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In-School Youth Program Balanced Scorecard  
Report Specifications  
Date updated: July 1, 2023 

I. Purpose 
The purpose of the 2023-2024 South Florida Workforce Investment Board (SFWIB) Balanced 

Scorecard is to strengthen and make the SFWIB’s workforce service delivery system more 

effective and efficient by simplifying complex measures systems, integrating multilevel 

performance indicators and focusing on the basics such as employment outcome and self-

sufficiency. The Balanced Scorecard is a performance measure system that is also used as a 

payment structure to improve employment opportunities for all jobseekers and increase 

businesses’ competitive advantage in a global economy.  

 

The Balanced Scorecard acts as a measurement system, strategic management system, and 

communication tool. It provides a compass for resource allocation to SFWIB Contractors by 

sorting and prioritizing dozens of state and federal mandates.  It simplifies the complex and 

perplexing Workforce performance system which in turn enhances Contractors’ to allocate 

human capital and financial resources in areas that shall collectively benefit Workforce Area 

23’s performance. 

 

The SFWIB’s performance structure is derived from the local, state and federal mandated 

measures. The comprehensive multilevel performance measures system was used to distinguish 

the organization’s goals and define the Balanced Scorecard measures. This system shall assist 

the Region in exceeding performance and serving all participants. The graph below illustrates 

the vertical integration of the multilevel performance measures system. 

 

 
 

In the past, the workforce service delivery system has been consistently bombarded with 

sophisticated methods and techniques used to evaluate performance. Inadvertently, the 

Workforce service delivery system’s focus was diverted from the most basic goals such as 

employment outcome and self-sufficiency. This document describes the report selection 

criteria, the reporting elements, and logic that will be used to obtain the different reporting 

elements. It is organized in three sections: Required Quarterly Measures, Required Annual 

Measures and Additional Performance Measures. 

 

I. Report Methodology 
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Listed below are the SFWIB’s methodologies used to define and calculate the performance 

accountability requirements for Area 23. Data will be obtained from the Employ Miami-Dade 

(EMD)/Employ Monroe (EM) and Workforce Management System (WFMS) data warehouse and computed 

using the flowing listed methodologies.    

    Please refer to the table below for abbreviations used throughout this document. 

Acronyms Systems Programs 

EMD/EM 
Employ Miami-Dade/Employ 

Monroe  

The Workforce Innovation and Opportunity Act 

(WIOA) Youth  

WFMS Workforce Management System All Youth Programs 

   

Definition  

Global Exclusion -  Participants may be excluded from the Primary Indicators of Performance Measures, 

at the time of closure, for any of the following global exclusions that precludes 

the participant from entering employment or participating in services  

1. Institutionalized;  

2. Health/Medical; 

3. Deceased; 

4. Reservist called to Active Duty;  

5. Foster Care (WIOA Youth Only); The participant is in the foster care 

system, as defined in 45 CFR 1355.20(a) and exits the program because the 

participant has moved from the local workforce development area as part of 

such a program or system. 

 
ANY MEASURE CONTAINING NO DATA WILL BE CONSIDERED NOT MET AND WILL NOT BE EARNED/PAID. 

 

II. Report Details 

Data will be obtained from the WFMS, EMD, and EM data warehouse. The state’s data warehouse 

is downloaded nightly into the local data warehouse.  As per user specifications, the following 

methodology was defined: 

 

A. Required Quarterly Measures (65% Payment) –  Quarterly Per Contractor 

1) Number of New Enrollments 

Number of New Enrollment reflects the number of all ISY 14-21 enrolled between July 

1, 2023 and March 31, 2024.  

Data Source 

The data for this measure is collected and analyzed using the EMD/EM system. 

 

1a.) This data is found in the programs section in EMD/EM under WIOA section and is 

identified as the participation date. 

 

 

2) Measureable Skills Gain 

The MSG performance indicator is a real-time, non-exit-based indicator designed to 

measure in-progress skill gains made by participants enrolled in education and 

training programs. The MSG indicator is calculated by determining the percentage of 

participants who, during a program year, are in an education or training program 

that leads to a recognized credential or employment during a program year. The 

performance indicator for MSG is calculated by dividing the total number of the 
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participants in the numerator by the total number of participants in the denominator. 

This performance will be measured at 90%. 

 Of all participants listed in the denominator, those who during the reporting 
program year achieved a measurable skill gains based on attainment of at least one 

type of MSG, Recognized Credential, Skills Progression, Educational Functioning 
Level, or Training Milestone. 

Numerator 

______________________________________________________________________ 

                     Denominator 

 Divided by all participants currently still enrolled in an education or training 
program leading to a recognized post/secondary credential or employment; except 

those that exited for specified reasons in the “Global Exclusion”. This includes 
participants who do not exit the program and continue to receive services beyond 

the end of the program year, as well as those who have exited the program by the 

end of the program year. 

  

Data Source 

The data for this measure is collected and analyzed using the EMD and EM system 

and are identified by the activity codes listed below and can be found in the 

programs section under the WIOA measurable skills gain section. 

 

2a.) Measurable Skills Gain Activity Codes: 

 415-Enrolled in Alternative Education 

 418- Adult Education (GED) 

 422- Education Concurrently with Workforce Preparation-Youth 

 423- Pre-Apprenticeship Youth 

 424- Registered Apprenticeship - Youth 

 429- Enrollment in Secondary School (HS) 

 430- Occupational Skills Training – Non-Approved Provider  

 431- Alternate Secondary School Services 

 439- Post-Secondary Education During Participation – Youth 

 

3) Title I ISY Youth Education and Employment Rate-1st  Quarter After Exit 

Methodology  

Title I ISY Youth Education and Employment Rate-1st Quarter After Exit reflects the 

percentage of Title I Youth program participants who are in education or training 

activities, or in unsubsidized employment, during the first quarter after exit from 

the program. This performance will be measured at 90%. 

 

 The number of Title I Youth program participants who exited during the 

reporting period who are found to be employed, either through direct UI wage 

record match, Federal or military employment records, or supplemental wage 

information, OR found to be enrolled in secondary education, postsecondary 

education, or occupational skills training (including advanced training) in 

the first quarter after the exit quarter.   

         _____________________________________________________________________ 
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 Divided by the number of Title I Youth program participants who exited the 

program during the reporting period.  

Data Source 

This data is collected and analyzed during the follow-up process and can be found 

in the follow-up tab in the WIOA program section in EMD/EM after a participant has 

been EXITED. 

3a.) This data can be found in EMD/EM in the programs section under the WIOA 1st 

Quarter follow-up section. 

 

4) Title I ISY Youth Education and Employment Rate-2nd  Quarter After Exit 

Methodology  

Title I ISY Youth Education and Employment Rate-2nd Quarter After Exit reflects the 

percentage of Title I Youth program participants who are in education or training 

activities, or in unsubsidized employment, during the second quarter after exit 

from the program. This performance will be measured at 90%. 

 

 The number of Title I Youth program participants who exited during the 

reporting period who are found to be employed, either through direct UI wage 

record match, Federal or military employment records, or supplemental wage 

information, OR found to be enrolled in secondary education, postsecondary 

education, or occupational skills training (including advanced training) in 

the second quarter after the exit quarter.   

         _____________________________________________________________________ 

 Divided by the number of Title I Youth program participants who exited the 

program during the reporting period.  

 

Data Source 

This data is collected and analyzed during the follow-up process and can be found 

in the follow tab in the WIOA program section in EMD/EM after a participant has 

been EXITED. 

 

4a.) This data can be found in EMD/EM in the programs section under the WIOA 2nd 

Quarter follow-up section. 

 

5) Title I ISY Youth Education and Employment Rate-3rd  Quarter After Exit 

Methodology  

Title I Youth Education and Employment Rate-3rd Quarter After Exit reflects the 

percentage of Title I Youth program participants who are in education or training 

activities, or in unsubsidized employment, during the third quarter after exit from 

the program. This performance will be measured at 90%. 

 

 The number of Title I Youth program participants who exited during the 

reporting period who are found to be employed, either through direct UI wage 
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record match, Federal or military employment records, or supplemental wage 

information, OR found to be enrolled in secondary education, postsecondary 

education, or occupational skills training (including advanced training) in 

the third quarter after the exit quarter.   

         _____________________________________________________________________ 

 Divided by the number of Title I Youth program participants who exited the 

program during the reporting period.  

Data Source 

This data is collected and analyzed during the follow-up process and can be found 

in the follow-up tab in the WIOA program section in EMD/EM after a participant has 

been EXITED. 

5a.) This data can be found in EMD/EM in the programs section under the WIOA 3rd 

Quarter follow-up section. 

 

6) Title I ISY Youth Education and Employment Rate- 4th Quarter After Exit  

Methodology  

Title I Youth Education and Employment Rate-4th Quarter After Exit reflects the 

percentage of program participants who are in education or training activities, or 

in unsubsidized employment, during the fourth quarter after exit from the program. 

This performance will be measured at 90%. 

 

 The number of Title I Youth program participants who exited the program during 

the reporting period who are found to be employed, either through direct UI 

wage record match, Federal or military employment records, or supplemental wage 

information, OR found to be enrolled in secondary education, postsecondary 

education, or occupational skills training (including advanced training) in 

the fourth quarter after the exit quarter. 

                 ______________________________________________________________________ 

 Divided by the number of Title I Youth program participants who exited the 

program during the reporting period.  

Data Source 

The data for this measure is collected and analyzed using the EMD/EM system.     

 

6a.) This data can be found in EMD/EM in the programs section under the WIOA 4th 

Quarter follow-up section. 

 

7) Median Earnings- 2nd  Quarter After Exit  

Methodology  

Median Earnings-2nd Quarter After Exit reflects the median earnings of program 

participants who are in unsubsidized employment during the second quarter after exit 

from the program, as established through direct UI wage record match, Federal, 

military employment records, or supplemental wage information. This performance will 

be measured at 90%. 
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 The total quarterly earnings, for all participants employed in the second 

quarter after exit, are collected by either direct wage record match or 

supplemental wage information. The collected quarterly wage information values 

are listed in order, from the lowest to the highest value. The value in the 

middle of this list is the median earnings value, where there is the same 

quantity of numbers above the median number as there is below the median number.                  

 

Data Source 

The data for this measure is collected and analyzed using the EMD/EM system.    

 

7a.) The Median Earnings- 2nd Quarter after EXIT is: 

 $3,500 

 

B. Required Annual Measures (35% Payment) – Annually per Contractor 

Methodology  

 
1) Credential Attainment  

Credential Attainment reflects the percentage of participants enrolled in an 

education or training program (excluding those in OJT and customized training) 

who attained a recognized postsecondary credential or a secondary school diploma, 

or its recognized equivalent, during participation in or within one year after 

exit from the program. This performance will be measured at 90%. 

 

 The number of participants who exited during the reporting period who obtained 

a recognized postsecondary credential during the program or within one year 

after exit OR those who were in a secondary education program and obtained a 

secondary school diploma or its recognized equivalent during the program or 

within one year after exit and were also employed, or in an education or 

training program leading to a recognized postsecondary credential within one 

year after exit. 

Numerator 

             ____________________________________________________________________ 

                                        Denominator 

 Divided by the number of participants enrolled in an education or training 

program (excluding those in OJT and customized training) who exited during 

the reporting period.  

 

Data Source 

The data for this measure is collected and analyzed using the EMD/EM system. 

1a.) This data can be found in EMD/EM in the programs section under the WIOA 

credential attainment section. 

 

2) WIOA Error Rate (Annually) 

Methodology  



                                                                (Attachment 1-A) 
Exhibit D-1 

                                                                                     Page 7 of 8                                                                      

ISY PY’23-24 

WIOA Error Rate (Annually) reflects the Quality Assurance (QA) Data Validation 

reviews performed by the QA unit during the Program Year for all WIOA Contractors. 

This performance is measured annually at 3% or less. 

Data Source 

The data will be obtained from the File Review and/or the System Review Tool 

(OCI/QA). 

C. Additional Performance Measure (Not a Pay Point) 

 
1) WIOA Follow-Up (Quarterly) 

Methodology  

 

WIOA Follow-Up (Quarterly) reflects the total number of ISY follow-up completed 

divided by the number of all ISY # with follow-up due during the quarter. This 

performance is measured at 100%. 

 The total # number of all WIOA ISY follow-up completed  

       __________________________________________________________ 

 Divided by the # of WIOA ISY with follow-up due during the quarter  

Data Source 

The data for this measure is collected and analyzed using the EMD/EM system. 

1a.) This data can be found in EMD/EM in the programs section under the WIOA 

follow-up section. 

 

 

 

2) PWE Enrollments 

Methodology  

Paid Work Experience (PWE) enrollments are the total number of participants that 

are enrolled in a PWE activity within the current Program Year (Jul/1-June/30)  

Data Source 

The data for this measure is collected and analyzed using the EMD/EM system. 

2a.) This data can be found in EMD/EM in the programs section within the WIOA 

activity table under activity code 425. 

3)  

Employment (Obtained, Direct, Post-Secondary & Training) 

Methodology  

Employment (Obtained, Direct, Post-Secondary & Training) reflects the total number 

of Obtained, Direct Job Placements (DJP) Post-Secondary & Training in EMD/EM 

during the reporting period. 

Data Source 

The data for this measure is collected and analyzed using the EMD/EM system 

3a.) This data can be found in EMD/EM in the programs section within the WIOA: 
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 “Add Employment Tab” 

 “Follow-ups Tab” All Quarters 

 



Payment Provisions Table Attachment 2
(Exhbiit D)

27,716$                  

Measure
 

Standard

Pay Point

 %

Minimum 

per Quarter

Payment at Risk    

July - Dec 2023

Actual 

Performance

Payment Earned     

July - Dec 2023

 Payment at Risk    

Jan - Mar 2024

Actual 

Performance

Payment Earned     

Jan - Mar 2024
Total

 

a

y

Quarterly (65%) 66.66% 33.34%

    WIOA 

Active Case Load (7/1/2022-6/30/2023) 136

Number of New Enrollments 70 25% 23 4,619$                 -$                    2,310$                    -$                        -$                        

Measurable Skills Gains 90% 15% 2,771$                 -$                    1,386$                    -$                        -$                        

Title I Youth Education and Employment Rate-2nd Quarter After Exit 90% 10% 1,848$                 -$                    924$                       -$                        -$                        

Title I Youth Education and Employment Rate-4th Quarter After Exit 90% 10% 1,848$                 -$                    924$                       -$                        -$                        

Median Earnings-2nd Quarter After Exit 90% 5% 924$                    -$                    462$                       -$                        -$                        

Quarterly Performance Payment 65% 12,010$               -$                    6,006$                    -$                        -$                        

Measure  
Standard Pay Point
 % Payment at Risk    

July - Dec 2023

Actual 

Performance

Payment Earned     

July - Dec 2023

 Payment at Risk    

Jan - Mar 2024

Actual 

Performance

Payment Earned  

Jan - Mar 2024
Total        

    Annually (35%)

Credential Attainment 90% 30% 8,315$                    -$                        -$                        

Error Rate 3% or less 5% 1,385$                    -$                            -$                        

35% 9,700$                    -$                        -$                        

Total Performance Payment 100% 12,010$               -$                    15,706$                  -$                        -$                        

YOUTH CO-OP, INC. (Miami-Dade)

IN-SCHOOL YOUTH PROGRAM (ISY)-PY'2023-2024

                                                                  Performance Payment Holdback-10%

N/D=No Data
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PAYMENT FOR PERFORMANCE 
IN-SCHOOL YOUTH  

PY’2023-2024 
 

I. The Contractor shall be paid, barring disallowances, the full amount of the monthly reimbursement 
request based upon the Cost Reimbursement funding award amount. Performance incentives are based 
upon a ten percent (10%) holdback.  These incentives shall be distributed to those Contractors who 
attain the performance specified in Attachment 1-In-School Youth Program Balanced Scorecard 
Report Specifications, Attachment 2 Modified-Payment Provisions Table and Attachment 3-CSSF 
Youth Balances Scorecard Report.  The Payment for Performance, Exhibit D will be updated on an 
annual basis and be incorporated by modification to the Contract.   

 
A. The ten (10%) Performance Holdback shall only be paid when the Contractor has spent the full 

allocation for Paid Work Experience by the end of the period measured, or by December 31st. 
 

B. The ten (10%) Performance Holdback shall be utilized to pay staff incentives to both programmatic 
and administrative employees. No more than 10% of the holdback may be used to pay 
administrative employee incentives. 

 
C. The Cost Reimbursement funding award amount shall not be utilized to pay staff incentives. 

 
D. Indirect Costs shall be applied to the ten (10%) Performance Holdback amount in the same manner 

as it is applied to the Cost Reimbursement funding award amount. In no event shall the 
administrative costs exceed ten percent (10%), or the Indirect Cost Rate, whichever is less. 
 

II. Sixty-five percent (65%) of the ten percent (10%) Performance Holdback Payment shall be based upon 
Individual Contractor performance quarterly, and thirty-five percent (35%) of the Performance 
Holdback Payment shall be based upon additional Individual Contractor Performance annually per 
program year (as specified in Attachment 1-CSSF Specifications for In-School Youth Program 
Balanced Scorecard Report and Attachment 2-Payment Provisions Table), which shall be applied for 
PY’2023-2024 as follows: 

 
A. Individual Contractor (IC) Quarterly Performance (65%)  

  
IC Quarterly Performance shall be measured at the Contractor Level Quarterly for the performance 
indicator(s) defined in Attachment 1-CSSF Specifications for In-School Youth Program 
Balanced Scorecard Report. 

 
1. If the Individual Contractor meets the IC performance measures defined in Attachment 1-

CSSF Specifications for In-School Youth Program Balanced Scorecard Report and set 
forth in Attachment 2-Payment Provisions Table: 

 
• The Contractor shall receive an incentive payment for the performance measures as set 

forth in Attachment 2-Payment Provisions Table. 
 

• Individual Contractor shall meet the Required New Enrollments as stated in Attachment 
2-Payment Provisions Table no later than March 31, 2024. Performance measure will 
be based on enrollments entered in the state data base as of March 31, 2024. If the IC 
meets the performance measures as set forth in Attachment 2-Payment Provisions 
Table Required New Enrollments, the allocated funds will be distributed after March 31, 
2024. 
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2. If the Individual Contractor does not meet or the measure has no data for the IC Performance 
measures defined in Attachment 1-CSSF Specifications for In-School Youth Program 
Balanced Scorecard Report and set forth in Attachment 2-Payment Provisions Table: 

 
• The Contractor shall forfeit an amount based upon the percentage of the performance 

measure that was not met for the incentive holdback as set forth in Attachment 2-
Payment Provisions Table. 
 

B. Individual Contractor (IC) Annual Performance (35%) 
 

IC Annual Performance shall be measured annually for the performance indicator(s) defined in 
Attachment 1-CSSF Specifications for In-School Youth Program Balanced Scorecard Report.  

 
1. If the Individual Contractor meets the performance measures defined in Attachment 1-

CSSF Specifications for In-School Youth Program Balanced Scorecard Report and set 
forth in Attachment 2-Payment Provisions Table:  

 
• The Contractor shall receive an incentive payment for the performance measures as 

set forth in Attachment 2-Payment Provisions Table. 
 

2. If the Individual Contractor does not meet or the measure has no data for the performance 
measures defined in Attachment 1-CSSF Specifications for In-School Youth Program 
Balanced Scorecard Report and set forth in Attachment 2-Payment Provisions Table: 

 
• The Contractor shall forfeit an amount based upon the percentage of the performance 

measure that was not met for the incentive holdback as set forth in Attachment 2-
Payment Provisions Table.  

 
• If the contractor exits a youth case without written authorization, SFWIB shall               

apply a financial consequence of $1,000.00 per occurrence.  
 

• Failure to obtain prior written approval from the SFWIB to exit participants from the 
funded program shall constitute a breach of this Contract and shall result in a deduction 
as specified above and may result in de-obligation of current funds or non-consideration 
for future funding. 

 
III. Periods of Performance Measurement 

 
IC Quarter performance shall be measured two times during the following PY’2023-2024 periods: 

 
• July 1, 2023 to December 31, 2023 
• January 1, 2024 to March 31, 2024  
 

IC Annual performance shall be measured one time during the following PY’2023-2024 periods: 
 

• July 1, 2023 to March 31, 2024 
 
IV. SFWIB reserves the right to make future funding decisions based upon the Contractor’s individual 

performance by Contractor as set forth in Attachment 1-CSSF Specifications for In-School Youth 
Program Balanced Scorecard Report and Attachment 2-Payment Provisions Table, attached hereto 
and incorporated herein. 
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ISY Reporting Requirements 

 PY’2023-2024 

IN-SCHOOL YOUTH 

REPORTING REQUIREMENTS 
 (JULY 1, 2023 THROUGH JUNE 30, 2024) 

 

Description Due Date 

Number of 

Copies 

(Electronic) 

Submit to: 

Self-Assessment Questionnaire 
Not later than 30 days after 

Contract Execution. 

1 

(Electronic) 

Office of Continuous 

Improvement (OCI) 

Indirect Cost Rate 

The lesser of thirty (30) 

days of Contract execution 

or along with the program 

budget. 

1 

(Electronic) 
Finance 

Cost Allocation Plan 

The lesser of thirty (30) 

days of Contract execution 

or along with the program 

budget. 

1 

(Electronic) 
Finance 

Background Screening  

Affirmation/Acknowledgement Form 

No later than ten (1) 

business days prior to 

employment, volunteerism, 

or performance of any 

work for any SFWIB-

funded program. 

1 

(Original) 
Quality Assurance 

Procurement Requests 
Not later than 60 days prior 

to Contract Termination. 

1 

(Original) 

Contract Manager 

 

Inventory Report 

As set forth in written 

instructions from the 

SFWIB. 

1 

(Electronic) 
Administration 

Annual ETA Salary Cap Analysis Certification 

Form 
March 1, 2024 

1 

(Original) 
Finance 

INTRANET REQUIRED REPORTS 

Staffing Roster/New Hire/Termination Report 

(Attachment 1) 

 

10th of each month 

 

1 

(Electronic) 

Youth Programs 

 

Supervisory Quality Assurance Case Reviews    
10th of each month 

 

1 

(Electronic) 
Quality Assurance  

 



Attachment 2
(Exhibit E) 

Last Name First Name Career Pathway/Industry State ID Training Agent  Service Code                         Enrollment Date                   

New Enrolllments (Career Pathways)



I. Purpose

FINANCIAL CLOSEOUT PROCEDURES 

Exhibit G 

The purpose ofthis procedure is to document and provide guidance to Contractors and the SFWIB's staff on
the required process to close out contracts at the expiration or termination date.

II. Policy

A. The Contractor shall complete and submit a Financial Closeout for each contract on or before thirty
(30) calendar days after the Contract expires, or upon termination of the Contract. For example, if the
contract expires June 30, the Financial Closeout will be due to the SFWIB on or before July 30.

B. If the Contractor's Final Expenditure Report indicates that payments were made to the Contractor in
excess of the actual costs of providing contracted services or if the actual expenditures surpass the
budgeted amount, the Contractor shall refund the difference to the SFWIB within thirty (30) calendar
days of SFWIB's notification of overpayment. If the Contractor does not timely repay the difference,
the Contractor shall pay the SFWIB the maximum lawful rate of interest allowed in the state of Florida
on the outstanding amount.

C. The following required Financial Closeout documents shall be submitted by the Contractor:

1. Final Expenditure Report (Enclosure 1).
2. Year to Date Reconciliation between specified I ine items in (Enclosure 2) by fund and actual

expenditures by line item.
3. Year to Date General Ledger for the SFWIB's expenditures only.
4. Indirect Cost Reconciliation.

D. Upon the request of the Contractor, the SFWIB's accountant shall provide technical assistance to the
SFWIB on completing the Financial Closeout.

E. The Contractor shall complete and submit to SFWIB an annual fiscal audit report within six ( 6) months
after the end of the fiscal year and in compliance with 2 CFR Chapter II, Subpart F, §200.512(a).

III. Procedure

A. Salaries/Wages

The Contractor's staff persons may be paid for absences (vacations, sick leave, etc.), if such a provision
for payment is included in the Contractor's personnel policies and procedures manual that was
submitted as part of the operational documents. The Contractor is encouraged to allow staff to take
time off rather than issue payment for leave time.

The Contractor's staff persons may be paid for unused vacation time upon termination from the
program. This payment shall be charged to staff salaries unless such payment, when added to the total
salary, exceeds the maximum salary established in the operating budget.

B. Insurance

The Contractor shall keep in force all insurance policies, which are applicable to its program(s).

Page 1 of2 PY'22-25 



C. Professional Service, Sub-Contract & Rental Agreements

Exhibit G 

Within thirty (30) days following the end of the Contract, the Contractor shall cancel all of the following
services, which will not be applicable to any future contract with the SFWIB:

1. All professional service agreements and sub-contract agreements paid by funds generated from
this Contract;

2. All rental contracts associated with office space, equipment, and/or vehicles and maintenance
contracts which are paid with funds generated from this Contract; and

3. All utility services associated with the operation of Contractor's program (i.e. telephone,
electricity, water) paid by funds generated from this Contract.

D. Completion of Financial Closeout

1. Final Expenditure Report (Enclosure 1):

The Contractor shall submit an actual expenditure report within thirty (30) days following the end
of the Contract. This report must reflect:

• A summation of the cumulative e�penditures incurred by the Contractor for providing the
contracted services.

• A summation of the cash reimbursements and credits received by the Contractor for
providing the contracted services.

• The difference between the approved expenditures and the reimbursements received by
the Contractor. This difference will reflect either an amount that is due and payable to the
Contractor or an overpayment that the Contractor received that is due and payable to the
SFWIB.

2. Year to Date Reconciliation between specified categories by fund, budget line item and
actual expenditures (Enclosure 2):

Actual expenditures billed to the SFWIB should be equal to or less than line item budget. The
SFWIB Year to Date General Ledger must be submitted as supporting documentation with the
closeout package.

3. Indirect Cost Reconciliation: (Enclosure 2) The Contractor shall complete the indirect cost
reconciliation by comparing the indirect costs charged to the actual indirect cost paid. Refunds
may be requested for overages.

E. The SFWIB's Accountant Responsibility

The SFWIB's accountant assigned to the contract will provide the Contractor with technical assistance
to complete the Financial Closeout, upon request.

The SFWIB's accountant will perform the following functions:

I. Verify that all required enclosures are completed accurately, signed and dated.

2. Verify the Contractor's total expenditure against the financial records and the budget amounts to
confirm there are no overages.
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5040 NORTHWEST 7th STREET, #300   MIAMI, FLORIDA  33126  TEL. (305) 643-6730  FAX (305) 643-1908  
 

An Equal Opportunity Employer/Program.  Auxiliary aids and services are available upon request to individuals with disabilities.   
Funded by: 

                                                
 

 

YOUTH CO-OP INC. 
A NON PROFIT ORGANIZATION 

Serving South Florida Since 1973 

 

 

 
 
 

 

October 13, 2023 

 

 

Mr. Rick Beasley 

Executive Director 

South Florida Workforce Investment Board 

d/b/a CareerSource South Florida 

7300 Corporate Center Drive, Suite 500 

Miami, Florida 33126 

 

Dear Mr. Beasley, 

 

By way of this letter, we wish to formally advise that Youth Co-Op’s main office has relocated 

to: 

 

  7875 NW 12th Street, Suite 200, Doral, FL 33126 

 

Our phone number remains 305-643-6730. 

 

We would appreciate South Florida Workforce noting this information in its records. Should 

there be any questions, or if we can be of assistance in any way, please let me know.    

 

Best regards 

 

 
 

Connie Perez-Borroto 

President 

 
 
 
       
 
 
 
 
 
  




