc funding agreement with each mandatory or optional partner 
participating in the one-stop delivery system. 

1. DEFINITIONS AND ACRONYMS. 

a. "Board" means the Local \Yorkforcc Development Board 
b. "CD BG-DR" means Community Development Block Grant-Disaster Recovery. 
c. "CFR" means Code of Federal Regulations. 
d. "CLEO" means the Chief Local Elected Official. 
e. "DCF" meam the Florida Department of Chil<lrrn and Families. 
f. "FDLE" means the Florida Department of T .aw Enforcement. 
g. "LWDA" means Local \Vorkforce Development Arca. 
h. "MOU" means Memorandum of Understanding. 
1. "NFA" means Notice of Award/Notice of Fund Availability. 
J. "RA" means Reemployment Assistance. 
k. "SNAP E&T" means the Supplemental Nutrition Assistance Program Employment & Traiiung program. 
I. "State Board" means the State \"X·'orkforce Development Board. 
m. "TAA" means Trade Adjustment Assistance. 
n. "WIOA" 11'.leans the \v'orkforce Innovation and Opportunity Act. 
o. "WP" means the \v'agner-Peyser ,\ct. 
p. "WT" means the \Velfare Transition program. 

2. TERM AND EXPIRATION. The EffectiYe Date of this Agreement is July 1, 2020. This Agreement ends on June 
30, 2021 (the "Expiration Date"), unless otherwise terminated as set forth herein. This Agreement may be renewed or 
extended for a period of time to be determined by DEO in its sole discretion, and without the Board's approval, at 
any time prior to the Expiration Date. This Agreement terminates, supersedes, and replaces any prior agreement in 
effect between DEO and the Board regarding the subject matter set forth here.in as of the Effective Date. The period 
between the Effective Date and the EiqJiration Date or the termination date is the "Agreement Period". Subrecipient 
is absolutely responsible for all work performed and all expenses incurred in fulfilling the obligatiom of this 
Agreement. If the L\X-'DA is redesignated in whole or in part, or the Board is decertified, then DEO may terminate 
thi~ 1\greement. If DEO elects to terminate this Agreement, then DEO will notify the Board and the CLEO of such 
termination, when the termination becomes effective, and any termination instructions. 

3. FISCAL AND ADMINISTRATIVE CONTROLS. 

a. DEO will provide fonds in consideration for the Subrecipicnt's successful performance under lhis Agreement. 
T11e State of Florida's and D.EO':; performance and obligation to pay under this Agreement is contingent upon 
an annual appropriation by the Legislature of the State of Plorida. DEO shall have final authority as to both the 

Page 1 of 24 



availability of funds and what constitutes an "annual appropriation" of funds. The lack of appropriation or 
availability of funds shall nor create DEO's default under this Agreement. If there is a state or federal funding 
shortfall, then the funding other,-vise made available under this Agreement may be reduced. The Subrecipient shall 
not expend fonding provide.d under tl1is Agreement or made available pursuant to any NrA to pay any costs 
incurred in connection with anr defense against any claim or appeal of the Stare of Florida or any agency or 
instrumentality thereof (including DEO) or to pay any costs incurred in connection with the prosecution of any 
claim or appeal against the State of Florida or any agency or instrumentality thereof (including DEO), which the 
Subrecip.ient instituted or in which the Subrecipient has joined as a claimant. 

h. DEO \Vill make funding available to the Subrecipient by issuing NFAs through DEO's financial management 
infonnation system. Each NFA may list or incorporate specific tcnns, condition,, assurances, restrictions, or other 
instrnctions applicable to the funds provided by the NF.A. The Subrecipient's receipt of funding made under an 
NFA may be conditioned upon the Subrecipient's successful performance of certain requirements prior to the 
receipt of such funding. The Subrecipienr must comply,vi.th all terms, conditions, assurances, restrictions, or other 
instructions contained within the NFA as a condition precedent to the Subrecipient's receipt of funding set forth 
in the NFA. Exce::pl as specifically set forth herein, if a conflict benveen the terms of this Agreement and any 
NFA, the terms of the NFA shall control. 

c. Accountabilitv for .Funds. 

1. Reduction or Suspension of .Funding. DEO may partially, completely, temporarily or permanently, reduce:: or 
suspend any funding provided under this Agreement or fonding made available pursuant to an NFA, if the 
Subrecipient fails to comply with all applicable state and federal laws, rules, and regulations, or the tenm of 
th.is Agreement or any NFA. DEO ~vill e_xercisc its authority to reduce or suspend funding in accordance 
with the applicable federal and state law~, rules, regulations, and policies. 

u. Recoupment. Notwithstanding anything in this Agreement or any NFA to the contrary, DEO has an absolute 
right to recoup funds. DEO may refuse to reimburse the Subrecipient for any cost if DEO dectermines that 
such cost was not incurred in compliance with the terms of this Agreement. DEO may demand a return of 
funds if DEO terminates this Agreement. 

m. Overpavments. If the Subre.cipient's (a) noncompliance with this Agreement or any applicable federal, state, 
or local law, rule, regulation, or ordinance, terms of any NFA, or (b) performance or nonperformance of any 
term or condition of this Agreement results in (i) an unlawful use of funds; 
(ii) a use of funds thllt doesn't comply with the terms of this .Agreement; or (iii) a use which constih1tes a 
receipt of funds to which the Subrecipient is not entitled (each such event an "Overpayment''), then the 
Subrecipient shall return such Overpayment of funds to DEO. 

1\'. Discover)' of Ovcr.pavments. The Subrecipient shall refund any Overpayment of funds to DEO within 30 
days of the Subrecipient's discovery of an Overpayment or receipt of notification from DEO that an 
Overpayment has occurred. DEO is the final authority as to what may constitute an Overpayment of funds. 
Refunds should be sent to DEO's Agreement Manager and made payable to the "Department of Economic 
Opportunity". Should repa)'ment not be made in a timely manner, DEO may charge interest at the lawful rate 
of interest on the outstanding balance beginning 30 days after the date of notification or discovery. 

d. By signature below, the Subrecipient certifies ro DEO that it has written administrative procedure::s, processes, 
and fiscal controls in place for the operation of\VlOJ\, ~'P, 'l'AA, SNAP E&T, \VT, CDBG-DR and any other 
program for which the Subrecipicnt receives funds from DEO. The \vritten administrative procedures, processes, 
and fiscal controls described in this paragraph must, at mininmm, comply with applicable state and federal law, 
rules, regulations, policies, guidance, and the terms of this Agreement. DEO may request copies of the Board's 
written procedures and policies for review. 1\s needed, DEO shall provide guidance and technical assistance to 
the Subrecipient to emurc compliance with this section. If the Subrecipient cannot certify that it has written 
administrative procedures, processes, and fiscal controls in pl.ace for the operation of any program for which it 
may receive fonds at a future date, then as a condition precedent to the award of any funds, the Subrecipient shall 
establish and adopt such written administrative procedures, processes, and fiscal controls, as necessary for the 
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applicable program. 

e. By signature below, the Subrecipient certifies that it has written adm.itiistrative procedures, processes, and fiscal 
controls in place for the payment of supportive services including, but not limited to prepaid gas or prepaid debit 
cards. Controls must address issuance, storage, and reconciliation of prepaid gas or prepaid debit cards. The 
Subrecipie.nt must maintain documentation supporting the eligibility of the receipt of supportive services and that 
the value of the supportive service is consistent with the documented need of the participant. 

f 'll1e Subrecipient shall manage, maintain, and pwperly dispose of program and financial records in accordance 
with governing state and federal la\vs and regulations. 

g. The. Board will appoint at least one Regional Security Officer that is rtsponsible for ensuring the Board's 
compliance with all information system security matters and system access control for users of DEO-mvned 
systems. 111e Regional Security Officer will comply wirh policies and requirements imposed by DEO. The 
Subrecipient will designate a custodian for purchased property and equipment that will be responsible for ensuring 
the Subrecipient's compliance with 2 CPR§§ 200.310-200.316. 

h. The Subrecipient is responsible for managing real property and leases for all space utilized in the one- stop delivery 
system. The. Subrecipient and its designated one-stop operator or managing partner shall be responsible for all 
activities involved in securing space for local career centers, ensuring payment to lessors, and cost allocating rent 
charges, ::md otherwise managing leases. 

1. The Subrecipient will comply with all federal and state laws, policies, guidance, plans, or other similar documents 
produced, approved, or disseminated by DEO, the State Board, or any other entity whose funds are made available 
to the Subrecipicnt through DEO. 111ese documents will be made available on DEO'~ website or distributed to 
the Subrecipicnt through other means. 

j. Funds provided to the Subrccipient by DEO may not be used to pay consultants in excess of $710 per day and 
must be documented as reasonable and necessary. 

4. PERFORMANCE, REPORTING, MONITORING, AND AUDI'fING. 

a. DEO may request any information at any time from the Subrecipient. The Subrecip1ent shall provide any 
requested information in the form and manner requested by DEO, within the time frame established by DEO, 
rn DEO may review the Board's performance and compliance and compile and sllbmit information to the 
appropriate parties. The Board shall provide timely electronic data to DEO, via the electronic financial and 
programmatic data systems established by DEO in order to allow DEO to provide accurate reports to state and 
federal funding agencies, the Slate Board, and other interested parties, and to review the Board's fiscal statu~ and 
performance. 

b. The Subrecipient will comply with the audit requirements set forth in Exhibit A on an annual basis and take 
prompt corrective action with respect to any audit findings. 

c. The Subrecipient shall allow access to representatives of DEO, DEO's Office of Inspector General and Office 
of Civil Rights, appropriate representatives from other state and federal funding agencies, and any othe.r entity 
authorized by la\V for the purposes of conducting monitoring, reviews, inspections, investigations, proceedings, 
hearings, or audits (each a "Compliance Review"). The Sub.recipient will fully cooperate with any Compliance 
Review conducted pursuant to this section. Failure to fully cooperate will constinite a material breach of this 
Agreement and may result in the termination or suspemion of this Agreement and any funding provided by DEO. 
DEO reserves the right to, in its sole discretion, decide what constitutes full cooperation under this paragraph. 
DEO may exercise irn rights under this paragraph at any tin1e and as frequently as DEO deems necessary. TI1c 
Subrecipient will reimburse DEO for all reasonable costs incurred by DEO for any actJYity conducted pursuant 
to tl11s section that results in the suspension or termination of tliis Agreement. ]l1e Subrecipient will oot be 
responsible for costs incurred from activities conducted under this secrion rhat do not result in the suspension or 
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termination of this 1\greemcnt. Nothing in paragraph (b) of this section, or Exhibit A, is inte11ded to limit the 
terms of this paragraph (c). 

d. Annually, the subrecipient shall submit the following information electronically to Fi'vIA-
R\'?B@deo.myflorida.com by the deadlines prescribed below: 

• Completed Salary Cap by April 1; 
• J\nnual detailed budget of revenues and expenditures by funding source by October 1; and 

• Completed Internal Control Questionnaire signed by Board Chair and Executive Director by 

September 30. 

e. The State Board and DEO have established special guidelines concerning audit quali1y as guidance for the Board. 
For the procurement of the audit services, the Board must procure these services in accordance with Florida 
Statutes. As part of these guideline.s, the Board is also rcgu.ired to communicate to their independent auditors 
(auditor) the follmving procedures that must be performed: 

1. It is essential that the auditor test the Board's reconciliation of its financial records to the Subrcc.ipient 
1:,:oterprise Resource Application (SERA) maintained by DEO. 'l11e auditor should include a note to 
the financial statements confirming whether such a reconciliation was performed by the Board in a 
satisfactory manner. 

ii. 1\uditors are required under federal audit guidelines to test compliance with federal cash management 
requirements and to report any material problem.s. However, the State Bo;;rd and DEO have 
established state level guidance for cash management that should al,o be tested. The auditor should 
review the key guidelines contained in the SERA Manual produced by DEO concerning cash 
management, especially the criteria for Allowable Cash on Hand, and conduct the appropriate tests 
of compliance. 

111. It is required that auditors always prepare and submit a management letter for those findings and 
observatiom not included in the audit report, as opposed to providing only a verbal briefing. The 
Board must prepare a written statement of explanation or rebuttal, .including corrective actions to be 
taken, concerning the deficiencies cited in tbe management letter. NOTE: If a management letter is 
not present, this should be stated in the schedule of findings and yuestioned costs. 

1v. All funds overseen, managed, or administered by the Board must be included in the scope of the 
audit and \vithin the audited financial statements. This includes funds that are provided to any 
auxiliar)' entity over which the Board or Board's leadership exercises any controlling influence, such 
a~ a foundation or an association. For purposes of this guidance document, all foundatiom, 
associations, or other similar entities arc considered to be affiliated organizations and, in some 
instances, may need to be classified ~ a component unit. 

v. For any affiliated organization, at a minimum the audit report should di~dose the entity's mission or 
purpose; any and all controlling members; summarized financial data including total assets, liabilities, 
net assets, revenues, expenditures; sources of all revenues; the entity's relationship to the Board's 
activities; and a statement that the activities of the entity comply with Federal Regulations and J7lorida 
Statues, as applicable. Ihc auditor may need to provide other disclosures and presentations (such as 
consolidated financial statement) as appropriate after giving proper consideration of applicablt: 
accounti11g standards pronouncements regarding reporting of related entities. 

vi. The auditor ,hould state in the Report on Compliance and lntt:rnal Control over Compliance 
Applicable to Each Major Federal /\wards Program that the audit was conducted in accordance ·with 
the special audit guidance provided by the DEO. 

vu. The Board must limit tht: audit services to no more than five years and then must follo,v Florida 
Statutes and its own policies to compctitiYCly re-procure these services. The previous audit furn may 
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be awarded the new contract for audit services through the competitive procurement if the lead 
partne1· of the audit fum had not been engaged with the Board for any of the previom five years. 

f. DEO will meet at least annually with the CLEO and the Board to revie\V the Board's performance and compliance 
and will notify the Board's Chief Executive Officer and CLEO in \Vriting of any findings, deficiencies, 
recommendations, or other areas of concern. TI1e Board's failure to meet its negotiated level of performance or 
its failure to comply with ,tale and federal laws, regulations, standards or the terms of agreements between the 
Board and DRO may constitute grounds for corrective measures, sanctions and remedies, consistent with \X'IOA 
and any policies of DEO or the State Board. DEO may require corrective measures be taken in accordance with 
a Performance Improvement Plan, or other appropriate action, developed by DEO. The Board's failure tu comply 
with the terms of any Performance Improvement Plan or other appropriate action will constitute a material breach 
of thi8 Agreement, may result in the suspension or termination of this Agreement, the reduction or withholding 
of fonding provided under this Agreement, or any other sanction or remedy available to DEO by law. 

5. THE BOARD'S ONE-STOP DELIVERY SYSTEM. The Board shall operate atlcast one physical compre.hensive 
career center with access to partner programs, services, and activities in accordance with 20 CFR 678.300(c) and 
678.305. The Board shall designate a one-stop operator in accordance with 20 CFR 678.605-678.625, Section 445.009, 
F.S., an<l applicable policies, including the following one-stop delivery ~y8tem requirements: 

a. Each partner program in r-he Board\ career centers "rill contribute to infrastruchlte costs at a rate negotiated and 
agreed upon by the Parties, or pursuant to a policy established by the Governor. The following infrastructure 
clement:;, set forth specifically in 20 CFR 67/:l.7SS, must be incorporated into the period of time in which the 
infrastructure funding agreemrnt is effective. 11iis may be a difterent time period than the duration of the MOU. 

b. Identification of an infrastmchue and shared services budget that will be periodically reconciled against actual 
costs incurred and adjusted accordingly to ensure that it reflects a cost allocation methodology that demonstrates 
how infrastructure costs are charged to each partner in proportion to it,; use of the career center and relative 
benefit received, and that complies with 2 CFR part 200 (or any corresponding similar regulation or ruling). 

c. Identification of all career center partners, chief local elected officials, and Board participating in rhe infrastructure 
funding arrangement. 

d. Steps the Board, chief local elected officials, and career center partners med to reach comemus or an assurance 
that the local area followed the guidance for the State funding process. 

e. Description of the process to be used among partners tu re~olve issues during the Iv[OC" duration period when 
consensus cannot be reached. 

f. Description of the periodic modification and reYiew process to ensure equitable benefit among one- stop partners. 

g. The Board shall incorporate infrastructure funding provisions in each memorandum of understanding with its 
one-stop partners. Remedies for nonperformance must also be included. 

6. SERVICES DELIVERED BY DEO STAFF WITHIN THE BOARD'S ONE-STOP DELIVERY 
SYSTEM. 

a. Certain workforce progrnm services will be performed by DEO staff assigned to work under the functional 
supervision arid direction of the Board. These services include \-Xtp services, Ti\;\ services, services to veterans, 
services to migrant and seasonal farmworkers, and other workforce services as agreed upon by the Parties. The 
pro,·ision of these services will be consistent with applicable federal and state law, rules, regulations, policies, and 
guidance, and State Board policies. The Board will refer any question or conflict regarding mauagemenl ofDEO 
staff to DEO for resolution. 

b. The Parties shall maintain a sraffmg structure chart describing each career center site location, the designated one
stop operator or managing partner at the ~ite location, all DEO staff placed at the site location, and the position 
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classification and program assignment for each DEO staff member working at the site location. The Board must 
provide a copy of the staffing structure in an organizational chart to DEO Human Resources annually by July 1 
or within 30 days upon changes to the organizational stmcture. All necessary changes co the staffing structure 
chart will be made by the Parties in a timely fashion. 

c. The I3oard will provide DEO information and recommendations regarding the performance of DEO staff 
as signed to the Board pursuant to a procedure developed and implemented by the Parties. The Board shall exercise 
due care with respect to its submission of information concerning the performance of DEO staff. DEO will act 
on the information provided by the Board, but the ultimate decision for any personnel action remains with DEO. 

d. DEO st'lff assigned to the Board are subject to all statutes and rules applicable to State Personnel System 
employees and allDEO policies - including DEO's travel, leave, and time distribution policies. DEO staff assigned 
to the Board will be required to obtain their local manager's approval prior to taking leave. 

e. The Board shall consult with DEO with regard to any issues that may affect, or be in conflict with, the terms or 
conditions of the collective bargaining agreement for any DEO staff holding positions covered by a collective 
bargaining agreement. DEO will provide guidance to the Board upon request for the purpose of ensuring 
compliance with terms of any applicable collective bargaining agn:ement. 

f. DEO retains ultimate decision-making authority with respect to wages, salary, benefits, hiring, firing, discipline, 
and promotion ofDEO staff 

g. The Board will appoint a local personnel liaison for the purpose of coordinating personnel related activities for 
DEO staff. The personnel liaison must be a DEO staff member. The Board will provide the name and contact 
infonnation of the designated personnel liaison to the DEO Human Resource Office upon designation of this 
staff member and thereafter annually or upon changes in the designated staff member. 

h. The Board shall jointly plan with DEO for the use of resources available to each partner to ensure a coordinated 
and efficient approach to the delivery of customer services. The Boat<l will provide the services outlined in section 
445.009, Florida Statutes. The Board will also provide basic and individualized career services pursuant to section 
134(c)(2) of W1OA, access to training services pursuant to section 134(c)(3)(D) of WIOA, access to programs 
and activities carried out by the Board's partners listed in 20 CFR 678.400 through 678.410, including the 
Employment Service program authorized under \X!P, as amended by WIOA Title III, services to employers as 
outlined in 20 CFR 680.140(b )(2), and workforce and labor market infonnation. For clarification purposes, "basic 
career services" are referred to as "core services" in section 44S.009(6)(a)(c), Florida Statutes, and "individualized 
career services" are referred to as "intensive services" in section 445.009(7), Florida Statutes. 

1. The Board will develop methods for .t:eferring individuals between its one-stop operator(s) and its partners for 
appropriate services and activities. 

7. OPEN GOVERNMENT AND CONFIDENTJAL1TY. 

a. The Hoard is subject to Chapters 119 and 286 of the Plorida Statutes. The Board is responsible for responding to 
public records re,quests and subpoenas. The Board is responsible for ensuring that its staff and agents have a 
working knowledge of Chapter 119, Florida Statutes. The Board agrees to appoint a public records coordinator 
for the purpose of ensuring that all public records matte.rs are handled appropriately. 

b. IF THE BOARD HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO THE BOARD'S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS AGREEMENT, 
CONTACT DEO'S CUSTODIAN OF PUBLIC RECORDS by telephone at 850-245-
7140, via e-mail at PRRequest@deo.myflorida.com, or by mail at Department of Economic Opportunity, 
Public Records Coordinator, 107 East Madison Street, Caldwell Building, Tallahassee, Florida 32399-
4128. 
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c. The Board will have access to varying Lypes of confidential information as a result of its performance under this 
Agreement. The Board will protect the confidentiality of any information to ,vhich it has access in accordance 
,vith applicable law. The Hoard ,vill obtain guidance from DEO with respect to confidentiality matters. DEO will 
facilitate the .Board's requests for guidance from other state agencies. 

d. Staff of the Board, its agents, contractors, subcontractors and any other entity performing services on behalf of 
the Board granted access to workforce information systems, including systems containing confidential 
information, must complete Exhibit H tO this Agreement, "Individual Non-Disclosure and Confidentiality 
Certification Fonn," prior to accessing said workforce information systems. J\ copy of each completed form must 
be retained by the Board and made available to DEO upon re9uest. 

e. Board requests for DEO data must come from Board executive staff to DEO. DEO will not accept data requests 
from the Board's contractors. DEO will only grant access to DEO-uwned systems to staff of the Board, its agents, 
contractors, subcontractors and entities perfonning services on behalf of the Board. 

f. DEO may provide the Board access to RA. information on an ongoing basis as a result of the Board's use of 
shared .information systems and the provision of integrated services. Access to such information will typically be 
at no cost (any cost imposed by DEO will be reflected in a separnte agreement between the Parties). Certain RA 
information is made confidential by section 443.1715, Florida Statutes, and 20 CFR 603.9(b)(1) requires the Board 
to agree to the following terms as a condition of accessing this information. DEO will immediately suspend or 
ceast: providing the Board access to Ri\ information if DEO determines the Board is not in compliance with 
section 443.1715, Florida Stahites, 20 CFR 603, and the conditions set forth bdow. DEO may, in it~ mle 
discretion, provide access once DEO is satisfied that the Board has cured the deficiency. The Board shall: 

1. use the information it receives only for purposes authorized by law and consistent with this Agreement; 
11. store the information, whether physically or electronically, in such a manner that is secure from 

unauthorized access; 
111. msure the information is only accessible by authorized individuals that have an actual need to access the 

information for a legitimate and lawful purpose; 
1v. ensure that any entity to which the Board further discloses the information complies with these t:erms; 
v. not store the information on any portable storage media device (e.g., laptops, external hard drives, thumb 

drives, iPads, tablets, or smartphoncs, etc.); 
v1. to the =tent practicable, and considering the arrangement in place 1.mder this Agreement (shared 

information systems), destroy the information after the purpose for which it is disclosed is accomplished 
in accordance. with 20 CFR 603.9(b)(l)(vi). HO\vever, the Board may not seek to delete information from 
DEO's information systems; 

vu. to the extenl pmcticable, and considering the arrangement in place under this Agreement, maintain a 
system sufficient to allow DEO lo conduct an audit of transactions concerning the information; 

v111. ensure all individuals obtaining access to the information are aware of the penalties established by section 
443.1715, Florida Statutes, and acknowledges that all individuals have been so instructed through the 
execution of this Agreement; and 

tx. allow DEO or its representatives access to conduct onsite inspections to ensure the Board's compliance 
,;vith section 443.1715, Florida Statutes. 

g. The Board will immediately notify DEO of any breach of security, as defined by section 501.171, b'lorida Statutes, 
occurring in any operation under its control. If the breach of security concerns data belonging to DEO, DEO 
reserves to right to determine whether the provisions of section 501.171, Florida Stamtes, apply. DEO will 
determine if notifications arc necessary and, if so, the procedure for making, and the content included in, those 
notifications. The Board will provide the notifications if deemed necessary by DEO and will not provide said 
notifications without prior approval from DEO. DEO will not unreasonably withhold approval to send 
notifications and will make all decisions regarding said notifications as quickly as possible and consistent with the 
rimelines in section 501.171, Florida Statutes. The Board is responsible for all fees and costs incurred due to a 
breach of security occurring in an operation, program, or physical setting under the Board's control, including, 
but not limited to, the cost of sending breach notifications. 
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8. BACKGROUND SCREENINGS. 

a. Level 1 Screenings. 

1. 'l'he Board will require and obtain a Level 1 background screening as a condition of employment or 
contract a\1,;ard for all Board, career center staff, contractors, and subcontractors. Additionally, the Board 
will n:quire and obtain a Level 1 background screening for all individual~ performing financial 
management activities. The Level 1 background screening must be conducted prior to employment or, 
for contract awards, prior to contractor's employees beginning work. The Levd 1 background screening 
must be conducted at least every five years of consecutive employment, and upon re-employment in all 
circumstances (including assignment to a new or different contract for Board contractors). The Board 
will develop a policy for implementing background screenings. 

u. The Level 1 background screenings arc further explained in section 435.03, Florida Statutes. The Board 
will contract with an PD LE-approved provider to perform the Level 1 background screenings. The Board 
is responsible for all costs associated with obtaining the LeYd 1 background screening described in this 
section. 

ill. 'l 11e Board \Vill maintain its background screening- material in a locked file cabinet or other secure location 
and store the material separately from any official employee personnel file. 111e Board will protect the 
confidentiality of the screening materials as required by law or contract. 

1v. The I3oai·d is responsible for maintaining a current list of all individuals for whom it has obtained al .evel 
1 background screening. The list must include, but need not be limited to, the name of the individual, the 
last four digits of the imliYidual's social security number, the date the screening was completed, the date 
the results of the screening ,vcrc reviewed, and the individual responsible for reviewing and approving 
the employment or access granted to the individual that was the subject of the screening. 

b. Level 2 Screenings. 

1. The Board shall identify and disclose to DEO all Board staff positions that may be granted access to 
confidential data, including confidential data stored in the information sptems used by workforce service 
providers to manage and report participant information. 'l 'he Board must review all Board staff positions 
to determine if the positions ,.hould be designated as a position of Special Trust. Positions determined by 
DEO to be positions of special trust, and all employees placed or considered for placement in a Board 
Special Trust Position must undergo a Level 2 backb,,:ound screening as set forth more specifically below. 
For all Board Special Trust Positions, only a Level 2 background screening is necessary. 

11. Level 2 back!,'TOtmd screenings are necessary to ensure individuals \Vi.th criminal convictions or individuals 
that are under criminal investigation or become under crin:iinal investigations related to theft, fraud, 
forgery, embezzlement, crimes of violence or any similar matters are not approved for access to 
confidential information. This includes individuals who plea or pleaded nolo contendere or no contest to 
such charges or offenses; negative .information of this type may disqualify a person from being ,i.,rranted 
access to confidential information under this Agreement. The Level 2 background screenings must 
include a state and National Criminal Information Center check through the Federal Bureau of 
Investigations with no negative results to the above type of offenses/convictions. 

iii. For Board employees that have not had a Level 2 background screening witl:iin the past five years and 
who are currently employed in a Board Special Trust Position, the Board shall transmit a list of those 
employees in the method prescribed by DEO, in form and substance acceptable to DEO, \\11thin 45 days 
after reque~t by DEO. DEO and the Board shall coordinate to establish a timeline to conduct all level 2 
background screenings for current Board employees in a Board Special Trust Position, If the Board 
intends to place a new employee in a Board Special 'l'rnst Position, then the Roard shall require that 
employee undergo a Level 2 back!,>rotmd screening prior to any offer of employment. The Le....-el 2 
background scrc::ening must be conducted at least every five years of conseculive en1ployment and upon 
re-employment in all circumstances. 

1v. State merit staff shall undergo Level 2 background sc:reenii1gs pursuant to the standards specified in 
section 435.04, Florida Statutes, as a pre-condition of employment. DEO will as5.ist the Board in obtaining 
state merit staff the required Level 2 background screenings pursuant to DEO's established processes 
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and procedures, The Level 2 background screening must be conducted at least every five years of 
consecutive cinployment and upon re- employment in all circumstances. 

9. LOCAL PLAN AND ASSURANCES. 

a. The Board must submit and receive approval of local plans which outline the Board's delivery and administration 
of all workforce sc1Yices delivered within its L\VD1\, The plan must identify and describe the policies, procedmes, 
and local actiYities that are carried out in the L W'DA consistent with the state plan anll must contain all con tent 
re9uired by DEO. Further, the plan mu~t describe the Board's methods for ensuring the needs of workers and 
youth, and individuals with barriers to employment, including individuals with disabilities, are addressed in the 
provision of ncccssny and appropriate access to services, including access to rechnology and materials, made 
avaihblc through the one-stop delivery system, The Board will continue to develop and update its local plan in 
accordance with applicable provisions of law and as directed by DEO or the State fioard. 

b, Executive Order 11-116, ~igned May 21, 2011, by the Governor of Florida, requires DEO to use the U,S, 
Department of Homeland Security's E-Verify system, The 13oard shall utilize the E-Vnify system to verify the 
employment eligibility of all new employees after the Effective Date. After the Effective Date, and for all current 
employees, prior to any promotion or during that employee's Level 1 or Level 2 background rescreening, the 
Board $hall use rhc E-V crify system. 

10. PROCUREMENT. 

a. If the Board enters into a contract in the amount of $1,000,000 or more, in accordance with the requirements of 
section 287.135, Florida Statutes, the Board \Viii obtain a certification that the contractor is nut listed on the 
Scrutinized Companies that Boycott Israel List or is engaged in a boycott of Israel, the Scrutinized Companies 
with t\ctivities in Sudan Li5t, the Scru(jnized Companie~ with Activities in the Iran Petroleum Energy Sector List, 
engaged in business operations in Cuba or Syria, or meets the conditions for exemption as provided in section 
287.13j(4), .Florida Statutes, These lists are created pursuant to sections 215.4725 and 215.473, Horida Statutes, 
111e Board cerrifies that it is in compliance with this provision. Upon request, DEO will provide a form the JJoard 
may utilize in connection with any procurement for the purposes of ensuring compliance with this paragraph. If 
federal law ceases to authorize the states to adopt and enforce the contracting prohibition described in this 
paragraph, this parai:,>raph will be null and void. 

b. If the Soard is affiliated with a local government entity, it will ensure compliance with section 287.133(2)(a), 
Florida Statutes, Any person or affiliate, as defined by that section of the Morida Statutes, placed on the convicted 
vendor list following a conviction for a public entity crime may nor submit. a response to any ~olicitation for the 
provision of goods or services to the Board. The Board will not accept any solicitation response from such an 
entity and will not award a contract in excess of $35,000 for a period of 36 months from the date an entity is 
placed on the convicted vendor list. Upon request, DEO will prO\·idc an attestation form the Board may utilize 
in connection with any procurement for tbe purposes of ensuring compliance with this paragraph, 

e. The Board \Vill not accept responses to procurement solicitations from, or award a contract to, any entity that 
appc:irs on the discriminatory vendor list described in section 287,134, Pl.orida Statutes. DEO recommends the 
Board include a clause in all procurement solicitations and contracts that the respondent or contractor is not on 
the state's discriminatory vendor list. 

d. DEO encourages the Hoard to seek goods and services through the Prison Rehabilitative Industries and 
DiYersified Enterprises, Inc. (PRIDE), and from RESPECT of Florida (products and services produced by 
individuals with disabilities). 

e. The Board will obtain prior written approval from DEO prior to purchasing any infonnation technology resource 
or conducting any activity that will, in any way, access DEO data and DEO-owned systems. To ensure statewide 
efficiency of funding, prior approval from DEO must also be obtained prior to requesting any changes or 
enhancements to Employ fllorida. 
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f. The Board shall comply with the procurement standards in 2 CFR 200.318 - 200.326 when procuring property 
and service.s under this Agreement. The Board shall impose its obligations under this Agreement on irs 
contraclors, specifically or by reference, so that such obligations will be binding upon each of its contractors. The 
Board shall maintain ovcnight of all activities under this Agreement and shall ensure that for any procured 
contract or agreement, its contractors perform according to the terms and conditions of the procured contracts 
or agreements, and the terms and conditions of this Agreement. 

g. Tbe Board may not purchase memberships or enter into any agreements with the Florida \)Clorkforee Development 
1\ssociation with funds provided by DEO. The .Board may pay for registration dues in conjunction with training, 
including but not limited to the annual Summit provided by the Florida Workforce Development Association. 

h. Funds expended for events must be compliant with 2 CFR 200.421, and DEO's Guidance on Use of Funds for 
the Purchase of Outreach/Informational Items (FG-OGM-84). Documentation must be retained to support the 
cost of the funds expended and must demonstrate that the costs are reasonable and necessary to connect 
individuals to employment and training services. 

11. COMPENSATION AND TRAVEL. 

a. Funds provided by DEO may not be used to fund the ~alary, bonus, OI i.ncenti\'e of any employee in excess of 
.Federal Executive Level II, regardless of the funding source. 

b. No changes to compensation for executive $ taff of the Board arc allowed without documented .Board approval 
and must be in alignment with local policies and procedures. The Board shall ensure that all bonuses, pay raises, 
and benefits arc reasonable and necessary for the successful performance of the award and are a prudent use of 
federal funds. 

c. The Board shall comply with section 445.007(10), Florida Stahltes, and the follmving per diem and travel expense 
provisions, consistent with 8ecrion 112.061, Florida Statutes: 

1. Board members may receive reimbursement for per diem and travel expenses pursuant to section 112.061, 

Florida Statutes. 
11. Lodging expenses for an employee of the Board may nor exceed the daily limit for that of emplo;rees of 

the State of Florida, excluding taxes and fees, unless the Board is participating in a negotiated 6>roup rate 
discount or the Board obtains and maintains documentation of at least three comparable alternatives 
demonstrating that such lodging at the required rate is not available. However, an employee of the Board 
may expend his 01 her own funds for any lodging expenses over the limit for employees of the State of 
Florida. 

iii. The 11oard shall ensure that travel and expense reimbursements made to vendors and snbrecipierm are 
in accordance with the Board's travel and expense policy. The Board's travel and expense policy must 
ensure that vendor rein1bursements are made at the lowest possible cost necessary to ensure a reasonable 
level of service, comfort, and security. 

12. BOARD GOVERNANCE, RESPONSJBILITIES, AND TRANSPARENCY. 

a. The Hoard shall ensure that the local area designation complies with the requirements outlined in the federal law 
(\\!IO/\) and applicable state policy. 

b. The following information must be posted on the Board's website in a manner easily accessed by the public: 

1. Notice of all Board meetings at least seven days before the meeting is to occur. Notice of special board 
meetings mm;t be posted at least 72 hours before the meeting is to occur. 

ii Employee positions and salary information for each position (including any benefits and performance 
bonuses). 

111. A plain language ver~ion of anr contract that is estimated to exceed S35,000 with a private entity, 
municipality, city, town, or vendor of services, supplies, or programs, including marketing, or for the 
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purchase or lease or use of lands, facilities, or properties. 
IV. i\ list of all Board members, company or entity that the Board member is employed by or owns, and their 

terms of service. 
v. lnterlocal agreement(s), as applicable 

VI. Single Audit for the last rwo yea.rs. 
V11. Board meeting minutes within 15 days of Board approval. 
viii . .. All active agreements with another boa.rd that delegates partial or complete respomibility for any duties 

the Board is expected, required, or mandated to perform under this Agreement or \VIOA, even if the 
cost is not expected to exceed $35,000. 

c. The Board shall comply with the requirements of 2 CFR 25 Universal Identifier and System for Award 
Management (SAM). The Subrecipient must have an active registration in SAM in accordance with 2 CFR part 
25, appendix~'\, and must have a Data Universal Numbering System number. The Subrecipient must also comply 
with provisions of the Federal Funding Accountability and Transparency Act, which includes requirements on 
executive compensation and 2 CPR 170 Reporting Subaward and Executive Compensation Information. 

d. In compliance with sections 39 .201 and 415.1034, Florida Statutes, if the Board, its agents, employees, conttactoi:s, 
subcontractors or any other entity performing the services on behalf of the Board, knows or has reasonable cause 
to suspect that a child, aged person, or disabled adult is or has been abused, neglected, or exploited, the Board 
agrees to immediately report such knowledge or suspicion to the Florida Abuse Hotline by calling 1-800-
96!\ BUSE, or via the web reporting option at http://..vww.dcf.state.fl.us/abu~e/report. or via fax at 1-800-914-
0004. 

e. Consistent with 2 CFR 200.113, the Board must, within one business day of discove1y, disclose any violation of 
federal criminal law involving fraud, bribery, or gratuity violations potentially affecting the federal award. 
Additionally, the Board shall disclose any other on-going civil or criminal litigation, investigation, arbitration, or 
administrative proceeding upon execution of this Agreement. 

f. For all funds provided by DEO, when issuing statements, press releases, requests for proposals, bid solicitations 
and other documents describing projects or programs funded in whole or in part with federal money, the 
Subrecipient shall clearly state (i) the percentage of the total costs of the program or project which will be financed 
with federal money; (ii) the dollar amount of federal funds for the project or program; and (iiD the percentage and 
dollar amowlt of the total costs of the project or program that ,vill be financed by non-governmental sources. 
Consolidated Appropriations Act of 2018, Pub. J,. No. 115-141, 132 Stat. 348, div. H, Title V, Sec. 505 (Mar. 23, 
2018). 

g. In compliance v.>ith section 286.25, Florida Statutes, the Boa.rd will ensure any nongovernmental organization 
which sponsoi:s a program financed, in whole or in part, with funds provided under this .'\.greement will, in 
publicizing, advertising, or describing the sponsorship of the program, &tate: "Sponsored by (entities name) and 
the State of 1<1.orida, Department of Economic Opportunity." If the sponsorship reference is in written form, the 
words "State of Florida, Department of Economic Opponunity" will appear in the same size letters or type as the 
name of the entity. 

13. E'fHICS. 

a. The Board shall adopt an employee ethics code modeled after the provisions of Chapter 112, Florida Stamtcs, 
and shall name a Chief Ethics Officer. T'he Officer shall be responsible for the periodic training of Board staff 
and for maintaining the Ethics Code and for, which addresses: 

1. The acceptance of gifts; 
11. Self-dealing; 

ill. A prohibition on unauthorized compensation; 
1v. Conflicting employment or contractual relationships; 
v. Appropriate disclosure and use of information; and 

v1. Nepotism. 
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b. The Board will adopt and abide by a conflict of interest policy that ensures compliance ,,_v:ith state and federal law 
and applicable State Board and DEO policies. The 13oard will make reasonable modifications to the policy if 
requested by DEO. The 13oard must ensure that adequate firewalls are in place to prevent actual or perceived 
conflicts of interest, poor internal controls, or the appearance of improp1~ety. 

c. The Board must ensure grievance procedures and Equal Oppornmity representation, consistent with 20 CFR 
683.28S, is available and made known to Maff, participants, and other interested parties in the local workforce 
development syste.m. The Board must also adopt a whistle blower policy that facilitates the reporting of violauons 
of policy or law without fear of retaliation. 

d. 'l'he Board will comply with sections 11.062 and 216.347, Florida Statutes. The Board will not, in connection with 
this or any other agreement with the state, directly or indirectly: (1) offer, confer, or agree to confer any pecuniary 
benefit on anyone as consideration for any state officer or employee's decision, opinion, recommendation, vote, 
or other exercise of discretion, or violation of a known legal duty; or (2) offer, give, or agree to give to anyone any 
gratuity for the benefit of, or at the direction or request of, any state officer or employee. For purposes of this 
paragraph, "gratuity'' means any payment of more than a nominal monetary value in the form of cash, travel, 
entertainment, gifts, meals, lodging, loans, subscriptions, advances, deposits of money, services, employment, or 
contracts of any kind. DEO encourages tht Board to contact the Florida Commission on Ethics for any questions 
regarding its compliance with this paragraph. 

e. Prohibition on Lobbying. The Subrecipient shall not, directly or indirectly, expend either state or federal funds 
either (i) for the purpose of lobbying any branch, unit, or instrumentality of the state or federal governments, or 
(ii) for any otherwise allowable purpose which could result in unauthorized lobbying. 

14. LOCAL BOARD COMPOSITION, BOARD MEMBER SELECTION AND TRAINING. 

a. The Hoard must ensure that the local workforce board composition is cornpliant with all federal and state laws, 
polices, procedures, and rules. 

b. The Board, in consultation with the CJ J,:O, must develop and implement clear proces~es and procedures for 
recruiting, vetting, and nominating Board members and docume11ting their qualifications in alignment with the 
requirements of\VIOA, and compliant with all federal and state laws, polices, procedures, and mies. 

c. The Board shall prohibit any Board staff from serving as members of a committee or subcommittee of the Board. 

d. TI1e Board shall ensure Boa.rd members complete mandatory Board orientation and training. The Board shall take 
all reasonable steps necessary t.o encourage attendance by the CLEO at Board orientation and training. The 
Board shall retain and provide to DEO upon request the dates of training and sign-in sheets (or other evidence 
of attendance) of training participants. 

15. RELATED PARTIES. TI1e purpose of this section is to help DEO ensure transparency and accountability, to 
prevent impropriety or the appearance of impropriety in public business, and to limit the possibility of the improper 
expenditure of state or federal funds. 

a. Related Parties. For purposes of this Agreement, "Related Party" includes any: Board member; Board employee 
or staff; relative of any Board member or employee or staff; any organization represented by or employing a Board 
m=bcr or employee or staff; any organization, the board of directors of which a Hoard member or employee or 
staff holds a board position; or any vendor with which a Board member has a relationship, 

b. Related Parrv Contract. For putposes of this Agreement, "Related Par~, Contract" means any relationship, 
transaction, or expenditure, contractual in nature, which results in or could result in an expendimre of state or 
federal funds by the Board with a Related Party. The term "Related Party Contract" does not include retail 
pitrchase, made in the ordinary course of business or payments for utility services. 
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c. Related Parties Compliance. The Board shall comply with section 445.007(11), Florida Statutes. The Board and 
its employees must annually disclose to DEO any conflicts of interest that may arise during the upcoming year, 
or that actually arose in the current year and were not previously disclosed. 

i. Prior to entering into any Related Party Contract with any Related Party, the proposed Related Party 
Contract must be brought before the Board for consideration and approval. The Board shall ensure that: 
(i) the Board member or employee with the conflict removes himself or herself from the room prior to 
any discussions at any meeting, including subcommittee meetings, involving the contract; (ii) the Board 
member or employee with the conflict is not physically present during the voting; and (iii) the Board 
member with the conflict abstains from any vote regarding the Related Party Contract. 

11. If the disclosure was not made prior to the meeting because the conflict was unknown prior to the 
meeting, the Board shall ensure that disclosure is made at the next possible meeting after knowledge of 
the conflict becomes available. 

d. Completion of Forms. For each Related Party Contract, the Board must ensure that the forms attached hereto as 
Exhibits C and D are completed, dated, executed, and certified prior to execution of the contract or incurring of 
expenditures for the current fiscal year. Exhibits C and D must be submitted at or before the Board meeting in 
\Vhich the vote is to take place for board members and employees of the board who have any conflict of interest 
with the contracting vendor. For conflicts unknown at the tin1e of entering into the Rdated Party Contract, the 
Board shall ensure that completed forms of Exhibits C and D are filed within 15 days after the disclosure with 
the person responsible. for recording the minutes of the meeting. The disclosure shall be incorporated into the 
minutes of the meeting at which the oral disclosure was made. If the Related Party Contract was approved by the 
Board in the current or previous fiscal year and the Board intends to continue the Related Party Contract, Exhibits 
C and D must be submitted annually to DEO for approval prior to the beginning of the next fiscal year. 

c. Contract5 $25,000 or Greater. DEO may disapprove, in its 50le discretion, any contract for the Board's failure to 
submit any required document or form as required by this section. Prior to execution of any contract equal to or 
greater than $25,000, the Hoard must approve and electronically submit the documentation set forth below, along 
with completed copies of the fonns attached hereto as Exhibits C and D, to 
\X'orkforceContract.Review(!l deo.mvflorida.com. 

f. Contracts Less Than S25,000. Within 30 days after execution of any contract less than $25,000, the Board must 
approve and electronically submit a certified board membership roster listing all members on the Board at the 
time of the vote on the approval of the contract with a vote tally indicating attendance or absence at the meeting. 
For those in attendance, the affinnative and negative votes and abstentions for each member, along with 
completed copies of the forms attached hereto as Exhibits C and D, must be submitted to 
\X1orkforccContract.Reviewfi1 deo.mvflorida.com. 

16. ADDITIONAL PROVISIONS. 

a. This Agreement will be constmed, performed, and enforced in all respect~ in accordance with the laws, rules, and 
regulations of the State of Florida. Each Party will perform its obligations herein in accordance with the terms 
and conditions of the Agreement. The exclusive venue of any legal or equitable action that arises out of or relates 
to this Agreement will be either the Division of Administrative Hearings or the appropriate state court in Leon 
County, Florida. In any such action, the Parties waive any right to jury crial. 

b. Should any tenn of this Agreement conflict w:ith any applicable law, rule, or regulation, the law, rule, or regulation 
will control over the provisions of thi.~ Agreement. 

c. The Board is fully liable for its actions, and the action~ of the Board's officers, agents, contractors and employees. 
The Board will indemnify, defend, and hold harmless the state, the St1te Board, and DEO, and their respective 
officers, agents, and employees from any suit, action, damage, judgment, and costs of every name and description, 
including attorney's fees, arising from or relating to any action of the Board. 

d. If any provision of this Agreement, whether in whole or in part, is held to be void or unenforceable by a Court of 
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compctcn t jurisdiction, that. provi~ion ,vill be enforced only to the extent that it is not in Yiolarion of law or is not 
otherwise unenforceable, and all othcr provisions will remain in full force and effecl. 

e. This Agreement may be executed in counterparts, each of which will be an original and all of which will constitute 
but one and the same instrument. 

f. Any amendment or modification to the terms of thi__~ Agreement mu:;t be in written fonn signed by both Parries. 

g. Annually before July 1 of each state fiscal year, the Board shall adopt a schedule of operations for the upcoming 
state fiscal year. Such schedule of operations shall include, but is not limited to, daily hours of operation of one
stop operators, and a holiday closure schedule which adopts either the federal, state, or appropriate county holiday 
schedule. If the Board has a cart:er center that is affiliated w1th a college or university, the college or university 
schedule may be adopted for those centers. The proposed schedule must be approYed by the Board and posted 
on the Board's website in a conspicuous, easily-accessible manner. The Board must give prior approval to any 
deviations from the schedllle, except in emel'gency or reasonably unforeseeable circumstances (e.g., an order of 
the President or Governor, total loss of facilities from a catastrophic natural or man-made disaster, etc.). [ f 
emergency circumstances exist which result or could foreseeably resl1lt in a shutdown, the Board shall ensure that 
DEO and the State Board are informed within 48 hours of such shutdown or potential shutdown. 

17. SERVICES TO INDIVIDUALS WITH DISABILITIES. The 13oard shall designate at least one. staff member 
for the L\X/Di\ to promote and develop employment opportunities for individuals with disabilities to ensure that job 
counseli.ng and placement efforts are made for such individuals. 

18. SERVICES TO INDJVIDUALS WITH LIMITED ENGLISH PROFICIENCY. The Board shall establish a 
policy and procedure for providing free language services to customers that have a limited ability to read and/ or speak 
the English language. 

19. RESPONSE TO CUSTOMER SERVICE COMPLAINTS. DEO will forward any customer concerns or 
complaints about the Board received directly or forwarded from the Governor's or lcgjslative offices, to the Board 
staff for review. Board staff will investigate the complaint in a timely manner, take appropriate action, and report the 
action in writing to DEO so that the complaint can be closed. 

20. LIAISONS. 

a. The Parties acknowledge they haYc a clo~e working relationship and that neither Party desirts an overly
bureaucratic or form.al communication structure. To that effect, the Parties may communicate with each other 
through any appropriate liaison, as context may dictate. 

b. DEO's formal liaison for purposes of this Agreement is Caroline ("Tisha") \Vomack. Ms. \X'omack can be reached 
at Caroline.\X'omack@deo.myflorida.com or (850) 245-7126. i\11 communication for which the Parties' course of 
dealing docs reveal a more appropriate liaison will be directed to Ms. \X'omaek, or other designcc. 

c. The Board's formal liaison for purposes of this Agreement is Rick Beasley. Rick I3ea,ley can be reached at 
rick.beasley@careersourcesfl.com, or (305) 929-1501. All commnnicarion for which the Par1ies' course of dealing 
does reve.al a more appropriate liaison will be directed to Rick Beasley, or other designee. 

d. lf different liaisons are designated by either Party after the execution of this Agreement, notice of the name, 
telephone number, and email address of the new liaison shall be provided in writing to the other Party and said 
notification shall be attached to this Agreement. 

21. REQUIRED LOCAL POSITIONS. Appointed individuals may sel'.Ve in more than one capacity or perform other 
job duties and functions, as appropriate, to the extent that no conflict of .interest arises or may arise. The Board shall 
appoint; 

a. ,\ Regional Security Officer. 
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b. A custodian for purchased property and equipment. 
c. A personnel li,-uson (must be a DEO merit staff member). 
d. ;\ public records coordinator. 
e. 1\11 Equal Opportunity Officer, consistent with 29 CFR part 38. 
f. An Ethics Officer 

22. CONSTRUCTION; IN'I'ERPRETATION. The title of and the section and paragraph headings in this Agreement 
are for convenience of reference only and shall not govern or affect the .interpretation of any of the terms or provisions 
of th.is .Agreement. The term "thi.~ Agreement" means this .Agreement together with all Exhibits hereto, as the same 
may from time to time be amended, modified, supplemented, or restated in accordance with rhe terms hereof. TI1c 
use in this Agreement of the term "including" and other '>Vords of similar import mean "including, withom limitation" 
and where specific language is used to clarify by example a general statement contained herein, such specific language 
shall not be deemed to modify, limit, or restrict in any manner the construction of the general statement to which it 
relates. The word "or" is not exclusive and the words "here.in," "hereof," "hereunder," and other words of si.tnilar 
.in1port refer to th.is Agreement as a whole, including any Exhibits, and not to any particular section, subsection, 
paragraph, subparagraph, or clause contained in this Agreement. The use hcrein of terms importing the singular shall 
also include the plural, and vice versa. The reference to an agreement, instrument, or other document means such 
agreement, instrument, or other document as amended, supplemented, and modified from time to time to the extent 
permitted by the proYisions thereof and the reference to a statute means such statute as amended from time to time 
and includes any successor Legislation thereto and any regulations promulgated thereunder. /\11 references to"$" shall 
mean United States dollars. The recitals of this 1\.greemeot are incorporated herein by reference and shall apply to the 
terms and pro,:isions of this Agreement and the Parties. Time is of tht: essence with respect to the performance of all 
obligations under this Agreement. The Parties have participated jointly in the negotiation and drafting of di.is 
Agreement. If an ambiguity or question of intent or interpretation arises, this Agreement shall be construed as if 
drafted jointly by the Parties, and no presumption or burden of proof shall arise favoring or disfa,·oring any Party by 
virtue of the authorship of any of the provisions of this .Agreement. 

23. PRESERVATION OF REMEDIES; SEVERABILITY; RIGHT TO SET-OFF. No delay or orruss1on to 
exercise any right, power, or remedy accruing to either Party upon breach or default by either Party undr.:r this 
Agreement will impair any such right, power, or remedy of either Party nor will such delay or omission be construed 
as a waiver of any breach or default or any similar breach or default. lf any tenn or provision of this Agreement is 
found to be illegal, invalid, or unenforceable, such term or provision will be deemed stricken, and the remainder of 
this Agreement will remain in full force and effect. UEO and the State shall have all of its common law, equitable and 
statutory rights of set-off, including, without limitation, the State's option to withhold for the purposes of set-off any 
moneys due to the Board under this Agreement up to any amounts due and owing to DEO v,·ith rc~pect to this 
Agreement, any other contract with any state department or agency, including any contract for a term commencing 
prior to the term of this Agreement, plus any amounts due and owing to the State for any other reason including, 
without limitation, ta.., delinquencies or monetary penalties relative thereto. 'l he State shall exercise its set- off rights 
in accordance ,vith normal state practices including, in cases of set-off pursuant to an audit, the finali,:ati.on of such 
audit by the stare or its representatives. 

24. ENTIRE AGREEMENT; AMENDMENT; WAIVER. '11lis Agreement embodies the entire agreement oftl1e 
Parties with respect to the subject matter hereof. There are no provisions, terms, conditions, or obligations other than 
those co11tained in this Agreement, and this Agreement supersede~ all previous communications, representations, or 
agreements, either verbal or writ.ten, between the Parties. No amendment ·will be effective unless reduced to writing 
and signed by an authorized officer of the Board and the authorized agent of DEO. No waiver by anr Party of any of 
the provisions hereof shall be effecti,:e unless explicitly set forth in writing and signt:d by the Party so waiving. No 
waiver by any Party shall operate or be construed as a waiver in respect of any failure, breach or default not expressly 
identified by such written waiver, whethec of a similar or different character, and whether occurring before or after 
that waiver. No failure to ext'.rcise, or delay in exercising, any right, remedy, power, or privilege arising from this 
Agreement shall operate or be comtrued as a waiYer thereof; nor shall any single or partial exercise of any right, 
remedy, power, or privilege he.reunde.r preclude any other or further exercise thereof or the exercise of any other right, 
remedy, power, or privilege. 

Page 15 of24 



IN WITNESS HEREOF, by signature below, the Parties acknowledge they have read this Agreement aod the 
attachments heieto, under:staod each section and paragraph, agreed to ab.idc by the terms of this Agreement, and intend 
tha.t th:is Agicement b<XOtne effective as described 1tbove. 

DEPARTMENT OF ECONOMIC 
OPPORTUNI'I'Y 

By: _Q.>._.-:.S~n-a: ;;;___t:::....__,::::: _______ -----=--===-------

Printed Name: ()a(l e_ f ~ 1 C.. 

~~: &ecu"rr' 

erson or person with authoiity to 
ofLWDB (verify authority if not 

chairperson)] 

By: -'--..L.~"JJ.L-J-.=_:.__ _ ____:-,_ 

Signa111rc 

Printed Name: Rick Beasley 

Titk: Executive Director 

Date: September 4. 2020 

Acknowledged by the ChiefLocru.Elected Official: 

By: ------'--------
Signalllre 

Printed Narne: Carlos A. Gimenez 

Title: Mayor of Mia.mi-Dade County 

Date: September 4, 2020 

Page 16 of24 



EXHIBIT A 
AUDIT REQUIREMENTS 

The adm.inistration of resources awarded by the Department ofEconom.ic Opportunity (Department or DEO) to the 
recipient may be subject to audits and/or mon.itoring by DEO as described in the Agreement and as described further 
in this Exhibit. No provi;;iun of the Agreement is intended to limit the terms of this Exhibit, and no provision in this 
Exhibit is intended to limit the terms of the Ab>reement. 'Inc term "contract," as used throughout this Exhibit, means 
the Agreement, and any individual subaward granted to the recipient through a Notice of Fund Availability (NFA). 

MONITORING. In addition to reviews of audits conducted in accordance with 2 CFR 200, Subpart P - Audit 
Requirements, and section 21 S.97, Florida Stan1tes (F.S.), as revised (sec AUDITS below), moniloring procedures may 
include, but nut be limited to, on-site visits by DEO staff, limited scope audits as defined by 2 C:FR §200.425, or other 
procedures. By entering into this agreement, the recipient agrees to comply and cooperate with any monitoring 
procedures or processes deemed appropriate by DEO. ln the event DEO determines that a limited scope audit of the 
recipient is appropriate, the recipient agrees to comply with any additional instructiom provided by DEO staff to the 
recipient regarding such audit. The recipient further agrees to comply and cooperate with any inspections, rcviev..-s, 
investigations, or audits deemed neces~ary by the Chief Financial Officer (CPO) or Auditor General. 

AUDITS. 

PART I: FEDERALLY FUNDED. This part is applicable if the subrecipient is a state or local government or a 
nonprofit organization as defined in 2 CFR §200.90, §200.64, and §200.70. 

1. A recipient that expends $750,000 or more in federal awards in its fiscal year must have a single or program
specific audit conducted in accordance with the provisions of 2 CFR 200, Subpart F - Audit Requirements. 
EXHIBIT A to this form lists the federal resources awarded through DEO by th.is agreement. In determining 
the federal awards expended in its fiscal year, the subrecipient shall consider all sources of federal awards, 
including federal resources received from DEO. The determination of amounts of federal a\vards expended 
should be in accordance with the guidelines established in 2 C.FR §§200.502-503. An audit of the subrecipient 
conducted by the Auditor General in accordance with the provisions of 2 CFR §200.514 \vill meet the 
requirements of this Part. 

2. For the audit requirements addressed in Part I, paragraph 1, the subrecipient shall fulfill the requirements 
relative to auditee responsibilities as provided in 2 CFR §§200.508-j12. 

3. A recipient that e.'<:pends less than $750,000 in federal awards in its fiscal year i__~ not required to have an audit 
conducted in accordance with the provisions of 2 CFR 200, Subpart F - Audit Requirements. If the 
subrecipient expends less than $750,000 in federal awards in its fiscal year and elects to have an audit 
conducted in accordance with the provisions of 2 CFR 200, Subpart F - Audit Requirements, the cost of the 
audit must be paid from non-federal resources (i.e., the cost of such an audit must be paid fron1 recipient 
resources obtained from other than federal entities). 

PART II: STATE FUNDED. This part is applicable if the recipient is a nonstate entity as defined by Section 
215. 97 (2), Florida Stahltes. 

1 Tn the event that the recipient expends a total amount of state financial assistance c<1ual to or in excess of 
$750,000 in any fiscal year of such recipient (for fiscal years endingJune 30, 2017, and thereafter), the recipient 
must have a state single or project-specific audit for sucb fiscal year in accordance with section 215. 97, F.S.; 
RuJe Chapter 691-5, F.A.C., State Financial Assistance; and Chapters 10.550 (local govenum:ntal entities) and 
10.650 (nonprofit and for-profit organizations), Rules of the Auditor General. EXHIBIT/\ to this form lists 
the state financial assistance a\varded through DEO by this agreement. ln determining the state financial 
assistance expended in irn fiscal year, the recipient shall consider all somces of state financial assistance, 
including state financial assistance received from DEO, other state agencies, and other nonstatc entities. State 
financial assistanct does not include federal direct or pass-through awards and resources receiYed by a nons tate 
entity for federal program matching rcquiremenb. 

2 For the audit. requirements addressed in Part TI, paragraph 1, the recipient shall ensure that the audit complies 
with the requirements of section 215.97(8), F.S. This includes submission of a financial repurting package as 
defined by section 215.97(2), F.S., and Chapters 10.SSO (local governmental entities) and 10.650 (nonprofit 
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and for-profit organizations), Rules of the Auditor General. 
3. If the recipient expends less than $750,000 in state financial assistance in its fiscal year (for fiscal years ending 

June 30, 2017, and thereafter), an audit conducted in accordance with the provisiom of section 215.97, F.S., 
is not required. If the recipient expends less than $750,000 in state financial assistance in its focal year and 
elects to have an audit conducted in accordance with the provisions of section 215.97, F.S., the cost of the 
audit must be paid from the nonstate entity's resources (i.e., the cost of such an audit must be paid from the 
recipient's resoiirces obtained from other than state entities). 

PART III: OTHER AUDIT REQUIREMENTS. AUDITOR WORK.PAPERS ON INTERNAL CONTROLS 

The Board \Vill obtain the internal control work papers from the auditor(s) performing its annual independent financial 
statement audit. The Board will keep these work papers onsite as part of their financial records and will make these 
records available for review by DEO upon request. The Board further agrees that, upon request, DEO will also be 
provided other audit work papers as needed. 

PART IV: REPOR'f SUBMISSION. 
1 Copies of reporting packages for audits conducted in accordance. with 2 CFR 200, Subpart .F - Audit 

Re9uiremenrs, and required by Part I of this form shall be submitted, when required by 2 CFR 
§200.512, by or on behalf of the. recipient directly to the Federal Audit Clearinghouse (FAC) as provided in 
2 CFR §200.36 and §200.512. 
The F AC's website provides a data entry system and required forms for submitting the single audit reporting 
package. Updates to the location of the FA C and data entry system may be found at the 0MB website. 

2 Copies of financial reporting packages required by Part 11 of this form shall be submitted by Of on behalf of 
the recipient directly to each of the following: 

a. DEO at each of the fol]oTu-iog addresses: 

Electronic copies (preferred): Of Paper (hard copy): Audit@deomyflorida.com 
Department Economic Opportunity 
MSC #75, Caldwell Building 107 East Madison 
Street Tallahassee, FL 32399-4126 

b. The Auditor General's Office at the following address: Auditor General 

Local Government Audits/342 Claude Pepper Building, Room 401 111 West Madison Street 
Tallahassee, Florida 32399-1450 
The Auditor General's website (https:/ / flauditor.gov /) provides instructiom for filing an electronic 
copy of a financial reporting package. 

3. Copies of reports or the management letter required by Part III of this form shall be submitted by or on behalf 
of the recipient directly to: 

Electronic copies (preferred): or 
Audit'wdeo.m\ florida.com 

Paper (hard copy): 
Department Economic Oppornmity 
MSC #75, Caldwell Building 107 East Madison 
Street Tallahassee, .FL. 32399-4126 

4. Any reports, management letters, or other information reguired to be submitted DEO pursuant to this 
agreement shall be submitted timely in accordance with 2 CFR §200.512, section 215.97, F.S., and Chapters 
10. 550 Qocal governmental entities) and 10.650 (nonprofit and for-profit organizations), Rules of the Auditor 
General, as applicable. 

5. Recipients, when submitting financial reporting packages to DEO for audits done in accordance \vi.th 2 CFR 
200, Subpart F - Audit Requirements, or Chapters 10.550 Qocal governmental entities) and 10.650 (nonprofit 
and for-profit organizations), Rules of the Auditor General, should indicate the date that the reporting package 
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was delivered to the recipient in correspondence accompanying the reporting package. 

PART V: RECORD RETENTION. TI1e recipient shall retain sufficient records demonstrating its compliance with 
the terms of this Agreement for a period of five (5) years from the date the audit report is issued, or five (5) state fiscal 
years after all reporting requirements are satisfied and final payments have been received, whichever period is longer, 
and shall allow DEO, or its designee, CFO, or Auditor General access to such records upon request. The recipient 
shall ensure that audit working papers are made available to DEO, or its designee, CFO, or Auditor General upon 
request fOI a period of five (5) years from the date the audit report is issued, unless extended in writi11g by DEO. In 
addition, if any litigation, claim, negotiation, audit, or other action involving the recoi:ds has been started prior to the 
expiration of the controlling period as identified above, the records shall be retained until completion of the action 
and re~olurion of all issues which arise from it, or until the end of the controlling period as identified above~ \vhichever 
is longer. 

- Remainder of Page Intentionally Left Blank -
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Attachment 1 to EXHIBIT A 

FEDERAL RESOURCES AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT 
CONSIST OF THE FOLLOWING: 

1. The specific award infonnation required to be set forth herein will be contained in one or more NFAs 
issued by DEO pursuant to the terms of the Agreen1ent7 which are incoiporated herein by reference. 

COMPLIANCE REQUIREMENTS APPLICABLE TO FEDERAL RESOURCES AWARDED 
PURSUANT TO THIS AGREEMENT ARE AS FOLLOWS: 

1. All requirements of this Agreement 

STATE RESOURCES AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST 
OF THE FOLLOWING: 

SUBJECT TO SECTION 215.97, FLORIDA STATUTES: 

1. The speci.ic award infonnation required to be set forth herein will be contained in one or more NFAs 
issued by DEO pursuant to the terms of the Agreement, which are incoiporated herein by reference. 

COMPLIANCE REQUIREMENTS APPLICABLE TO STATE RESOURCES AWARDED PURSUANT 
TO THIS AGREEMENT ARE AS FOLLOWS: 

1. All requirements of this Agreement. 
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EXHIBIT B 

Individual Non-Disclosure and Confidentiality Certification Fonn 

I lmderstan<l that I \Vill be exposed to certain confidential information for the limited purpose of performing my job. 
l understand that confidential records may include names (or other personally identifiable information), social security 
numbers, wage infonnation, reemployment assistance information, employment information, and public assistance 
information. J understand that this infonnation is confidential and may not be disclosed to others. Prior to receiving 
access to such information, and any infu1mation systems containing such information, I acknowledge and agree to 
abide by the following standards: 

1. I will comply with all security reguiremen ts imposed as a condition of use for any system( s) to which I may 
be granted access. 

2. I ,..,;n use access tu the system(s) only for purposes authorized by law within the course and scope of my 
employment to secure information to conduct program business. 

3. I will not disclose my user identification, passwonl, or other information needed to access the system(s) to 
any party nor shall I give any other individual access to secured information contained within the system(s). 

4. If I become aware that any unauthorized individual has or may have obtained access to my user identification, 
password, or other information needed to access systcm(s) to which T have been granted access, f will inunediately 
notify the Board's Regional Security Officer. 

5. I will store any physical docwnents containing confidential information in a place that is st'.cute from access 
by unauthorized persons. 

6. J will store and process information maintained in electronic format, such as magnetic tapes, discs, or external 
drives in such a ,vay that tmauthori:i:ed persons cannot obtain the information by any means. 

7. I will undertake precautions to ensure that only authorized personnel are given access to disclo,ed information 
stored in computer system(s). 

8. I will not share with anyone any other information regarding access to the system(s) unless I am specifically 
authorized to do so by the Department of Economic Opportunity. 

9. I \vill not acccs~ or request access to any social security numbers, personal information, wage information, 
employer information, reemployment assistance information, or employment data unless such access is necessary for 
the performance of my legitimate business duties. 

10. I will not disclose any individual data to any parties who are not authorized to receive such data except in the 
form of reports containing only aggregate statistical information compiler.I in such a manner that it cannot be used to 

identify' the individual(s) or employers involved. 

11. I will not access or divulge information about any personal associates, including relatives, friends, significant 
others, co-workers, or anyone with whom I reside. I will not provide services to these individuals and will, instead, 
refer such individual~ to other 9ualified service providers. 

12. I will retain the confidential data only for that period of time necessary to perform my public du ties. 
Thereafter, I will either arrange for the retention of such information consistent with federal or state record retention 
requirements or destroy such data, and any copies made, after the purpose fo:r which the information is disclosed is 
served. I will do this in such a way so as to prevent the information from being reconstructed, 
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copied, or ust'.d by any means. However, 1 will not destroy or delete information from information systcm(s) when 
such destruction or deletion is outside the scope of my authority. 

13. [ understand that it is misdemeanor of the second de.gree to disclose confidential n:employment assistance 
information to unauthorized persons. I further understand that the Department of Economic Opportunity has 
process and procedures in place to detect unauthorized access to such infonnarion. I understand that it is the practice 
of the Department of Economic Opportunity to prosecute violatiom of to the fullest extent of the law. 

14. [ certify and affirm that I have either (1) received training on the confidential nature of the data ro which I 
am being granted access to, the safeguards rc9uire<l for access privileges, and the penalties involved for any violations; 
or (2) have received ,vrittcn standards and instructions in the handling of confidential data from my employer or the 
Department of Economic Opportunity. I will comply ·with all confidentiality safeguards contained in such training, 
written standards, or instructions, including but not limited to, the following: a) protecting the confidentiality of my 
user identification and password; b) securing computer equ1pme11t, disks, and offices in which confidential data may 
be kept; and c) following procedures for the timely destruction or deletion of confidential data. 

15. I understand that if 1 violate any of the confidentiality provisions set forth in the written standards, training, 
and/ or instrncrions T have received, my user privileges may be immediately suspended or terminated. I also understand 
that applicable state and/ or federal law may provide that any individual who discloses confide11tial information in 
violation of any provision of that section may be subject to criminal prosecution and if found guilty could be fined, 
be subject to imprisonment and dismissal from employment. I have been insn:ucrcd that if I should violate the 
pro;,;sions of the law, I may receive one or more of these penalties. 

Should 1 have any questions concerning the handling or disclosure of confidential information, I shall inunediatelr 
ask my supervisor, regional security officer, or One-Stop Operator for guidance and comply with their instructions. 

Employee Signature: _ _________________ ~Date: __________ _ 

Print Employee Name:-------------------------------

Address: ---------------------- ----------- - - -

Work Telephone: _ _________________ _ 

E-Mail: ______________ _ _ 
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EXHIBITC 
CONTRACT INFORMATION FORM 

· 1 his form is to disclose a conflict or potential conflict and to seek approval of a contract involving a conflict or 
potential conflict of interest of board members or employees. All requested information is required. Failure to provide 
complete information may result in disapproval of the contract. 

,_ _______________ _, hereby certify the following information regarding a contract that 

was approved by a two-tliirds (2/3) vote of a quorum of CarecrSourcc and 
will be executed and implemented immediately after receiving the State's approval in compliance with section 
445.007 (11 ), Florida Statutes. 
Identification of all parties to the contract: _________________________ _ 

Contractor Name & Address: ----- ---------------------------
Contractor Contact Phone Number: ____________________________ _ 
Contract Number or Other Identifying Information, if any: ___________________ _ 
Contract Tenn: ____________________________________ _ 

Value of the Contract/Renewal/Extension: _________________________ _ 
Description of goods and/ or services to be procured: _____________________ _ 
Name of board member or employee whose conflict of interest required the board's approval of the con1ract by 

two-thirds (2/3) vote:-------------------------------

TI1e nature of the conflicting intcn:~t in the contract: _____________________ _ 

Tot board member or employee with the conflict of interest ____ did __ did not (check one) attend the 
meeting(s), including subcommittee meetings, at which the board discussed or voted to approve the contract. 
If the board member or employee with the conflict of interest attended the meeting(s), inc1uding 
subcommittee meetings, at which the board discussed or voted on the contract, the board member or 
employee was not present during the discussion or vote. 

I further attest that the following is being provided with th.is form: 

• A certified board membership roster listing all members on the board at the time of the vote on the approval of 
the contract with a vote tally indicating attendance or absence at the meeting(s), including subcommittee meetings, 
and for those in attendance, the affinnative and negative votes and abstentions for each member. 

• Consistent with the procedures outlined in section 112.3143, Florida Statutes, rhe dated and executed conflict of 
inten:st form rhat was submitted at or before the board meeting(s) in which a vote related to the contract took 
place, for board member/employee who has any relationship with the contracting vendor. 

T certify that the information above is true ru1d correct. 

Signature of Board Chair / Vice Chair* PrintName 

* Must be certified and attested to by the board's Chair or Vice Chair. Date 
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EXHIBIT D 
DISCLOSURE AND CERTIFICATION OF 

CONFLICT OF INTEREST IN A CONTRACT 

..__ ___ __________ __ __, a board men1beI / an employee of the board (circle one) hcicby 
disclose that l, myself/ my employer/ my business/ my organization/ OR "Other" (describe) _ ___ _ 
_ _______ _ _ ___ (circle one or more) could benefit financially from the contract described below: 
J ,ocal \Vorkforcc DcYdopmc:nt Board: _________________________ _ 
Contractor Name & Address: _ _ _ _ ________________________ _ 
Contractor Contact. Phone Number: ________ _________________ _ 
Description or Nature of Contract: __________________________ _ 
Description of Financial .Benefit*: __________________________ _ 

For pmposcs of the above contrael rhe following disclosmes are made: The 
contractor's principals**/ owners***: ( check one.) 
__ have no relative who is a member of the board or an employee of the board; OR 
__ have a relative who is a member of the board or an employee of the board, whose name is: 

The contractor's principals**/owners*** __ is __ is not (check one) a membeI of the board. lf applicaule, the 
principal's/owncr's name is: ____________________________ _ 

Signature of Board Member/Employee Print Name 

Date 
* ''Benefit financially from a cor11raet" means the special private financial gain to a member, a special private financial 
gain to any principal which retains the member, the special private financial gain of the parent organization or 
subsidiary of a corporate principal which retains the member or the special private financial gain to any member's 
relatives or business associate or to a board employee and such benefit is not remote or speculative. 
** "Principal" means an owner or high-level managen1ent employee with decision-making authority. 
*** "Owner" means a per5on having any ownership interest in the contractor. 

NOTICE: CONFLICTS OF INTEREST REGARDJNG BOARD MEMBERS AND BOARD E?vIPLOYEES 
i\fUST BE DISCLOSED PRIOR TO THE .BOARD'S DISCUSSION OR VOTING TO APPROVE THE 
CONTRt\CT. BOARD MEi\.IBERS \xrHO BENEFIT FINANCIALLY OR BOARD MEMBERS OR 
EMPLOYEES OF THE BOARD \XiHO HA VE A REL'\.TIONSHlP WITH THE CONTRACTING VENDOR 
MOST NOT BE PRESENT DURING ANY DISCUSSION AT ANY MEETINGS, INCLUDING 
SUBC01IMIITEE fvIEETINGS, lNVOLVlNG THE CONTRACT AND l\iUS'l' ABSTAIN FR.01'.f VOTING 
OR BEING PRESENT DURING VOTING RY REMOVING HIMSELF OR HERSELF FROM THE ROOM 
DURING THE PERIOD OF TIMI,: THE VOTES ARE CAST, AND THE CONTRACT MUST BE APPROVED 
RY A T\',/0-THIRDS VOTE OF THE BOARD WHEN A QUORUM HAS BF.EN ESTABLISHED. 
COMPLETION OF THIS FORlvf DO.ES NOT IN ANY WAY SUPERSEDE OR SUBSTITIJTE FOR 
COMPLI:\NCE \XIITH CONFLICT OF INTEREST DISCLOSURE REQUIREJl'IENTS OF SECTION 112.3143, 
FLORIDA STATUTES, OR SECTION 101(.f), WIOA. 
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SFWIB EXECUTIVE COMMITTEE 

DATE: 10/8/2020 

AGENDA ITEM NUMBER:  4 

AGENDA ITEM SUBJECT: WIOA LAYOFF AVERSION FUND UPDATE  

AGENDA ITEM TYPE:  INFORMATIONAL 

RECOMMENDATION:  N/A. 

STRATEGIC GOAL:  BUILD DEMAND-DRIVEN SYSTEM W/ EMPLOYER ENGAGEMENT 

STRATEGIC PROJECT:  Develop Integrated Business Service teams 

BACKGROUND:  

On June 18, 2020, the SFWIB approved the implementation of the COVID-19 Layoff Aversion Fund initiative. The 
program was launched in an effort to support small businesses and/or community based organizations (CBOs) 
facing financial impacts and potential layoffs from coronavirus disease 2019 (COVID-19). The fund will provide 
grants to small businesses and/or CBOs experiencing economic distress. The goals of the fund is to prevent potential 
layoffs or minimize the duration of unemployment resulting from layoffs due COVID-19.  

As of August 31, 2020, the fund has received 1,019 applications requesting over $5.9 million dallors in assistance. 
The attached chart will provide you with an update of the current status of the program.    

The first column of  the chart depicts the overall totals for the program. A total of 11,768 employees have been 
affected within the 1,019 business. The estimated number of jobs that would be saved is 9,273 which equates to a 
$341,277,692.76 impact on the community. That would give the overall program a $57.81 return on investment. 

The second column of the chart depicts the current number of approved applications which is 227 effecting 2,966 
employees and potentially saving 2,472 jobs. If all of the approved applications pass the secondary review it will 
result in a $96,482,687.83 economic impact to the community giving the program a $70.68 return on investment. 
Applications must be reviewed to ensure approved expenses are allowable.  
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The third column provides an update on the current status on those applications that have been paid as of September 
28, 2020. At present, 107 applicants have received Layoff Aversion Fund reimbursements totalling $334,516.65 
saving an estimated 1,077 jobs. Thus far the fund has had a $46,776,048.15 impact on the community which equates 
to a $139.83 return on investment.   
 
FUNDING: N/A 
 
PERFORMANCE: N/A 

 

ATTACHMENT 



 ROI Performance Calculations Layoff Aversion Requested Approved Paid

Total Number of Applications 1,019 227 107

Total Number of employees 11,768 2,966 1,220

Average Hourly Wage per Employee 18.00$                           19.03$                  21.03$                

Avg. Salary Annual 37,440.00$                    39,582.40$           43,742.40$         

Estimated Number of Jobs Saved 9273 2472 1077

Estimated Amount of Annual Wages Saved 347,181,120.00$           97,847,692.80$    47,110,564.80$  

Layoff Aversion Assistance Requested 5,903,427.24$               1,365,004.97$      334,516.65$       

Avg Assistance Amount per Jobs Saved 636.63$                         552.19$                310.60$              

Net Economic Benefit 36,803.37$                    39,030.21$           43,431.80$         

Economic Impact to the Community 341,277,692.76$           96,482,687.83$    46,776,048.15$  

ROI 57.81$                           70.68$                  139.83$              

LAYOFF AVERSION FUND 

SUMMARY REPORT



SFWIB EXECUTIVE COMMITTEE 

DATE: 10/8/2020 

AGENDA ITEM NUMBER:  5 

AGENDA ITEM SUBJECT: REFUGEE SERVICES CONTRACTORS 

AGENDA ITEM TYPE:  APPROVAL 

RECOMMENDATION:  SFWIB staff recommends to the Executive Committee to recommend to the Board the 
approval to authorize staff to renew the existing Refugee Employment and Training Services contractors for 
Program Year (PY) 2020-2021, as set forth below.  

STRATEGIC GOAL:  IMPROVE SERVICES FOR INDIVIDUALS W/ BARRIERS 

STRATEGIC PROJECT:  Improve Employment Outcomes 

BACKGROUND:  

The current Refugee Employment and Training Program (RETP) contractors were competitively procured in 
October 2018 and April 2019, to provide RETP services on behalf of the South Florida Workforce Investment 
Board (SFWIB) for PY 2018-2019. The second year of this contract will expire on September 30, 2020, but may 
be renewed for its third and final year of services commencing October 1, 2020 pursuant to contract language that 
allows renewal contingent upon the availability of funds.  

Workforce Development Area 23 is on track to place over 3,800 refugee job seekers into employment for PY 2019-
2020 during the peak of the 2019 Novel Coronavirus Disease (COVID-19) pandemic. SFWIB staff recommends to 
the Executive Committee to recommend to the Board to authorize staff to renew the existing RETP contractors for 
the period of October 1, 2020 through September 30, 2021.   

The existing RETP contractors are as follows: 

 Adult Mankind Organization, Inc.
 Arbor E&T, LLC dba ResCare Workforce Services
 Cuban American National Council, Inc.
 Community Coalition Inc.
 Lutheran Services Florida, Inc.
 Youth Co-Op, Inc.
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FUNDING: N/A 
 
PERFORMANCE: N/A 
 
NO ATTACHMENT 



SFWIB EXECUTIVE COMMITTEE 

DATE: 10/8/2020 

AGENDA ITEM NUMBER:  6 

AGENDA ITEM SUBJECT: NATIONAL DISLOCATED WORKER GRANT FUNDS FOR THE CITY OF 
NORTH MIAMI PROJECT  

AGENDA ITEM TYPE:  APPROVAL 

RECOMMENDATION:  The Executive Committee recommends to the Board the approval to allocate an amount 
not to exceed $582,120.00 in National Dislocated Worker Grant (NDWG) funds for the City of North Miami 
Project., as set for below. 

STRATEGIC GOAL:  STRENTHEN THE ONE-STOP DELIVERY SYSTEM 

STRATEGIC PROJECT:  Develop Specific Program and Initiatives 

BACKGROUND:  

On April 28, 2020, the South Florida Workforce Investment Board (SFWIB) received a Noticed of Fund 
Availability from the Department of Economic Opportunity (DEO) of the State of Florida for a total award of 
$1,504,880 in National Dislocated Worker Grant funds.  

The SFWIB staff has been working with a number of municipalities and nonprofits to develop an employment 
program to temporarily hire the displaced workers until the economy rebounds. In an effort to mitigate the 
continuous financial challenges created by the Coronavirus (COVID-19) pandemic for the City of North Miami, 
the SFWIB staff is recommending approval to implement the City of North Miami National Dislocated Worker 
Grant (NWDG) project.  

The main goal of this project is to provide temporary disaster-relief employment to eligible furloughed city staff 
and residents who are currently unemployed as a result of COVID-19.  National Dislocated Worker Grant funds 
will assist 30 dislocated workers for duration of up to 22 weeks to perform the following activities to city residents 
and businesses: 

• Contact tracing
• Distribution of food to elderly
• Providing well-being checks via phone, in-person, or virtual means
• Distribution of medicine, food, or other supplies
• Distribution of personal protective equipment (PPE) to residents and small businesses
• Outreach to city businesses regarding PPE and COVID-19 grants and loan programs
• Sanitation of city facilities and not for profit businesses
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The City of North Miami will function as the worksite partner and provide the oversight of the displaced workers. 
CSSF will utilize 22nd Century Technologies, Inc. as the employer of record (staffing company) for this project. 

FUNDING: National Disaster Worker Grant Funds COVID-19

PERFORMANCE: N/A 

ATTACHMENT 



Participant 

Cost

Staffing 

Company Rate - 

29.5%

City of North Miami Eligibility Worker 30 22 $17.50 880 462,000.00$    120,120.00$     19,404.00$      582,120.00$      

30 25 $17.50 880 462,000.00$    120,120.00$     19,404.00$      582,120.00$      Totals

City of North Miami

NDWG PROJECT 

 Locations NEG Occupations 

# of NEG 

Positions

Duration of 

Project 

(Weeks)  Wage Rate 

# of Work 

Hrs.

PROGRAM COST

Cost Per 

Participant TOTALS




