CarearSource
SOUTH FLORIDA careersourcesfl.com

June 26, 2023 |

Ms. Concepcion Petez-Botroto
President

Youth Co-Op, Inc.

5040 NW 7" Street, Suite 300
Miami, FL 33126

SUBJECT: Letter of Intent
Deas Ms. Perez-Borroto:

This Lettet of Intent is to notify you that the South Florida Wotkforce Investment Board
(SFWIB) apptoved Workforce Services Contractous. Your agency was awatded total funding up to
$2,012,229,00 to provide workforce services in the Petrine career centet as set forth below. The
cffective period for the funding allocation is from July 1, 2023 to June 30, 2024 pursuant to the
terms contained hetein.

(Perrine) WIOAAD | WIOADW | WIOA. TANF | FSET REA Total
RR /SNAP

Total
Allocation | $424,197 $307,684 $80,853 | $1,081,265) $99,885 $18,345 | $2,012,229

The Contractor agtees to render setvices in a mabnet deemed satisfactory to the SFWIB, in its
sole discretion, and in accordance with the Modified Statement of Work and Modified Program
Design and Sesvice Delivety, attached heteto and incotporated herein, respectively, as Exhibit A-
1 and Exhibit AA-1.

Modifications to Exhibit A-1, Statement of Work, or Exhibit AA-1, Program Design and
Service Delivety, shall not be effective untl approved, in writing, by the SFWIB.

The Contractor agrees to accept the funding identfied berein, pussuant to the terms and
conditions inchuded in Modified Exhibit A-1, Statement of Work and Exhibit AA-1, Program
Design and Setvice Delivery.

The Contractot and the SFWIB agtee this Letter of Intent will be replaced by a duly executed
contract within 90 days from the date of transmittal.

info@careersourcesil.com

7300 Corporata Center Drive, Sulte 500
Miaml, Florida 33126

p: 305-594-7615 | f: 305-470-5629




Ms. Concepcion Perez-Botroto
Youth Co-Op, Inc.

June 26, 2023
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The Contractor and the SFWIB agree this Letter of Intent will be teplaced by a duly execnted
contract within 90 calendas days from the date of transmittal, Failure to submit documents
identified below within the specified timeframe may result in a disallowance of the expenditure made

and/or cost incurred by the Contractor, which shall be determined by the SFWIB in its sole
discretion.

» Signed contract, within 90 caiendar days.

Please submit the following to Fernando Odio, Contracts Officer, within ten (10) business days
from the date of transmittal:

¢ FH-mail budget for the amount awatded (In no event shall the budget(s) for administeative
costs exceed ten percent (10%) or the Inditect Cost Rate, whichever is less).

» Indirect cost rate proposal

¢ Annual Certification

¢ Orpanizational Responsibilities

The Contract modification for the Perine Career Center is forthcoming for your signature.
Once executed, we will return one (1) scanned original to you, Should you have any questions or
concetns, please contact the SEWIB Contracts Officer identified above.

Congtatulations, on your selection to teceive the funding award and we look forward to working
with you to accomplish the important mission of CareetSource South Florida. Plerse acknowledge
your acceptance of this award by signing below and teturning a copy of this letter, with your
signature to the Executive Office ¢/o Rick Beasley, Executive Director, 7300 Corporate Center
Drive, Suite 500, Miami, FL 33126,

Rick Beasley
Fxecutve Director
South Florida Workforce Investment Boaid
d/b/a CateetSource South Flotida

CONTRACTOR’S RESPRESENTATIVE

Signature:

PRINTED NAME:  Concepcion Perez-Borroto
TITLE: President

pate:_( \93\:;1‘%

v ¥




WORKFORCE SERVICES SERVICE PROVIDER
MODIFICATION TO SUBRECIPIENT CONTRACT BETWEEN THE
SOUTH FLORIDA WORKFORCE INVESTMENT BOARD
AND
YOUTH CO-OP, INC,

AWARDING AGENCY .
SOUTH FLORIDA WORKFORCE INVESTMENT BOARD PASS THROUGH:
7300 Corporate Center Drive, Suite 500 DEPARTMENT OF ECONOMIC OPPORTUNITY
Miami, Florida 33126-1234 CEDA FAIN

WIOA AD: 17.258 AA3J4T622065A12
AWARDING OFFICIAL CONTACT INFORMATION WIOA DW: 17.278 AA347622055A12
Name:* Riclc Beasley WIOA RR: 17.278 AAIATE22055A12
Title: Executive Director TANF:. 93.558 G-2001FLTANE
Telephone Number: (305) 929-1500 LSJIFI;:«;’.ZL%SM f;gi:;gzgggg?z
Date of Notice: December 8, 2021 —
R&D: No
CONTRACTOR
Youth Co-Op, Inc,
5040 NW 7" Street, Suite 300
Miami, Florida 33126
UNIQUE ENTITY IDENTIFIER # H4LGF2UGKJNS
TITLE OF CONTRACTOR’S PROGRAM
“CareerSource center: Perrine”
TERM: July 1, 2022 through June 30, 2025
PY’23-24
CONTRACT AMOUNT CONTRACTNUMBER INDEXCODE CONTRACT PERIOQD
$2,012,229.00 WS-CCSP-PY’23-09-02 12309 July 1, 2023 — June 30, 2024
PY’22.23;
CONTRACT AMOUNT: CONTRACT NUMBER: INDEX CODE: CONTRACT PERIOD:
$1,211,186.60 WS-CCSP-PY*22-09-01 12209 July 1, 2022 — June 30, 2023

THIS AMENDMENT, hereinafier referred to as the “AMENDMENT,” entered into between Youth Co-Op, Inc,,
hereinafter referred to as the “CONTRACTOR” and the South Florida Workforce Investment Board, hereinafter
referred to as the “SFWIB,” amends the Workforce Services Contract, hereinafter collectively with amendment referred
to as the “CONTRACT” between the SFWIB and the CONTRACTOR dated July 1, 2022 and expiring June 30, 2025,

\

Article I, Section D — Total Payment is repealed and replaced with the following:

Subject to the availability of funds to the SFWIB, the maximum amount payable for services rendered under
this cost reimbursement Contract for PY*23-24 shall not exceed $2,012,229.00 as set forth in the table If the
SFWIB’s available funding is reduced, for any reason, the amount payable under this Contract may be reduce
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at the option and sole discretion of the SFWIB

Petrine WIOA WIOA
WIOA Dislocated | Rapid
Adult Wotker Response | TANF SNAP REA Total
$ $ $ 5 $ 3 $
Total Allocation 424,197 307,684 80,853 1,081,265 99,885 18,345 2,012,229

Article 1, Section E.STATEMENT OF WORK/PROGRAM DESIGN AND SERVICE DELIVERY?: is repealed
and replaced with the following:

The Contractor agrees to render services in accordance with Exhibit A-1, Modified Statement of Work and
Exhibit AA, Program Design and Service Delivery, attached hereto and incorporated herein.

The Contractor shall implement the Modificd Statement of Work set forth in Exhibit A-1, and the Program
Design and Service Delivery set forth in Exhibit AA, in a manner deemed satisfactory to the SFWIB, in its
sole discretion, Any modification to the Statement of Work or the Program Design and Service Delivery
shall not be effective until approved, in writing, by the SFWIB.

Attachment 3, Exhibit A is repealed and replaced with Attachment 3-A, Exhibit A-1

Article 111, Section A. PERFORMANCE;: is repealed and replaced with the following:

Performance shall be defined as the Contractor having attained the goals and objectives set forth in this
Contract, in accordance with Exhibit A-1, Modified Statement of Work, Exhibit AA, Program Design and
Service Delivery aitachied hereto and incorporated by reference as if fully set forth herein. The Contractor
shall be responsible for the recruitment, enrollment and placement of clients in a sufficient amount to assure
that expenditure levels are met for the different funding streams.

Article IV, Section O. FINANCIAIL CLOSEOQUT: is repealed and replaced with the following:

The Contractor shall comply with all provisions of the SFWIB’s Financial Closeout Procedures, Exhibit G,
attached hereto and incorporaied by reference herein, upon the expiration or termination of this Contract. The
Contractor shall complete and submit the Financial Closeout not later than thivty (30) calendar days after the
end of each fiscal year and a final year closcout not later than thirty (30) calendar days after the expiration or
termination of this Contract. If the Contractor fails to submit the required closeout package and adequate
supporting documentation by the specified due date, all costs included in the Financial Closeout may be
disallowed by the SFWIB in its sole discretion.

Final line-item budget adjustment(s), by funding stream and function (administrative and programmatic), not
including staff incentives shall be allowed to be submitted with the Financial Closeout, only if the variance(s)
does not exceed ten percent (10%) of the amount budgeted in the line item and the net effect of the changes,
in the total funding is zero.

Pursuant to the terms of this Contract and in consideration of the total amounts eamned and paid to the
Contractor for performance, upon submission of the Financial Closeout Package, the Contractor hereby
remises, releases, and discharges the SFWIB, its officers, agents, and employees, of and from all liabilities,
obligations, claims, and demands whatsoever related to, under or arising from this Contract.

The Contractot’s submission of the Financial Closeout Package is a complete release and waiver of any and
all liability, claims or causes of action that allegedly resulted from engagement of and/or performance under
this Contract and acknowledges the SFWIB has fully performed and satisfied any and all of its obligations due
under this Contract.

PY°22-25 Modification to Contract
CareerSource Center service provider (Perrine)
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Article IV, Section R, SALARY & BONUS LIMITATION

In compliance with Public Law 114-113, none of the funds appropriated in Public Law 114-113 or prior acts
under the heading “Employment and Training™ that are available for expenditures shall be used to pay the
salary and bonuses of an individual, either as direct costs or indirect costs, at a rate in excess of Executive
Level I, except as provided for under section 101 of Public Law 114-113. The incurrence of costs and
receipt of reimbursements for such costs under this Contract certifies that the Contractor has read and
is in compliance with the above-noted special condition. This limitation shall not apply fo vendors
providing goods and services as defined in 2 CFR Chapter I, Part 200 Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awaxds.

As established by the Office of Personnel Management and set forth in the Salary Table, Rates of Pay for the
Executive Schedule, effective January 2023, the Executive Level 11 salary is $212,100.00, which can be found
at the link below:

https:/www.obm. gov/policy-data-oversight/pay-leave/salaries-wages/2023/executive-senior-ievel

The Salary Table is updated annually by the Office of Personnel Management, the Contractor shall comply
with the respective fiscal year rate during the contract term.

The Contractor shall complete and submit on or before March 1% of each program year during the contract
term, an Annual ETA Salary Cap Analysis-Certification Form, as set forth in Exhibit E, Reporting
Requirements, to SEWIB certifying that the highest paid employees charged to this Contract are within the
salary and bonus cap limit. The latest Certification Form can be obtained from the SFWIB’s Finance Unit.
Along with the Certification Form, copies of IRS W-2 forms and supporting documentation showing that
employees are within the cap limit shall be submitted to the SFWIB. If an employee exceeds the ETA annual
salary and bonus rate cap, the Contractor must issue a check in the name of the “South Florida Workforce
Investment Board” for the amount of unallowable salary and bonus in excess of the cap limit along with
supporting documentation indicating the ETA funding streams affected.

All provisions in the CONTRACT and any attachiments and exhibits thereto in conflict with this
AMENDMENT shall be and hereby are changed to conform with this AMENDMENT.,

All other terms and conditions not in conflict with this AMENDMENT remain unchanged as agreed to in the
original CONTRACT.

SIGNATURES APPEAR ON THE FOLLOWING PAGE
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SIGNATORY FORM

THE PARTIES HERETC ARE DULY AUTHORIZED TO EXECUTE THIS CONTRACT ON BEHALF OF
THE RESPECTIVE PARTIES:

AUTHORIZED SIGNATURES FOR:  Youth Co-Op, Inc.

PROGRAM ENTITLED: “CareerSource center: Perrine”
CONTRACT NUMBER: WS-CCSP-PY’23-09-02
CFDA NUMBERS: WIOA AD: 17.258; WIOA DW; 17.278; WIOA RR: 17.278;

TANF: 93.558; SNAP: 16.561; Ul: 17,225,

(These Signatures shall be the same as those names that appear in the List of Authorized Signatures Provided in the
Operational Documents on file with the South Florida Workforee Investment Board)

{(For Use Only When Contraetor Is a Corporation)

la. / b,
[ Signature of President or Vice-President
ARLIEE
Date ' l Dale
2a. _Concepcion Perez-Borroto 2b.

Typed Name of President or Vice-President

3a, President ,CEO

/Qﬂtie of Premdent or Vlce President
4a. 4b,

yd Sllgnaime ot tson Attesting Signature of Person Allesting
Signature that Appca;s on Line la Signature that Appcars on Line 1b

%DA WORKFORCE INVESTMENT BOARD /

Rick Beasley Date
Executive Director, SFWIB
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1I.

Exhibit A-1 Medified

*~ STATEMENT OF WORK
... YOUTH CO-OP, INC.PERRINE
WORKFORCE SERVICES
JULY 1, 2023 - JUNE 30, 2025

Contractor Responsibilities:

A,

The Contractor is the entity that coordinates the delivery of required one-stop partners, and the
management of the SFWIB CareerSource center(s). At a minimum, the Contractor shall:

1. Assist the SFWIB in developing and executing Memoranda of Understanding (MOU’s)
between required and other community based partners.

2. Develop and execute an outreach plan in conjunction with the SFWIB to inform jobseekers,
adult/dislocated workers, and businesses about workforce services.

3. Coordinate staff and partner training on the SFWIB operational and programmatic policics
and procedures.

4, Provide policy recommendations to the SFWIB for review.

§. Coordinate job fairs/specialized recruitments, obtain feedback and provide workshops
participant and businesses.

Maintain data integrity, confidentiality and compliance.

-

Manage fiscal requirements and prepare monthly reports.

Track and report operational and programmatic performance.

° ® N

Maintain compliance with the Americans with Disabilities Act and Equal Employment
Opportunity guidelines.

The Contractor is the entity that coordinates and delivers a fully integrated menu of workforce
development services to employers and a host of potential job seekers to include, but not be limited
to, the universal job seeker, Wagner-Peyser (WP), Temporary Assistance to Necdy Families
(TANF) eligible individuals/Career Advancement Program (CAP) participants, Supplemental
Nutrition Assistance Program Employment and Training participants, Workforce Innovation and
Opportunity Act (WIOA) Adults and Dislocated Workers, Re-employment Assistance formerly
Unemployment Compensation, Reemployment Services and Eligibility Assessment Program,
Trade Adjustment Assistance, Unemployment Compensation claimants, Veterans, Young Adults
transitioning from foster care, individuals secking specialized services such as professionals.

The Contractor shall oversee the activities of approved partners in the CareerSource center and
coordinate all specialized programs designed to deliver services in the most efficient and cost
effective manner. This shall include coordination with the region’s Access Points to provide
workforce services.

The Contractor is solely responsible for determining eligibility for services under this Contract as
set forth in Exhibit AA, Program Design and Service Delivery, applicable federal and state
laws, and the South Florida Workforce Investment Board’s (SFWIB) Policies and Procedures.
Services rendered to ineligible individuals are subject to disallowance as sct forth in Article IV,
Section D-Return of Funds of this Contract,

Staffing Requirements:
A. Contractor Staff:

SOW
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SOW

Exhibit A-1 Modified

In order for centers lo deliver maximum value to workforce services participants, the revised
Workforce Services Staffing Procedure Transmittal shall be adhered to as it ensures the hiring
of qualified statf, the Transmittal may be accessed at:

hitp://sharepoint.careersourcesfl com/sites/web/Shared%20Documents/Transmittals%20and
0020Directives/Workforce%20Services%20Personnel%208tandards%20Procedure%20Trans
mittal%20PY%2011-12%20approved%s205-4-

12v2.pdf> (http://www.careersourcest] . com/resources/),

In an effort to deliver maximum value to workforce services participants, the SFWIB may deem
it necessary to provide participants with access to Workforce Services in facilities outside of
the center. The Contractor shall be responsible for the management of all staff assigned to
facilities where Workforce Services are provided.

SFWIB Assigned Staff:

1.

The Contractor shall be responsible for the management of Florida Department of Economic
Opportunity (DEQ) staff and expressly agrees that DEO staff shall provide WP employment
services. Failure to comply with this provision may result in the removal/reduction of DEO
staff from the Contractor’s center,

The SFWIB may deem the assignment of supplementary personnel as operationally necessary
to support the employment and training services of the Contractor. The SFWIB shall be
responsible for recruiting, screening, selecting, and hiring supplemental staff, which includes,
but is not limited to: TANF/RET and DEQ staff. The SFWIB shall pay the employee placed in
service for straight-time wages or salaries (no overtime), as applicable for up to and including
forty (40) hours per week, per employee, The SFWIB shall determine the employee hourly rate
of pay and work location,

Straight-time wages are payments for straight-time work hours, Straight-time work hours are
defined herein as regularly scheduled work hours that are not subject to overtime or bonus
pay. The SFWIB shall not pay for hours worked in excess of forty (40) hours per employee,
per week. Any payment for hours worked in excess of the forty (40) hours per employee, per
week shall be the sole responsibility of the service provider.

The SFWIB shall not reimburse or pay the Contractor for any DEO employee benefits,
overtime or bonus pay.

The SFWIB shall enter into a memorandum of understanding with DEO for the delivery of
employment services authorized by the federal Wagner-Peyser Act. This memorandum of
understanding must be performance based.

Unless otherwise required by federal law, at least ninety percent {90%) of the WP funding must
go into direct customer service costs.

Employment services must be provided through the one-stop delivery system, under the
guidance of one-stop delivery system operators. One-stop delivery system operators shall have
overall authority for directing DEO workforce. Personnel matters shall remain under the
ultimate authority of DEO. However, the one-stop delivery system operator shall submit to
DEO information concerning the job performance of employees of the department who deliver
employment services. The department shall consider any such information submitted by the
one-stop delivery system operator in conducting performance appraisals of the employees.

The SFWIB shall retain fiscal responsibility and accountability for the administration of funds
allocated to the state under the Wagner-Peyser Act. An employee of the department who is
providing services authorized under the Wagner-Peyser Act shall be paid using Wagner-Peyser
Act funds.

Pape 2 of 4 PY’2225



HI,

10.

Exhibit A-1 Modified

DEQ serve as the first point of contact with the public secking access to employment services
who are knowledgeable about each program located in each one-stop delivery system center as
well as related services. An initial determination of the programs for which a customer is likely
to be eligible and any referral for a more thorough eligibility determination must be made at
this first point of contact.

DEO staff will be used to establish an automated, integrated intake screening and eligibility
process where customers will provide information through a self-service intake process that
may be accessed by staff from any participating program.

C. Training of Staff:

The Contractor shall ensure that center staff is trained on:

o All operational reports, implementation strategies that maximize performance outcome
potentials to be cost-efficient, and utilizing coenroliment or other strategies for optimal
service delivery;

o Required participant file contents;
o Required training in serving Limited English Proficiency customers;
o Required credentialing and skills standards; and

o Tier | certification.

The Contractor shall:

1.

6.

Ensure that new staff is trained and that program specific trainings (i.c. WIOA, CAP, WP,
etc.); other required trainings (i.e. Tier 1, Security Awareness, hurricane preparedness, etc.) —
set forth in Article 1II, Section O-Training of Staff of this Contract and in the SFWIB
Credentialing and Skills Standards Policy—are conducted in a timely manner;

Ensure that all WIQA funded staff are Tier 1 certified within ten (10) business days of hire date.
Attainment of the Tier I certificate requires completion of individual course work, as well as
taking and passing each module test as required by DEQ;

Coordinate all CareerSource center program trainings and the SFWIB’s required trainings
with the SFWIB’s Training Coordinator;

Post all trainings on the SFWIB’s internal training calendar;

Submit the Monthly Training Report updated with all programs and required trainings to the
SFWIR’s Training Coordinator by the 10" day of every month (See Exhibit E, Reporting
Requirements); and

Follow the SFWIB’s training priotitics as identified by the SFWIB’s Training Coordinator.

Program Service Locations:

The Contractor shall operate and manage the SFWIB CareerSource center(s). The location of the
aforesaid CareerSource center(s) shall be subject to change by the SFWIB at any time for any reason,
at the sole discretion of the SFWIB, I the location of the CarcerSource center changes, the Contractor
shall operate and manage that CareerSource center from the new location identified by the SFWIB. The
SFWIB will be responsible for all relocation cost,

The Contractor shall operate the following CareerSource center location(s):

e Perrine CareerSource center: 18901 SW 106" Ave, Suite 218, Miami, FL 33157,

SOwW
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Exhibit A-1 Modified

INTENTIONALLY LEFT BLANK
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BUDGET: PROJECTED ADMINISTRATIVE COST

Exhibit H

16,8687.60  1,852,369.51

16,887.60  1,852,369.51

gll-u-ﬂsl’“ll §‘/HG£Q.‘4Q

Agency Name: Youth Co-Op, Inc.
Project Name: Career Center - Perring
Period: 0770172023 to 06/30/2024 months
Funding Source WI0A Aduit WIOA DWW WIOA RR TANF FSET / SNAP
Indirect Cost Rate Calculation
Allacation Base (Moified Totad Direct Cost)
Total Direct Costs $ 1,852,369.51 390,497.10 283,240.36 74,429.72 995,365.00 91,949.74
Less: Lease/Rent
Less: Capital Items/ Equipment
Less: Participant Cost (WFMS CHARGES)
Maodified Total Direct Costs $  1,852,360.51 390,497.10 283,240.36 74,429.72 995,365.00 91,949.74
Indirect Cost Rate \/ B.63%
5780 TOTAL Indirect Costs $ Visomsoags  § jn,gs.gn $ (24.4_413.“ $ '/MBJB $ ‘/ns,gmnn s'\/ 7,935.26
TOTAL PROJECTED ADMINISTRATIVE COS 15085949 $ 33,699.90 $ 24,4464 $ 642328 $ 8590000 $ 7,935.26

$ 1,457.40 % 159,850.49
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BUDGET: PROJECTED ADMINISTRATIVE COST

Exhibit H

Agency Name: Youth Co-Op, Inc.
Project Name: Career Center - Perrine
Period: 07/01/2023 to 06/30/2024 months
Funding Source WI0A Adult Wiroa pw WIOA RR TANF FSET / SNAP REA
Indirect Cost Rate Calculation
Allocation Base (Modifled Total Direct Cost)
Total Direct Costs $ 1,852,365.51 390,497.10 283,240.36 74,429.72 995,365.00 91,949.74 16,887.60 1,852,369.51
Less: LeasefRent -
Less: Capital Items/ Equipment
Less: Participant Cost (WFMS CHARGES) -
Modified Total Direct Costs $ 1,852,360.51 390,497.10 283,240.36 74,429.72 995,365.00 91,949.74 16,887.60 1,852,369.51
Indirect Cost Rate B8.63%
5780 TOTAL Indirect Costs $  159,859.49 $ 33,699.90 $ 24,443.64 $ 6423.28 $ 85,900.00 $ 7,935.26 $ 1,457.40 $ 159,859.49
TOTAL PROJECTED ADMINISTRATIVE COS 159,859.49 $ 33,699.90 $  24,443.64 $ 642328 s 85,900.00 $ 7,935.26

_$1,457.40 $ 159,859.49
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