CareerSource
., SOUTH FLORIDA ' careersourcesfl.com

abs

June 26, 2023

Dt. Jose L. Dotres

Supesintendent

The School Boatd of Miami-Dade County, Flotida
1450 NE 2", Avenue, Suite 912

Miami, Floxi{iﬂ 33132

oo
SUBJECT: REVISED-Letter of Intent

Dear My, Dotres:

This tevised Letter of Intent is to notify you that the South Florida Wotkforce Investment Boatd
(SEWIB) apptoved to allocate funding for the Summer Youth Internship Program (SYIP). Your
agency was initially awarded total funding up to $1,500,000 in Temporary Assistance to Needy
Families (TANF) funds to operate the SYIP for Miami Dade County Public Schools and §500,000 in
TANF funds to operate the SYIP for Miami Dade County Chatter Schools. However, due to
changed citcumstances, the tevised approved funding allocation is $1,765,800.00 in Tempotary
Assistance to Needy Families (TANF) funds to operate the SYIP for Miami Dade County Public
Schools and $234,200,00 in Temporary Assistance to Needy Families (TANF) funds to operate the
SYIP for Miami Dade County Charter Schools.

The total funding allocated for the SYIP is an amount up to $2,000,000. The effective period for the
funding allocation is from Aptil 1, 2023 to September 30, 2023 pursvant to the tetms contained
hetein.

The Contractor agrees to render services in a manner deemed satisfactory to the SFWIB, in its
sole discretion, and in accordance with the Statement of Wotk and Program Design and Service
Delivery, attached heteto and incotporated herein, respectively, as Exhibit A.

Modifications to Exhibit A, Statement of Work, shall not be effective until approved, in writing,
by the SFWIB.

The Contractor agrees to accept the funding identified hetein, putsuant to the tems and
conditions included in Exhibi¢ A, Statement of Worlc,

info@icareersourcesfl.com

7300 Carporale Center Dirive, Suite 500
Btaumd, Florida 33126

p: 305-584-7615 | §: 305-470-5629




Dz, Jose L. Dotres

The School Boatd of Miami-Dade County, Flosida
June 26, 2023
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The Contractor and the SPWIB agree this revised Letter of Intent will be teplaced by a duly
executed contract within 45 calendar days from the date of transmittal, Failure to submit documents
identified below within the specified timeftame may result in o disallowance of the expenditute made
and/or cost incutred by the Conteactor, which shall be determined by the SFWIB in its sole
discretion,

o Signed contract, opetational documents, budgets, and inditect cost tate ptoposal within 45
calendar days,

Please subit the following to Fernando Odio, Contracts Offices, within ten (10) days from the date
of transmittal:

o E-mail budget for the amount awatded (In no event shall the budget(s) for administeative
costs exceed ten petcent (10%) or: the Indirect Cost Rate, whichevet is less),

The Conttact for the Summet Youth Intetnship Program for Miami Dade County Public
Schools and Chattet Schools is forthcoming for your signatute. Once executed, we will return one
(1) scanned otiginal to you. Should you have any questions ot concetns, please contact the SFWIB
Contracts Officer identified above,

Congratulations, on your selection to teceive the funding award and we look forward to working
with you to accomplish the unpmtant mission of CateerSoutce South Florida, Please acknowledge
your acceptance of this award by signing below and tetutning a copy of this letter, with your
signature to the Executive Office c/o Rick Beasley, Executive Director, 7300 Corporate Center
Duive, Suite 500, Miami, FL 33126,

Si e!:ely,

Ricle Beasley

' Executive Ditector * +
South Flosida Workforce Investiment Board
d/b/a CareerSource South Flotida

CONTRACTOR'S RESPRESENTATIVE

Al
_ Signature:
/" PRINTED NAMBroset—Bores—  Jose Bueno
_ | th
TITLE: Superintendent— Designee

DATE: _@@ZZQZS
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Attachwsents
Pe;  Rence Bennett, Assistant Director, SFWIB Finance

Robest Stuith, Special Projects Administrator IT, SFWIB/CSSF
Centreal File, SFWIB/CSSF
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AWARDING AGENCY

SOUTH FLORIDA WORKFORCE INVESTMENT BOARD
7300 Corporate Center Drive, Sulte 500

Miami, Florida 33126-1234

AWARDING OFFICIAL CONTACT INFORMATION

SOFDA: (FAIN
Name: Rick Beasley TANF: 83,668 G-2301PLTANF

Title: Executive Director
Telephone Number: (305) 929-1500
Date of Notice: December 22, 2022
R&D: No

CONTRACTOR

‘Fhe School Board of Miami-Dade County, Florlda
1450 N, & Second Avenue, Sulte 912

Miami, Florida 33132

UNIQUE ENTITY IDENTIFIER #: V452H887Y2F}

TITLE OF CONTRACTOR'S PROGRAM
“Youth Program: Summer Youth Intexnship Program”

CONTRACT AMOLUNT: CODE BR:

$2,000,000.60 52221

CONTRACT NUMBER: CONTRACT PERIOD:

WS-YS-SP-PY*22-21-00 April 1, 2023 — September 30, 2023
ARTICLE ]

INTRODUCTION AND CONDITIONS PRECEDENT

A. PARTIES TO SUBRECIPIENT CONTRACT

This Subrecipient Contract (“Confract”) is made and entered into by and between the South Florida Workforce
Investment Board d/b/a CareerSource South Florida (“SFWIB”) and The School Bosrd of Miami-Dade
County, Florida {(the “Contractor™) (referred to individually as “Parly” and collectively as the ‘Parties™). This
Contrct establishes a sub-recipient, confractual, independent contractor relationship between the SFWIB and
the Contractor in which the Contractor accepts substantial financial and programmatic responsibilities for the
use of federsal, state, and, if applicable, local funds. In consideretion of the mutual obligations and covenanis
and other good and valuable consideration, the Parties egree as follows:

B. DEFINITIONS
‘The Definitions for this Contract can be found in Exhibit ¥, Definttions.
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EFFECTIVE TERM

This Contract shall commence upon April 1, 2023, irrespective of the date of execution, and terminate at the
close of business on September 30, 2023, unless earlier terminated as provided below,

TOTAL PAYMENT

Subject to the availability of funds to the SFWIB, the maximum amount payable for services rendered under
this cost reimbursement Contract shall not exceed $2,000,000,00 for Program and Administrative Costs
(Miami Dade County Public Schools SYIP funding up to $1,765,800.00 and for Miami Dade
County Chatter Schools SYIP funding up to $234,200.00 in Temporary Assistance to Needy
Families). Both Parties agree that if funding available to the SFWIB is reduced, for any reason, the amount
payable under this Contract may be reduced at the option and sole discretion of the SFWIB.

SCOPE OF SERVICES

The Contractor agrees to render services in accordance with Exhibit A, Scope of Services, attached hereto
and incorporated herein,  Any modification to the Scope of Services shall not be effective until approved, in
writing, by the SFWIB.

CONDITIONS PRECEDENT

The Contractor shall provide to the SFWIB, prior to commencement of performance under this Contract, the
following documentation:

f. Board of Directors Requirements. A formal resolution from the Contractor’s Board of Directors or
other document from its governing body authorizing execution of the Contract with the SFWIB to
ensure that the Contractor’s governing body is apprised of the fiscal, administrative, and contractual
obligations of the services funded through the SFWIB.

The Schoo! Board authorized the execution of this Agreement during its. ineeting on 06/21/2023 via.
Board Itém E-201.

2, Financial and Compliance Audit. The Contractor shall have performed an annual certified public
accountant’s opinion and related financial statements in accordance with the single Audit Act
Amendments of 1996, as modified in 2013, and compliance with the State of Florida requirements and
2 CFR Chapter I, Part 200 Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards. The Contractor shall submit an original or electronic copy of the
Audit Report within the time line specified in 2 CFR Chapter 11, Subpart F, § 200.512 (a).

INSURANCE

The Contractor, as a self-insured governmental entity, shall provide to the SFWIB, a letter stating that it is self-

insured and maintains an ongoing self-insurance program as allowed under chapter 284, Florida Statutes, and
that such self-insurance also offers protection applicable to the Contraclor’s officers, employees, servants and
agents while acting within the scope of their employment with the Contractor. The SFWIB shall not disburse
any funds until the SFWIB is provided with the letter of self-insurance, the SFWIB has approved such
document, and executed the Contract.

LICENSING
The Contractor shall obtain and maintain in fisll force and effect during the term of this Contract any and all

licenses, certifications, approvals, insurance, permits and accreditations, required by the state of Florida, by
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the County where the services are being provided, , by the local municipality where the services are being
provided, by the SFWIB, and by the federal govemment, If the Contractor fails to provide the foregoing within
thirty (30) days of a written request by the SFWIB, the SFWIB may, in its sole discretion, immediately
terminate this Contract.

BACKGROUND SCREENING REQU]REMENT

‘The Contractor agrees to comply with sl applicable federal, state aud/or Jocal laws, regulations and ordinances
regarding background screening of employees, volunteers and subcontracted personnel. The Contractor’s
failure to comply with any applicable federal, state and/or local laws, regulations, ordinances or Miami-Dade
County resolutions, and the SFWIB’s requirements set forth herein {collectively referred to as “Laws"™ for
purposes of this Section) regerding background screening of employees, voluateers and subcontracted
personnel, is grounds for a material breach and termination of this Contract,

Laws include, but are not limited to the National Child Protection Act of 1993, ag amended, and as implemented
by sections 943,0542 and 984,01(2), Florida Statutes, and Chapters 39, 402, 408, 394, 407, 393, 397, 984, 985
and 435. Florida Statutes, as may be amended from tlme to time, The Contractor agrces to perform background
goreening through the Fl Department o ameh) I ; Bpl 8
ist ]

Only employees, volunteers and subconiragted personnel with satisfactory background checks through an
appropriate screening agency (i.e, the Florida Department of Juvenile Justice, Florida Department of Law
Enforcement or Federal Bureau of Investigation) may work in direct contact with Program participants,

"1t is the responsibility of the Conlractor to provide the SFWIB an Af{lrmation/Acknowledgement Form,
‘Attachment 1, along with the background screening results to SFWIB’s Quality Assurance Supervisor no

later than fen (10) buginess days prior to employment, volunteerism, or performance of eny work for any
SFWIB-funded program. The background information will be reviewed by SFWIB and a decision on whether
or not access will be granted shell be made within ten (10) business days of receipt of the
Affirmation/Acknowledgement Form, as et forth in Exhibit E, Reporting Requirements, which confirms
the background screening, was completed, pursuant to Chapter 435, Florida Statutes, us may be amended from
time to time for alf cutrent employees, volunteers and subcontracted personnel. The Form must include the
names of all person(s) screened, date of screening, and what employment decision was made by the Contractor.

VERIFICATION OF EMPLOYMENT ELIGIBILITY (E-VERIFY)

E-Verify is an Internet-based system that allows an employer, using information reported on an employee's
Form 19, Employment Bligibility Verification, to determine the eligibility of all new employess hired to work
in the United States. There is no charge to employers to use B-Verify,

By entering into this Contract, the Contractor becomes obligated to comply with the provisions of section
448.095, Florida Statutes, titled “Verification of Employment Eligibility.” This includes but is not limited to
utilization of the U,S. Department of Homeland Security's E-Verify System to verify the employment
eligibitity of all newly hired employees by the Contractor effective, January 1, 2021, and requiring all
Subcontractors to provide an affidavit attesting that the Subcontractor does not employ, contract with, or
subcontract with, an unauthorized alien. Confractors must also include in all subcontracts the requirement that
subcontractors performing work or providing services pursuant to thiz Contract utilize the B-Verify system to
verify the employment eligibility of all new employees hired by the subcontractor during the term of the
subcontract. Failure to comply may lead to termination of this Contract, or if a Subcontractor knowingly
violates the statute, the subcentract must be terminated immediately. Any challenge to termination under this
provision must be filed in the Circuit Court no later than twenty (20) calendar days after the date of termination,
and the Confractor may be lizble for any addifional costs incurred by the SFWIB resulting from the termination
of the Contract, If this Confract iz terminated for a violation of the statute by the Contractor, the Contractor
may not be awarded a public contract for a period of one year after the date of termination. Public and private

employers must enroll in the E-Verify Syatem (hitp:/fwww.yscis.gov/e-verify) and retain the I-9 Forms for
inspection.
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The Deparfment of Homeland Securlty’s E-Verify system can be found at:
hitp: ov/files/programs/ge 1185221678150.shtm

The Contractor shall maintain evidence of the use of the B-Verify system in the employeo’s personnel file,
The Contractor shall maintain a personnel file for each staff person funded under this Contract in accordance
with the SFWIB’s Policies and Procedures, state and federal laws.

IMMIGRATION REFORM AND CONTROL ACT

The Conteactor shall comply with the requirements of the Immigration Reform and Conirol Act of 1986, which
requires employment verification and retention of verification forms for individuals who are hired and will
perform any services under the Contract,

ANTI-NEPOTISM
The Contractor shall:

1. Withrespect to individuals employed through the contracted program, not appoint, employ, promote, or
advance or advocate for appointment, employment, promotion, or advancement, in or to a subsidized
position in the Contractor's business entity any person who is a relative of the Contractor,

2, Not provide workforce services that include, but are not limited to employment and/or training services
to any persor who is a relative of the Contractor or Contractor’s staff,

The definitions below ars incorporated and made a part of this policy.

“Contractor” means the Contractor or employee of the Confractor who is authorized to appoint, employ,
promote or advance individuals or to recommend individuals for appoinfment, employment, promotion, or
advancement in the Contractor’s business entity,

“Relative’ means an individual who is related to the Contractor as father, mother, son, daughter, brother, sister,
uncle, aunt, first cousin, nephew, niece, husband, wife, domestic pariner, father-in-law, mother-in-law, son-in-
law, daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother,
stepsister, half-brother, or half-sistet,

CERTIFICATION OF CONDUCT

The Contractor shall comply with all federal, state and local laws related fo conflict of interest, nepotism and
criminal and fraudulent actvities,

CODES OF CONDUCT

‘The Confractor shall mainfain written standards of conduct governing the performance of ifs employces
engaged in the award and administration of contracts. No employee, officer, or agent shall participate in the
selection, award, or administration of a contract supported by federal funds if a real or apparent conflict of
interest would be involved. Such a conflict would arise when the employee, officer, or agent, any member of
his or her immediate family, his or her domestic pariner, or an organization which employs or is about to
employ any of the Parties indicated hercin, has a financial or other interest in the finn gelected for an award.
The officers, employecs, and agents of the recipient shall neither solicit nor accept gratuitics, favors, or
anything of monetary value from coniractors, or parfics to sub-agreements.

The Contractor shall comply with the Miami-Dade County, Couflict of Interest and Code of Ethics Ordinance
codified at section 2-11.1 et al. The Contractor shail set and/or adopt standards of conduct which deseribe
obligations under section 2-11,1 ef al. and provide for disciplinary actions to be applied for violations of such
standards by officers, employees, or agents of the Contractor.

In the event the Contractor implements its own Code of Ethics, it should transmit 2 copy of said Code of Ethics

Page 4 of 40 FY22-23 Contract
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to the SFWIB, Should the SFWIB approve of Contractor’s Code of Ethios or Contractor complies with section
112,313, Plorida Statutes, it shall be exempt from the requirernents of thig provision,

GRATUITIES

The Contractor shall not accept a gift from, offer to give, or give any gift to, any SE'WIB member, SFWIB
employee, SFWIB approved Tralning Vendor, or to any famlly member of an SFWIB member, SFWIB
employes, or SFWIB approved Training Vendor,

The tenn “family member" includes, but is not limited to father, mother, son, daughter, brother, sister, uncle,
aunt, first cousin, nephew, niece, husband, wife, father-in-law, mother-in-law, son-in-law, daughter-in-law,
brother-in-law, sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half-
brother, half-sister, grandfather, grandmother, grandson, granddaughter and domestic partner,

The term “gift” shall refer to the transfer of auyihmg of economic value, whelher in the form of monaey, service,
loan, travel, food, beverage, enteriainment, hospitality, item or promise, or in any other form, without adequate
and Jawfizl coumderatmn

Viclation of this provision will constitate a breach of this Contract, In addition to any other remedics availeble
to the SFWIB, any violation of this provision will resuit in referrat of the Contractor’s name and description
of the violation of this term to the state of Florida, Department of Management Services for the potential
inclusion of the Contractor’s name on the suspended vendors list for an appropiiate perlod. This provision wili
survive the Contract for a period of two (2) years after its expiration or termination,

CODE OF BUSINESS ETHICS

The Coniraeior, as a governmental entity, shall comply with the Florida State Board of Bducation Code of
Business Ethics,

END OF ARTICLE I

Pape 5 of 40 PY'22.23 Contract
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ARTICLE 11
GENERATL CONDITIONS

ADHERENCE TO THE TERMS AND CONDITIONS OF FORMAL SOLICITATION
INTENTIONALLY LEFT BLANK
APPLICABLE LAWS

This Agreement shatl be interpreted and construed in accordance with and governed by the laws of the State
of Florida. Any legal controversies or legal issues arising out of this Agreement and auy action involving the
enforcement or interpretation of any rights hereunder shall be submitted to the jurisdiction of the state courts
of the Eleventh Judicial Circuit of Miami-Dade County, Florida,

FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT (“FFATA")

The FFATA requires the full disclosure to the public of all entities or organizations receiving federal funds,

(&) Definition. Unique entity identifier, as used in this clause, means a number or other identifier used to
{dentify & specific commercial, nonprofit, or Government enitity. See www.sam,gov for the designated entity
for establishing unique entity identifiers,

(b) The Contractor shall ensure that the unique entity identifier is maintained with the catity designated at
the System for Award Management (SAM) for establishment of the unique entity identifier throughout the life
of the contract. The Confractor shell communicate any change to theunique entity identifierto
the' SFWIB within 30 days after the change, so an appropriate modification can be issued to update the data on
the contraet. A change in the unique entity identifier does not necessarily require & novation be accomplished,

SELEF-ASSESSMENT QUESTIONNAIRE

The Contractor shall complete an annual Exhibit C, Self-Assessment Questionnaire, attached hereto and
incurporated by reference herein, and shall provide the documents set forth as Attachment A of the Self-
Assessment Questionnaire to the SFWIB's Office of Continuous Improvement not later than thirty (30)
calendar days after the execution of this Contract as set forth in Exhibit E, Reporting Requirements, attached
hereto and incorporated by reference herein. Failure to submit the Self-Assessment Questionnaire within the
required time frame shall result in the SFWIB withholding payment under the Coniract.

TERMINATION

Termination without Cauge. The SFWIB may terminate this Contract without cause by providing thirty (30)
days’ prior wriften notice to the Contractor. The Contractor shall be entitled {o receive compensation for
services performed in accordance with the conditions set forth herein through and including the date of
termination. However, the SFWIB shall not be liable for any expenses incarred by the Contractor after the
effective daie of termination of this Confract. The Contractor shall not be entitled fo recover any cancellation
charges, lost profits, indirect costs, or consequeatial damages incutred as & result of said termination.

Termination due to the Fack of Fands. [f funds reccived by SFWIR (o finance this Contract become
unavailable or if federal or state finds upon which this Conivact is dependent are withdrawn or redirected, the
SFWIB, in its sole discretion, may terminate this Contract upon no less than twenty-four (24) hours’ notice, in
writing, to Contractor. Said notice must be delivered by certified mail, return receipt reqquested or in person
with proof of defivery. The SFWIB shall be the finel authority as fo the availability of funds and may not
reallocate funds earmarked for this Contract to ancther program thus causing “Tack of funds.” In the event of
tecmination of this Contract due to the lack of funds, the SFWIB shall compensste the Contractor for any work
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Tost profits as a result of & termination due to the lack of funds,

Termination for Cause Including Default and Breach of Confract, The SFWIB may terminate this Contract for

defauit and breach of Contract, including but not limited to for the reasons identified in Section F, Breach of
Contract. In the event of termination of this Contract for cause, any payments to the Contractor shall be
determined based upon the provisions of Seetion G-Breach of Contract: SFWIB Remedles,

Rule 60A-1,006(3), F.A.C,, governs the procedure and consequences of default, The Contractor shall continue
to perform any work not terminated, The SFWIB’s rights and remedies in this clause are in addition to any
other rights and remedies provided by law orunder the Contract. 1€ SFWIB terminates the Contract for default,
the Contractor shall not be entitled to recover any canceliation charges, consequential damages, indirect costs,
or lost profits,

) §.Control, Either Party may torminate this Agreemont
fm' cu'cumstances buyond the Contractor (] control mcludmg, but not limited to, labor disputes, strikes, fire,
riot, war, terrorism, acis of God, or any other causes beyond the contro! of the Parties.

In the event of termination of this Contract under this provision, neither Party will be responsible for failure
nor delay in performance of this Contract, Such failure or delay in performance will not result in any additional
charge or costs, under this Contract, to either Parly. The Party seeking termination of the Contract under this
provision shalt provide prompt notice of tenmination to the other Party. In no event shall notice be provided
later than thirty (30) days after the oceurrence friggering termination.

BREACH OF CONTRACT
A non-exhaustive list of breaches of this Contract is as follows:

1. TheContractor fails, in whole or in part, 1o provide the services set forth in Exhibit A, Scope of gervices;

2. The Contractor fails, in whole or in part, to maintain staffing in accordance with Article IXI-Section N,
Staffing Requirements of this Contract;

3. The Contractor ineffectively dr improperly uses the SFWIB’s funds provided to the Contractor under
this Contract;

4, The Contracter attempts to meet Conivactor’s obligations under this Contract through fraud,
misrepresentation or material misstatement;

5.  The Conftractor fails to submit the documentation required under Article I-Section F, Conditions
Precedent of this Contract in accordance with the time perlods set forth therein;

6.  The Contractor does not furnish the Certificates of Insurance as required under Article I-Section G,
Insurance of this Contract or as determined by the SFWIB;

7.  The Contractor does not fumish proof of Heensure or certification as required under Article I-Section
H, Licensing of this Contract;

8,  The Contractor fails to comply with the background screening and/or provide proof that the background
screening was completed as required under Avficle X-Sectfon ¥, Background Screening of this

Contract;

9.  The Contractor fails to comply with the Anti-Nepotism provision set forth in Article I-Section L, Anti-
Nepotism;

10. The Contractor fails to comply with the Code of Business Bthics provision set forth in Article I-Section
P, Code of Business Ethics;

il.  The Contractor fails to comply with the Gratuities provision set forth in Article I-Section O, Gratfulties;

12, ‘The Contractor fails to follow the Nutification requirements set forth in this Contract under Article M-
Section J, Netification of Legal Action of this Confract;

13.  The Contractor fails to follow the Notification reqnirements set forth in this Contract under Article H-
Section K, Other Notifieatdons of this Contract;

4. The Contractor refuses to allow the SFWIB full access to records or refuses to allow the SFWIB to
monifor, evaluate and review the Contractor’s services and programs;

15. The Contractor fails to comply with the requirements set forth in Ardicle Ii-Section G, Florlda Public
Records Lav;
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16.

17,

18.
19,

20,
21
22,

23,

24,
25,

26,

28.
29,

The Contractor fails to comply with Incident Reporting for abuse, neglect, or exploitation of a child,
aged person, or disabled aduit as required under Article HI-Section R, Abuse, Neglect and
Exploitation Tncident Reporting of this Contract;

The Contractor fails to take reasonable measures fo protect and secure dats pertaining to personal
information in electronic form as required under Arficle II-Section L, Information Security
Obligations of this Contract;

The Contractor fails to comply, in whole or in part, with Avticle II-Section L, Information Security
Obligations;

The Contractor fails to take reasonable measures to protect and secure personal and confidential
information as required under this Contract and any applicable looal, state or federal laws and
regulations;

The Contractor does not submit or submits incomplete or incorrect required reports or proof of
compliance with reporting requirements ss required by this Contract;

The Contractor fails to respond and/or provide documentation to any of the SFWIB's requests within
speclfied due dates, after three (3) written requests by the SFWIB;

The Contractor fails to comrect deficlencies discovered during a monitoring, eveluation or review by the
SFWIB and/or any governmental body acting within the scope of its jurigdiction within the time perod
specified by the SFWIB and/or the governmental body;

The Contractor fails to submit, or submits incogrect or incomplete proofs of expenditures fo support
disbursement requests or fafls to submit or submits incomplete or inporrect detailed reporis of
expenditures or final expenditure reports;

The Contractor fails to comply with Article IV, Section G, Contractor’s Cost Allocation Plan and
Indirect Cost Rate;

The Contractor fuils to submit an invoice as set forth in Article IV.Section H, Monthly Involcing, in
accordance with the time periods set forth therein;

The Contractor unlawfully discriminates under any of the applicable laws;

The Contractor fails to meet the terms and conditions of any obligation under any contract or otherwise
or any repayment schedule to the SFWTB or any of its agencies or instrumentalities;

The Confractor fails to fulfill in a timely and proper manner any snd all of Coniractor’s obligations,
covenants and agreements set forth in this Contract; and

The Contractor fails to maintain and ensure its compliance, as applicable, with federal, state, county,
and local Jaws, which include, but are not Hmited to, adherence to IRS rules and regulations requiring
timely filing of tax returns and payment of payroll taxes, as applicable, throughout the term of this
Contract or any other contractual agresment the Contractor has with the SFWIB.

Waiver of a breach of any provision of this Contract by the SFWIB shall not be deemed to be a waiver of any
other breach of any other provision and shell not be construed to be a modification of this Coniract.

BREACH OF CONTRACT: SFWIB REMEDIES

If the Contractor breaches this Confract, the SFWIB may pursue aay or all of the following remedies:

i.

The SFWIB may terminate this Confract by providing written notice to the Contractor of such
termination and specifying the effective date thereof. In the event of termination, the Contractor shall,
upon the SFWIB’s request: () retum all finished or unfinished documents, data studies, surveys and
reporis prepared or obfained by the Contractor with the SFWIB's funds under this Contxact; (b)
reimburse any funds the SFWIB awarded to the Contractor, which were not lawfully expended, under
this Contract; and (c) terminate or cancel any other contracts entered into between the SFWIB and the
Contractor, The Contractor shall be responsible for all program and administrative costs associated
with auch termination. Bach party shall be responsible for its own attomeys’ fees and cost that may be
incurred as a result of any action or proceeding under this agreement;

The SFWIB may suspend payment, in whole or in past, under this Contract by providing written nofice
to the Contractor of such suspension and specilying the effective date thereof. Al payments to the
Contractor as of the effective date of suspension shall cease, On the effective date of suspension, if
requested by the SFWIB, the Confractor shall imntediately cease to provide gervices pursuant to this
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Contract, If payments are suspended, the SFWIB shall specify in writing the actions fhat shall be taken
by the Contractor a8 a condition precedent to resumption of payments and shall specify a date for
compliance. The SFWIB may also suspend any payments, in whole or in part, under any other contracls
entered into between the SFWIB and the Contractor, The Coniractor shall be responsible for all program
and administeative costs asgociated with such suspension, Each party shall be responsible for its own
sttomeys* fees and cost that may be incurred as a resuit of eny action or proceeding under this
agreement;

3.  The SFWIB may seck enforcement of this Contract by any action at law or equity available to the
SFWIB, including, but not limited to, filing an action in a court of competent jurisdiction. The venue
of any such action shall be in Miami-Dade County, Florida, The Contractor shall be responsible for all
program and administeative costs of the SFWIB associated with such enforcement, Bach party shall be
responsible for its own attorneys® fees and cost that may be inenrred as a result of any action or
procegding under this agreement;

4. The SFWIB mey debar the Contractor from future SFWIB contracting;

3. If, for any reason, the Coniractor attempts to meet Contractor’s obligations under this Contract through
fraud, misrepresentation or material misstatement, the SFWIB may, whenever the SFWIB deems it fo
be in the SFWIB's best interest, terminate this Contract by providing writlen notice to the Contractor
of such termination and specifying the effective date thereof. In such case, the SEWIB may terminnte
or cancel any other contracts the Contractor has with the SFWIB. The Contractor shall be responsible
for all of the SFWIB's program and administrative costs associated with any such tenmination or
cancellation, in addition to the SFWIB's attomeys’ fees. Any contractor who attempts to meet its
contractusl obligations with the SFWIB through fraud, misrepresentation or material misstatement may
be debarred from the SFWIB contracting for a period not to exceed five (5) years; or

6.  Anyother remedy available at law or equity or administratively,
DAMAGES SUSTAINED

The Contractor shall not be relieved of lisbility to the SFWIB for damages sustained by the SFWIB caused by
any breach of this Contract by the Contractor, and the SFWIB may withhold any payments to the Contractor
until such fime as the exact amount of damages due to the SFWIB are determined. The SFWIB may also
pursue any remedies available at law or equity to compensate for any damages sustained by any such breach
by the Contractor. Each Party shall be responsible for its own attorneys’ fees and cost that may be incurred as
a result of any action or proceeding under this agreement,

NOTICES

It is understood and egreed between the Parties that written notice addressed to the Executive Director of the
SFWIB, and mailed or delivered to the address appearing on page one (1} of this Contract and written notice
addressed to the Contractor and mailed or defivered to the address appearing on page one (1) of this Contract
shall constitute sufficient written notice to the respective Party,

NOTIFICATION OF LEGAL ACTION

The Contractor shall notify the SEWIB of legal actions taken against the Contractor or potential actions such
as lawsuits, related to services provided through this Contract or that may impact the Contractor’s abitity to
deliver the contractual services, or adversely impact the SFWIB. The SFWIB shall be notified within five (5)
days of Contractor becoming aware of such actions or from the day of the legal fiting, whichever comes first.

OTHER NOTIFICATIONS

The Confractor shall provide prompt notice, not later than thirty (30) days regarding all matters, to the
Executive Director of the SFWIB, in writing, of any issues, questions, requests for clarification or any other
matter relating to or affecting the Contractor’s performance under this Contract.
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AUTONOMY

The Perties agree that this Contract recognizes their independence and autonemy and imptlies no affiliation of
any kind between the Parties, The Contractor is an independent contractor in alf respects under this Contract,
1t is expressly understood, agreed and intended that the Contractor is only a recipient of funding from the
SFWIB and is not an agency or instrumentality of any kind of the SFWIB, Furthermore, the Contractor’s,
officers, agents, servents, and employees are not officers, agents, servants, or employees of the SFWIB or any
of the SFWIB's agencies or insirumentalities.

INDEMNIFICATION

1. The parties agree to be fully responsible for thelr owns acts of negligence, or their respective agent's
acts of negligence when scting within the scope of their employment, and agree to be Hable for all
attorney fees and damages proximately caused thersby; provided, however, that the parties® lizbility is
subject to monetary limitations and defenses imposed by section 768,28, Florida Statutes, Nothing herein
is intended to serve as r waiver of sovereign immunity by the parties, nor shall anything herein be
construed as consent by the parties to be sued by any third party for any cause or matter arising out of
or related to this Agreement,

2,  Temn of Indemnification. The provisions of this indemnification shall survive the expiration of this
Contract and shall terminate upon the expiration of the applicable statute of limitation,

PRIOR AGREEMENTS

This Contract and its eftachments and exhibits incorporate all prior negotiations, comespondence,
conversations, agreements and understandings, to the matters contained herein and the Parties agree that there
are no commitments, agreenents or understandings conceming the subject matier of this Contract which are
not contained in this Contract or in its aitachments and exhibits, Accordingly, the Parties agree that no
deviation from the terms hereof shall be predicated upon any prior representations or agreements, whether oral
or written.

JOINT PREPARATION

The Parties hereto acknowledge that they have sought and received whatever competent advice and counsel as
was necessary for them to form a full and complete understanding of all rights and obligations herein and that
the preparation of this Agreement has been their joint effort. The language agreed to expresses the Parties’
mutual intent and the resulting document shall not, solely as a matter of judicial construction, be construed
more severely against one of the Partics than the other,

NO ASSIGNMENT

‘The Contractor shall not assign this Contract or any rights accruing hereunder in whole or in part without the
express written authorization of the SFWIB, which authorization may be withheld in the sole discretion of the
SFWIB,

AUTHORITY TO EXECUTE AGREEMENT

Bach persen executing this Agresment represents and waerants that he or she is duly authorized and has full
legal authority to execute and deliver this Agreement. Bach Parfy represents and wancants to the other that the
execufion and delivery of the Agreement snd the performance of such Pariy’s obligations hereunder have been
duly authorized and that the Agreement is a valid and legal agreement binding on the other Party and
enforceable in accordance with its terms.

SUBCONTRACTING

1. The Parlies hereto agree that vo subcontract shall be entered into under or purscant to thizs Contract
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without the prior written approval of the SFWIB, with seid prior written approval issued at the sole
discretion of the SFWIB,

2. Inno event shall such prior written approval of the SFWIB relieve the Contractor from the Contractor’s
obligations under this Contract, or change any of the terms or conditions of this Contract. The
Contractor shall ensure that all applicable provisions of this Confract are binding upon all such
subcontractors, It is expressly understood and agreed that the SFWIB shall not be lable to any
subcontractor(s) for any expenses or liabilities of any kind whatsoever incurred by any person or entity
under any subcontract,

MODIFICATIONS

Any alterations, variations, modifications, extensions or waivers of provisions of this Confract shall only be
valid when they have been reduced to writing, duly approved and signed by hoth Parties,

SEVERABILATY

If any portien of this Contract iz determined by a court of competent jucisdiction to be itivalid, the remaining
provisions shali continue to be effsctive. Ifa court determines that any portion of this Contract is invalid, the
SFWIB may terminate this Contract without cause fn accordance with Article I, Section E Termination,

PERSONS WITH DISABILITIES AND ACCESSIBILITY OF FACILITIES

The Contractor shall conduct all activitios under this Contract in accordance with the Americans with
Disabilities (ADA) Act of 1990 as amended, Section 504 of the Rehabilitation Aot of 1973 as amended, Title
V1 of the Civil Rights Act of 1964 as amended, and the regulations promulgated under such Aots, with respect
to persons with disabilities.

The Contractor shall designate a Disability Services Coordinator to establish and implement internal
procedures to ensute that Contractor and operational staff are knowledgenble about and comply with the
disability-related requivements of WIOA, Section 188; Section 504 of the Rehabilitation Act of 1973, as
amended, and the Americans with Disabilities Act (ADA) of 1990 as amended {42 U.8.C. 12101 et seq.) P.L.
101-336 which prohibits discrimination on the basis of disability and requires reasonable accommodation for
persons with disabilities. The Contractor’s staff shall be thoroughly trained in providing services to individuals
with disabilities as it pertains to customer service, reasonable accommodations, and etiquette,

‘The Contractor shall assure that programs and activities under this Contract are accessible to individuals with
disabilities without discrimination, by:

1. Mgking reasonable accommodations or modifications;

2. Providing services in the most appropriate integrated setting;

3 Providing auxillary aids for individuals with vision and hearing impairments during the recruitment,
referral, and assessment of prespective program participants; and

4.  Having resource materials available in aliemate formats.

The Contractor shall ensure that the physicat facilities utilized under this Contract are accessible at all times to
individuals with disabilitics; in sccordance with the applicable standards of the Stafe of Florida as set forth in
DEQ/Office of Civil Rights “Pacility Accessibility Checklist” posted on the DEQ website af:
www.floridajobs.org or shall submit to the SFWIB an altemate plan to achieve physical accessibility to
individuals with disabilities previded services under this Contract.

COPYRIGHT, PATENTS, RIGHT TO DATA
Except for the Contractor’s own infemal use, the Contracfor shali not publish or reproduce any data or

information, in whele or in part, that iz recorded in any form or medium whatzoever and that is delivered or
gpecified to be delivered under this Contract, nor shall the Contractor authorize or penmit others to do so
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without the advanced written consent of the federal government, through the state of Fiorida, until such time
as the federal government may have released such data or information to the public.

As authorized by 49 CFR 18.34, the federal government, through the state of Flotida, reserves a royalty free,
nonexclusive and frrevocable license to reproduce, publish or otherwise use, and to authorize the state of
Florida and others to use:

1. Any work developed under this Contract or a resulting subcontract jrrespective of whether it is
copyrighted,

2. Anyrights of copyright to which Contractor or subcontractor purcheses ewnership with funds provided
for under this Contract.

In the event the Contractor is granted written approval from the SFWIB to utilize subcontractors to perform
any services required by this Contract, the Contractor shall prohibit such subcontractors, by written contract,
from violating any of the terms of this Section V. :

RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT

Contracts or agreements for the performance of experimental, developmental, or research work shail provide
for the rights of the faderal government and the recipient in any resulting invention in accordance with 37 CFR.
part 401, “Rights to Inventions Made by Non-profit Organizations and Smail Business Firms Under
Government Grants, Contracts and Cooperative Agreements,” and any implementing regulations issued by the
awarding agency.

INTELLECTUAL PROPERTY RIGHTS

The federal govenunent reserves a paid-up, nonexolusive and irrevocable license to reproduce, publish or
ofherwise use, and to authorize others to use for federal purposes: (i) The copyright in all products developed
under a federal grant, including a subgrant or contract under the grant or subgrant; and (i) any rights of
copyright to which the grantee, sub-grantes or a contractor purchases ownership under an award (fncluding but
not limited to curriculs, fraining models, technical assistance products, and any related materials). Such uses
include, but are not limited to, the right fo modify and distribute such products worldwide by any means,
electronically or otherwise. Federal funds may not be used to pay any royalty or licensing fee assaciated with
such copyrighted material, although they may be used to pay costs for abtaining a copy, which are limited to
the developer/selier costs of copying and shipping. If revenues are generated through selling products
developed with grant funds, including intellectual property, these revenues are program income. Program
income is added to the grant and must be expended for allowable grant activities (2 CFR § 215.36).

If applicable, the Contractor must include the following language on all products developed in whole or in part
with grant funds:

*This workforce solution was funded by a grant awarded by the U.S. Depsriment of Labor’s Employment and
Training Administzation. The solution wes created by the grantee and does not necessarily reflect the official
position of the U.8. Department of Labor. The Department of Labor makes no goaranfees, wamanties, or
assurances of any kind, express or implied, with respect to such information, including any information on
linked sites and inclnding, but not limited to, accuracy of the information or its completeness, timeliness,
usefulness, adequacy, continued availability, or ownezship. This solation is copyrighted by the institution that
created it. Infernal use by an organization and/or personal use by an individual for non-commercial purposes
is permissible. All other uses require the prior authorization of the copyright owner.”

END OF ARTICLE I
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JICLE 11
PROGRAM AGEMENT

PERFORMANCE

Performance shail be defined as fiie Contractor having attained the gosls and objectives set forth in this
Contract, in accordance with Exhibit A, Scope of Services attached hereto and incorporated by reference as
if fully set fortk herein,

CONSENT

Parental/Legal guardian consent for all Program participants musf be obfained and shared with the South
Florida Workforce Investment Board for monitoring and evafuation purposes. Program participants wili be
asked to sign a voluntary Authorization for Photography/Video form, incorporated herein and atiached
hereto as Attachment 4. The signed consent form for photography will be maintained by the Contractor, with
a copy filed in the participant's record, The consent shall be part of the Program participants® registration
form, and signed by parent/guardian before services commence or assessments are administered, Any refusal
of consent must be properly documented and signed by the parent or legal guardian on the consent form,

PROGRAM REPORTS
The Contractor shall provide written progress reports in compliance with Exhibit A, Scope of Services,
MONITORING: MANAGEMENT EVALUATION AND PERFORMANCE REVIEW

The Contractor shall permit the SFWIB’s personnel to monitor, review and evaluste the Program which is the
subject of this Contract. The Contractor shall monitor both fiscal and programunatic compliance with all the
terms and conditions of the Contract. The SFWIB will be permitted to conduct sile visits, participant
assessment surveys, and other technigues deemed reasonably necessary to fulfiil the monitoring finction, This
Contract will not be considered for appropriation of firture funding unless the SEWIB concludes that the terms
of this Contract and the Program have been satisfactorily performed,

FILE MAINTENANCE

‘The Contractor shall maintain an slectronic database to includs the SYIP application and required documents
and a separate efectronic file for each youth participaut to include the TANI/SYEP Efigibility form, ISIS print-
out and, as applicable, Determination of need for Language Assistance for LEP customers, and provide to the
SFWIR upon request. This file shall include all required documents as set forth in Exhibit A-Scope of Services
and applicable SFWIB’s procedures.

FILE OWNERSHIP

The Contractor understands and ngrees that the case files that the Contractor maintains for programs funded
by this Contract are the SFWIB's property and are maintained by the Contractor for the SFWIB's benefit.
‘Therefore, the Contractor shafl not dispose of any case files without the prior written consent of the SFWIB,
In the event of the termination or expiration of this Contract, the Contractor shall immediately fransmit atl
records to the SFWIB upon the request of the SFWIB.

If Contractor is required to maintain origina! documents for services rendered under this Contract, the
Contractor shall obtain duplicate originals of all documents required under this Contract. If duplicate originals
of documents are obfained under this Contract, Confracfor will maintain one set of originals for the SFWIB
and the other set will belong to the Contractor

FLORIDA PUBLIC RECORDS LAW

1.  The Contractor shall allow public sccess fo all documents, papers, letters, or ofher material subject to
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the provisions of chapter 119, Florida Statutes, made or received by the Contractor in connection with
this Contract, except that public records which are made confidential or exempt from public record
disclosure by law must be protected from disclosure and include, but is not limited to crirninal history
information derived from the 1.8, Department of Justice, The Confractor's failure to allow such public
access shall result in the immediate termination of this Contract or any renewal, The Contractor shall
maintain public records stored in electronic record keeping systems in accordance with chapter 119,
Florida Statutes, and Rule IB-26,003 of the Florida Administrative Code,

Pursuant to section 119.0701, Florida Statutes, the Contractor shall;
a)  Keep and maintain public records required by the SFWIR to perform the services;

b)  Upon request from the SFWIB's custodian of public records, provide the SFWIB with a
copy of the requested records or allow the records to be inspected or copied within a
reasonable timoe at & cost that does not exceed the cost provided in this chapter or as
otherwise provided by law;

¢)  BEnsure that public records that are exempt or confidential and sxempt from public records
disclosure requircments ere not disclosed except as suthorized by law for the duration of
the contract term and following completion of the contract if the contractor does not
transfer the records to the SFWIB; and

dy  Meet all requirements for retaining public records and transfer fo the SFWIB, at no cost
to the SFWIB, all public records created, received, maintained and or directly related to
the performance of this Contract that are in possession of the Contractor upon termination
of this Contract, Upon termination of this Coniract, the Contractor shall destroy any
duplicate public records that are exempt or confidential and exempt from public records
disciosure requirements, All records stored electronically must be provided to the
SFWIB, upon request from the SFWIB's custodian of public records, in & format that is
compatible with the SFWIB’s information technology systems.

For purposes of this Section, the term “public records™ shall mean all documents, papers, letters, maps,
books, tapes, photographs, films, sound recordings, dsta processing software, or other material,
regardless of the physical form, characteristics, or means of transmission, made or received pursuant to
law or ordinance or in connection with the transaction of the SFWIB's official business.

IF THE SFWIB HAS QUESTIONS REGARDING THE APPLICATION
OF CHAPTER 119, FLORIDA STATUTES, TO THE PROVIDER’S
DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS
CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS
AT 305-995-1128, prr@dadeschoels.net, and 1450 NE 2 Avenue, Miami,
Florida 33132.

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE
CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS
RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN OF
PUBLIC RECORDS AT:

Via e-mail: recordsrequest(@careersourcesfl.com
Office of the Executive Dirvector. Telephone: 305-929-1500
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South Florida Workforce Investment Board
_ The Landing at MIA
7300 Corporate Center Drive, Suite 500
Miamti, Florida 33126-1234

In the event the Contractor does not comply with the public records disclosure requirement set forth in section
1§9,0701, Florida Statutes and this Section G of this Contract, the SFWID shall avail itgelf of the remedies set
forth in Article I, Sections E ~ Termination, F ~ Breach of Contract and G ~ Breach of Contract: SFWIB
Remedies of this Contraet,

A Contractor who fails to provide the public records as required by faw, within a reasonable time, may also be
subject to penalties under section 119.10, Florida Statutes.

AUDIT, INSPECTION AND ACCESS TO RECORDS

The Contractor shall permit the SFWIB or the SFWIB's designees, the state of Florida and the federal
government or any other duly authorized agent of s governinental agency (“Monifoting Agency™) fo audit,
inspect, examine, excerpt, copy or transpribe the Contractor*s clent records, financlel records, supporting
documents, statistica! records, personnel records, records of all disseminations of criminal history information,
and eny other documents (including storage media) pertinent to this Contract during the term of this Contract
and for a period of flve (8) years following termination of this Contract or final payment hereunder, whichever
is later, to assure compliance with the terms hereof, or to evaluate the Contractor's performance heseunder,
The Contractor shall also pennit any or all these aforesaid entities to monitor all activities conducted by the
Contractor pursuant to the terms of this Contract, The Monitoring Agency may, in its sole discretion, deem
necessary or appropriate such monitoring which may consist of internal evaluation procedures, examination
of program data, evaluation of participant files, special analyses, on-gite raviews or any other procedure,

The Contractor shali provide full and unrestricted aecess to any and all records for services paid for under this
Contract to the SFWIB, the state of Florida, or the U.S. Department of Labor, the Comptroller General of the
United States, or any of their duly authorized representatives,

RECORDS RETENTION

Five (5) Year Requirement; The Confractor shall keep all records, secounts, and documents related to the
operation and performance of this Contract or any modification hereto for five (5) years following the
expiration or termination of this Contract, However, if any audit, claim, litigation, negotiation or other action
involving this Contract or modification hereto has commenced before the expiration of the five (5) year period,
the records shall be retained until completion of the action and resclution of all issues which arise from it, or
until the end of the regular five (5} year period, whichever is later, The Contractor shall cooperate with the
SFWIB to fucilitate the duplication and transfer of any of said records or documents during the required
retention period, The Confractor shall edvise the SFWIB of the [ocation of all records pertsining to this

~ Contract upon the request of the SFWTB and shall notify the SFWIB by certified mail within ten (10) days of

moving said records if and when the records are moved to & new location,

The Confractor and any subcontractor shalf maintain documentation of expenditures incurred under this
Contract for a period of five (5) years from the date of submission of the final reimbursement request for that
grant year or until the resoluticn of any sudit findings or any litigation related to the Contract, whichever
ocours last,

CONFIDENTIALITY OF RECORDS

1. The Parties undevstand and agree that they are subject to ail federal and state laws and School Board
policies relating to the confidentiality of Program participant information. The Parties further agres to
employ with the RFamily Education Rights and Privacy Act (“FERPA™), specificaily 34 CFR § 99.
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Pursuant to applicable state or federal law, the Contractor shall maintain the confidentiality of any
information regarding program participants that identifies or may be used to identify program
participants and which may be obtained through proposal forms, interviews, tests, reports from public
agencies or counselors, or any other source. The Contractor shall not divulge such information, including
but not limited to social security numbers, demographic data {race/ethnicity, sex, age, and disability
statug), employment services records, supplemental nutrition assistance program records, job corps
records, migrant and seagonal farm worker records, North American Free Trade Agreement-Transitional
Adjustment records, Trade Adjustment Assistance under Trade Act of 1974 records, Worker adfustment
and Retraining Notificstion Act records, Welfare Transition Program/TANF records, displaced
homemaker records, Labor Market Information individual identifiable data, school readiness records,
medical records and disability related information, unemployment compensation records, background
screening records, WIOA records as specified in the applicable federal law and implementing
procedures, eto, without the written permission of the participant, or participant’s custodial parent or
guardian when authorized by faw, if applicable, except that such information which is necessary, as
determined by the SFWIB, for purposes related to the performance or evaluation of the Contract may be
divulged to the SFWIB or such other persons as the SFWIB may designate who have responsibilities for
monitoring or evaluating the services and performances under the Coniract, or to governmental
authorities to the extent necessary for the proper administration of the law and the provision of services.
Al releases of information shall be in accordance with applicable federal and state laws as well as the
policies and procedutes of the SFWIB. The Contractor shall abide by all applicable federal, state and
local laws and regulations regarding confidentia! information, including personally identifiable
information (PH) from educational records, as identified in, but not limited to 20 CFR. Part 603, 45 CFR
Section 205,50, 20 USC 1232g and 34 CTR 361.38. The Contractor shali provide, prior to the execution
of this Contract, a completed Confidentiality Agroement, Attachment 2.

Additionally, when working with education agencies, the Florida Department of Juvenile Justice, the
Florida Depariment of Corrections, the Plorida Division of Vocational Rehabilitation, and other pariners
in implementing workforce programs administered by the SFWIB, the Contractor shall follow
confidentiality requiremenis for each such program including, but not limited to;

o The Privacy Act: 5 USC 552g;

o Social Seourity numbers: 119,0721 Florida Statutes and 5 USCA 552a;

o Medical documents: 29 CFR 37.37; 29 CFR 1630.14;381.004(3)(e) and (6)(c) Florida
Statutes; '

o FEmployment and Related Services for Persons with Digabilities: Florida Statute 413,

o Confidentiality requirements governing the protection aad use of personal information held
by the Vocational Rehabilitation agency (34 CFR. 361.38); and

o Student records: Federal Bducational Rights and Privacy Act (FERPA}, 20 UJSC 1232g and
123241; 34 CFR Part 99,

Confidentialiey Forms. The Contractor, in the course of receiving and wiilizing confidential workforce
program information for the purpose of performing Contractor’s duties under this Contract, shall ensure
that all staff, security officers, contractors, subcontractors, and any subsequent subeontractors and their
employees complete the following certification and acknowledgement form prior to permitting those
individuals to perform any work under or relating to this Contract:

s The Individual Non-Disclosure and Confidentiality Certification Form, Aitachment 3,
attached hereto and incorporated by reference as if fally set forth herein.

All completed forms shall be retained ag required herein in sccordance with Article IH-Section I,
Records Retention of this Contract. The Contractor shall maintain the completed confidentinlity forms
in each employee’s persounnel file pnd forward coples to the SFWIB’s IT Deparitment upon
requesting access fo State and/or Local Systemi(s).

The Background Screening record information derved from the U.S. Department of Justice shall notbe
disseminated culside the Contractor’s catity or uged for a purpose other than that specified in the statute
authorizing the request, Section 943.0542, Florida Statutes.
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VIOLATION OF THE PRIVACY ACT

Funds awarded under this Contract cannot be used in contravention of the 5 USC 5522 or regulations
implementing that section,

INFORMATION SECURITY OBLIGATIONS
The Contractor shall ebide by the SFWIB*s Information Technology Security Policies and Procedures.

e The Contractor (including its officers, employees, subcontractors, agents, partners, principals,
servants, representatives or any other individuals to whom Coniractor exposes or authorizes to access
confidential information obtained under this Contract), shall not store, or allow to be stored, any
confidential information on any portable storage media (e.g., laptops, thumb drives, hard drives, ete,)
or peripheral device with the capacity to store information. The Contractor shall not electronically
transmit, or allow to be transmitied, any personal or confidential information, Failure to strictly
comply with this provision shall constitute a breach of this Contract,

e  The Contractor shail not engage any third party vendor, company or agent to modify, troubleshoot or
otherwise alter the eonfiguration of network devices, workstations, printers and/or any other device or
hardwere atiached to the SFWIB's network and agrees that no other devices, servers, workslations,
tablets, wireless devices, elc,, other then thoge inatalled by the SFWIB's IT Unit or SFWIR's
suthorized agent, will be connected to the SWFIB's network,

¢ During the term of this Contract, the Contractor must obtain signed confidentiality access agreements,
which are required by the SFWIB and/or the DEO for systems access privileges, for any individual
including, but not limited to all of the Confractor’s officers, employees, subcontractors, agents,
pariners, principals, servants, representatives and security officers, prior fo their access to electronic
data systems, .

» The Contractor shall ensure that the Contractor’s staff who has access fo client information through
the Bmploy Miami-Dade (“EMD")/Employ Monroe (“EM®), the One-Stop Service Tracking
("OSST") system(s) and/or any other information systems as required, complete the Information

Security and Awareness Training annuafly.

« The Confractor shali make every effort {o proteot and avoid the unauthorized release of any personal
or confidential information, as set forth in Article ITI-Section J, Confidentiality of Records.

= The Contractor shall notify the SFWIB in writing of any disclosure of the SFWIB's and/or the state
of Blorida’s confidential information or date by the Contractor, its officers, employees, subcontractors,
agents, partners, principals, representatives or any other individuals to whom Contractor exposes or
anthorizes to access confidential information abtained under this Contract, which is riot in compliance
with the terms of the Contract (of which it becomes aware).

s The Contractor shall also report to the SFWIB sny Security Incidents of which it becomes aware,
including those incidents reporied to the Contractor by its officers, employees, subconitractors, agents,
patiners, principals, servents, representatives. For purposes of this Confrect, “Security Incident”
means the atiempted or successful unanthorized access, use, disclosure, modification, or destruction
of the SFWIB’s or DEQ's information in the Contractor’s possession or electronic interference with
the SFWIB’s operations; however, random attempts at gccess shall not be considered a security
incident.

» The Contractor shalf notify the SFWIB's Help Desk, not later than 24 hours following the
determinafion of any breach or potential breach of personal and confidential data, as required by the
SFWIB’s Information Techinology Secusity Policies and Procedures, which shall be made available
upon request from the SFWIB's Help Desk
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» In the event of & breach of security conceming confidential personal information involved with this
Contract, the Contractor shall comply with section 501,171, Florida Statutes, as applicable, When
notification to affected persons is required under this section of the statute, the Contractor shall provide
such notification, using the SFWIB's approved format, not later than seven (7) calendar days following
the determination of any potential breach of personal or confidentisl data,

¢ For purposes of this Contract, “security breach” means the unauthorized access of data in electronic
form containing personal data. Goed faith acquisition of personal information by an employee or
agent of the Contractor is not a security breach, provided the information is not used for 2 purpose
unrelated to the Contractor’s obligations under this Contract or is not subject to further unauthorized
uge.

s The Contractor shall be wholly Liable for security breaches and personal identity theft committed by
its officers, employees, subcontractors, agents, partners, principals, servants, representatives or any
other individuals to whom the Contractor exposes or authorizes to access confidential information
obtained under this Contract, including, but not limited to, volunteers and DEQ employees, The
Contractor shall be liable for: (1) direct payment and/or reimbursement of all costs incurred for
notifying and providing identity theft protection services to customers who may be victims of the
seourity breaches and personal identity theft; (2) resolving any and all claitns related thereto; and (3)
all other costs and damages resulting from security breaches or personal identity theft,

+ The Contractor shall notify the SFWIB's Regional Security Officer(s) at the time of termination or
transferring of an employee. Notification requesting system access removal must be submitted via

email within 24 hours of termination to the Helpdesk at helpdesk@carearsourcesfi.com with the
appropriate system form, as follows:

o  EMD/EM/OSST - DEO Information Systems Security Agreement/Confidentiality Form.
o Workforce Management System (“WEMS"”)/Initial Assessment Application (“IAA™) -~
CareerSource South Florida’s (“CSSF's") Application Development Unit Security Access

Form.
o  Florida —Florida Depariment of Children & Families’ (“DCF's") System Access Authorization

Request Form,

» For employees with access to the Connect and/or SunTax systems; The Contractor shall notify the
Regional Security Officer at the titne of termination or transferring of an employee. WNotification
requesting system access removal must be submitted vis emaif to the Regional DEO Manager with
the applicable system form(s) within 24 hours of termination, as follows:

o DEO CONNECT Form ISU-38
o DEO Form ISU-30

« Ifthe employee has security access to multiple systems, the Contractor shall submit all corresponding
forms,

« For employees that only have a CSSF network account andfor VPN account, only an email
requesting disabling of the account(s) is required at the time of {ermination, The email must be sent to
the CSSF Helpdesk at helpdesk@careersourcesfl.com no later than 24 howurs of termination,

Failure to comply with this Section L, Information Securlty Obligations, shall constitute a breach of this
Contract,

M. STAFFING REQUIREMENTS

The Contractor shall maintain an organizafional structure and adequate programmatic, administrative and
support staff sufficicnt to falfill the Contractor’s contractual obligations hereunder,
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TRAINING OF STAFF

1. The Contractor shall ensure that employees responsible for program compliance receive appropriate grant
administrative and program complinnce training in:

s Pass-through Entity Responsibilities 2 CFR Chapter II, Subpart D § 200,331
¢ Contracts Management/Admin{stration (45 CFR 74.21)

GRIEVANCE PROCEDURES
The Contractor shall comply with all of the SFWIB’s applicable Grievance and Complaint Procedures and ag

required by state and federai law. Atftachment 11, attached hereto and incorporated herein,
The SFWIB’s Grievance and Compleint Procedures can also be accessed through the link provided below:

LIMITED ENGLISH PROFICIENCY (LEP)

When a significant number or proportion of the population eligible to be served under this Contract needs
services or Information in a language other than English to be effectively informed or to participate in the
services provided under this Contract, the Contractor shall provide a Certified Interpreter and take steps,
considering the size of the program and the size and concentration of such population, to make available to
such persons any written and audio-visual material, in the appropriate languages, and in alternate formats for
individuals with a disability, distributed to the public refating to the services provided pursuant to this Contract.
In accordance with the SFWIB’s Limited English Proficiency Policy, the Contractor shall provide services
through (1) staff who speak the language of preference or (2) & Certified Intexprater. The Contractor shall
complete the Petermination of Need for Lenguage Assistance for Limited English Proficlency (LEP)
Customers, Exhibit D,

ABUSE, NEGLECT, AND EXPLOITATION INCIDENT REPORTING

The Contractor shall immediately report knowledge or reasonable suspicion of abuse, neglect, or exploitation
of a child, aged person, or disabled aduit to the Florida Abuse Hotline on the statewide toll-fiee telephone
number (1-800-96ABUSE) or via the web reporting option at hitp:/www.dcEstate flus/abuse/report/, or via
fax at 1-800-914-0004, or via TDD (800) 453-5145 as required by Chapters 39 and 415, Florida Statutes, this
provision is binding upon both the Contractor and Contractor’s empleyees. Failure fo comply with this Section
R, Abuse, Neglect and Exploléation Incldent Reporting, shall constitute a breach of this Contract,

PUBLIC ANNOUNCEMENTS AND ADVERTISING

The Contractor shall not produce, publish for public consumption or distribute any publicity or information
about Contractor's programs or program patticipants without prior review and wriften approval by the SEWIB.
All radio and television advertisements, paid and nnpaid, public service announcements, social media, or
general newspaper articles shall be coordinated through, and preapproved by, the SFWIB, and shall state that
the progoam is funded through the SFWIB. The Contractor that receives funds from the SFWIB, regardless of
the name under which the program is operated, must state that the progeam is funded by the SFWIB in all
public communication media.

The Contractor shall prominently incorporate the name and the official logo of the SFWIB when developing
collateral materials or publicity, such as radio, print or television coverage, any form of media press releases,
advertising or any informational materials conceming the Contractor’s progran. Collateral materials such as
letterhead, business cards, envelopes, informational pamphlets and brochures, flyers, posters, snd other such
itens, shall be in compliance with the SFWIB's policies and procedures, that ensure compliance with, but are
not limited to, CareerSowrce Florida, Inc.’s Florida Warkforce System Statewide Brand Strategic Policy, and
pre-approval requirements. .
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In accordance with Public Law 101-166, section 511, Steven’s Amendment; as renewed in the Consolidated
Appropriations Act of 2018, Pub, L. No, 115-141, 132 Stat, 348, div H, Title V, section 505 and Deparfment
of Defense and Labor, Health and Human Services, and Education Appropriations Act, 2019, and Continuing
Appropriations Act, 2019, Pub, L, No, 115-245, div. B, fit. V, section 505, 132 Stat. 2981 (Sept. 28, 2018),
when issuing statemonts, press releases, requests for proposals, bid solicitations, and other documents
describing the project or programs finded in whole or in part with federat money, the Contractor shall clearly
state: (1) the perceniage of the total cost of the program or project which will be financed with federal money,
(2) the doltar amount of federal funda for the project or program; and (3) percentage and dollar amount of the
total costs of the project or program that witl be financed by non-governmental sources.

END OF ARTICLE I
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ARTICLE
18 14

INTERNAL CONTROLS AND ACCOUNTING RECORDS

The Contractor shail maintain the Contractor’s booke and records in accordance with Generally Accepted
Accounting Principles (“GAAP”); “Standards for Internal Control in the Federal Government” issued by the
Comptroller General of the United States; the "Internal Control Integrated Framework” issued by the
Commitiee of Sponsonng Organizations of the Treadway Commission; and to instifute fiscel controls to
account for all monies received from the SFWIB and spent to pecform the Contractor’s obligations under this
Contract,

The Contractor shall maintain records, books, and documents, including electronic storage media and
electronic records that identify the SFWIB’s funds and which contain information pertaining to authorized
expenditures, obligations, de-obligated balances, assets, liabilities, outlays or expenditures and income.

The Contraclor shall ensure that accounfing records reflect the separation of all programs/activities it
administers, or for which it recelves funding and that a clear audit trail oxists showing the benefit received
from each expenditure as it relates to the applicable program/activity,

RETURN OF FUNDS

The Contractor shall retum to the SFWIB any overpayments due to unearned funds, earned funds thet exceeded
avtual expenditures or funds disallowed that were disbursed to the Contractor by the SFWIB and any interest
attributable to such funds pursuant to the terms and conditions of thiy Contract, If the Confractor or its
independent auditor discovers thatan overpayment has been made, the Contractor shall repuy said overpayment
immediately without prior notification from the SFWIB, If the SFWIB first discovers any overpayment has
been made, the SFWIB's Executive Director will notify the Contractor in writing of such findings. If the
Contractor fails to repay the SFWIB for the overpayment within thirty (30) calendar days following either the
Contractor's discovery of or the SFWIB's notification of the overpayment, the Contractor shall also pay
SFWIB interest at the lawful rate of interest on the outstanding balance after the earlier of SFWIB's notification
or Contractor’s discovery, The SFWIB shall have the right at any time to offset or deduct from any payment
due under this or any other contract or agreement any amount due to the SFWIB from the Confractor under
this or any other contract or agreement,

DEOBLIGATION FOR NON-PERFORMANCE

The SFWIB, in its solo discretion, may adjust the Contract award amount through & decrease, up to and
including the total amount of funds awarded to the Contractor, when and if the SFWIB determines that the
Contractor’s total program costs will not be expended in aceordance with the amount of funds awarded.

VOLUNTARY DEOBLIGATION

The Contractor may request a decrease of the total amount of funds awarded when it has been determined by
the Contactor that funds may not be expended during the period of performance as set forth under this
Contract, If requesting a decrease, the Contractor must submit a written request to the SFWIB's Executive
Director specifying the amount and the reazon for the decrease. Approval of a decrease shall be in the sole
discretion of the SFWIB.

BUDGET SUMMARY

The Contractor agrees that alf expenditures made and all costs incurred by the Contractor shall be in accordance
with Exhibit H, Budgets for Administrative Costs and Program Costs, atteched hereto and incorporated
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by reference ax if fully set forth herein,

The Contractor agrees that Exhibit H, Budgets for Administrative Costs and Program Costs, attached
hereto and incorporated hereln, validates that the Contractor’s projected costs are ressonable, allowable,
gllocable and are in accordance with cost principles set forth in 2 CFR Part 200, Subpart E.

The budget must be separated into the following time periods, 4/1/23-6/30/23, and 7/1/23-9/30/23.

The Contractor shafl ensure that the budget(s) for sdministrative costs does not, under any circumstances,
exceed ten percent (10%) across the SFWIB’s funding streams, ot the Indirect Cost Rate, whichever is less.

The Contractor may shift funds within the Contractor’s program line item budget, Notwithstanding the above,
if the Contractor wishes to shift funds greater than: (1) fifteen percent (15%) in any budgeted position’s salary;
or (2) fifteen porcent (15%), but not Jess than $950,00, in any line item, the Contractor shall obtain SFWIB’s
Bxecutive Director’s prior written approvat,

The SFWIB's approval of Exhibit H, Budgets for Administrative Costs and Program Costs is given based
on limited facts presented as justification for the proposed expenditure and prior to the actual expenditure. As
such, if actual expenditures are not in accordance with the facts presented for the proposed expenditure or
federal requirements, the SFWIB may question or dissllow the expenditure, notwithstanding the prior approval
of the same.

‘The Contractor's authorized representative shall approve all budget modifications in writing and then shall
forward the budget modification to the SFWIB’s Contract Manager for processing and approval. Budget
modifications approved by both the Contractor and the SFWIB shall replace Exhibit H as Exhibit H-1, a copy
of which shall be attached hereto and incorporated by reference as if fully set forth herein.

Any expenditure made andfor incurred prior to the SFWIB's written approval of a written budget modification
request may be disallowed in the sole discretion of the SFWIB.,

‘The Contractor shat! amend the budget, if applicable, at the end of the fourth (4%} program year quarter, not
Iater than Juna 30, for funds awarded through Juna 30, 2023, A finaf quarter modification shall be allowed
and submitted, not Iater than September 39, for funds awarded from July [, 2023 through September 30, 2023,

The Contractor shall notify the SFWIB’s Contract Manager and Accountaut, in writing, of all staffing changes
(includinig, but not limited to adding names of staff filling vacant positions). Staffing changes (including, but
not limited fo adding names of staff filling vacant positions) shall be incorporated in the budget not later than
the next available modification period set forth herein, Only one staff can be delegated to a budgeted position,
except where a transition occurs, the incoming staff may alao occupy the budgeted position for a period not to
exceed ong month in doration, and not to exceed the total budgeted salary for the position.

Final line-item adjustment(s) shall be allowed as set forth in Article IV-Section O, Firanclal Closeout.

CONTRACTOR’S COST ALLOCATION PLAN AND INDIRECT COST RATE

1, Indirect Cost Rate: The publication of Title 2 CFR Part 200, “Uniform Administrative Requirements,
Cost Principles, and Audit Requiremenits for Federal Awards,” released on December 26, 2013, requires

that every sub-award of federal funds from pass-through entities {i.e. the SFWIB) to the sub-recipient must
include, among other elements, an Indirect Cost Rate.

In conformity with Title 2 CFR Part 200, the Contractor shall submit one of the following to the SFWIB

along with the program budget (as described in Arficle IV, F):
A. Ifthe Contractor does not have an approved Indirect Cost Rate:

o The Contractor shall develop and submit to the SFWIB’s Finance Unit an inifial indirect cost rate
proposal. Deiailed guidelines for preparing an Indirect Cost Rate proposal are contained in
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CareerSource Florida Adminiélrative Policy Number 86. Additional information can be found at:

papers/201 8-guidance-papers/iwdb-ndiseot-cost-admin-polioy_(20180701),pdfsfursn=2

B, 1f the Contractor bag an spproved Indirect Cost Rate from a federal agency or pass-thru entity, the
Contracior shall submit a copy of the Indirect Cost Rate approval letter from sald agency or pass-thr
entity to the SFWIB,

Please note, an Indirect Cost Rate Proposal is mandated only if the Contractor includes indirect costs in
the Exhibit H-Budget for Administrative Costs and Program Costs. However, if indirect costs are not
included, & proposal is not required,

2. Cost Allecation Plan: The Confractor’s operating expenditures shall be cost aliocated across all applicable
fiunding streams,

The Contracior shali submit a detailed Cost Allocation Plan (“CAP"), or cost policy staterment as
appropriate to the SEWIB in accordance with the guidance that can bs accessed through the link provided
below.

http:// floridajobs.org/FMSAS/Monitorin encylssued/Cost%20Allocation%20P1an%20Guid
nee¥%20-%20RWB.pdf

The CAP is a document that specifies the allocation methods vsed for distributing all costs of an
organization. A plan for allocating shared costs is required to support the distribution of those costs to
grant and non-grant programs. All of the Contracior's costs must be inciuded in the plan. Official
accounting records must support all costs, An agency-wide budget should be presented that depicts all
shared cost, The Contractor shatll submit the Cost Allocation Plan to the SFWIB within the lesser of thiriy

{30) dlays of Contract execution or atong with the program budget,

P—

A CAP is not required if the Contractor’s award amount(s) is specific to a single program and from &
funding stream where there wilt be no shared costs. If the Contractor elects the de minimis rate (10%
{ indirect costs as indicated in Administrative Policy Number 86) & CAP is not required, but & cost policy
i statement would be requived.

The cost policy statement that is required as part of the indirect cost rate proposal and the CAP may be
incorporated into one document,

Federal funds awarded under this Coniract may not be used to meet the matching or cost-sharing
requirements of other Federal grant programs unless expressly authorized by federal law,

i 3. Approval of Indirect Cost Rate: The SFWIB will negotiate with the Contractor and approve the indirect
costrate. Indirect costs can only be charged to an award based on an approved indireci cost rate. However,
the approval of indirect costs by the SFWIB is not intended to identify the cirenmstances or dictate the
extent of federal participation in the financing of particular awards.

The results of the indirect cost rate negotiation will be formalized in a written agreement between the
| ; SFWIB and the Confractor.

The Confractor shall maintain appropriate supporting documentation for the Contractor's cost allecation
and Indirect Cost Rate calenlations in accordance with the records retention requirements set forth in
Axticle TII-Section ¥, Audlt, Inspection and Access to Records and Article TH-Section I, Records
Retentlon. Failure to mainfain the appropriate documentation and to foilow the submitted and approved
plan may result in cost disallowances by the SFWIB.

Faiture to comply with this Section G may be considered a breach of this contract and can lead (o
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disallowance of indirect/administrative costs and/or other remedies for non-compliance as specified in
Articie II-Section G, Breach of Contract: SFWIB Remedles,

INVOICING
1.  Reguests for Pagmeﬁt. The SFWIB ghall pay all budgeted and allowable costs or services incurred by

the Contractor which sre allowable under 2 CFR Chapter 1, Part 200 Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards, thie Contract and
applicable SFWIB policies and procedures, a8 may be amended from time to time,

To receive payment, the Contractor shall submit monthly an original invoice package which shall include
an original signed Contract Inveice (Exhibit X), attached hergto and incorporated by reference as if
fully set forth herein, Monthly Genersal Ledger, & prior month(s) General Ledger for any costs not
previously billed, and Payroll Register and /or Payroll Indebtedness, and documentation for
participant costs ns set forth In section 3 below.,

The Contract Invoice shall refiect only the expenses incurred and paid by the Contracior for the month
that the services were rendered. Upon gatisfactory submission, review and approval of the complete
invoice package with the required supporting documentation, the SFWIB shall pay the Contraclor via
Electronic Fund Transfer; the sole judge of the satisfaction of the subtnission will be the SFWIB, The
Confractor shall complete an Authorization Agreement for payments via Direct Deposits (ACH
Credits) which may be requested from the SFWIB's finance unit.

Failure to sybmit original signed invoices, General Ledger, and Payrofl Register, in manner deemed
correct and acceptable by the SFWIB, shall be considered a breach of this Contract,

Participant Costs Payment. The SFWIB agrees to pay allowable participant costs incutred by the
Contractor, for verifinble services for eligible participants entered in OSST by the Contractor, in
accordance with the terms of Article IV, Section C-Data Entry Requirements and Payment
Provisions, Exhibit A-Scope of Services, attached hereto and incorporated by reference as if fuily set
forth herein, which are allowable under the SFWIB’s guidelines.

The SFWIB's Finance Department wiil send the Contractor, five business days after the deadline of the
OSST data entry set forth in the Scope of Services, a System Generated Invoice, Exhibit J, attached
hereto and incorporated by reference, based on the data entered by the Contractor in OSST, detailing
participant nameg and amounts, entered in OSST for the period invoiced. The System Generated
Invoice, Exhibit ¥ will be sent electronicaily to the Contractor, The Contractor shall verify the invoice.

To receive payment, the Contractor shall submit an original invoice package to the SFWIB that jncludes
the signed invoice, with the two required signatures, and the following documentation;

Payment for Orientation/Eligibility stipends:
s For Ordentation/Eligibility Stipends issued July 1, 2023 through Awgust 5, 2023, Contractor

generated report detailing student name, last four digits of the Social Security number.
*  SFEFCU (Credit Union) ACH payment report detailing student name, last four digits of the Social
Security number and amount paid.

Payment for Intemship hours worked:
s  Forpayment of Intemship hours worked July 3, 2023 through August 7, 2023, Condractor generated

repott detailing student name, last four digits of the student’s Social Security number and actual
pumber of hours worked.

¢  Digital Time sheets, electronically approved by the student and the worksite supervisor, are
acceptable documentation of the actual number of hours worked, approximately thirty (30) hours
per week with 2 maximum of 150 hours for the duration of the project.
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»  EdPed (Credit Union) ACH payment report detailing student name, last four digits of the Social
Security number and amount paid per pay period.

Failure to subnﬁt original signed Contract Invoices, General Ledger, Payroll Register/Payroll
Indebtedness and supporting documents in a manner deemed correct and acceptable by the SFWIB, shall
be considered a breach of this Contract,

The Contractor agrees to maintain orlginels of cancelled checks or a legal copy of the cancelled checks,
itemized invoices, receipts, payvoll reglsters and any evidence of indebledness as proof of expenditures.
These documents shell be maintained by the Contractor in accordasce with Article I, Section I-
Records Retention and Article HI, Section H-Audit, Inspection and Access to Records.

4,  Processing the Request for Pavment, The Patties agree that the processing of a payment request by

the Contractor shall be completed by the SFWTB within fifteen (15) business days, or less, of receipt of
submission of the request atong with the complete required invoice package. Processing the payment
request within fifleen (15) business days is contingent upon complete and satisfactory submissions of
the required lavoice package end supporting documentation, which have been approved by the SFWIB.
The Contractor’s shail maintain suffictent financial resources to meet the expenses incurred during the
period between the provision of services end payment by the SFWII3,

LATE INVOICING

Invoices submitted afler the due date as specified in Section J- Financlal Closeout below, shatl automatically
be charged s described below:

s Invoices submitted five {5} celendar days or less following the due date shall automaticatly be charged
five percent (5%) of the amount invoiced;

+ Involces submitted more than five (5) calendar days following the due date shalt automatically be charged
an additional five percent (5%) of the amount invoiced.

PURCHASE OF AMERICAN-MADE EQUIPMENT AND PRODUCTS

The Contractor assures that, to the greatest extent practicable, all equipment and products purchased with funds
made available in this Act (P.L. 113-128 8. 502) wilt be American-made.

FINANCIAL CLOSEOUT

The Contractor shall comply with all provisions of the SFWIB’s Financial Closeout Procedures, Exhibit G,
attached hereto and incorporated by reference herein, upon the expiration or temnination of this Contract.

Due to the petiod of the allocated funding, the Contractor shall submit two Financial Closeouts:

The first Financial Closeout required by the SFWIB shall be completed and submitted along with an invoice
for any unbilled expenditutes incurced for the period ending 06/30/23, not later than thirty (30) calendar days

after 06/30/23.

A second Financial Closeout, solely for fhe peried of 7/1/23 through 9/30/23, shell be completed and submitted
not later than thirty (30) calendar days afier the expiration or termination of this Contract, If the Contracter
fails to submit the required closeout package and adequate supporting documentation by the specified due
dates, all costs included in the Financial Closeouts may be disaltowed by the SFWIB in its sole discretion.

Final line-item budget adjustment(s), by funding stream and function (edministrative and programmatic), not
including staff incentives shal! be allowed (o be submitted with the Financial Closeout, only if the variance(s)
does not exceed ten percent (10%) of the amount budgeted in the line item and the net effect of the changes,

in the total funding is zero.

Parsuant to the fexms of this Contract and in consideration of the total amounts earned and pald to the
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Caontractor for performance, upon submlission of the Financlal Closeout Package, the Contractor kerehy
remises, releases, and discharges the SFWIRB, Its officers, agents, and employees, of and from all
liabilities, obligations, clalims, and demands whatsoever related to, under or arising from éhis Contract.

The Contractor’s submission of the Financial Closeont Package Is & complete release and waiver of any
and gll Hability, clalms or causes of action that allegedly resulted from engagement of and/or
performance under this Contract and aclmowledges the SFWIB has fully performed and satisfied any
and all of Its oblgations due under this Contract,

EXPENDITURE OF PUBLIC FUNDS FOR FOOD, BIVERAGE AND DINING ACTIVITY

The Contractor shall comply with section 445.007(10), Floride Statutes, and with any policy promulgated in
accordance with section 445.007(10) by CareerSource Florida, Inc., and the SFWIB, The Contractor shall not
purchase with state or federal funds any food, beverage or dining activity, This prohibition does not affect
reimbursements for meals consistent with any SFWIB approved travel policy. State and federal funds may be
used to provide food, beverage or dining activities for workforce youth programs {those programs defined as
"youth programs” under state or federal law) provided that participants are not reimbursed in excess of the
#tate per diem amounts for the specific meal, or if contracted for by the SFWIB, that such expenditures for al!
food and beverage per person per meal (including eny associated costs such as, but not limited to, sales tax and
service) shall not exceed those amounts stated in section 112.061 (6)(b), Florida Statutes.

EXPENDITURE FOR TRAVEL EXPENSES

The Contractor shall comply with section 112.061, Florida Statutes, and with any policy promuigated in
accordance with 112.061 by Workforce Florida, Inc,, and the SFWIB. The statute and related policies contain
specific guidelines with respect to authorization to incur travel expenditures, meals while on travel status, per
diem allowances, allowed transportation expenditures, lodging, expense reimbursements and the use of travel
advances, A copy of the State approved Travel Manual is available upon request and is posted on the DBO

website at; www.floridajobs.org.

UNIFORM ADMINISTRATIVE REQUIREMENTS, COST PRINCIPLES, AND AUDIT
REQUIREMENTS FOR FEDERAL AWARDS

The Confractor shall comply with 2 CFR. Chapter II, Part 200 Uniform Administrative Requirements, Cost
Principles, and Andit Requirements for Federal Awards, 78 FR 78590-01 (Dec. 26, 2013), as supplemented by
2 CFR Part 2900 (December 19, 2014),

CONSTRUCTION AND RENOVATION OF FACILITIES USING FEDERAL FUNDS

The Contractor shall not use federal funds for the purchase or improvement of land, or the purchase,
construction, or permanent improvement of any building or facility. If any property has been constructed or
substantiafly renovated, through the unlawful use of state or federal funds, the federal government shall be
entitled to a lien against said property.

ADMINISTRATIVE PROVISIONS UNDER TITLE k OF THE WORKFORCE INNOVATION AND
OPFORTUNITY ACT ADMINISTRATIVE RULES, COSTS AND EIMITATIONS

The Contractor shall comply with the requirements of the Administrative Provisions under Title [ of the WIOA
Administrative Rules, Couts and Limitations (20 CFR Part 683, Subpart B),

UNIFORM ADMINISTRATIVE REQUIREMENTS FOR GRANTS AND AGREEMENTS WITH
INSTITUTIONS OF HIGHER EDUCATION, HOSPITALS, AND OTHER NON-PROFIT

ORGANIZATIONS

The Centractor shail comply with the Unifonn Administrative Requirements for Grants and Agreements with
Institutions of Higher Education, Hospitals, and Other Non-Profit Organizations (2 CFR §215).
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Contragts for construction or facility improvements must require the recipient to follow its own requirements
relating to bid guarantees, performance bonds, and paymont bonds unless the contract or sub-contract exceeds
$100,000.00. (2 CFR §215.48),

END OF ARTICLE IV
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ARTICLE Y

88§ E ERTIFICATION

COMPLIANCE WITH THE HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY
ACT (HIPAA)

The Health Insurance Portability and Accountability Act of 1996 (“HIPPA”) requires that covered entities
have and apply appropriate sanctions against members of theit workforce who fail to comply with privacy
policies and procedures of the entity or the requirements of 45 CFR § 164.530 (¢) (1). Accordingly, it is the
intention of the SFWIB to seek to ensure the confidentiality and integrity of consumer or employee Protected
Health Information (“PHI") as required by law, professional ethics, and accreditation or licensure

requirements.

Any person or entity that performs or assists the SFWIB with a function or activity involving the use or
disclosure of Individuaily Identifieble Heaith Information (“ITHI") and/or PHI shall comply with HIPAA and
the Miami-Dade County Privacy Standards Administrative Order (AO 10-11), HIPAA mandates privacy,
security and electronic transfer standards which include but are not limited to:

Use of information only for performing services required by the Contract or as required by law;

Use of appropriate safeguards to prevent unauthorized disclosures;

Reporting to the SFWIB of any unauthorized use or disclosure;

Assurances that any agents and subcontractors of Contractor agree to the same restrictions and

conditions that apply to the Contractor and provide ressonable assurances that IIHI/PHT will be held

confidential;

5. Making PHI availabie to the customer for review and amendment; and incorporating any amendments
requested by the oustomer;

6.  Making PHI available to the SFWIB for an accounting of any authorized and unauthorized disclosures;
and

7. Making all internal practices, books and records related to PHI available to the SFWIB for compliance

andits.

p R

PHI shall be maintained in its protected and confidential status regardless of the form or method of
transmission (paper records, and/or electronic transfer of data), The Contractor shall give its customers written
notice of its privacy information practices including, specifically, a description of the types of uses and
disclosures that may be made with PHI,

Customer and employee PHI shalt be regarded as confidential and may not be used or disclosed except to
authorized persons for authorized purposes, Access to PHI shall only be permitted for direct customer care,
approved administrative or supervisory functions or with approval of the appropriate Contractor staff
designated as the Privacy Officer, Executive Director or Human Resource Director of the Contractor,

RELATED PARTY CONTRACTS

The Contractor shall comply with the requirements of the Reitmagining Education and Carcer Help (REACH)
Act, Chapter 2021-164, Laws of Fiorida (House Bill 1507) es specified in Attachment 5 (The Florida
Department of Economic Opportunity Memorandum dated July 1, 2021) attached hereto and incorporated
herein by reference. The Contractor shall provide a completed Disclosure and Certification of Conflict of
Interest in a Contract, Aftachment 9.

TRAFFICKING VICTIMS PROTECTION ACT OF 2000

The Contractor shall comply with the Trafficking Victims Protection Act of 2000, as amended (22 U.S.C.
7104(p)). The full text of 2 CER 175,15, Award Term, is provided as Attachment 6.
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CERTIFRCATION REGARPING LOBBYING - FLORIDA STATUTE

The Contractor shall comply with the provisions of Sections 11,062 and 216,347, Florida Statutes, which
prohibit the expenditure of Contract funds for the purpose of lobbying the Legisiature, judicial branch, or a
state agency.

BYRD ANTI-LOBBYING AMENDMENT (31 U.S.C. §1352)

Confractors that apply or bid for an award exceeding $100,000.00 must file the required certification as
described in this section, BHach tier cerifies to the tier above that it will not and has not used feders!
appropriated funds to pay any person or organization for influencing or attempting to influence an officer or
employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member
of Congress in connection with obtaining any federal contract, grant or any other award covered by 31 U.S.C.
1352, Bach tier must also disclose any lobbying with non-federal funds that takes place in connection with
oblaining any federal award, Such disclosures are forwarded from tler fo tier up to the non-federal award. The
Contractor shall provide a completed Assuvances and Certifications, Attachment 7, inclusive of the
certification required in this section,

DEBARMENT AND SUSPENSION (EXECUTIVE ORDERS 12549 and 1268%)

A contract award (see 2 CFR 180.220) must not be made to parties listed on the government-wide exclusions
in the System for Award Management (“SAM"), in accordance with the OMB guidelines at 2 CFR. 180 that
implement Executive Orders 12549 (3 CFR part 1986 Comp,, p. 189) and 12689 (3 CFR part 1989 Comp., p.
235), “Debarment and Suspension.” SAM Exclusions contain the names of parties debarred, suspended, or
otherwise excluded by agencies, as well as parties declared insligible under statutory or regulatory anthority
other than Executive Order 12549. The Contractor shall provide a completed Assurances and Certifications,
Attachment 7, inclusive of the certification required in this section.

GOVERNMENT-WIPE REQUIREMENTS FOR DRUG-FREE WORKPLACE

The Contractor shall comply with drug-free workplace requirements in Subpart B {or Subpart C, if the recipient
is an individual) of 29 CFR part 94. The Contractor shall provide & completed Assurances and Certifications,
Attachment 7, inclusive of the certification required in this section.

NON-DISCRIMINATION AND EQUAL OPPORTUNITY

As a condition for the award of financial assistance from the Department of Labor under Title T of WIOA, and
the Personal Responsibility and Work Opportunity Reconciliation Act of 1996, the Contractor assures that it
has the ability to comply fufly with the nondiscrimination and equal opportunity provisions of the following
laws and will remain in compliance for the duration of the award of federal financial assistance:

1. Section 188 of the WIOA, which prohibits discrimination against al individuals in the United States on
the bases of race, color, religion, sex (including pregnancy, childbirth and related medical conditions,
transgender status and gender identity, gender expression or sex stereotyping) (except as otherwise
permitted under title IV of the Bducation Amendments of 1972), national origin (including limited
English Proficiency), age, disability, or political affiliation or belief, or against beneficiarics on the bases
of either citizenship status or participation in any WIOA Title I - financially assisted program or activity;

2. Title VI of the Civil Rights Act of 1964 (42 1J,5.C 2000d et seq.), as amended, which prohibils
discritination on the bases of race, color and national origin;

3. Section 504 of the Rehabilitation Act of 1973 (29 U.S.C, 794), as amended, which prohibits
discrimination against qualified individuals with disabilities;

4. Title IX of the Education Amendments of 1972 (20 U.S.C, 1681 et seq.), as amended, which prohibits
digcrimination on the basis of sex in educational programs;
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5. The Age Discrimination Act of 1975 (42 U,8.C, 6101), as amended, which prohibits discrimination on
the basis of age;

6. Section 654 of the Omnibus Budget Reconciliation Act of 1981 (42 U.8.C. 9849), as amended, which
prohibits discrimination on the bases of race, creed, color, national origin, sex, handicapping condition,
political affiliation or beliefs;

7. Titles 1{42 U.S.C, 12111 et seq.), M (42 U.8,C. 12131 et seq,) and 11 (42 U.S.C. 12181 et seq,) of the
Americans with Disabilities Act of 1990, as amended, which prohibit discrimination on the bases of
disability, respectively, by: (a) private employers, state and local governments, employment agencies
and labor unions that employ 15 or more employees; (b) state and local government entities (“public
entities”) and requires public entities to provide persons with disabilities an equal opportunity to benefit
from their programs, services and activities; and (o) places of public accommaodations and mandates that
places of public accommodations and commercial facilities be designed, constructed, and altered in
compliance with specific accessibility standards;

8.  Executive Order (“"EO") No, 11246, “Equal Employment Opportunity” as amended by EO No, 11375,
“Amending Bxecutive Order 11246 Relsting to Bqual Employment Opportunity,” and as supplemented
by regulations at 41CFR Part 60, “Office of Federal Contract Compliance Programs, Equal Employment
Opportunity, Department of Labor”; and in Department of Labor regulation 29 CFR Parts 33 and 37 as
well aa 45 CFR Part 80; and Part 92, if applicable;

9. Equal Employment Opportunity in Apprenticeship and Training (29 CFR Part 30); and

10, Chapter 11A of the Cods of Miami-Dade County, Florida which, among other things, prohibits
discrimination in employment and places of public accommodations on the bases of race, color, religion,
ancestry, national origin, sex, pregnancy, age, disability, marital status, familial staws, actual or
perceived status as a victim of domestic violence, dating violence and stalking, gender idenfity, gender
expression, or sexual orientation.

The Contractor also assures that Contractor will comply with 29 CFR Part 38 and all other regulations
implementing the laws listed above. This assurance applies to Contractor's operation of the WIOA Title 1 and
TANF - financially assisted progrem or activity and to al! agreements the Contractor makes to carry out the
WIOA Title I and TANF -- financially assisted program or activity. The Contractor understands the United
States has the right to seck judicial enforcement of this assurance. The Contracior shall provide a completed
Assurances and Certifications, Attachment 7, including the assurances required by this section.

PUBLIC ENTITY CRIMES (SECTION 287,133, FLORIDA STATUTES)

The Confractor shall comply with the Public Entity Crimes Act, section 287.133, Florida Statufes, and the
Contractor certifies that neither it, nor any person or affiliate of Confractor, has been convicted of a Public
Entity Crime as defined in section 287.133, Florida Statutes, nor placed on the convicted vendor list. The
Contractor understands and agrees that the Contractor is required fo inform the SFWIB immediately upon any
change of circumstances regarding this status. The Contractor shall provide & completed Assurances and
Certifications, Attachment 7,

SARBANES-OXLEY ACT OF 2002

The Contractor assures that it shall comply with the two provisions of the Sarbanes-Oxley Act (“SOX") that
apply to alf carporate entities, including non-profit erganizations. These two provisions are as follows:

1. It is a crime fo alter, cover up, flsify, or destroy any document that may be relevant o an official
investipation (SOX, Section 1102, Section 1512 of Title 18, USC).

2. It is illegal for any corporate entity lo punish whistleblowers or retaliate against any employee who
reporis suspected cases of fraud or abuse (SOX, Bection 1107, Section 1513 of Title 18, USC).
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The Contractor shall provide a completed Assurances and Certificatlons, Attachment 7, inclusive of the
assurance required by this section,

ASSOCIATION OF COMMUNITY ORGANIZATIONS FOR REFORM NOW {ACORN) FUNDING
RESTRICTIONS ASSURANCE

As a condition of the Contract, Contractor agsures that it will comply fully with the federa] funding restrictions
pertaining to ACORN and its subsidiaries per the Consolidated Appropriations Act of 2010, Division E,
Section 551 (Pub. L. 111-117), The Continning Appropriation Act, 2011, Section 101 and 103 (Pub. L. 111-
242), provides that appropriations made under Pub. L, 111-117 are available under the condifions provided by

Pub, L, 111-117.

The Contractor shall require that language of this assurance be included in the documents for all subcontracts
at ali tiers (including subcontracts, sub-granis and contracts under grants, loans and cooperative agresments)
and that all sub-recipients and contractors shall provide this assurance eccordingly. The Contractor shall
provide g completed Assurances and Certifications, Attachment 7, inclusive of the assurance required by

this section,
SCRUTINIZED COMPANIES
‘The SFWIB's agreement with the Florida Depariment of Economic Opportunity provides:

If the [SFWIB] euters into a coniract in the amount of $1,000,000 or more, in accordance with the
requirements of gection 287,135, Florida Statutes, the [SFWIB] will obtain a certification that the
contractor is not listed on the Scrutinized Companies that Boycott Israel List or is engaged in a Boycott
of Israel, the Scrutinized Companies with Activities in Sudan List, the Scrutinized Companies with
Activities in the Iran Petroleum Energy Sector List, engaged in business operations in Cuba or Syria,
or meeis the conditions for exemptions as provided in section 287,135(4), Florida Statutes. The
Contractor shall provide a completed Assurances and Certlfications, Attachment 7, certifying the
Contractor’s compliance with this section, or Exhibit J, Annual Certification, as applicable.

DISCRIMINATORY VENDORS

The Contractor shalt disclose to the SEWIB if the Contractor appears on the discriminatory vendor Hst, An
entity or affiliate placed on the discriminatory vendor fist pursnant to section 287.134, Florida Statutes may

not:
1. Submita bid on a contract to provide any goads or services to a public entity;

2. Submita bid on a contract with a public entity for the construction or repair of a public building or

public work;
3.  Submit bids on leases of real property to a public entity; or
4.  Beawarded or perform as & contractor, supplier, subcontracter, or consultant under a contract with

any public entity; or transact business with any public eniity.

‘The Contractor shall provide a completed Assurances and Certifications, Attachment 7, certifying the
Contractor’s compliatice with this section,

CLEAN AIR ACT (42 U.S.C. 7401-7671Q.) AND THE FEDERAL WATER POLLUTION CONTROL
ACT (33 U.S.C. 1251-1387), AS AMENDED

If this Confract is for more than $150,000,00, the Contractor shall comply with alt applicable standards, orders
or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution
Control Act as amended (33 U.5.C. 1251-1387). Violations must be reported to the federal awarding agency
and the regional office of the Bavironmental Protection Agency (EPA). As applicable, the Contractor shail
comply with the Clean Air Act end Federal Water Pollution Centrof, as amended.
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CERTIFICATION REGARDING FLORIDA CLEAN INDOOR AIR ACT

‘The purpose of the Florida Clean Indoor Air Act is to protect people from the health hezards of second hand
tobaceo smoke and to implement fhe Florida Health initiative in Section 20, Article X of the State Constitution.
However, the intent of this legislation is not fo inhibit, or otherwise obstruct, medical or sclentific research or
smoking-cessation programs approved by the Florida Department of Health. The Contractor shall provide a
completed Cerdiffcation Regarding the Florida Clean Indoor Alr Act,

ENVIRONMENTAL TOBACCO SMOKE

In accordance with Part C of P.L. 103-227, the “Pro-Children Act of 1994”, smoking is prohibited in any
portion of any indoor facility owned or leased or contracted by an entity and used regularly for the provision
of health, day care, education, or library services to children under the age of 18, if the services are funded by
faderal programs whether directly or through state or local governments. Federal programs include grants,
cooperative agreements, loans, and loan guarantees, and contracts. The law does not apply to children’s
services provided in private residences, facilities funded solely by Medicare or Medicaid funds, and portions
of factlitles used for inpatient drug and alcohol treatment. The Contractor shall provide a completed
Certification Regarding Environmental Tobacco Smoke.

CHILD LABOR LAWS

The Coniractor shall comply with all applicable federal, state and locat child labor laws in carrying out the
terms and conditions of this Contract or modifications hereto.

EQUAL TREATMENT FOR FAITH-BASED ORGANIZATIONS

Equal Treatment For Faith Based Organizations, 45 CFR 87 prohibits any state or local government receiving
funde under any United States Department of Health and Human Services program, or any intermediate
organization with the same duties as a governmental entity, from discriminating for or against an crganization
on the basis of the organization's religious character or affiliation.

Rqual Treatment For Faith Based Organizations, 45 CFR 87 prohibits relipious organizations from engaging
in’ inherently religious activities, such as worship, religious instruction, or proselytization, as part of the

programs or services fanded with direct financial assistance.

Equal Treatment For Faith Based Organizations, 45 CFR 87 prohibiis an organization that participates in
programs funded by direct financial assistance from the Department, in providing services, from discriminating
against a program beneficiary or prospective program beneficiary on the basis of religion or religious belief,

Any restrictions on the use of grant funds shall apply equalty to religious and non-religious organizations.
CHARITABLE CHOICE (45 CER § 260.34) '

A state or local govemment in its use of federal TANF or state Maintenance of Effort (“MOE") funds shall
not, in the selection of service providers, discriminate for or against an organization that applies to provide, or
provides TANF services or benefits on the basis of the organization's religious character or affiliation. No
federal TANF or state MOE funds provided directly to participating organizations may be expended for
inherently religious activities, such as worship, religious instruction, or proselytization.

A religious organization that receives federal TANF or state MOE funds shall not, in providing program
services or henefits, discriminate against a TANF applicant or recipient on the basis of religion, a religious
belief, a refusal to hoid a religious belief, or a refusal to actively participate in a religious practice. If an
otherwise eligible TANF applicant or recipient objects to the religious character of a8 TANF service provider,
the recipient is entitled fo receive services from an altemative provider to which the individual has no religious
objection.

If a non-governmental intermediate organization, acting under a contract or other agreement with a state or
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local government, is given the authority under the contract or egreement to select non-governmental
organizations to provide federat TANF or state MOE funded services, the intermediate organization must
engure that there is compliance with the Charitable Choice siafutory provisions and these regulations,

VETERANS’ PRIORITY PROVISIONS

Federal grants for gualified job training programs funded, in whole or in part, by the 1.8, Depariment of Labor
are subject to the provisions of the “Jobs for Veterans Act” (JVA), P.L. 107288, The JVA provides priority
of services to veterans and spouses of cerlain veterans for the receipt of employment, training, and placement
gervices, 'To obtain priority service, a person must meet the program’s eliglbility requirements, 20 CER Part
1010 provides general guidance on the scope of the veteran’s priority statute,

COMPLIANCE WITH ENERGY EFFICIENCY PROVISION

‘The Contractor shall comply with the mandatory standards and policies relating to energy efficiency which
are contained in the State of Florida’s Energy Conservation Pian issued in complience with the Energy Polioy
and Conservation Act (Public Law 94-163),

COMPLIANCE WITH SECTION 6002 OF THE SOLID WASTE DISPOSAL ACT, AS AMENDED
BY THE RESOURCE CONSERVATION AND RECOVERY ACT FOR THE PROCUREMENT OF

RECOVERED MATERIALS,

The requirements of Section 6002 include procuring only items designated in guidelines of the Bnvironmental
Protection Agency (EPA) at 40 CFR part 247 that contain the highest percentage of recovered materials
practiceble, consistent with maintaining a satisfactory level of competition, where the purchase price of the
item exceeds $10,000,00 or the value of the quantity acquired during the preceding fiscal year exceeded
$10,000.00; procuring solid waste management services in & manner thet, maximizes energy and resource
recovery; and establishing an affirmative procurement progrem for procurement of recovered materials
identified in the EPA guidelines. The Contractor shall comply with Section 6002 of the Solid Waste Disposal
Act, as amended by the RCRA.

ASSURANCES — NON-CONSTRUCTION PROGRAMS

The Contractor shall provide a completed Assurances - Non-Construction Programs, Attachment 8.
INTERGOVERNMENTAL PERSGNNEL ACT

The Coniractor shall comply with the requirements of the Intergovernmental Personnel Act (42 U.S.C, Sec.
§4701). The Contractor shall provide a completed Assurances Non-Construction Programs, Attachment 8.

COMPLIANCE WITH THE HATCH ACT

The Cantractor shali comply with the provisions of the Hatch Act (5 U.S.C. 1501-1508 and 7324-7328), which
timit the political activities of employees whose principal employment aotivities are funded in whole or in part
with federal funds, if applicable. The Contractor shail provide a completed Assurances Non-Construction
Programs, Attachment 8,

DAVIS-BACON ACT, AS AMENDED (40 U.8.C. 3141-3148)

When required by federal program legistation, all prime construction contracls in excess of $2,000.00 awarded
by non-federal entities must include a provision for compliance with the Davis-Bacon Act (40 U.8.C. 3141-
3144, and 3146-3148) as supplemented by Department of Labor regulatiens (29 CFR Part 5, “Labor Standards
Provisions Applicable to Contracts Covering Federally Financed and Assisted Construction”). In sccordance
with the statute, contractors must be required to pay wages to leborers and mechanics at a rate nof less than the
prevailing wages specified in & wage defermination made by the Secretary of Labor, In addition, contractors
must be required to pay wages not less than once a week. The non-federal entity must place a copy of the
current prevailing wage determination issued by the Department of Labor in each solicitation, ‘The decision to
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award a contract or subcontract must be conditioned upon the acceptance of the wage determination, The non-
federal entity must report all suspected or reported viotations to the foderal awarding agency. The Contractor
ghall provide a completed Assurances Non-Construction Programs, Attachment 8,

AA, COPELAND ANTI-KICKBACK ACT

The Contractor shall comply with the Copeland “Anti-Kickback™ Act (40 U.S.C. 3145 and 18 17.8.C. 874), as
supplemented by Department of Labor regulations (22 CFR Part 3, “Contractors and Subeontractors on Public
Building or Public Work Financed in Whotle or in Part by Loans or Grants from the United States™). The Act
provides that each contractor or subrecipient must be prohibited from inducing, by any means, any person
employed in the construction, completion, or repair of public work, to give up any part of the compensation to
which he or she is otherwise entitled, The non-federal entity must report all suspected or reported viclations fo
the federal awarding agency, The Contractor shall provide a completed Assurances Non-Consiruction
Programs, Attachment 8,

BB. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (40 U.S.C, 3701-3708)

Where applicable, all contracts awarded by the non-federal entity in excess of $100,000,00 that involve the
employment of mechenics or faborers must include a provision for compliance with 40 U.8,C, 3702 and 3704,
a8 supplemented by Department of Labor regulations (29 CFR Part 5), Under 40 1.5.C. 3702 of the Act, each
contractor must be required to compute the wages of avery mechanic and lzborer on the basis of & standard
work week of 40 hours, Work in excess of the standard work week is permissible provided that the worker is
compensated at a rate of not less than one and a half times the basic rate of pay for all hours worked in excess
of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are applicable to construction work and
provide that no Iaborer or mechanic must be required to work in surroundings or under working conditions
which are unsanitary, hazardous or dangerous. These requirements do not apply to the purchases, of supplies
or materials or articles ordinarily available on the open matket, or contracts for transportation or transmission
of intelligence. The Contractor shall provide a completed Assurances Non-Construction Programs,
Attachment 8,

CC. WHISTLEBLOWER’S ACT

In accordance with section 112.3187(2), Floridn Statutes, the Contracior shall not retaliate against an employee
for reporting violations of law, rule, or regulation that creates substantial and specific danger to the public's
health, safety, or welfare to an appropriate agency, Furthermore, agencies or independent contractors shall not
retaliate against any persan who discloses information to an appropriate agency elleging improper use of
governmental office, gross waste of funds, or any other abuse or gross ieglect of duty on the part of an agency,
public officer, or employee. The Contractor shall inform its employees that they and other persons may file &
cornplaint with the Office of Chief Inspector General, Agency Inspector General, the Florida Commission of
Human Relations or the Whistle-blower's Hotline number at 1-800-543-5353,

LS

DD. FARDEVIATION CLAUSE

Executive Order 14042, Ensuring Adequate COVID Safety Protocols for Federal Contractors

ENSURING ADEQUATE COVID-19 SAFETY PROTOCOLS FOR FEDERAL CONTRACTORS (OCT
2021) (DEVIATION)

(a) Definition. As used in thia clause -

United States or ils outlying areas means—

(1) The fifty States; )

(2} The District of Columbia;

{3} The commonweslihs of Puerto Rico and the Northern Mariana Islands;

{4) The territories of American Samoa, Guam, and the United States Virgin Islands; and
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(5) The minor outlying isfands of Baker Island, Howland Island, Yarvis Island, Johnston Atoll, Kingman Reef,
Midway Islands, Navassa Island, Palmyra Atoll, and Wake Atoll.

(b} Authority. This clause implements Executive Order 14042, Ensuring Adequate COVID Safoty Protocols
for Pederal Contractors, dated September 9, 2021 (published in the Federal Register on September 14, 2021,
86 FR 50985).

(c) Compliance. The Contractor shall comply with all guidance, including guidance conveyed through
Frequently Asked Questions, as amended during the performance of this contract, for contractor or
subcontractor workplace locations published by the Safer Federal Wotkforce Task Force (Task Force
Guidance) at https.//www.saferfederalworkfotce gov/contractors

{(d) Subcontracts, The Contractor shall include the substance of this clause, including this paragraph, in
subcontracts at any tier that exceed the simplified acquisition threshold, as defined in Federal Acquisition
Regulation 2.101 on the date of subconiract award, and are for services, including construction, performed
in whole or in patt within the United States or its outlying areas,

Contractor agrees to abide by this subsection se long as the requirements do not run contrary to
State Law.

END OF ARTICLE V
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AFFIRMATION/ACGKNOWLEDGEMENT FORM

affirms and acknowletiges that the individuals fisted below meet the

(Naiig-of Contraslor) o ) .
minimum requirgments as set foith by BFWIB sldffing procedure transmittal avellatilé on iine
wiww.oareersourcasil.comiresourcesfsupportingdecumenis/policytransmitals) for the position In which
they are being hired for and fhat a Level 2 Background soreening was conduoted for ihe following

i employeas with the amployment decision indicated below:

E Name of Employes Confirm’ ‘Soreening | Antlcipated | Ctiminal
| Applicarit Datg or Actual History
Mests Job Hire Date: | (Yés/No)
Qualitlcations

3‘ .

'§
j
|
{
! " *Name and Title of Authorized Representative: : © SFWIB _Staff_
é % . B [N . N
; ~ Slgnature of Authorized Representative Signalure of Recelving Representative
: Date Date
‘ i Backgrounid screenings-that provitde crimlnal history information on a cusrent or prospective eroployee,
} volunteer or subcontracted personnel must be submiited {o the. SFWIB Quality Assurance Supervisor,
; * "The signatory should be fully and duly authdrized to execute agreements on behalf of the Contractor named
! i above. .
T -
o i Novamiver 16, 2018
B ;
g i
E
N ;
1
t,,
'



Attachment 2

CONFIDENTIALITY AGREEMENT

Deparlment of Economic Opportunity (DEO} polley concerning safeguarding confidential information
obtained from applicants, participants, employers end other sowrces is based on legislative direction and
federal and staie siatutes and rules. These confidential records may include, but not limited 1o, personal
{dentifying information of program applicants, recipients, or participants such as names, social security
numbers, payroll information, employer information and resource and referral information, which are
private and confidential under federal and state taws und rules, including 20 Code of Federal Regulations
(CRF) 603.9, 45 CRF 205,50, 7 CFR. 272.1¢, sections 414,295 and 443.1715(1) Florida Statutes (1.5.),
and rute 73B-1, Florida Administrative Code (FAC).

Disclosure of this Information, including information received electronically, by phone calls or other
communication is protected by fuw, The Contractor shall not discloge or allow access 1o this information
unless sueh action Is required and necessary for the performance of official duties puysuant to any conlract
or agreement awarded to the Contractor by South Florida Workforce Investment Board (SFWIB).

In compliance with the requirements of 20 CFR 603.9{b){(V)(A), the Contracter agrees to insiruci ali
personnel having access to any disclosed information about the confidentiality requirements of the
information, the requirements of 20 CFR 603.9(b), 45 CFR 205,50, 7 CFR 272.1¢, sections 414.295 and
443.1715(1), E.S., the potential ctiminal charges individuals could face if convicted for the wiliful
unauthorized use or disclosure of the information specified in sections 775.082 or 775.083, I.S.; agrees to
store and process this Information in such a way that unauthorized persons cannot view or oblain the
information by any means; and agrees to dispose any confidential information obtained, and any copies
thereof made by the Contractor or its employees or agents after the purpose for which the information is

disclosed s served in accordance with the provisions of 20 CFR 603.9(b)(vi).
\

By signing this agreement, the Contractor agrees to abide by DEQ, state and federal statutes, policies
and rules described above, and SFWIB policies and procedures, and that the Contractor and any of its
employecs or agents will not release or disclose any confidential information while providing services for
SFWIB.

Confidentinl Information Certlificate

| have reviewed the foregoing and my signature below indicates I understand the requirements described
above and accept responsibility for complying with it.

MW' Dade Cou Ty @lic Sonoils

{ Company Name {type or print)

Authork nixlve signature Date s
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Attachment 3

Individual Non-Disclosure and Confidentiality Certiflention Form

I understand that I will or may be exposed {o certain confidential information, including but not
limited to, personal identifying information of individuals who receive public assistance,
employment and unemployment insnrance records maintained by the Department of Economic
Opportunity (Departmont or DEO) made available fo my employer, for the limited purpose of
performing its official public duties pursuant to a Contract for Services and Non-Disclosure and

Confidentiality Certification agreement.

These confidential records may inciude the name (ot other personally identifiable information),
gocial security numbers, wage, unemployment and employment data and public assistance
information which are protected under federat and state law. Such information is confidential and
may not be disclosed to others, In order to perform my public duties associated with the program
requirements set forth under coniract or agreement, I understand thet I may be granted access to
confidential data managed and controlied by entities that are not party to this agreement, Prior to
receiving access to such systems, I acknowledge and agree to abide by the following standerds:

L I will comply with all security requirements imposed as a condition of use for any
system(g) to which I may be granted sccess,

2, 1 will use access to the systems only for purposes authorized by law to seoure information
to conduct official program business consistent with my official public duties,

3, I will not disclose my user identification, password, or other information needed to access
the systems to any party nor shall T give any other individual access to information
secured.

4, If T becote aware that any unauthorized individual has or may have obtained access to

my user identification, password, or other information needed to access systems to which
1 have been granted access, I will jimmediately notify the South Florida Worlkforce
Investment Board’s (SFWIB) Security Officer. _

5. I wiH store any disclosed confidential information in a place physically secure from
access by unauthorized persons,

6. I will store and process disclosed information mainfained in elgcuonic.fonnat, snch as
tnagmetic tapes or diges, in such a way that unauthorized persons cannot obtain the

information by any means.

1 I will undertake precautions to ensure that only authorized personnel are given access to
disclosed information stored in computer systems,

8. I witl not share with anyone any other information regarding access to the systems unless
I am speciftcally authorized by the SFWIB.

9. I will not access or request access to any social security numbers, personal information,
wage, employer, unemployment or employment data unless such access i necessary for
the performance of my official duties.



10.

11

12,

13,

Aftachment 3

I wili not digelose any individual data to any parties who are not authorized to receive
such data except in the form of reports containing only aggregate siatistical information
compiled in such a manner that it cannot be used to identify the individual(s) or

employers involved,

I will retain the confidential data only for that perfod of time necessary to perform my
public duties. Thereafter, I will either arrange for the retention of such information
consisfent with federal or state record retention requirements or destroy such data, and
any copies made, after the purpose for which the information is disclosed is served in
such a way to prevent the information from being reconstructed, copied, or used by any

means,

[ certify or affirm I have received training on the confidential nature of the data to which
1 am being granted access to, the safeguards required for access privileges, and the
penalties involved for any violations or have received written standards and instructions
in the handling of confidential data from my employer, the Depariment or SEWIB. I will
comply with ail confidentiality safeguards contained in such training, written standards,
or instrudtions, inciuding but not limited to, the following: a) protecting the
confidentiality of my user identification and password; b) securing computer equipment,
disks, and offices in which confidential data may be kept; and ¢} following procedures for
the timely destruction or deletion of confidential data.

I understand that if I violate any of the confidentiality provisione set forth in the written
standards, tralning, and/or instructions I have received, my user privileges may be
immediately suspended or terminated, I also understand that applicable state and/or
federal law may provide that any individual who discloses confidential information in
violation of any provision of that section may be subject to criminal prosscution and if
found guilty could be fined, be subject to imprisonment and dismissal from employment,
Uhave been instructed that if T should violate the provisions of the law, I may receive one

or more of these penalties,

Should I have any questions coneerning the handling or discloguré of confidential information, I
shall immediately ask my supervisor or SFWIB security officer for guidance and comply with

their instructions.

Bmployee Signature: . Date:

Print Employee Name;

Address;

Waork Telephone:
E-Mail:
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Attachment 4
AUTHORIZATION FOR PHOTOGRAPHYIVIDEO

} , the parent or guardian of
hereby authorize and glve consent fo

servlos providers and the staff of The Chlldreh's Trust of Mlami-Dade County, Career Source
South Florida, Mlaml Dade Gounty, Royal Carlbbean Crulse Ltd., JF Morgan Chase & Co. and

Miami Dade County Pubilic Schools as folfows:

I hareby:

Donsent and authorize or I:I do.not consent and authorize

the staff of The Childien's rust of Miami-Dade County, Career Source South Florida, Mi-
ami Dade County, Royal Caribbean Cruise Lid,, JP Morgan Chase & Co. and Miam! Dade
County Pubflc Schools to take/use stiil photogiaphs, digital photographs, motion pletures, televi-
slon transmission, and/or videotaped recordings (herelnafter “Récérdings”) of me, my-children,
or my wards for educational, research, doctimentary; drid public relations purposes.

‘Signalure of Parent or Guardlan Signature-of Wihess

Date Date

Any such Recordings may reveal your identity through the image itself without any compensa-

fion to you, your children orwartls,
Any and all Recordings taken of you, your children or wards shalf be the solg property of The

Children's Trist.

With regard to the use of any Recordings taken of you, your children or wards, you hereby
walve any and all presenit and future claims you may have agalnst The Chi!dren's Trust of
Miami-Dade County, Career Source South Florida, Miamt Dade County, Royal Caribbean
Crulse Ltd., JP-Morgan Chase & Co, and Miami Dade County Public Sthools their staff,
service provlders. employees, agents, affiliatés and Board members.

Page 28
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Dane Eagle
SECRETARY

Ron DeSantis
GOVERNOR
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FLQR!DA DEPARTMEN'I’O'
ECONOMIG OPFORTUNITY

MEMORANDUM

DATE: July 1, 2021

TO: Local Wotkforce Development Board Executtve Dise

FROM: Keantha B, Moore, Administrator, Bureau of One- top and Program Support

SUBJECT: Reimagining Education and Career Help Act (FHouse Bill 1507) and Related Party
Contracts

The Reimagining Education and Career Help (REACH} Act (House Bill 1507), has been signed
into law and is effective July 1, 2021, The REACH Act creates several strategic opportunities to
enhance and expand services provided through Florida’s workforce development system by
promoting, encouraging, and taking bold steps towards unification of partner programs and agency
coordination. The Act also strengthens oversight, accountability and transparency measures for the
system. Additionally, the REACH Act contains operational and administrative requirements for
related party contracts,

Effective July 1, 2021, the REACH Act serves as the authority for related party contract
requirements. This memorandum serves to reconcile any differences between current state policy
and agreements between the Department of Economic Opportunity (DEQ) and local boards until
applicable policies and agreements are updated to align with the requirements in the REACH Act.

Related Parties

A related party includes any:
o Local board member;
» Employee of the local board;
» Relative (see 5. 112,3143(1)(c), Florida Statutes) ofa local board member or amployee of
the local board; or,
» Organization or individual represented by or employmg ] local board member,

Process for Related Party Contracts

Using the process and documentation requirements outlined in CareerSource Floride Strategic
Policy 2012.05.24.A.2 and Section 15. Related Parties in the Grantee Subgrantee Agreement, local
boards must submit all related party contracts via email to DERO at

WorkforceContract. Review@deo.myflorida.com.

Florida Depariment of Economic Opporfunity | Caldwell Buitding | 107 £, Madison Streat | Tallahasses, FL 32399
850,245.7105 | www.Floridalobs.org
www.hwittar.com/FLOEQ | www facebook.com/FLDEO

An equal opportunily employer/program. Auxiliary alds and service ara avaltable upon request fo individuals with
disabliities. All volce telephone rumbers on this document may be reached by persons using TTY/TTD equipment via
the Florida Relfay Service af 711.
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Related party confracts, as well as documentation demonstrating adherence to these requirements
a8 specified by DEO, must be submitted to DEO for review and approval prior to execution of the
contract. Contracts subject to these requirernents may not be included on the local board’s consent

agenda,

Noted Exceptlon: Contracts under $10,000 between the local board and either a relative (as
defined in 5. 112.3143(1)(c)) of a local board member or of an employee of the local board, or an
employee of the local boatd, do not require prior approval by DEO. However, such contracts must
be reported to DEO and  CareerSource  Florida via email  at:

WorkforceContract. Review(@deo.myflorida.com within 3¢ days of approval by the loca! board,

Postin Iated Par: ontr, to Local Board’s Website

All related party contracts approved on or after July 1, 2021, must be publigshed on the local board’s
website within 10 days after approval by the local board or DEO, whichever is later, and must
remain published on the local board’s website for at least one year after termination of the contract,

If you have questions, please submit them to the Governance Team via email at:
LWDBGovernance@deo.myflorida.com.

cc: Steven Gustafson
Charles Williams
Christa Nelson

Florida Department of Economlc Opportunily | Caldwell Bullding | 107 E. Madison Straal | Tallahassae, FL 32368
B850.245.7105 | www.Floridadobs.org
www.twitter.com/FLDEO | www.facebook.com/FLDEQ

An equal epportunity employer/program. Auxifary alds and service are avaliabla upon request to Individuals with
disabliitlas. All volce lelephone numbaers on this document may be reached by persons using TTY/TTD equipment via
{he Florida Relay Service af 711.
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Attachment 6

Trafflcking Victims Protection Act of 2000, as amended (22 U.8.C. § 7104(g)
2 CFR § 175,15, Award Term

I. Trafficking in persons,

@ Provisions applicable to n pecipient that is a private entity.

1. You as the recipient, your employees, sub-recipients under this award, and sub-recipients’
employees may not--
1. Engage In severe forms of trafficking in persons during the period of time that the
award is in effect;
if. Procure a commercial sex act during the period of time that the award is in effect;
or
ili. Use forced labor in the performance of the award or sub-awards under the award,
2. The Department of Labor, Federal awarding agency, may unitaterally terminate this award,
without penalty, if you or a sub-recipient that is a private entity—
§ Ta determined to have violated & prohibition in paragraph a.1 of this award term; or
Hl. Has sn employee who is determined by the agency official authorized to terminate
the award to have violated a prohibition in paragraph a.1 of this award term through
conduct that is either—
A, Associated with performance under this award; or
B. Imputed to you or the sub-recipient using the standards and due process for
imputing the conduct of an individual to an organization that are provided
in 2 CFR part 180, “OMB Guidelines to Agencies on Government-wide
Debarment and Suspension (Non-procurement),” as implemented by our
agency at 2 CFR part 376,

b, Provisions applicable to a reciplent other than a private entity. The Depariment of Labor may
unilaterally terminate this awgrd, without penalfy, if a sub-recipient that Is a private entity—

L. Is determined to have violated an applicable prohibition in paragraph a.1 of this award term;
or : o :

2. Has an employee who is determined by the agency official authorized fo terminate the
award to have violated an applicable prohibition in paragraph a.1 of this award term through
conduct that is either-- ‘

. Associated with performance under this award; or

li. Imputed to the sub-recipient using the standards and due process for imputing the
conduct of an individual fo an organization that are provided in 2 CFR part 180,
“OMB Guidelines to Agencies on Government-wide Debarment and Suspension
(Non-procurement),” as implemented by our agency at 2 CFR part 376,

Page 1 of 2
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& Provisions applicable to any recipient,
1, You must inform the Department of Labor immediately of any information you receive

from any source alleging a violation of & prohibition in paragraph a.1 of this award term,
2. Our right to terminate unilaterally, which is described in paragraph .2 or b of this section:
i. Implements section 106(g) of the Trafficking Victims Protection Act of 2000

{TVPA), as amended (22 U.S.C. § 7104(g)), and
ii. Is in addition to all other remedies for noncompliance that are available to the

Department of Labor under this award.
3. You must include the requirements of paragraph a.1 of this award term in any sub-award

you make to a private entity,

d. Definitions. For purposes of this award term:

1. “Employee’ means either:
f. An individual employed by you or a sub-reciplent who is engaged in the

performance of the project or program under this award; or
if. Another person engaged in the performance of the project or program under this
award and not compensated by you including, but not limited to, a volunteer or
individual whose services are contributed by a third party as an in-kind
contribution toward cost sharing or matching requirements,
2, “Forced labor” means labor obtained by any of the following methods: the recruitment,
harboring, transportation, provision, or obtaining of a person for labor or services, through
the use of force, fraud, or caercion for the purpose of subjection to involuntary servitude,

peonage, debt bondage, or slavery.

3.. “Privateentity™: . . .. - S o
1. Means any entity .other than a State, local gmiemgnen_t, Indian tribe, or foreign
public entity, as those terms are defined in 2 CFR § 175.25.
li, Includes: . : e
A. A nonprofit organization, including any nenprofit instifution of higher
education, hospital, or_fribal organization other than on included in the
_ definition of Indian tribe at 2 CFR. § 175.25(b).
4 B. A for-profit organization.
4. “Severe forms of trafficking in persons,” “commercial sex act,” and “coercion” have the
meanings given at section 103 of the TVPA, as amended (22 U.S.C, § 7102).

Page2of2



Attachment 7

ASSURANCES AND CERTIFICATIONS

‘Tho South Plerida Werkfarce Tavesiinenl Board (STWID) will nol award funde swherg the ﬂu'rmlddlli (herolnalter referved to mr

"Contracor"} ins flled to'accepl tho ASSFURANCES AND CERTIICA'ETONS conlalned hn fils geo

on, Tis perforndng die responsibililes

wiider il sgreement, die Cantraolor hereby certlfien and nesyres that {1 wili fily comply with the following:

A
B,
C
D
i
m
G
H.

Coerliffcation Rognxding Debavinant, Sneponnion and Other Responsibiiity Maflers (29 CFR Pavt 98)
Cortifientlon Rogordlug Lobbylny (20 CPR Part 93)

Covilifeatlon Regneding Drug-Mres Warknlneo Requirements (29 CFR Past $4)

Non-dfseximinntion ahd Byupl Opportuidty Asswvancos (28 GIR Part 38)

Cerllfientlon Regurdiug Pubite Entlty Crhimes (reetion 237.!33, Tiorldn Stntntes)

8pshanes~-Oxley Axt of 2002,
Agsocindlon of Connnunity Gvgantentong for Reforin Now (ACORN) Tondng ReshicHons Assuyonee(Pub, L. 111117

Brrutindied Compantes Lirts Coviiflention {vactlon 287,135, Ploridn Sidintes)
Divermbintory Venpdovs (coction 387.134, Ttorldn Staltites)

By Mgning (ho ngreenient; the Contimelor |¢ providing lha above avsurances and certificoilons ns detplled below:

A,

CERTIF{CATION REGARDING DEDARMENT, SUSFENSION, AND OTHER RESPONSIDTIATY MATTERS
FRIMARY COVERED TRANSACTION

As vequired by the reguletion impleiventing Bxecutive Orders No, 12549 aiid 12689, Debmmont and Suspontlon, 20 CFR 98, the
Contnctar cerllfles (o the bost of e Colntractor's kaowledgemudholel, lo the following:

{. Tl Conlrastorls not presmily dehwrved, suspended, preposed for debamidr, de tared Inoliglble, or valuntarlty sxchuded from
covered iranenotions by any fedesat dopartivent, aizehioy of mlcantrotor;

2, TheContvaotorhas sot, wilhiis & threa-yearperlod precediay bty appllentlonfproposntieaniraet, beon convleted of orbad n olvli

Juodgment tendored opatnst thom for commilsston offkmud oz e orlnsltial offenss in conneclion will obiokiing, stemypting to obinin,

“or perfonningn puliile (fedornl, stnta, or faoul} daasactlon ar A gracnes) imdera publle transaciion; vioklon of fedesat oy stufs

antifust sfatites or eoniplselon of cibeazloment, tha, Taeyery, bribery, falefficnton o destmatlon of veodrds, maklig felss
afalenionts, or teselving alolon propumity; © ’ : ’ c

3 .Tho Canitractor [s not presenily Indloted fov or atlienlsocriinally or ofvilly shavged bya govonnmenteatlly (feders), state, o
local} sith conumbasfon of uny ofthe ofTenses enwnerated In purugmph A,2 of thls certifieation; nbd

4 The Conteactorias nut, within thime-year perfad preceding dils appHomiunpreposalesntaot, lad ane ornioig publis rananciion
{fedleral, atnte, o foctl) tentinated for eausoordemilt.

"The Cdivteactor $halt comply wif tho Jusguage of e cortfloatlon with rogards to tho Contyactor'a subedutinctors. The Contraclor
shall ensuro and requice tho same certlilcetlon from ie swbeonerotoc(s), which shall be forwarded (o dto SFWIB along with tho
requost 1o subconimet us requlred Yy Wil aolleftation/Contract,

Where HisContaator 13 ttnebfale ceoily fo any sFthe siatements in tilk certlfleation, xuel Conteretor shull subinllan cxoplanaslon to the
SFWIB sitechied.to this forin.

Pago 1 of4 PY'22-26 {One Stop Opsrator)



B, CERTIFICATION REGALDINGLODDBYING
Tho Coitngto? obrtifios, 1o the boet of the Coitimitdrs ligwledgeand bellnf, Mg

L Noledet appropiinted fiidihys boen pald or wii bgnld, by or onbstialF ol the wndosslgnsil; 6 oy persou Rordnftuenping
ar eftempitng fo Infliighenar officer or employes uf & Contiadtistyn Marhar of Conguess, on ofifger or oinployea af Congréas,
or iy smplayes of a Momber of Cungroa s caimdolion wilh ifio awarding st sy faderal contruot, tha inaklny ofeny Foderal
igronf the making oFpny Cederat kann, the énterfngg Infa ofiny cabperntivaigreoment, and o oxtenslolt, sontiauatlom, rencwsl,
ainenthngnt; ordiiodiffedtton ofany Tederst confrnct, dcant, tonn, orcooporalive pgreoment;

% 1eny forids pthies than fods] np'pl‘oprlnl:’cifnmdl listvo biegh gtald-or veill bo patd to: sy parson foi litlioheling of.stsmpting fo
Infiience it offlcer ot iployse olmy ngeitef, n Membar of Congeeas, an bifiver o éinployes of Congress,oran gnijpliyes
of nBembves of Coripross In copncotlont-wiill 1hie fedeval contract, grant; lonl, or gooperitivo ngrecment, the windergipned shakt
sompletd aid sebinlt Sindned Porif-ELL, "isclosure Parin o Repiott Loblylig,” In aceardonce with its instuedians,

et ey

Tho Continclor shiitl téqutco diet o lngungs of tali vorifiontlon be Included I the swand decuments for"gli? gubegiwards ot
ol tiers (inoluding sybeontincy; pibghints and -tontmsle under grants, Toany, and cooporailve agreanisnis) snd thet alf

subrcotplentastinll caflley middisolote the snme pocordhilgly,

“Thls corliftention I 6 tisnteria) tapresontaitan of fzof wpanyyiteli vallznes wwos plnted shien [hls tranadeiion wrikmads o enfored into,
! Bubrilislort of this centifiention Jv n proceuulsite’for miking or-entering Kifa-thir h‘mqnc«iton'.lmpolc_d'by ihg Byzd AntlsLdblbying
i Amoidmint secllon 1352, e 31, US,.C. Any gmon wheo Fplli to fle the raquired-cos tillontan aliall Lo subjest to a civil ponliy of

i vot Jpsx lign $10,000 and notarors dinyt $100,000 for‘ogeh.dvich felliro,
{ C, CERTIMCATION REGARDING DRUG.FREEWORKPLACE REQUIRTMENTS

“Fis Confinetor assuivey sl guarsntess thst-the Contastor shalk cobfply wili tiio federal Drug Freo Workplace Aot of 1988, 1z
Implomenting vognlaiisny chdiffed or 20 CRI $4, aibpen 8, evid thy Dmp-Tres Workplecs Rules established by the. Florlda

Worker's Compensntion Coitiviralun,
i NON-BI_SORIMINM‘IGNANI)"EQUAEOPPORTUNITYASSURANCIIS

A_u nconditlon for ihs ownrd‘ofm_li;;p!pl a:uﬁ]lmnde from tho Deporiinent of Labut under Tils T of the Werhfdred. Innovelion ond
- Copportpity Ast and ths Personal Ronpioviafblily:and. Wosk Opportunity Reconcillatlori Aot of-1586, 1he Conhvacloy pagiites thar it
has tho sty to comply Mally Wit (honopdiecriralanlon snd ¢qunl-oppartuntly provistons of i followlnys taws pud wilk reinntiy
it gomplisnee: Farihg duiratlon, of the awerd.of fideil Foreuols asalalonoar, - oo L0 e T
“Begiloii 198 of fite’ Woidcorgk oV éui]fdgpéﬂuiil‘&' Al (WIOK} k b X i
i telduas T 41d Uinbted S1ates or tho Bnkék of ioe, cotal vallghon, wex (hiohili fréiiasicy, ehildblrth mid refnied frédical
condllloing, franagehidlar-atobvi-ond gowtie idontlly, ‘génder ongiresalon ar sox Merédtyplig) (okedit-ny dthonwisa permitied
+ der Tls. TV, of Mlid" Bditatidri: Amsndements -of 1972}, iafionst orfgin (Woliding. liendled English Proflolency), sjé,
diablity, o pallilcal- affilipiion or bollef, or sgelnit beaoficluits o the baces ofeltiier clfizsnshiy slitus or partivipallon:
. Inany WIQANe T yinsinclly nalald progen ae polyly.. R T e e
2 il VI 6o Clvil Tighits Acl o 1964 (42 US.C 20004
o offiies) ¢elor find inatfored Selighyy R
S e T T L IR a8 “
% Seollon 504 ofiho Rehabiliinion Aot of 1973 (20°U.S.C.704), axamended, which profiiblis disbrimtomion ofmbast quatified

Individuiti-wit disablbities;

Tille TX of the. Bilvotlon; Amendipents of 1972 (20U.8.C, 1681 ot seq.), ayaitended, Whidh groniblia Weerlniuation on
Uip basks & pex i educational progreing;

The-Ags Dhictlittaatlon: Aot o \DTS (42115.C. G101Y, us rended, which probiblia diserindnation on the bisly of nge;

Stection 54 of he Oinplbus Budgdl Ketonolinlion Ast of 1981 (42 U.S.C. 9849), és-stuended, which. prohlbits
disciloitnation oiftho bases ofsabe, eceed, cular, natlonnl oxigh, sox, Yandicappling cohditfo, pofldeat ofiilinton or bollely

1 e 'l;illZU.s.G. 200 of so), T (42 UL9.C, 12138 of deif) and TIF (42 U.S.C. 12181 etuiq) of the Amerloana wilh
Disabilities Act of 1990, nx smended, which prohlbit diséximination on tho bases af dlanbilify, fospestively, by: (). privato
employers, ity end’lical gavenniwals, eriployinend npkiictes and lobor natous (hat ewiploy 15 of more omployees; (K}
tato 2nd foeal goverment ontlifes (‘pubMo entittes®) aud tequlres publio enfitios & provlds pirgons wiile dfsabllifes an
equal oppordunlly to bens@ feoris Melr progeaniy; servicos and eitlvitlos;” aud- (3) ploces B publlo ssconunodalions and

e

o,

e et ‘protllitts”dlebrinitantion | agalrist all

4, 4wlilel thiljiiiéliécﬂnﬂnxﬁllph' on The batés
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uwdnizs that plecen of publlo iccommodntions and” commorelnl foflles bo desigued, constwored, wnd mliered In
caiplipnss with speolfe.aceestibillly ifindinds;

Bxéouliva Ordor (BOjNo, 11246, "Hen) Busiploywietl Ogiporiunfly*nf amensded by BO No. 11375, “Amending Bxoonilve
Ordléf 11246 Nofitiag to Bqual Erplayment Oppottiifiy,” sid o supplomonaled by regulntisns at 41C1R Pard 60, YOftics
of Fedétal Contrict Compllanes Progran, fyuaf Bnployment Ojportuiilty, Depariment of Lebor; and in. Depnimont of
Labot royulntion 29 CFR Paufs 33 mud 37 ax wall-as 45 EFT Pant 80; dud Paxt 02, i appllenble;

Bqia) Employnsést Opporfunily-bn Apprenticeship mid Traliing (29 CVR Pard 30); and

Chuptor 11A. 6f the Cdo of Miansh-Drdo Qotinty, Flozlds wieh, sriong ofher things, prohibhis dlscriminsiion Iy
employiment’ pnd placos of pnblls sécommodationg ob (s bases of yace, golar, relfglon, enccaby, notlonsd origln, véx,
pregmbaoy, ngé, dlsabilty; miellal dbwtue; Tunilinl atatig, setinol or peroelvel Binins axd viellim-of domostlo viotenco, Jn{tng‘
violence and vlnlking, gesder Kesitfty, yeiddr axprasston, orsexyal orfenfation,

Tha Contrastor dlzo nsures that Contractir will somply wid 20 CPR Past 38ric oll ofliel regiintiona-inpléimeniing. the taws |

sbovs, Thirassuranoo spplloy to Contraplor's operation of fhe
aid to-all sgreomienla dlie’ Conlrpolor nnkos to esriy il e WG

HOA Titlo Usmd TANP - fiiiinolalie taitated progesm or achivll
A 'Tltla Faid TANS - fliinclaily. sestsled p;:oaﬂinm o a’::l(v%uv{

The Coiitongtdy Gyuleralaicls e Uiilfed Stutes lins.ihg right & scok Judisinl onfereament of ity ragurence,
E  CERTIMCATION REGARDING PUBLIC RNEITY CRINDS, BECTTION 257,133, FLORIDA STATUTES

“Ths Coiffiagtor licrelsy coriiflea- ot nallber tha Contractor; nior any peraviy or affiliyts of the Contracior, Ty bean convioted of'd
Pubite Buthy Cvlms ov dofinéd T sectlon 287,133, florlds Statutes, norplaced on the convicied vendok llat,

Tlie- Conlrattor undaitands andt agrss thal the Contraslor fs requived to Infornt ikio STYWIB imiwdiately upon-tiy ilianga in
olrcunistdnces ragardlng fiia pisids,

P SANBANNS-OXLEY ACTOF 2003

It is it yoliey of the SEWIB tocomply-wilh tho.veqlsenesits of thy Sarbros-Oxloy Act of 200%; séoilono (162 and 1109, 10l
foith by the Act, fhe Unlied, States Godo-Titls 18, stetione 1512 anil 1513, ax viiided, and the vequirements of the Warkfores
Bonid, By sluning below; tha Contmelor netiires that the Canfenclor will coniply with the Sarbunss:Oxley Act provislons g ast
Fotth Lelowe:

Provitionn af o Aot~ Tifle X1 - Corpovats Brand Aestiniahiliy

Seellon £102.+ Toneperlng wWith. o recard-or ofherwhe lupenting svoffizinl procestling ~ “Whidever corrmptly: 17 nltore,
deatiay, sunlilutes, oraoyicesty n iecord, docuiment or-olfiee obfect, ox wtampls t6 do-eo, with ihe {ntent-lo fopls the objdet's
Intogrity of awailabillly foréviss Ly ew-afficlal pracesding 2) olhervive obalpuets; infneaess; or impédes any offlelof yrocending, or
ultenipls to dlo 2o, ahafl Lo e wpdor thhi title or Inprisaned nof inoks Hian20 years, or botl¥, ’

Siton 1107~ Hotatiathon aignbnat Informan (i ~“Whodvae knosyingly, with tho'fotent lo roloffale, (skes any astton linnmfil to
‘uny Perdon; Meludlag Inteiforence with the lowfil employnient or lyoithosd ofday persan, for providing do o Jow enlftjicenbnt

ofT}

G, ASSOCIATION OF COMMUY

Flicer auy twithiyl Infonmaflon relithg ta e catimteston or porsilyls sonunlsston of dng federal offsnge; ghinll bo fined wiider thi
Itle o frogiaohied not fnore thew (O yemra, orbott?y, ~ . LT L L T

NEFY ORGANIZATIONS TO} REFORM NOW (ACORN) FUNDING RESTRICTIONS

ASSURANCE (FUD. L 11519
A a sondilon of a cpiruct, the Coniraclor hesures hat-the Cofmofos will eaiply il fih fhe Bdiee], funding. regtrictions

thn&dus- o ACORN aird ty-robsldlaries per the Conso)idated Appropiations Acl, 2019,
I The Confinudng Apgrogtiation Aet, 2014, acctfon 101 and 103 Pub. L. 111-242),

0, Divfslos B, ycoilon S10@Fb, L, 111~
provides that spprofirlations meda under

Pub; L. 5114117 o avallablo wider the conditions provided by PubiL, 11112,
H, SCRUTINIZED COMPANIRS LISTS CERTIFICATION, SECTION 287,135, FLORXDA STATUTES

Seetlon: 287135, Torldn-Statifes, probiblls prancles fom contrgettny wihth eaiiprales, for goods or.seivices ovér 31,000,600, Uit
o ofl efther the Setiatzed Comnpanfos with Aotivides in Sudon Lisi or the Sermtbilzed Compandes with Actlvitles fit tha Imn
Petvoléum Energy Soctor List, Hoth a6 ard created pumsant 10 secilon 215.473, Floridn Statutes.

At {hé person muchorized: to alga on behall of the Corfrastor, T ltoreby centily Gunt the conipaty Klentifiod in Uio seotlon entilfad
“Contracior Namé™ Iz nol Haiod on elilier fio Scrdliilzed Compantoswith Activitlos Tiy Sudan st of ths Scrutinized Campignles
wilh AcHvitiéa In the Iran Peleolsin Endrgy Sector List. F-uaderstand ilnt-pursusnt io secilon 287,135, Rlorida Siafutos, the
aubitasion of a filsscottificallon tay subieet caimpany (o olvil penoltles, sHoriioy’s Feey, endlor coats,

Page 3 of 4 PY*22-25 (Ons Blop Qjferatos)
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Tiss Coninctor shatl dlreloss (o ite SPWIBIF IS Contraclor a%pem on Mo disrimtintry vondoy it An enthy oraffiplo. plyeed
o thie diserimbsntory vendor Hst grirsuians fo scctlon. 287,134, Florkia Bistites miy o

(%) Subsitll o bit on g contriol ta provide ey goods or serylned-fo 8 publie omfty;
Eh)) Subiidt b bld owin conlraet \Yllll s publlp aptlty for the. consfeucllon of repaly 02k pubio buikting ar publis wotks
A

(8 Biibimis bide-on leazes ofsenl proponty da a [RbHe ontly: or
(8} Bonwarded or perforn s a comimoton, suppller, sub-biiimolor, orconsiont wider m confims! with nisy ‘paiblo sntlty;

v Iraiindt buslitess Wit wiy pibtleontlty.,

BY SIGNINGBRLOW, THE CONTRACTOR GERTIFIES AND ASSURUS THAT THE CONTRACTOR WILL PULLY
COMPLY WITH THE APFLICADLY ABBURANCE OUTLINED Y. mmmm ATIOVE,

The thgo%-ﬂggrg of iilaipl-Dnde County, FL
Conbitotpy Ninio ’

it/ Mulhnrlxed n, rnmnfnllva )

*T1o signntiry ghould Le fally nnd duly suthorimd 15 oxesitle agheontends oiholnil of:-the Contrattar named nbove,

Pogad ofd PY'22-26 (Ono Stop Operslor)




Atachment 8

. OMS Approval No, 03486040
ABBURANCES « NON.CONSTRUCTION PROGRAME

Publla raporiing burdon for Bhfs oalteolion of Informbiloh 1 selimalad o averags 16 mintes pér resporiss, Inchuding Ums 1o feviewing
Instubtions, searching eXfaling dale souross, goihating and mvalitelning fe data pedded, end pormpléliiig and roviewlng iR oollaclion of
Inforniation, Bend commants regarding the burden eslimele;or.any other gspecl of il colleclipn of Informallen, Including euggeafions for

A S L o B . sl oAy 18 A LT A e

raduting It burdsn, fo thiy Offioe of Managientent and Budget; Paperork Reddation Rrojest (03480040}, Waehinglon, DG 20503,

PLEASE DO NOT'RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET,
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENGY.

NOTE: Gerlaln of ihese assurenang may not b appfaable (o your projact or progratm, If ou have queslions, Klgase dontec) the
awarding agenay, Furlher, certaln Federal awarding aganoles may roquire appioants 1o aerlly to addiflonal assurances, If avoh

{s he 2age, you wiil be notflad,

A tha duly suihorized tapresentalive-of (e appieant, Logrily that e epplloant!

1.

2

L

Han e fegal sulborly, o apply for Fedirel skslilence
and tha'insiltuljinel, Mmaregerial and fnangil oepabiity
(Infuding funds sufffelenl to pay the nen-Faderal gharé
of fyrofect goal) to ansure proper planning, managtment
and gamiplallon of the project desoitbad In this
appiloalion,

Wl give ihe awardipg-agency, the Complrolier Generat
of e Unitac Siales and, If appropriste, the Slale,
thiouph any suliforized sepraséitalive, actess lo -and
the Hyht to examine all regords, badks, papars, or
doauments relatod to the award; and will eslsblish n
proper adeounting syatéim In dcgrdance with generally
engeplad aocoihling slandarde of sgenay direcilvas,

- \WIN eatablich safaquards to protibly emiployaes fror
using thelr posifong for @ purpose (hal sondlillas of
rgsents the apponrance of pursonal or organizafional -

carifitot of Inferest, or personal gahi:

Wil intiate end complets o work wiiatn lha apphiosble
tmo frame-after racalpt of Appraval of the awarding
agerioy, : ) _ .

Act of 1078, as amonded (28 US.0, §704), which
prohiblts Wiserimination on ihe basls of handigaps; ()
tho Age Dizorlinination Act of 1675, ss zmended {42.
8.0, §§8101-8107), which- prohiblts disoriminalon
on fha biasls of eige) {0) the Diug Abuse Office and
Tragiment Act of 1672 (P.L, 82-258), as amended,
telullng to nondiserminatidn -on the basls of diug
ahyse) (I} the Comprghepilve Aloghigl Abuse and
Alaohollsm Prevention, Treelment end Rehebliltallon
Aot of 1870 (PL, 91-818), a8 amended, telatiig (o
nongfserfminelion on the bagls of ‘alechol abipe of
alcohallem; (g §§623 and 627 of the Publio Health
Sorvios Aot of 1812 (42 U;8,C. §§200°dd-3 und 260 80
3); a6 amapded, telaling- to confdonltallly of leohol
and. drug -abuge pallant resords; {(h) Titls ViE-of the,
Givit Rights Aal of 1088 (42 U/S.0,.853601 ol saq.), aa

- emeridod, peldling 1o ndrciséiliinallon In- the. gple,

raptal or financlng “of “howsing: () any elher

- nondisoriminatlon provisfong ‘in the speciio stakulss)

undaliwhish apﬁj}qg{ldﬁ.fm; Fédaral aastalands 18- balng
made; end, {) e requirements of any ofler
nondlsoriminalion stelitte(s) which ‘may apply lo the

_ applidation,

8, Will-oomply with:the Intergovemmantal Persontia! Aot of T. Wit comply, or has already compliad, Wb the
1970, (42 U.8.0, §§4728-4763). refaling lo prepcribad roquiremenls o1 Tilies )| ang JII of the Unlform
~ elandarés for merll. syaterns for pragrams funded tnder Reloocatlon Asslstanae and Reat Froperly Acqulullion
one'of liie 19 stalules or regulalions spaotled In Poflolas Act of 1870 (P.L, 51-848) which. provide for
Abpendlx A of OFM'e Slandards for a Merlt-System of talr and equltable: réaliment of persons digplaced of
Pursonnel Adminlatralion {5 C.F.R, 900, Bubpart F). whooe properly ls acquired es & raqult of Federal or
fedarally-asalaled program, Thags requlréments apply
6. Wil comply wih all Federel stelulas refaiing to to all interedts In coal propeny agqulred for profent
nendlaerdminaitan: Thasa Include but are not Aslled {o: purposes regardless of Federsl parllclpation la
{8) Thla"Vi of the Civlt Righta Adt of 1084 {P.L, 80-362) purchasan,

which profifbils cleoriinfnation on the biasis of rage, color -

or nallone! orgln; {b) Tila X of the Eduostion 8 Wil comply, as applicable, wilh provislens of the

Amendmonts of 1972, a9 amanded (20 U.8.C, §51691-
1483, and 1006-1808), which prohibita dlseriminalion on
Hta basls of so%; (c) Sadtlon 604 of the Rehahiialion

Provious Edliton Uastle

Autliorizad for Local Raprodicilon

Halch Act (6 U.8.G, §89601-1600 and 7324-7328)
twhich lImit the politlonl -aeivilles df employses-whose
principal amploymant acliviles ara fundadin whole or
ki port wilh Federal funda,

Handerd Farm 4248 (Rev, 7.97)
Praveribed by OMB Olidular A102



12, Will ‘aomply wilh the: Wild and Scento Rivers Abl of

9, Wil comply, de applicabls, with iho provislons of tho.Davla. y
Bacdn Aot (40 U,8:C, 862768 10 2764°7), the Copelsnd Acl 1980 (16 U.8.0, §§1271 et soq,) rolated fo. protooling
(40 US.C, §27dc and 18 180, 50’74}, end the Gonfiacl components or poterite) componénta of {he nallojial
Wik Heuirs and 8sfety Sianderds Aol (40 U.8.C. §§327- wild énd papnlo rivers syatem;

333), regasding Iebor sfondards for federally-asslaled . . ) y
sonstryplion subagresments, ‘ 10, Wil assiut the ewarding aperioy In dssuidng compiance
) : wilh Saolloh 108 of e Natione! Historlo Presarvallon

I LAl |
i 10. Wi comply, i appilagble, with flood Insuranca purchags Act of 1806, pa emended (16 14,8,0, §470), EO 11603
i tequleindnty of Sabllon 102(a) of fhe' Fiood Dlsaster {idenititoation and protection of historlo properiies), and
! Prolocllon Aol of 678 (P, 03-284) which Felulren the. Archneglogleal and Hisoflo Pégaptvallan Ak of
! raciplarils in'a spdolef food hiizard ever 10 pariotpats In this 187418 U.$.0, §§460a-1 ol hary),
program antf o purchess Tlood Inavranc If the total cost of N )
i Inatirabie consinsollon and acquilsiion s $10,000 of mers, 4. Wili.comply with PiL, §3-348 regardini the protection of
! human aubjeots involvad In research, development, and
1, Wit comply with envlronimenial slandarde which may be refaled aollvilléh anpporied by thi4 award of aselitance.
i presoibod pureuant 1o the' foliowing: {a) Indtiution of . o 3
{ anvironmenlet quallly conlel miansiies uhider the Natlona| 18, WII popiply with he Laboraiory Animel Wellars At of
; Enyiranmenta] Polloy Aot of 4069 (Pl 91180} and 1668 (P, 86-544, ey emended, 7 U.8.C, §52154 ¢
{ Exsouiive Order (EO) 116945 (b) notliloullon of violallng a8q,} perteinting fe lhe-care, handiing, and dreaimen.of
i facltles purauant-to EO 117387 [b) proleciion of wellanga watin bloodad animals, held for reseerah, teadhing, or
i ! purstant 1o 0 -11600; {d) avaluallon of mm‘ﬂl hezarda In othar noflvilfes eypporiad by (s award of assistande,
i fioodplifng In.avcordanas wilh EQ 11669 {e) desutaiics of .y _ ‘ L
I ! prajéot conelsfensy wilh We approvad State managsment 10, Wil comply with the Lead-Bpssd Peint Palioning
; f program developsd undar 1he. Codlal Zong Menigiment Pravenlion Act (42 U.8,C, §§40801 el sed) which
i ASEof 1972 (18 1.8.C. 551481 et asq.);-(1) confornily of prohibila. the uee of lsad-based palntIn cohelruciiin of
: : Fedoral.adtions lo 8tate {Cleap Alr) ;mp[¢§ngn|qj|_dn Plenis tahablitatlon of residénve stroluree,
; i uhder Sootlon 176(g) of tha: Clean Alr Adi of 1986, as )
; emenddd {42 119,0, §§7401 ot sag.y; {g) protaclion of 17, Wil gsuse fo Be.performed (he requirsid financlal end
: ‘ underground sotifess of dilnking waler utider tho Qefs comigliange sl In hocordanue with the Slngle Audit
Delnidng Waler Aat of 1674, as amendag {PL. 93-623); Aat Amendments of 1828 and OMB Clroulgr No, A-133,
and, {h) protaction of sndangered sheclds under tha *pudlla of Stales, Loont Govarnments, and Non-Frofit
Engn'ng'a'md Spedles Act of 1673, as amended {PL. 62 Organlzallons.? -
,- - i ‘ 18, Wl comply wilh ajl-appllodbls ragairetante of all othor
' Fodoral laws, execulive orders, regulallans, end policles
governing-thle progran,
;
i i . Yoot
: '
5 TITLE
i Superintendent of S¢hoole
ATK DATE SURMITTED
The Sohiool Board of Miam!l-Dade County, PL l{/ 27 / e IR

Glaadued Form 4248 [ReV, 707} Back




ATTACHMENT 9

areersSoLirce.

,@?FLORIDA

DISCLOSURE AND CERTIFICATION OF
CONFLICT OF INTEREST IN A CONTRACT

I, , & board member / an employee of the board {clrcle ane) hereby disclose that:

1. myself / my employer / my business / my organization/ OR “Other’ (describs)
(circle ons or more) could benefit financially from the contract described below:

1.ocel Workforce Development Board:

Contractor Name & Address;

Contractor Contact Phone Number;

Desoripiion or Nature of Contract:

Descriptlon of Financlel Benefil::

For purpeses of the abova contract the following disclosures are mads;

The confractor’s princlpals**/owners***: (check ons)
have no relatlve who Is a member of the board; OR
have a relafive who Is a member of the board, whose name Is;

The contractor’s principals**fowners*™* ___Is __is not (check ona) a member of the board. If applicabls, the pinclpal'sfowners name Is;

: b

Slgnature of Board Member/Employee - cie A e PrintName s s o e

Loty

W e Daters v g Crests IS s e

* "Benaflt financlafly from & conlract® means the spaclal private financlal galn to @ membar, a speclal private financlal gain to any principat which relalns .
the member, the special private financlal galn of the parerit orgarilzation or dubsidtary of a corporate piincipal which retalrs the member or the speacial
private financlal a_tn {o any member's relatives or buainass associale or to a board employee and such beneflt is not remote or spaculative.

** “Princlpal® means an owner or high-lavel managsment smployse with declslon-making autharlty. *** “Owner”
moang B parsan having any ownership inferest in the conlractor.

NOTICE: CONFLICTS OF INTEREST REGARDING BOARD MEMBERS AND BOARD EMP|.OYEES MUST BE DISCLOSED PRIOR TO THE BOARD'S
VOTING TO APPROVE THE CONTRACT; BOARD MEMBERS WHO BENEFIT FINANCIALLY OR WHO HAVE A RELATIONSHIP WIiTH THE
CONTRACTING VENDOR MUST ABSTAIN FROM THE VOTE, AND THE CONTRACT MUST BE APPROVED BY A TWO-THIRDS VOTE OF THE
BOARD WHEN A QUORUM HAS BEEN ESTABLISHED. COMPLETION OF THIS FORM DOES NOT IN ANY WAY SUPERCEDE OR SUBSTITUTE
FOR COMPLIANCE WITH CONFLICT OF INTEREST DISCLOSURE REQUIREMENTS OF SECTION 112.3143, £.5. OR SECTION 101{f), WiDA.

#012.05.24.A.2 State and Local Workforce Davalopment Board
Conlracting Confiict of Inferest Policy
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AFFIDAVIT OF GOOD MORAL CHARACTER

State of Florida County of

who, being duly

Before me this day personally appeared
sworn, deposes and says:

(pplicant's/Employes's Name)

As an applicant for employment with, an employee of, a volunteer for, or an applicant fo volunteer with
, F affirm and attest under penalty of perjury that |

- CF 1649, POF 1412018 {65C-13.023 sod 85C-10,025, F.AC )

mest the moral character requirements for employment, as requirad by the Florida Stetutes and rules, In that:

| have not been arrested with dlsposition pending or found gulity of, regardless of adjudication, or entered a
plaa of nolo contenders or guilty to or have been adjudicated definquent and the record has not been sealed or
expunged for, any offense prohibited under any of the following provisions of tha Florida Statutes or under any
simllar statute of another jurlsdiction for any of the offenses listed below:

0L

Baction 383,135 sexual misconduol with certaln developmentally digabled cllents and reporting of such sexual misconduot

Section 304.4503 gaxual misconduct with certain mentel health patients and raporing of such sexual misconduol

Section 415,111 adult abuse, neglect, or explolialion of eged peraons or disabled adults or fallure to report of such abuse

Section 741.28 criming! offanses that constilute domestic viclence, whethar committed In Florida or another jurlsdiction

Sectlon 777.04 attampts, so!lc!latlon. and conaplracy lo commlt en oﬁanse llsted In this eubsactlon

Sapllon 782,04 & murdel, o

Secilon 782.07 mfansla!ughter. aggravalad manslaughter uf an elderiy person o disahfed adult or aggravated manslaughter
o of a child

Sectlon 782.074 vehlcular homiclde

Sactlon 782,00 killing an unborn child by injury to the mother

Chapter 784 assavlt, battery, and culpable negligence, If tha offanse was.a felony

Secllon 784, 011 assavlt, if the victim of offense was a minor

Section 784.03, . .. ... battery, lfltls gtim of of{ensa was a minor PR et e

Ssction 787.01 ’ kicinapp ng e LR e S e T
Sectlon 787.02:. ., . ;. .false Imprisonment

Sactlon 787. 025 ‘luring or enticing & child

Section 787.04(2) taking, entlcing, or removing a child bayond the state limits with oriminal intent pending custody praceeding

Section 7&7.04(3) carrying a chiid bayond the state lines with criminal Intent lo avold prgduclng achild ata cuslpdy hearing or

= *delivering the-child to the dagignated person: s e, o7 i P
Seclion 790 115(1) exhibiling firaarms or weapans within 4,000 festof a; gchqo} i

Seclion 780.116(21b) - possessing an éleclic waapon pr}davlue, desﬂycpya davice, p[ oln§r weapon on school proparty

Sactlion 784.011 " sexual batlery
Former Section 784 041 prohlbited acls of persons in famiilat or cUstudEal authuri(y .

Sectlort 794.08 - unlaiwful déxual aclivity with: certa[n l'nlnofs '
Chapter 796 - prostitution
Section 798,02 lewd and lascivious behavior
Chapter 800 lawdness and indecent exposure
Section 808.01 arson
Saction 810,02 burglary
Sectlon 810.14 voyeurlsm, If the offense Is a felony
Saction 810,146 video voyaurlam, if the offensa Is a felony
Chapter 812 theft andfor robbery and related erimes, if a felany offense
Saction 817.663 fraudulant sale of controllad substances, If the offense was a felony”
Secllon 826.102 abuse, aggravated abuse, or neglect of an elderly parson or disabled adult
Sectlon 826.1026 Iswd or lascivious offenses commitied upon or [n the presence of an elderly person or disabled adult
Sactlon 825.103 axploliation of disabled adulis or a!darly persons, If lha offanse was e felcmy
Section 826.04 Incest
" Sacilon 827.03 child abuss, aggravated child abuise, or naglect of & child
Sectlon §27.04 conlributing fo tha delinquency or dependancy of a child
Former Sectlon 827,05  negligent frealment of children '
Sectlon 827.071 soxual performance tya child
CONTINUED ON NEXT PAGE
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Saclion 843.0%
Section 843,026

Secllon 843,12
Section 843,13
Chapter 847
Saction 874,05(1)
Chapler 893

Sectlion 918.1076
8aclion 844.35(3)
Sactlon 844,40
Section 9§44.48
Saclion 844.47
Saclinn 085,701
Sacilon 985,711

OLLOWIN

reslsting arrast with violence

depriving & law enforcement, correctional, or correctional probation offlcar means of protection or
communication

alding In an ascape

alding In the escape of juvenlle inmates In correctional Instifuiion

cbscene lllerature

encouraging or recsuiting another to join a criminal gang

drug sbuse preveniion and control, only if the offense was a felany or if any other person Involved in the
offensa was a minor

saxual misconduct with cerlain forensio cllents and raporting of such sexual conduct

infiicting crue! or Inhuman treeiment on an Inmate resulling In great bodlly harm

escape

harboring, concealing, or alding an escaped prisoner

Introduction of contraband into a corractional fachity

sexual mlsconduct In juvanlle Justice programs

contrabiand inlroducad Info detention facllities

IES QNI THOSE APE NTS FOR MENTAL HEALTH POSITIONS

In addition to the Chapter 435, F.S,, listed offenses, the following offenses are also applicable for “Mental
Health Personnel” scresened pursuant to section 394.4572, F.8,, defined as "program directors, professional
cliniclans, staff members, or voluntesrs working in & public or private mental heaith program or facllity who
have direct contact with Individuals held for exemination or admitted for mental health treatment.” The
additlonal offenses apply only to “Meantal Health Personnel” as determined pursuant to Section
408.809, F.8. as listed helow

Chapter 408
Sacllon 408,8085(3)

Seclion 400,920
Saction 409.9204
Seollon 777.04
Saollon 817.034
Section 817.234
Saction 817.481
Section 817.50
Section.817.505
Seclion 817,668
Section 817.60
Soclion 817.81
Seclion 831.01
Seclion 831.02
Secllon 831.07
Sectlon 831.09
Section 831,30 i
Section 831,31,

Saction 896.03
Saction 896,101 © ¢

Relating to:

folony offenses contained in Chapter 408
offers service or skilled sarvice without valld license when llcensura Is requlrat, or knowlngly files a false or
.mislaading license or license renewal application, or submits false or misleading information relatad to
appllcation

Madlcald provider fraud

Madlcaid fraud

.attampts, solicltation, and consplracy to commit an offense Ysted in this subsection

fraudulent acts through mall, wire, radlo, efaclromagnelle photoalecironic, of photoopical systems
+false and fraudulent Insurance clalms

oblalning goods by using a false or expired eradit card or other credit davice, If tha offense was a felony
fraudulently oblaining goods or services froma health care provldar

.pallent brokering

criminal uge of parsonal identification Infarmation .

qbtalnfng a credll card through, rraudufent means

-fraudutent usa of.credit cards, If lha oﬂbnss was a felony

" forgery. R

uttering forgad instruments
forglng bank bills, chacks, drafts or promissory notes

ultering forgad bank bllls, checks, drafts, or promfasory notes
-fraud In oblalning medfcinal drugs: i T ; PRk L

the sale, manufacture, delivery, or. possesslon wlth Iha intent [o sell manufaciure, dellvar aiy counterfelt
_contralied substance, if the offense was a !‘elony . .

" racketearing and collection of unlawful debte
tha Florlda Money Laundering Act - co!

.

et T

1

oy
1

B

| also afflrm that | have not been das!gnated as‘a sexual predator pursuant‘ tos. 7’75l21, ﬁ.S.; a cérear offender
pursuant fo 5. 775.261, F.S.; or a sexual offender pursuant to s. 843.0435, F.S., unfess the requirement to
register as a sexual offender has been removed pursuant to s. 943.04354, F.S.

| understand that | must acknowledge the existence of any applicable criminal record relating to the above lists
of offanses including those under any similar statute of another jurisdiction, regardless of whether or not those
records have been sealed or expunged. Further, | understand that, while employed or voluntearing at

in any position that requires background

screening as a condition of employment, | must immediately notify my supervisor/femployer of any arrest and
any changes in my criminal record involving any of fhe above listed provisions of Fiorida Statutes or similar

CF 1840, POF 1112018 [85C-13.023 snd 63C-12.025, F.AC)

CONTINUED ON NEXT PAGE Page 2 of 3
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statutes of another jurisdiction whether a misdemeanor or felony. This notice must be made within one
business day of such arrest or charge. Faliure o do so could be grounds for termination,

1 attest that | have read the above carefully and state that my attestation here Is true and correct that my
racord does not contain any of the above listed offenses. | understand, under panalty of perjury, aif
employess in such positions of trust or responsibility shall attest to mesting the requirements for qualifying for
employment and agresing to inform the employer immediately If arrested for any of the disqualifying offenses,
| also understand that It is my responsibility to obtain clarlfication on anything contained in this affidavit which |
do not understand prior to signing. | am awars thet any omissions, falsifications, misstatements or
misreprasentations may disqualify me from employment consideration and, if { am hired, may be grounds for

farmination or denial of an exemption at a later date.

SIGNATURE OF AFFIANT:

Sign Above OR Below, DO NOT Sign Both Lines

To the bast of my knowledge and belief, my record contalns one or more of the applicable disqualifying
acts or offenses listed above. | have placed a check mark by the offense{s) contained in my record. (if
you have previously baen granted an exemption for this disquallfying offense, please attach a copy of the letter
granting such exemption.) (Please clrcle the number which corresponds to the offense(s) contained in your

record.)

SIGNATURE OF AF?IANT:— .

T S IR TN TR St §
Ceeor ey,
Sworn _tO'a'ndi_sutisé:rlbéd héfore me this .~

y -

SIGNATURE OF NOTARY. PUBLIG, STATE OF FLORIDA 115 11y oot 1t 5 s 6 ot v

Sl

(Print, Typs, or Stamp Commissioned Name of Nolary Public)

(Chack one)
DAfﬂantpersuna!lyknown to notary.. . R AT L e Sogihy e

OR

DAfﬂantproduced ldentlﬂcalioh o : T T e
Type of Identification produced: c . et :

OF 1848, PDF 11/2018 {65C-12.023 and 85C-13.025, F.A.C.] Page 30f 3
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CareerSource
. SOUTH FLORIDA

South Florida Workforce Grievance Procedures and Statewide
Discrimination-Complaint Processing Information

Introduction to Complalnts and Grlevances

In accordance with 20 CFR 867.800, each local area, state and direct reciplent of funds under Title | of
WIOA must establish and maintain a procedure for grlevances and complaints. The Department of
Economic Opporturdly (DEO) (s responsible for implementing policy In the areas of workforce
development, walfare transition, unamployment compensatlon, labor market information, early learning
and school readinass. The Florlda Administrativa Code, Chapter 608B-1, mandates that grievance and
hearing procedures be in place for grievances under the Welfare Transltlon (WT), Workforca Innovation
and Opportunity Act (WIOA), the Trade Adjustment Assistance (TAA) Program, Supplemental Nuitritlon
Asslstance Program (SNAP) Program and/or Wagnar-Peyser (WP), which allage a viclation of
participants’ rights.

As a customer/applicant/pasticipantfinterested party you have the right to file a grievance or discrimination
complalnt If you feel you have been freated unfalrly in connectlon with any workforce program overseen
by CSSF. You are bsing given a copy of thesa Grievance Procedures and informed how to obtaln a copy
of the Statewide Discrimination Complalnt Processing Procedures. You are also asked to slgn an
Acknowledgement of Recelpt of the Grievance Procedures (Aﬂachmant 2) )
,1 H (' L
Please note that the term “grievance” and these procedures do g,__g apply in cases involvlng
posstble discrimination. For a description of the procedures that apply to discrimination
complaints, see Section VI, below.

PROCEDURES e

The CareerSourca Soulh Flonda sGrlevance Procadures shall be- mad& readlfy and vlslbly available at
the front desk of each Center for ali customers visiting the Center,

CSSF serves s lha adminls!ratlv. and ﬁscal entlty for the WIOA, TAA, SNAP and WT programs. If you
have a grlevance arising out of a program provided by a GSSF service partner, CSSF will try to resolve
tha matter Infarmally. If the mattar cannot be resolved, the following procaduras have baen adopted to
provide you with a_mechanism to address your grievance. The FIRST step Is to fry to setts your
grlavance with your Career Advisor, Counselor or thelr immadiate supervisor(s). if you are not satisfied
with the resuits, you may contact the Customer Service Unit at (305). 594-7615 (volce) ar (305) 470-5529
TTYTDD.

This section provides standard procedures for the filing and processing of grievances against an
employee, palicy, WT, SNAP, TAA or the WIOA Title | program administerad by the CSSFE. It Is the
responslbility of all WT, TAA andfor WIOA Tile | Program Parinars and Servica Pariners to astablish a
climate In which an employaa's, Job seeker’s, customers, appficants or Interasted party’s problem may be
promptly presented, discussed and given falr and timely consideration. These procedures provide for
prompt and equitable resolution of such grevances. The confidentialily of the grievance and any actions
resulting from it are to be safeguarded.

LanverSource South Florids & an equal opportunfly employer / program. Auwsiiary aids & services ars avaliable upor request fo Individvals with
disablities, Alf voice telephone numbers in this document may be reachad by persons using TTY/TDD equipment via the Florids Relay Service at 711,

Page 10f12 Revisad: Moy 6, 2019
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§. Grlevances Covered by These Procedures

A. These procedures cover the CSSF appIlcantalcustomeralparﬂc|plntsllnterested parties {isted
balow:

1.

2

3

>

e
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B. You may flle a griavance if’

Job Beskers who have been danied access to a WIOA Infensive or training service for
reasons other than unlawful discrimination.

WT Program parilcipants who have been denied an eduoation, tralning or support service, or

whose request for same has been delayad, or whose education, training or support sarvice

has beent changed, reduced, or terminated, for reasons other than unlawful discrimination.

WT Program pariiclpants whose request for an extension or deferral or hardshlp exemption

Lrlom]thla tilme limlits prescribed by law has begen denied for reasans other than unlawful
scrimination.

Refugas Employment & Training Program (RETP) particlpants who have been denled an
:ducatlon.lauppon tralning or employment opportunity for reasons other than unlawful
Iscrimination.

SNAP support service reciplents who have been denied thelr relmbursement for support
services for reasons other than untawful discrimination,

Any Interested pary adversely affected by a declslon or actlon by the CSSF System,
including decislons by Service Parinars, in connectlon with the WT, TAA or the WIOA Titla |
program edministerad by CS8F, for raagons other than uniawfu! discrimination.

CSS8F provides Job seekers with access to programs and services operated and administered by
* other State, local agencles dhd organizations. If you have a grievance about the programs or

services of one of the co-located partners (such as DEO, Depariment of Children & Famiiles,

Job Corps, Unemptoyment ‘Comipensation, ‘Veterans, elc.),” you -‘may-need fo process your

grievance in accordanca with the rules and procedures In place for that organization or entity.

‘You should approach the manager for the partner program agalnst which you would ke to Iodge
- a grlevance or ask your Carear Advlsor to Identify the carrgét program partner: -

RRH A R H

it ni{ EAPREl)

RE tYou'hszu.ra a grtevancé régardlng tha progi'ams oparatad by CSSF If you fael your‘ rlghts have

Jbaanf violited oryol -believe’ you' have ‘bebn adverdely-affédtat swith" regai‘d to ‘a program
“'opa _ted by GSSF forredbiung bihat than Drladfuldisbiimnationsons ohes tha o

RSN e HA o e

You are raglstered or enrolled In a program under the WIOA or WT and have asked for a
program servide or benafit and have:beer denlad the'service of benafit ih-whole or in part,

* whether by writtan denlal notics or not, for reastns othier than unlawful disctimination.

You are an On the Job Tralning, Pald Work Expsrience (PWE}, Customized Training, or other
Tralning Partner (pursuarit to WIOA Title | or tha*TAA) ‘cistomer whose eligibility tias been
wrongfully denled or lerminatad by a’ Centar Opetalor for reasons ofher than untawiful
discrimination.

. You are a participant (pursuant to WIOA Tile | or tha TAA) and hava been sanctioned for use

of a controlled substance for reasons other than undawful discrimination.

. You are a regular employee or a WIOA, TAA, WT or SNAP program participant who has

bean displaced by a WIOA, TAA, WT or SNAF program patticipant for reasons other than
unlawful disciimination,

CareerSource wmm:;mequdappommﬂymmbyﬁ/mfam Auliary sioe & servives sre avalishie upon request (0 IndMduals with
cEsabiitias. Alf vois Palephane numbers fn this document may be reachad By persons vsing TTY/TOD aquipment via (e Forids Relay Service at 711,
or as otherwdse lndicated,

Poge 20f 12 . Revisad: May é, 2019



6. You are a Center pariner or service parinar under WIOA, TAA, WT and you have been
adversely affected by the CSSF Center system for reasons other then unlawful
discrimination.

7. You are a WT participant wha has been wronghiily sanclfoned for non-compliance with work
aclivities for reasons other than unlawful discrimination.

8. Whenever CSSF, or a service pariner CSSF oversees, mekes a declslon thal affects your
support services, education, training, or work activity assignment, you mey grieve the
daciston through the Informal and/or formal processes outlinad below.

li. Grisvances Not Covered by These Proceduras

A, The WIOA, TAA, SNAP and WT programa are not entittement programs. This means that even If
you fit the descripfion of Individuals who may be eligible to recelve services under those
programs you still may be denled access {o the program or denled a specific service allowable
under the program rules. This is not considered a violation of the law. This may happen

A A A By Sy g

because:

ll

S,

The Region may not have sufflclent funds to enroll you or any other participant Into & program
or provide you or any other participant with a service at the time that you apply or need the
sarvice. If a freeze in funding for the program or service at lasua Is imposed by the Reglonal
Board, the State of Florida or the Federal government, there would be no grounds upon
which to file ‘a formal grievance. You may obtain a copy of the applicable local, state or
faderal action freezing such funds upon reqiest,

Local arels”have tite flexibility to dedidé ‘the” types and mik of ‘servics’ ‘to offer in their

““logalitles, These daclsions are “made’ibcally “by “the ™ govarning holfds 'for CSSF, The

“* governing boards for the CSSF may have declded not to offer a particular benefit or service.

3

in such instancas there would be no grounds upon \ which io ﬁ]e a formal grlevanca You may

Jobtain a copy of (ha upphcbble po!lt:y upfm réquest

Under the WIOA there are ellglblllty requirements and prioritization criteria, Individuals who

" aré’ seaklng services, but 'who do'not mésat the ejiglbﬂity oF pr!oritlzatlon ctiterla, cannot be

" “gerved wilh these’ funds The priority crlterla can'be 'provided to'you tpon request: If you do

“nof dispute the fact that you do not meet the sligibility or prioritization criterla, you do not have
grounds for a formal grievance. [f you wish to show that you do meet the applicable criteria,

. youmay fle a formal grievence.

4

Local Workforce Boards have tha ﬂexlbllily to impose requirements or to develop policles and
procedures appilcable to the programs and services. ‘A policy that has baén adopled may
resklct access o a program or service or may limit the availability of the program or service.
In such Instances, there would be no grounds upon which fo file a formal grievance. You may
obtain a copy of the applicable pollcy upon raquest.

Note: If you are denled services for one of these enumerated raasons, you may stiil follow the
informal grievance procedures prescribed, but riay not be enﬂﬂsd to a hearing bafore a Hearing

Officer,

B. 20 CFR 667.830 describes tha process for reporting corﬁ‘plainls andfor reports of criminal fraud
and abuse. Complainisiraports must be reportad immadiately to the USDOL (U.S. Department
of Labor) Office of Inspector General, Office of Investigations, Room S$5514, 200 Constitution

Avenus NW, Washinglon, D. C. 20210,

The complainis or report may also be malled fo:,

CarerSource South Farids is ar equal

/ progeam. Ammma services ane avalable upon request b individvals with

opportunly employer
disabliities. Mmtafaﬂqofmnenwnbﬂshtﬁ&dmnmtmyﬂsmmﬁdbypmmm FH/TPD equipmant wa e Foilda Relgy Servie at 711,

or a5 otherwive Indicaled,

Page 3o0f12 Revisad: May 4, 2019
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USDOL South East Regional Inspector General for Invesligations, Office of lnvesﬂgeﬁons,
Sam Nunn Aflanta Federal Center, 61 Forsyth Street, SW, Suite 8T1, Atlanta, Georgla 30303
with a copy simullansously provided to the Employment and Tralning Adminietration,

Reports or complaints alleging criminal fraud and abuse may also be reported through USDOL's
Hotline at 1-800-347-3756 (volce) or 800-877-8339 (Fedaral Relay Service -- for TTY/TDD),

C. If you are 8 Welfare Transiflon particlpant and your TANF cash assistance eligibity or cash
benefit of food starmps or Madicald has been reduced or terminated, and you disagree with the
action taken against you, but do not belleve the action was taken for reasons of uniawful
"discrimination, you must file a grlevance with the local Depariment of Children and Famities
Office. Your Case Manager can help to direct you to the right agency and can supply you with

the addrass and phone number,

D. If you are 8 SNAP paricipant and your food stamp eliglbliity or benefit entitlement has baen
reducad or terminated, and you disagree with the action taken agalnst you, but do not belleve
the action was taken for reasons of unfawful discrimination, you may file a grievance with the
local Depariment of Children and Family Services, Your Casa Maneager can help to direct you to
the right agency and can supply you with the address and phone number,

E. If you have been adversely aeffected by a declslon or action made by the DEO or a Slate
administrative entily as a result of your particlpation in WT Program, or the WIOA Title | program
administerad by the CSSF, but do not believe the declsion or action was taken for reasons of
unlawful discrimination, you must file your griavance at the State level, If you file your grievance
with CS8F, the agency wii forward your grievance to tha appropriate entity for action. The entity
shall have sixty (60) days to handle the grievanca. The sixty (60) day time perlod will bagin to

fun upon receiplof!he grievance e

F. If you are a WT Program, paﬂlciﬁant and yeu ha "‘ngeVance related o servlce ‘delivery of
TANFfurided work activities. Alternate Plan Regliraints, uppott sefvices, divaraion programs
. and other workforce functions provided under WIOA, but do not believe the actlon was leken for

' rémsons.of upiiawll disoriminatlor, your must tle’ ydur griebanica with DEO. U

G.. CSSF doas not hear complaints refated to discrimination, and heeith and safely For Information
" onwhat to db }f you beliéva yoti have s complalni ini atlon to’ discririlnat ton, andlor hsallh and

safety, plaaser erArt!c!e\I!I Below," -

T S

118 informal Resolu!loﬁ Procedures

A._This is generally the, most expadient way to obtaln a remedy. It is recommended thal you
. attempi to resolve your griavarice infatmally, fi first.’ T he Informal p!‘ddeSS s composed of four (4}
‘steps. “HoweVei! I at ‘any ‘time"diting this process, ol belie\fe ‘that ybu, hdve not dttained a

sallsfaclory remady, then you may | requast a formal hearlng.

B. !f youare a parlicipant and want {o pursue the lnfcrmal grievance precess; then proceed as foliows:

1. Address the Issue with your Caae!Career Manager

. "If the problem Js not resolved, you may reéquest a meeling with the Lead Case Manager. The
Lead Case Manager must meet with you within twenty-four (24) hours or the next business

day, if there is an lntervening waakend or ha!iday

3. If the mesting with the Laad Case Manager does not resuit ina eeﬂsfactory ramedy, yot may
request a meeting with the Center Manager. This maeting will be sat or held within three (3)
working days of the receipt of your request to meet with lhe Centar ‘Manager. The Lead Case

Manager will schedula fhis maeting.

CareerSource South Flonida kanequﬂqapommﬂywbjw/mm Ammummmmmmmmmwmmm
disabiities. AR voke felephone numbars in this document may be reached by persone using TTY/TDD equipment via the Florida Relsy Service st 711,

or as offenvise lndicated.
) Poge 40f 12 . Revied: Mayo.mw
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4, ifthe issue is elill not resolved, or If you wish to skip Stebs 1, 2 and 3, then you may proceed
fo fila a request to meet with a representative from the CS8F's Customer Service Unit by

completing the Written Grievance Form.

In order to file a writien request for en Informal Resoiution Meeting Form, please complate the
Written Grlevance Form, Attachment 1. Be sure to complete as much of the Information
requested, Including the contact Information so that you can be reached to set up the meeting.
The form can also be cblained from the CareerS8ource South Florida's Exacufive Officas at 7300
Corporate Cenfer Drive, Sulte 500, Miamt, Florida 33128-1234 or at any of the Centers In Miami-
Dade and Monroe countles listed at the CarserSource South Florlda website at

8 v, o or you may use a plain sheet of 8 % x 11 lelter size paper and

Inclu&e as much of the Informatlon listed below as you posslbly can:

1. All grievances must be put In writing.

2, All griavances should be signad and dated.

3. All grievances should Include your name, a contact address, and a contact telephone number,

4. The request submitted should be slgned by the person flling the grlevance or histher
repregentative and shauld be an orlginat If possible. [T you are faxing your grievance, make

sure fo mail the original within five (5) days of the fax.

5. All grievances should Include a statement regarding the law you think was violated and/or the
reason you think you are entitled to the service or benefit which has been darnled, dalayed,

reduced, changed, or terminated.

6. Your grievance should stals the remedy you are seeking.

CareerSource South Forida is an equal opportunlly employer / program. Awdiary bids & services are availalile upon request to Individials with
oBabities, ANl volee teleplione riumbers In tils doctnent may b reached by persons wsing TTY/TOD equipment via the Rorkla Relsy Service at 711,

or 35 olhervise Indicated.,
Page 5of 12 Revisad: May 6, 2019
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7. Grlevances should be no fonger than five (5) pages, not including any exhiblis or attachmenis
you want the Haaring Officer to review.

8. if you have a disabllily which requires an accommodatlon, or if you are a non-English speaker
and require an Inferpreter, include a stetement In writing of the accommedation needed,
along with the grievance. CSSF wilf altempt to make the reascnable accommodations.

You may hand deliver the Written Grlavance Form, fax or malfl It to;

CaresrSource South Florlda

Attn: Customer Service Unlf

7300 Corporate Center Drive, Suite 500
Miami, FL. 33126-1234

Fax: {305) 470-5519

Nota: Please do not phone-In your raguest. All Formal Grievances must ba submitted In writing.
A dsolslon must b made within alxly (60) days of the filing of your Written Grievance.

An Informal meeting with the Cuslomer Service Unit will be set or held three (3) business days
from the time of receipt of the Wrilten Grievance Form, or if the agency Is unable to contact you,
three (3) business days from the date you are located.

IF the Issua(s) are resolved during any atage of the informal meeting with the Customer
Service Unit, a writtan agreament will be generated and everyone will be asked fo sign It
This will formally bring closure to your grievance.

V. Formal Grlevance Procedureia
KA A ST IR | o kg st B e v fleanhee e e e
If the: problem {sinot resolved through tha lnformal mestings with the Customer Sawice Unll and you
stlll want o pursue your gr[ev ce, you w!li be asked to slgn ] requast for a formal hearing by the
CuslomarServtca UnIL! iy 4 ¢ wo

Wi S NG PRI

A, Whanybil slgh aréguestfarformal hearlng" AR

4 "The Custombr BV Unit Wil Wwadiatély datestanip’ the signed formal hearlng request
form, and forward It to CSSF's Equal Opportunily Officer (EQO), The EOO proceeds to
galact a Haarlng Efﬂéer. scheduTé thé' date and time of the formal hearing propeedings, and
notify all partiﬁeht paﬂ B Vid g wiitteh Aiotice.

A O Tivy G At HHIN

2. You and yo_ 'l‘dp rgs éf{\te, {f'fou have one, will be sent a written notification informing you
of your hekifliig 'date; 28" Wall'ds the time and location of the heating. Tha hearing will be held
at the CSSF E;mutive Ofﬂces \unlass you request !n wrlllng, ihat the hearing ba hstd at your
Center. ‘ o , _ .

3. Awrltten dactsion wlll be lssued within thlrty-ﬂve (35) days of the da:e the reques for hearing
_ ls recelvad by the Hearlngs Officer. ) o ]

4. The notica of hearing wil ba sent by certified mall, return recelpt, at least fifteen (16} calendar
days prior o the date of the hearing.

§. If you are participating In a program at the time of the filing of your grievance, your recelpt of
services wif not be affected by the filing of a grievance.

B. Your notice will advise you of the following:

CareersSource Souifi Forida Is an agqual opportunily empb}w/prwfam Ammyalds& services sre avaliable tpon requast to Individvals with
dlisablities, Alf volce telephone numbers iy this document may ba reached by persons usig THYTDD aquipment viz the Roards Rabys‘wvte at 71,

arasofﬁemkxﬂkarad
Pogeboli2 . Ravitad: May &, 201¢



1. The date, time and place of the hearing and Instructions as to how you may request needed
accommodations, Including an interpreter, at no cost to you;

2, The pertinent sactions of the WIOA, TAA, WT or SNAP or any other fedsral reguiations,
program law, rule, or policies involved;

3. Your right to present witnesses and to ask that the staff, your counsselor, case manager and/
or the supervisor or other CSSF's contractor or staff whom you would like to question or
whose lestimony you would Hike the hearing officer lo fisten to appear at the hearing. CSSF
wlill do lis best to assure that the contractor or steff whom you request be present at the
hearing appear on the appointed date. However, witnesses, staff, your counselor, case
manager andfer supervisor need not bs prasent for the Hearing Officer to render a dacision.

4, Your right fo have someone else, an altorney or another representative which you deslgnate,
to represent you at the hearing or to speak for you at the hearing Including the guestioning of
the staff involved In the adversa daclsion affecting you;

5, Your right to obtain, frae of chargs, a copy of your file or other related documents that you
think might help your case. CSSF will not provide coples of the faw but wiil provide you with a
copy of the CSSF or contractor policy which is the subject of the disputa If you so request and
have not already recelved a copy;

6. Your right fo present documentary evidence, tesfimony, and argumants to support your
position at the heerlng as well as to cross examine witnesses;

7. The Hearing Offlcer's right to dismlss the grievancs if you or your representative faif to
.- appsar for the hearing without good cause; L .

8, That the Hearlng Oficer will conduct the hearing fﬁ?&’r’haﬂy. and will make a decision basad
. -.onthe facts and evidence as presented.. - D
9\. Tha Hearlng Ofﬂcer wiII (decide,on the adm!ssiblmy of tast{mony or avldenca ;

10... That a written. decision. will be. randqred wllhin sixty (60) celendar. days of race]pt of yuur
. wrltten grlevance .f" - : Ly on el o

ey weo

XY BRI} : E i
12 That lhe parﬂes you and GSSF} can agrea.to an extens on gf the alxty (BO) day l!me parlod if
ellher party neads more time and the other party agrees.

......

the haarlng proceedings and that you wil be provided with & copy of the recording (tape) at
no charge upon a showing of Indlgance for a tfanscript of the hearing, Each parly desiring a
copy of the transcript must pay for the transcript. Indigent persons may follow the procedures
set forth In F.A.C Section 608B-1007 {4) and (5) to obtaln & transcript at no cost; and

14, That If you éllege a labor standard viofation, you hay submit your'grle'\ianca for binding
arbliratlon if the relevant collective bargalning agresment alifows for the use of that procedure.

V. Hearing Appesls

A. You may file an appeal with DEQ if;

1. A hearing has been conducted and either party Is diasatisfiad or has bean ad\;ersely affected
by the Haearing Officer's decislon;

b b e s i i

CarderSource South Rorifs i an equet epportunity empioyer / program. Awlialy alds & services are amﬁ'aﬂk upan reguest iy Individuals with
disabitties. Al vokee tefephone numbers In this document may be reached by persons using TTYTOD equipment i3 the Rords Relay Service ot 711,

or a5 offierwise Inolcated,
Page 7 of 12 , Revisad: May 4, 2019



2, If a hearing was not conducted within sixty (60) calendar days from receipt of the grlevance,
or

: 3. If & hearing was conducted, but a declsion was not Issusd within the mandated sixty (80)
! calendar day fime period.
]
¢

.B. The appea) should bs conclse (if possible, not to exceed five (5 pages which doss not Inciude
exhibils and attachments) and shall be aent by certiffed mail, return recsipt to the DEO Offlce of
General Counsal, Caldwsl} Bullding, MSC 110, 107 East Madison Street, Tallahassee, FL 32308-

4428,

} C. To the extent possible, the appeal request shell state the facis, laws, procadures, stc. that the
griavant beliaves to be relavant for review. The appeal must be filed with DEO within {hirty {30}
calendar days of recelpt of the Haaring Officer declsion or after
the required 80-galendar day fimeframe for CSSF to act has elapsed. The request shall Include
the grlevants' address where officlal notices will be malled.

D, The state can remand the grievance back to CS8F to hold & hearing or impose other remedies to
resoive the grievance.

E. Under WIOA regulallons, 20 CFR Section 867.810, If the RWB or the State has not Issued a

declsion on a case that does nof deal with allegations of unlawful discrimination within the
* required 60 calandar-day imeframe, the grisvent can file an appeal to the USDOL. The appeal
: . must be filad with the USDOL no later than 120 calendar days of the filing of the grievance with
; the State, or the flling of the appeal of a local grievance with the State. A copy of the appes|
must be simultaneously provided fo the appropriete Regional Adminlstrator and the opposing
;'; , parly. The Request for RevlawlAppeal must be submitiad by certified mall, return recefpt to;
" Secretary, U.8. Depaitrant of LabioF, Weshington; D.C. 20210, Atlention ASET, = ©

Vi. Complaints Relafed to Digcrimination or Health and afety.... .o o i i o
A, Discrimination " "

Hid W

b charggns of qtpcﬂmlnpﬂgq ATé gepa aha angi djsllnct from
a al sew eJe Ing !5 Aocumehl‘ () mplalnt of . allaged
Ing (bu not limited to) ‘any employes, applicant
for employment, or customer of a Center, Center operator, tralning provider, or other program or
acllyily that [s offered through the CGenter system, who fasls he or sha, or any specific “class of
lndivlduats" (group ‘of, paopia) has Dbeen’ subjected to unla\ﬁrful disqummat‘ion
i thro) dte b ) or CSSE, b[scl;}nilna\lon oh the'basls
of race, color, digabllity, relfgfon. sax, natlonal. orlgin, age, Mmaital stau]s. ‘political affillation or
bellef, participation In any WIOA. Tilla I ﬂnanciaﬁy asaisted’ program or activity, or on the basis of
citizeniship or slatus as a lawfully admitted [mmigrant authorized to work in the United States Is
prohibited under federat and/or state laws.

PN T R A M

~ CSSF does not hear complaints of disorimination at the local level. [If you believe that you have,
or someone you know has, been subjectad to untawful discrimination, plaase refer to the
Statawide Discrimination Compfsin{ Frocesstng Procadures. Sald procedures may be obtained
dt the DEQ wabsite at:
tosfiwww Sloridalobs.orafelviirightslogr_com alnthtml

Further Information regarding your rights and responsibliities related to nondiscrimination and
equal opportunily can also be accessed through the DEO website listed above.

CoreerSource South Forlda Is an equcpmmmy emm;sr/pmgrm Atixtiary akds & services are avalisble tpon request & hdfidusls with
disaliities, Af volca telephona numbers In this doctment may be raached by persans using YTY/TDD equipment via the Forda Relay Servico at 711,

o és otherwie Indicaled,
fogeBofi2 Revised: May 6, 2019
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Forms aﬂaohad

Remember, your CSSF Cereer Advisor can asslst you In ldentifying the correct agency or
department to direct your inquiries and complaints regarding discrimination matters.

B. Heaith and Safely tasuss

Health and safaty standarde which have been established under both Federal and/or State law
which apply fo the working condltions of employess are also applicable to participants of
programs and aclivities under WIOA Title | and participants in employment activilles, CSSF
dops not hear complalnts related to health and safety. if you have a complaint related to a

health or safely matter, you may flle the complaint with:

Department of Economic Opporiunily
Office of General Counsel

Caldwell Bullding, MSC 110

107 East Madison Sireet
Tallahasses, Florida 323898-4128
{850) 245-7150

Fiorlda Relay Service: 711

You may also file & health and safety complaint with:

11.8. Depariment of Labor
Occupational Safety and Health Administration

200 Constitution Avenue, N.W.

Washington, D.C. 20210
htip:/iwww.osha.goviaslopalworker/index.himl

1-800-321-0SHA (6742) (volce) or
TTY 1-877-860-5627 -

IMPORTANT. i) you ﬂ!a your health and aafety complalnt with the us. Dapanment of Labor,
you must also send a copy of the complaint to DEO at the above address.

.For mora information regarding health-and safety lssues you may.go to.the Occupational Safety
and Hsalth Administraliqns Website at hngﬂmgghgg_ or tha F!orlda Dapartment of Health
; .-Webslte at tl ! SYPTIeT

CareerSource South Forlda ls an aqual opportuntly emplayer / program, Awsilary aids & servicas are available upon request to individusls with
csablities, Al voce telephone numbers in this document may be rexched by persons using TTY/TDD equipment via tfe Forda Relay Service at 711,

or a5 otherwise indicated, _
. Pogevofi2 Revitad: May 4. 2019



" CareerSoutce

. SOUTH FLORIDA

i ATTACHMENT 1

! Written Grievance Form
[ Check only one: 00 Workforce Innovation and Opportunily Act (WIOA)
| [ Welfare Transition Program
[ ; ‘ [ Refugee Employment and Training Program

¢ 0 Other {describe);
‘ f ‘Particlpant Information & 50 B s _

i Last Name Flrst Nama
’ E Social Sscurity Number Address City/Zip
' i ; Sea the nofs at the bottom of this
| i : form.
i ; Telephone Other Telephone
- r () )
| ' i Center/Agency/Crganization: Center/Agency Address:

: Telephone: { ) Case/Career Advisor:

- Plaase explain why you would like an Informal Resolution Mesting

CarearSource South Florida (CBSF) . ..
7300 Corporate Center Drive, Sulte 50b

Attention: Customer Service Unit
Mlamf FL 33126»1234

|

B |

- H .

} }, ' “If you have: any: qudstions or woutd Nke to speak with a Customer Servlce Representative. please call (305) 584~
|

|

|

|

7615(‘ Ice)or(305) 470 5529 (TTYITDD) it M

j ; . “FOR OFFICE USE ONLY: .. 2 o
d Customer Searvice Repressntative (Prlnt Name): Date Informal Rescluliun Meating Request Rlcaived

! L
i ‘ Signature o Informal Resolution Mesting Held?

Thls Informal Resolution Meeting HAS resolved my issueé Y N

This Informal Resolution Meeling HAS NOT resolved my Issua(s), and | request a FORMAL Hearing: Y N
Parlicipant Signature/Date: Customer Service Rep Signature/Date:

!

| .

[ CaresrSovrce South Florkda Is an equal opportunity amployer / program. Auxdiery alds & seivices are ayalisble upon request to Individuals with
i oisabifities, A mﬁ.-zneleplmanmbm this documant may be readhed by persons using TTY/TOD equipment viz the Forlda Relay Service at 713,
i

1

H

i

|

i

or as ptherwise
Poge 100f 12 Revised: May &, 2019




Date Forwarded o E.O, Officer: / /

[vi(-H
Puvacy Act Statement; Disclosure of your soclal securlty number Is voluntary. [t{s requested pursusnt fo sectlon 110.071(8){(a)2, Florida
Stafuton, Your soctal security number will ba used for customer identifieation oniy.

]
L
i
;
H
;
:
i
‘
; :
i !
H b
H \
! ;
i
{
¢ !
: i
i
&
1 5
: ;
ii | '
: ' i
: %

CareerSourne Soith Rorida I an equal opportunlly employer / program. Awdliary alds & services are avallable upon request to Individusls with
disalilies, A vokce telephone numbers in tids document may be reached by persons uslng TTY/TDD equipment via the Rorids Relgy Service at 711,

of 35 otherwie Indicated,
Page 11 0f 12 Revisad: May &, 2019
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ATTACHMENT 2

Acknowledgement of Recelpt of the Grievance Procedures

Note to: CareerSource South Florida (CSSF) Service Partner Case Manager

Please compiete this form together with your particlpant. Place the original In the
particlpant’s file, You may give a copy to the particlpant,

| certify that | have recelvad a copy of the CaresrSource South Florida's Grievance
Procedures.

Participant's Name (Frint)

Participant's. Signature Date

i 1 b o e

i PopEtusmasy DHS R Wi oy
| ii GTEEY,
| T
| { .
o i
| 1 i
| i
5 :
€ ;
:
: §
;
o {
o !
i CarserSourco Soutl Forids & an equal opportunlly employer / program, AuxBlary alds & servces are avallable upon request Lo individuals with
i i disablitias, All voke tefephone niumbers It this document may ba reached by peons using TTV/TDD equipment viz the Florids Relsy Service 8t 711,
H } or a5 otherwise Indicated.
i Page 120f12 Revisad: May 4, 2019
.
! :
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Exhibit A

SCOPE OF SERVICES
FY’2022-2023

Program Description

Miami-Dade County (County), The Children’s Trust (The Trust), The School Board of Miami-
Dade County, Florida (M-DCPS), the Foundation for New Education Initiatives, Inc.(Foundation), .
the Educational Federal Credit Union (Ed-Fed) and the South Florida Workforce Investment Board
d/b/a CareerSource South Florida {CareerSource), are pattnering to provide a countywide Summer
Youth Internship Program(SYIP or Program), collectively referred as the “Partners”.

The County, The Trust, and CareerSource, shall fund the Program. M-DCPS and the Foundation
shall operate the Program and provide in-Kind services and support. Specifically, M-DCPS shall
manage the distribution of participant stipends through Ed-Fed — The Educational Federal Credit
Union and employ thirty-six (36) instructional supervisors, two (2) program assistants, and one (1)
program administrator, Instructional supervisors shall interact with interns,provide guidance, assist
in resolving problems, and ensure intetns’ success in the Program. Further,instructional supervisors
shall have a minimum of two (2) contacts with each Intern over the five-week Program and serve
as liaisons to develop and maintain positive relationships with internship providers, educational
professionals, and other organizations to ensure the success of the Program. Additionally, M-
DCPS shall provide in-kind support for a program administrator for the duration of the Program.
This individual will lead efforts in disseminating Program information to schools, businesses, and
parents participating in the Program,

During the summer of 2022, 3,484 students applied to patticipate in the SYIP and 2,729 interns
completed the Program, of which 887 were funded by the SFWIB, In 2023, a maximum of up to
1,030 youth are expected to be funded by the SFWIB under this Agreement. Said youth will be
recruited through Miami-Dade County Public and Charter Schools for enroliment in the SYIP.
Reasonable efforts will be made to enroll an equal number from each county commission district.
Interns will work approximately thirty (30) hours per week for a maximum of one-hundred fifty
(150) hours for the duration of the Program and receive a stipend of $1,500.00 over a period of
five (5) weeks. In addition to receiving a stipend, interns earn a high school course credit and may
be given the opportunity to earn college credits. Additionally, the Program shall maintain an
intern to staff ratio of 1:50 for typically developing youth and 1:10 ratio for youth with disabilities.

Internships may be completed using web-based platforms in a project-based work environment. If
this scenario is pursued, the start and end dates of the Program will remain.

Said contingency plan is not exhaustive nor final and may change.

Target Population, Recruitment, and Data Requirements

Youth between the ages of 15 and 18 who are currently enrolied in Miami-Dade County Public or

Charter Schools and reside in Miami-Dade County shall be recruited for participation in the

Program. The Program shall be open to the general student population. Students in magnet

programs, academiesor other educational or vocational programs shall not be given preferential

treatment for enrollmentin or notice of the Program. All Program slots funded by the SFWIB under

this Agreement shali be filled by children receiving free and/or reduced priced meals. In addition,
1
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Exhibit A

recruitment efforts will place an emphasis on at-risk youth, who for purposes of the SYIP are
defined as, but not limited to, English language learners, and youth who are truant, For purposes
of this agreement ayouth is considered truantifthe youth has accrued in excess of twenty unexcused
absences duringthe school year. Other targeted/priorify populations include youth currently in the
foster care system and youth, up to age 22, who are transitioning out of the foster care system, and
BExceptionalEducation Students (ESE) students on extended diploma option.

As further provided herein, M-DCPS agrees to employ uniform recruitment efforts and
employment opportunities. To that end, M-DCPS shall employ identical recruitment efforts and
utilize the same type of advertisement at every M-DCPS and Charter school that serves eligible
youth, M- DCPS shall include information pertaining to student enrollment in the first interim
teport and final report, Specifically, the reports shall include: (1) a description of the outreach
efforts made at each school; (2) the number of students from each schoel that applied to the
Program; (3) the number of students selected from each school; (4) the number of students
participating in the program who are in a magnet program, academy or other educational or
vocational program and the identity of same; (3) the number of students participating in the
program who attend chatter schools; and (6) the number of students participating in the program
who receive freeand/or reduced priced meals,

Outreach and Public Awareness Campaign

By the acceptance of funds under this Agreement, M-DCPS agrees that events funded pursuant to
this, Agreement shaIl recogmza the County, The T pst, and the quth F!ongla Warkforce

M DCRS d ther]’g)undatmn‘s}hail sure ;hat “all publlci,ty,
d sxgns e og;%zq the o;,l&}ty, The | é ildren’s. Tru ‘,sy and’ the
, - Board, for SFPPO"R &, &l Ganiragted agtivities, where
8 cludeg,,aii posted mgﬁg,. am;o lq l“‘Mlhp aguqﬁ,gpo,rgerstones, "Siedxcatmns,
“tlyérs, bio chires, heivs reléas “n'lgdsg packages, p i?mm’ and stationeries. The use
of the' County 8, The Children's Trast’s and the South Fidrida Workforce Investment Board's

Jofficial logos is. permissible, M-DCPS and the,  Foundation shall ensure that all media
‘,,'representatwes, wheli mqumng about the,ach 'ﬂes eq or supporte by fhls Agreement are
' B0 ding ¢

nth (Fionda orki‘orca\lnv‘, tme

'A 'partners An the cqllaboraﬁve effort to estabhsh thefSummer\Youth ;Iné#m;ﬁlp Prpgram

M-DCPSshall profhote SYIP Program within: all M-DCPS and : rtlclpants m’the progz‘am such as

Charter Schools by prowdmg the followmg

R Y PR

1. Announcements sent to School Champions at schoﬂls via email andfor TEAMS group;
2. Daily public addtess schob! announcerients with a samplé script provided by M-DCPS;
3. Community presentations (Beacon Council, etc,) to encourage participation by local

businesses.
Intern Applications and Screenings

Interns recruited for the SYIP will be directed to sign up for the intetnship selection pool using
https:/miamiinterns,org/, This-online resoirce allows for the universal screemng of all potential
apphcants All youth fmust resuie in-Miami-Dade County, be enrolled in M-DCPS or Charter

2



Exhibit A

Schools, and must be eligible to work in the United States. Interns are expected to commit for the
duration of the entire Program and complete all required academic course work,

ll

2,

Verification-M-DCPS must verify each youth’s eligibility to participate in the Program
utilizing the TANF SYEP Eligibility/Sereening Form (Attachment 1), attached hereto and
incorporated herein as Attachment 1, prior to the youth’s enroliment in the SYIP using SFWIB
funding. Proof of verification must be maintained in the youth’s file before services are
provided. Documentation will be required to prove the youth’s age, identity, and Temporary
Assistance to Needy Families {TANF) eligibility (free and/or reduced priced meals). Such
documentation will be established utilizing the Student Information System (DSIS) database
print out to be provided by Miami-Dade County Public Schools and Miami-Dade Charter

Schools,

Registration-M-DCPS  shall obtain and maintain completed TANF SYEP
Eligibility/Screening Forms, verification of the information ptovided on the screening form,
and determination that the participant meets eligibility criteria, Registration is the process of
collecting information to support the determination of eligibility.

Intake and Eligibility Determination—All youth participating in the SYIP must:

s Be between the ages of 15-18 and up fo 22, if they are transitioning out of the foster care
system or are students with disabilities on extended diploma option. Youth with disabilities
are defined in Exceptional Student Education Policies and Procedures, which is approved
by the Florida Deparuncnt of Education and The Schuol Board uf Mismi-Dade County,

Florida; + « "o
* . Be a resident of Miami-Dade County, .

s Be & citizen of the United States’or an- eligible non~cxt1zen who is authonzed to work by

- the Imm:grat:on and Namralizatmn Servwe, and: -

'-_1-' "Be TANF el;glble under Summer Employment Program Gmdelmes (TANI‘ SYEP

‘ EIiglbihty/Screening Form cqmpietlon), and. under Purpose 2 e]:glble for free arpd/or
reduced puced= maals Under TANF a "famlly” as deﬁned for the use of TANF ﬁ.mds must
mclude a pregnant, mdwu;!ual or-a patent with one or more minor chlldren ora caretaker



i i

o e e e

Exhihit A

with one or more minor children, Note; Minor children means a child living at home with
the parent or caretaker, or less than nineteen years of age if the child is a full-time student
in a secondary echool or at the equivalent level of vocafional or technical training and does
not include anyone who is married or divorced. TANF eligible families can be:

» Applicants (which means that they are applying to receive cash assistance);
Current participants (which means they are currently receiving cash assistance);
Former patticipants and currently earning up to two-hundred percent (200%) of the

poverty level;
» Eligible families who have never been on cash assistance ate TANF eligible as
described above and are eamning up to two-hundred percent (200%) of the poverty

level; or
» A non-custodial parent of a child who is TANF eligible,

Purpose 2 is intended to “end the dependence of needy parents on government benefits by
promoting job preparation, work and marriage.” This could apply where the youth program
(such as an after-school or summer program) provides a supportive service, such as
childcare, that enables the parents of its participants to work or prepate for work.

M-DCPS shall be responsible for TANF eligibility determination and verification, collection
of all required documentation, completion of all necessary eligibility documents and
maititenance of documentation,

‘=.‘,;Hﬂui.’-% TFREIIY: ;‘l'l‘lfc.'1(

Thé: i’é)llowix;lmg mils; be compl 'ed by, thg pagent or.Jegal guardgd;; pf the yquth on the TANI‘
SYEP Eligibillty[Sc;‘qenlng Form, (Attachment, 1),,."\”;.,\ . .

o “THE T portion of the TANE SVEP Tilgibility/Screéitiy ol that 'reqmres entry of
the youth (stqdent), [ame and social §equntyir}gmber. ety Gt bt

o The Demographtcvlnfomahoﬂ settion that reguites: éntry of the? fhmily §ize; date of birth,
age; sex; sirestaddress; city, state] zip code; and télephons' diitber) Tifoimation régarding
Race is niot' requlred for the TANF SYEP Eliglbility/Screening Form, therefore, in the
OSS'I’ détabaée, M—DCPS wxll indicate “Other” for Rac it

R A B LR D RS Ie T AT

. The Ehglb:hty Criteria Sectmn Purpose 2 Rcduce the dependency of needy parents by
promoting job preparation, work, and tharriage, must be checked Yes.

 Upon verification, check the Eligibility Criterin box indicating the Youth’s family income
does not exceed 200% of the Federal Poverty Level (FPL).

» Dacumentation: Only check the Free/Reduced-price Lunch box.

o Privacy Act Statement-the parent or legal guardian must initial the first or second
statements and third statements in this section.
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Exhibit A

¢ ‘The parent or legal guardian must sign and date the form and the M-DCPS assigned
staff must print, sign, and date the form under RWB (Regional Workforce Board)
Designee,

¢ The supporting documentation must be included for all completed TANF SYEP
Eligibility/Screening Forms, The print out from Miami-Dade County Public Schools
using the DSIS screen should be utilized as verification that the participant isreceiving
free and/or reduced lunch,

Insurance

All interns are required to have voluntary student accident insurance prior to the start of the
internship, M-DCPS shall verify whether an intem has the appropriate insurance, If an intern does
not have insurance, M-DCPS may utilize funding provided in the budget to pay for an intern’s
insurance. This insurance covers school-based activities including summer programs, M-DCPS
shall disseminate this information to parents and potential interns during the Parent Information

Sessions.
Stipends
Each Intern:

B ehglble to receive $1,500.00 over the five-week period for partie Eatmn in the Program;
2 Ie requnred to réport to'the ifternship’ aéslgmnént a pro‘xunately 3(5 Ours per chk and

3. Must meet spetific éducational réquirernents-ditting the sitfitier: = >
The $1 500 0(} stlpend wzll be dtstnbpted in two subsequent payments of $750 00 each
Dependiﬂg 0 duraﬁdn tid séhddliling br progt‘a‘m th afoiemenhﬁne ' ‘payment thay bb combiited

and replaced’ with -2 sivighé ’stiﬁénd paytietof $1,500:00"bf two stipshds tétaling $750:00 sach
based 'on hoiirs completed ih the program,

“These fiinds are distributed via direct deposit through collaboration Ed-Fed — The Educational

Federal Cred1t Umon and the M-DCPS, The credxt union account must, be qpeued no later than
Jube 5, 2023 ot the incidental. stipén'd could be de}aycd M~DCPS will compde ‘and maintain a list
for each funding source that will dlsplay all of the inferns supported by said fanding source. M-
DCPS will use these lists when transmitting stipend payment information to Ed-Fed to ensure

proper allocation across funding streams,
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Sl My 2023s e’ Potential interis dttenid infortio sessions.

Exhibit A

Parent Information Sessions

M-DCPS shall offer four virtual parent information sessions for the parents/guardians of potential
intems. These sessions provide an overview of the SYIP, outlines Program requirements and
expectations of the interns upon selection, which includes intern stipend amount, credit union
account information, pre-internship course, Program schedule and assignments, accessing
Miamiinterns.org, and accessing and using the M-DCPS Student Portal and/or Charter school

resources.
Internship Providers’ Screenings and Information Session

Internship providers are required to register and enrcll through hitps:/miamiinterns.org/, This
online resource allows M-DCPS personnel to screen potential internship providers, After the
screening process and selection to participate in the Program, an information session will be held
to brief internship providers on the Program including expectations, anticipated outcomes, student
stipends, timeline, coutse assignments, accessing Miamiintetns,org, satisfaction survey andintern
performance evaluations, Once approved, using information provided by the youth and M-DCPS
personnel, internship providers wiil be able to screen, interview and select Program participants

for internship opportunities.

Program Timeline

“Month T Activity

_‘March 28, 2023 . | SYIP launched and https;
h I H VLIS T § ‘tﬁlsigﬂﬂph"‘ BH T

‘ Marcli 2023 A Iﬁtcrhs"hz groinélers aud pro gﬁ

t'aﬁ‘ (insfruétxénal di:b"e

“'I'May 27, 2023 Last day student applications to the Program accepted.

1 v’June 2023 Intexnshlb prov,tder mformatmn séssxons wxu be conduoted; ng

: ALY IO 3 by e it by L ider
Maleune/J uly Intern mtemews and p!acements, mstructmnal superwsor asmgnments
2023 ... . | andinsucance enrollment,verification, Ce

- laly3,2023 - - SummarYouth Intemshlp Program Begms P

August 7, 2023 End of Intemslnp Bxpenence Program wrap-up, surveys and

I assignments.

August 30, 2023 | All timesheets and electronic reports must be delivered to CareerSource
- South Florida-Youth Programs, located at 7300 Corporate Center Drive,

Suite 500, Miami, Florida 33126-1234 at the end of the program, for

validation and payment processing.




Exhibit A

September 30, Final Program Report, Presentation of Survey and SYIP Program
2023 | Outcomes ‘

Reporting Requirements

M-DCPS must complete the data entry (One-Stop Service Tracking (OSST)) for all interns in order
to be reimbursed for services.

Data Entry Deadline Table for activities from July 3, 2023 through Aungust 7, 2023:

Pre-Employability
Workshops

S e AT

M-DCPS shall ensure all youth receive stipends on the following pay dates:
o July 20, 2023; and
» August 10, 2023.

All payments will be disbursed based on the number of hours worked. If an intern does not complete
approximately thirty (30) hours per week, an adjustment will be made with the final disbursement
of payment for each closeout period, to reflect the hours worked, ot to exceed one-hundred and
fifty (150) total program hours, . .. .. .. ... C
‘Where: s youthdoes:not continue in the program, M-DCPS may place another youth in the
internship, to utilize the remainder of the funds budgeted for hours worked.

Payment for stipendd aiif Houts Wotked om Tuty 3, 3025 tirdligh Augude 7, 2023 "
. ®» Upon completion of Orientation/Eligibility, OSST data entry by the reguired due date, and the
- submission’ of dotiimeritation' and Verification, Pre-Emplbyability ‘SKills' Workshops, OSST
.+, data enfry by the required due date; and subtnisgion, of documentation and vetification, CSSE
- will reimburse: Miami--Dade County Public Schools-up to $750,00-for the-hourg worked by
'thé‘élig‘lbie}yout SR RN L IO ; iwiigst PR Y QU S hii';)'-‘-: ,
* Upon:campletion of Required. Employment wrap-up-session, OSST daia entry by the.requited
- due date, and submission of documentation and verification, CSSF will reimburse Miami-Dade
. County:Public Schools for the remainder of the. up to; $1,500.00 for-the hours worked by the
eligible youth,

st o

Intern Demographics - Student Participation | :




Exhibit A

M-DCPS shall report the following demographic information for both M-DCPS and Charter
School youth separately to the SFWIB, the County and TheTrust:

1, Identify all schools that students participating in the Program attended during the 2022-
2023 schoo) year,

2. # of students from each school who participated in the Program.

3, # of students from each commission district in Miami-Dade County who participated in the

Program,

Final Report ~due September 30, 2023 and shall fnclude the following:

The number of students who completed the program

Completion rate

The number of students who applied

The number of students who are dual enrolled

The number of participating companies

The number of community service hours worked, if applicable
Student demographics (race, age, gender)

The number of students with disabilities

Student count by county commission and school board districts
Employer count by county commission and achool board districts

el S

=D 00~
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Quantity Measures—- “How much wil! we do?”

B PGEORG LR ORI PB G i fo beth ca T g

: M-DCPS sha!L repprt the following perfonnance quanttty meagures to the SFWIB énd the
County:

Conhd athachaalz iy Srogcare Chpvie? v

1 Descx;puop of the oufreach'e efforts made at each school
2., . The number, of youth who.applied to.the, F?I;ngam cogrn,

3., .+ -Name ofschool each.youth applicant attendsic. .. 1urle oty <ot sitic e
4.1 <. # of youth interviewed by Program internship prowders
5

6

7

. # of youth hired for summer intership
: 2 #of youth selected frothiedehi 3chodl-andithe identity.of thewschaols they attend
. of youth paﬂtcmatmg jnt the Program who are m & magnet program, academy or other
eduqattonal or Fvocational program ‘and the' 1dentity of said magunet program, academy or
educational or vocational prograin
8. # of youth who completed the Program
9, # of youth who earned high school credit
10,  # of youth who earned college credit :
11.  #of youth who receive free and/or reduced priced mea[s

Quality Measures— “How well will we do it?”

M-DCPS shatl report the following performance guality measures to the SFWIB, theCounty
and The Trust,



Exhiblt A

Quality Measure - Measurernent and Timing

(e.g., #/% of participants satisfied Reporting Tool (e.g., After completion of

with the Program) XX activity)

#/% of youth satisfied with Program | Satisfaction survey At completion of the
Program

#/% of 'intemship providers satisfied | Satisfaction survey At completion of the

with services provided Program

#/% of instructional supervisors Satigfaction survey At completion of the

that are satisfied withProgram Program

Outcomes - Is Anyone Better Off?

M-DCPS shall report the following performance quality measures to the SFWIB, theCounty
and The Trust.

Participants | Data Source/ Meaningful
?g:;:ﬁ/eo and to be Measurement | Improvement Timing
' Measured Tool
85% of youth Youth Online Participants Multiple lessons will
Jimprove. - Internship-, . ... |, will meet the, .| be completed
. | -employability ;, {.- . .. | Program . . . .| outcomewith | throughout the.
| oskills - .. .y Competency a course pass .| ;program but course
S AR Tool ;... . .|.xate'of 70% or | -will’be completed
, higher gy D
85% of youith : | "Youth " | Miarhi-Dade ' '{ ‘Participants’ "] At completion of
- earn high school | County Public | will meet the /|- Program
academic credit |- Schoolsand - | outcomewith - - - -
. P N S N et Telt o Y U (PR STEME B ST
_ Charter dcoursepass |
A Schools Grade | rate of 70% or*|"
Book higher

SYIP interns with disabilities will use the online intemship program competency teol with
adaptatioris provided by ESE instructors, as needed.

P



ADMINIS’I’RQTIVE CH£CKLIST FOR CONTRACT QOMPLIANCE
ELF-ASSESSMENT QUESTIONNAIRE

Program Year;

Agency’s Fisca! Year Ending:

B

Agency name, address, e-mall, telephone and fax numbers:

This certification Is ko assure South Florida Workforee Investment Board, Inc. (SFWIB) d/bfa CareerSource
South Florida (CSSF) that the contracted Agency hes adequate adminlstrative procedures In place to ensure
that funds disbursed by CSSF wili be safeguarded as outlined in the Office of Management and Budget
(OMB) Circulars and the Code of Federal Regulations (CFIE). This certification is not a walver conceming
Adminlstrative, Programmatle, or Quality Assurance Mon!torlng CS55F resewes the rlght to conduct on site
monitoring of contracted: Agencles, as lbidednis. necessary. L i

s g

Ty gAY
Please answer all questions by checklng off the appilcabre box. If yott need to provide additional Information
or cannot respond to a question, please attach.an explanation on & separate page or contact CSSF Office
of Continuous Improvement (OCI) Fiscal Unit at (305) 929 1517 or (305) 9201528,
A fhngat Ve i

A letter precedes each of the ltems in this questlonnaire as follows:

{ M=  Mandatory.or required item denotes itams that are the minimum standards and for which fuli
: ; compliance;|srequited ., audfeeni. vl darkagiurs o fa ol

R=  Recommended item or denotes best practice itams that, while not required, are considered best
practice in the admlnlstratlon of grants. .

R

Please provide a brief explanation on any negative response indicated.

OCE Self-Assessment Questionnaire/ Desk Monitaring Revlew, Page 1 of 22
Revised date: 11/1/21




[

or revlewed durlng the current year? I e %:I" EDE/TAH

[ Prior Assessments & Corrective Actions
Obfective: .
7o determine the A gency’s pﬂar performance and Its abiilty to implement new procedures as needed to
Improve menagement and meet contractual requirements,

M - Review fast year's assessments of the Agancy’s Administration and answer the

foliowing auestions:
M - Were the prior assessment results shared with management?

M - Was A Corrective Action Plan submitted by the Agency?

M - Was the Corrective Action Plan submitted on time?

M - Were the proposed corrective actlons acceptable to the funding agency?

M - Were the corrective actions Implemented?

s P PO EU
R

If Yes, when?

If No, please elaborate (attach aclditional pages as needed)

M -‘Dl_drthe corrective dctions Implemented correct the problem(s)?
b bl b
If Nd please eléborate (attaci'v addltlenal pages as needed) '

f,f.‘w. R ay STMRS RN i

R A TRt o~ TP ¥ ARk Gl L T LV SIS S S VRIS AL (S SOUR TRR It L BT RART TSRS M i R Tall 3

'M - Arte therer dny-fadings, aréas of contérhs; ot othir Issties that need to be revlslted o

S egreEien § e o ::z“;‘:/i'utlv

If Yes, please elaborate (attach addlttonal pages as needed) S T
NI Lheg wadon Pon sl iAo D ey i C
TR ';‘,;"".»‘-';“r“‘?.:‘" it :f’“’}":”l-'ﬁ :"if“ll‘ix"l ‘ PR T N [SEET WY . T
/' 1] ‘a‘
T R L AR R I
L W TN
Additional Comments: ‘

Administration and Governance

"Board of Directors (BOD)
Objfective:
To determine the capabilities, cultural competency and involvement of the Agency’s BOD to serve the
target populations and that their procedures follow those recognized as best praciice.

M - Is there a complete and updated BOD fist avallable? To be considered complete, F:' P
the BOD Hst should Include each member's position, field of expertise, direct EJ—X}
contact informatlon (address, phone, e-mail and fax), gender, race, ethnlcity, and

explration term of the pcsitiun.

OCT Self-Assessrent Questionnalref Desk Monttoring Review, Page 2 of 22
‘ ' Revisad date: 11/1/21



:
i
;
I
:
[

T e

e T i vt o

e i gy, o8 g A . S pmaem g T

e e o o g vy

R - Does the membership of the BOD Include expertise that would promate the proper
operation of the Agency and further the goals of the program? es
The BOD shouid include Individuals with experience in adminlstration, contracts,
and flscal management, In addition, the BOD should Include Individuals with
experlence In pursuing the program goals {l.e. physician for health programs, a
teacher for tralning programs, or child development expert for Head Start

Programs)

R - Is the BOD ethnically representative of the populations served by the Agency? E;: P W
es No

R - Does the Agency provide pre-service and In-service tralning to Board members? E:I F ﬁ
a8 No

R - Does the BOD have a well-developed structure (committees)? E:j
List the active committees and names of the members g:e? o E;A:]

R - Does the Agency have a clearly defined Strateglc Plan? E’:j E:] E-T-A]
. @5 No

R - Does the BOD recelve and revlew an Annual Report from the Agency's Staffe E:j Fl:l E;l]
. . E - . esS 0

Acittona Oomrriané? e

s i inein gy

i [LLin ILJIJL»I'?(H! l o l‘ HI\UJ, lll» u J'lJ "

ord H '}1!]'1 J! !J \hc‘ [J’t C'f H! C]I}dl:

" Objectiver

T deteqn ] ﬂlﬁ, leyef of {!;yg!ﬁeprgn al‘hq oard.ef Ol 1@0(3{‘\{5{{;{{{#?{ q{rg#' procgdures fal/aw_t[zpse
récognized as bast practise. i . ; et
‘R~ How often does the BOD meet? (Check one) :F]' w7 %]

A ’! Bm ,q» i gurz-—r" r‘un m;YI GGG U !:ng Bl s

e emi-annuialiy n,r“ L \,0
B Other (speclfw B
5 Exgcutive Board Q‘Mm'ithly ke comndtige; Anhually S
Ly ot coppaviibions - u,__.uQuarterIV TR "f\'{':\ o Seml-annually Fibs 1"'1:;',-1"
_ . Other (speclfy)_
" "Committees T '‘Monthly S ThAenually T T
T " Quarterly ' Serl-anhually
—__ Other (specify) o LR
Please indicate the dates of the last three (3) BOD meetings:
M - Are meeting minutes detalled and complete? F F EE

R - Do mindtes Indlcate that budgetary, financlal, and prcgrammatlc nformation Is Ej F
presented to the board? ., o EI

OCT Self-Assessiient Quéﬂt&nnaimj Desk Mon!mnng Review, Page 3 of 22
" Revised date; 11/4/21
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: M..-;Dnes.theﬂs‘enw.have.wrlt,ta‘niaaqsﬁdur..e.s t protegt cllent confidentiality?

_ M Does the Agency have a written policy regarding Nepotism?

4

M - Are BOD resolutions properly executed and documented In the meeting minutes? F
es No

M - Does an authorlzed representative of the BOD slgn the minutes? l;_-j F
o

=l

M - Are BOD resolutlons signed by an authorized BOD representative? P P

Comments:

I-Agéticy Poflcies
Objedive.
To ensiire that the Agency has a set of policles that establish praper aparating procedures and adherence to
the law governing its operations, A well developed set of policles and procedures safegusrd the Agency and
its fungers by clarlfing expected behavier, These policles may be Included In the employea manual,

M - Doas the Agency have a written Personnel Policy? p E::I E;;J
[+

M - Does the Agency have an Accounting Pollcy and Procedures Manual?

m
v

M - Does the Agency have a written Drug-Free Workplace Policy?

M - Does the Agency have a written Equal Employment Opportunity Policy?

M - Does the Agency have a wiitten Florida Clean Indaor Alr Act Policy?

(1)

mmmm@@mmmﬂa

M Does the Agency have ctear polic!es addresslng access to pub!tc records?

M - Does the Agency have an Afflrmative Actlon policy?

‘,'M"*'Dc'f'e'é the Ageﬁcy have written Cllent Grievance procedures?

M- -~ Does the Agency'have ertten gu!dellnes‘or a methddolagv t6 distrlbutér lncentlve’ -

paymeiitsy : _Ye;
M- Does the Agenc.y have a Wfltten Code of Etﬁtcs? TR e, g-_j -
__Yes
M - Does the Agency have a written policy rega_rding Conflict of Interest? ' F]
R o o o, R T T : . a8
M - Does the Agency have a written Sexual & Unlawful Harassment Palicy? P
- Yes

‘ R Doas the Agency have: wrltten emergency plans/procedures? (This may be a [
requlrement for some funders) _

0 0| 30| =0} 00 0 0 e e
BBl

Yes
M -~ Dues the Agency have a wr!tten Heatth Insurance Portability and
Accountabliity Act (HIPAA) Pollcy, to Include information refated to appropriate
sanctions against workforce membe_rs who violate Its privacy poi!cfes and “Yes No N/A

procedures or the Privacy Rule?

OCT Self-Assassment Questionnalref Desk Monitorng Reviaw, Page 4 of 22
Revised daba: 117121



M ~ Does the Agency have a written Policy related to Florida Statute 112,3187
- the Whistleblower's Act? % E‘ EJ\]

M — Does the Agency have a written Pollcy to Include Information related to the p F‘
reporting knowledge or reasonable suspicion of abuse, neglect, or exploitation of es 0 FI;A:I
a child, aged petson, or disabled adults?

Additlonal Comments:

il R TA [T NI O T S
““fr"f%ﬁr_\ i A Sy

‘Organizational Structure '’
Objective:

Avallabliity and famillarity with the Agency's By-Laws and Articles of Incorporation are consldered best practices
in the admininstration of & non-profit organization. In addition, a clear organizational chart provides an
overview of the chain of command helpful both for the Intetnal staff and outslde reviewers.

M - Is the Agency registerad with the State of Florida Secretary of State?
_ b o A
M - Are the Agency’s Articles of Incorporation avallable for review? F] P
es No

| M - Are the Agency's By-Laws avallable for review? F F
es

R - Is there an organizational chart avallable that reflects the current organlzatlon P P
of the Agency and provides clearly delineated chaln-of-command? - es No

R - Is there an organlzatlonal chart for the program(s) funded and does It provide 1 3
No

a clearly dellneated chain-of- command?

€03 R e Ve o Hn e B atisaiion

? = ,Add!tlonal comments.

! B T P e O

. [Cilent Participation’

Objective:
o ldentﬁjrthe Agencys efforts to Involve the populatians served ln the operat/ans of the agency and In

: -are provided,
=.D08s the Agency perform any Needs “Assessment activitles?
i,

] s sl Sand ey AR B dais i B et aeicf s o ncen g b 2w con,
“Ro» Does the Agency have a nmechanlsm iny .placento smonltor:and. resppnct;to clJexnl;u,F ,»,,f =
.. _comments and.complaints In a systematic-matter? ;... . it o, y Yes
R - Does the-Agency have pracedures to Involve the consumer in the, decislon maklng
process? Check all that apply ‘ p Rf-:l EEI
- Consumer representatives In BOD? ; ..
___ Community Advisory Board or Committee?
___ Consumer Evaluation Survey?
__Other? Please explain:

Additional Comments:

OCI Self-Assessment Questionnalre/ Desk Monltoring Revlew, Page 5 of 22
Revised date: 11/1/21
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Personnel!

Genera

Objectives:
These questions provide an overview of the capabilities of the Agency In managing human resources

Issues and establising and following /s own procedures 85 required by best practises,

M - Are the policies and procedures included in the Personnel Policy followed? E:; FT:I W
es No

M - Does the Agency have established Job Quallfications that adhere to CSSF
contractual requirements? %s] E;I EIE

M - Are employee records securely stored {under lock & key)? W FT_‘:’ Eﬁ]
a5 No

T

M - Are Equal Employment Opportunity, Worker's Compensation, Family and Medical
Leave Act, Child Labor Act, Falr Labor Standard Act, Minimum Wage, Migrant E?;j E;J E/;I

Seasonal Workers Protection, E-Verify and other mandated or relevant posters
consplicuously displayed by the agency? '

M - Revlew staffing levels and current vacancles. Does the agency have problems
with staff turnover? @ F W

if Yes, has the agency taken steps to resolve the Issue? E:I El:l Eﬂ—l\]
es Q

Expiain and provide documentation, if available, to document the Agency's efforts.
(attach addlitional pages as needed)

1P mployee
" To ensureé that the Agency propetly docuaments how employees are screened for a particular position,
- how employees are Informed of the policles gaverning thelr work and how-they would be evaluated, In

adaltion; these qubstions seék £ deteriine the Agenty’s capabliy 19 mainta required docymentation
and 4l by requirenEnts fegarding thelr Staif such a3 testing; Guallfcatiolss, licénses, and training.

Select..a random. sample of , gmp!gyggﬁ-ﬂles and review them to determine whather the following
“ documentation Is present and current. Note. that Agenicles that subcontract with Individuals must keep
simliar files for the subcontracted Individuals and those are to be reviewed following the same guidelines

as personnel files,

M - Signed job application (resume is not sufficlent) or subcontract detalling the .
scope of services to be provided. Ee:s-l 'E’éjj EE

M - Proof of education '(éqpies'of dlplomas, .&egre‘e;é; "a.rid,-’d:" Efaﬁécfipts').‘ 5-: F Eﬂ_ﬁl
es  No

M - Required licenses andfor certifications (If applicable, they must be current). P [ﬂ-_-j 57—?\]
. e es No

M - Background screening (must be renewed according to program requirements). E:, F E!;};]
e85 0

M — Signed job description with performance standards. ' g:] E;_"j E
: - B _ es

OCt Self-Assessment Questionnalce/ Desk Monltoring Revtew, Page 6 of 22
Revised data: 11f1f21
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[ Personnel/Employee File -

M - Annual PerformancefEmpieyee Evaluation.

M - U.S, Citizenship and Immigratlon Services Form 1-9/ E-Verify.

M — Current W-4,

M - Proof of achlevement of required hours of training (l.e. Tler 1),

M - Proof of recelpt of the Agency's Policy & Procedures by the employees.

M - Drug-free workplace statement.

R - Evidence of Health Insurance Portability and Accountabliity Act (HIPAA)
tralning.

R - Evidence of Information Security Obligations tralning,

R ~ Evidence of Privacy Policles and Procedures tralning.

alalcia el
g2l i el i
] P e

Additlonal Comments:

Objective!
To detérimine Ifthe. Agean has sppropriate procedures ta track the payrall costs and, that them mlncfa’e

with rhose appravedby the ﬂmdfng agency. -

M- Does staff Includlng management, decumeet thelr work hours through a tlme
sheet.or punch clock? - %] FI E;I

M - Are time records signed by both the employee and/or the supervisor? F’ E: E;A]
4 hannihes S e -

ae o echebwninest o racudies Boors of Sudsae Joe i )

M- Pavroil Reglsters'

B |,, fran vaaroinoe t.'rmm

N Ewicaars oF Heath Ditrooce Poimbility and Ancount HT Acl ‘h‘J“(\“)

|

= Do "they" lﬁcllide ’dtaff ’ﬁa‘r‘né' ‘fsa!arv, hduPs Wofked“paw’ou per!od and
f;:L

deduct!ons? g Al ] 36y Eh . 2 AT : F%l

..Do thev reflect emptoyees time allocatlon.ameng programs?_ ... . .....

M = Personnel Activity Reports (PARs) or equivalent forms:

. .-Reflect: -an .after-the-fact; determination ioficthe actual activity of each - 4'
emplovee? e S B S N E : I.”le:ll:l

Q Aceount for the total actlvlty for whlch employees are compensated? A !

IZ] f s E._.ZI
- Comp!eted at least monthly? T
e B0 B

If No, please explain. (attach additional pages as needed)

OCT Self-Assessment Quesﬂengalre! Desk Monltoring Revlew, Page 7 of 22
Revised date: 11/1/21
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M - Do employees’ positions and salarles match the budget approved by the funding

agency?

b o o

M - For employees charged to the program, does the recorded time worked matches

time pald as reflected in the payroli register?

v e b

Additional Comments:

| Payroll Taxes: .

Obfective:
To ensure that the Agency Is calculating and remilting all payroll taxes, Including unemployment

compensation, to the appropriate agencies In a timely manner.

M - Are withholding and FICA taxes deposited on a timely basis and In accordance

with payroll register data?

b sl

- Was the Quarterly IRS Form #9841 properly cornpleted submltted and payroil
taxes timely remitted to the regulatory agency? (Trace payment to bank
statement)

= e b

M -

Was the Quatteriy Florida Form RT-6 properly completed, submitted and
Unemployment Compensation taxes timely remitted to the regulatory agency,
or RT-29 paid on time? (Trace payment to bank statement)

&

M -Is the Yeatly IRS Form #990 properly completed, submitted, and paid on time?

(Trace payment to bank statemant)

M-

Were all Tax or Insurance payments made on thme (by due date)?
If No ahove, were Interest and penalties assessed agalnst the agency?

If interest and penaltles wera assessed were these oosts allocated to any publlc
fUndInQSUUfCB?' ol By prnin s Yot e ihed] s bl i

Mis

“Are’ IRS Wa2 ¢ Forms'd!stributed I’ tfmely manner to current and prior

employses?

.-;srs | @

SRl A | &

T
D
17

M

"Were thé RS 1080 Forms distributed In a- timely- manner-to all contract. -

employeas?

- Was the Sodial Securty fiing done In 2 timely manner?

L
SHicE

":'Addlt!onal CnmmentS'

| Do og g

‘Objecﬂve: To erisure thalt ﬁ'inge’béneﬂt payments.are-madd g ﬂmeﬂzvmanner that avalds penalt/es
and ensures continuéd coveralie and.complianee: with ciirrent regulationst: . i ;

\f

M-

Are payments to the following made Ina tlmety manner?
" Health Insurance Provtder : B

L

LlfeInsurance Provlder e N '

Dantat Insumnce Provfder

]

Vision Insurance Provfder

Other Insurance Provlder(s) Please Hst-

- If the Agency offers a‘retirement ptan, are employee contributtons andlor
ernplover contribution depositedfsubmitted In a tlmeiy fashlon?.

OCE Seff- Assessment Questionna!re] Desk Monltoting Rev{ew, Page 8 of 22
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Ly e

M - If the Agency offers a defined contribution retirement plan, and has at least 100 p F
eligible (need nof be participating) staff, was an audit of the plan completed? EU—K'

Additional Comments:

Fiscal

Sy m‘éri“%gb»‘“ﬁ

fﬁ‘.

:General
Obfsctive:
To obtain a picture of the Agency s oversl! flscal capabliities,
M - Are Internal policies and procedures as listed In the Agency’s Accounting Policy p E:-_-]
and Procedures Manua} followed? This can be established by interviewlng staffto  Yes No g}?
gauga famillarity with the manual or by choosing a sample of policles and testing
adherence to It,
M - Review the distribution of fiscal duties (i.e. wha approves the expense, who cuts
the check, who mails the payment). Is the distrlbution of dutles adequate to EE-] E%j ‘V—TE
safeguard assets?
M - Chart of Accounts: d |
~ Does It Include general ledger account codes, account descriptions and account
status? %‘ E%j E_ﬂ?

-~ Does |t support proper allocation by having revenue and expense categorles F:‘ F
properly Identified by program? a5 EI—\"

- Does It haVe an una!lowable cost code to pfOPE”V fdentiﬁr‘unallowab!e costs? B 3 s
. " = oo ihoYas e No O NJA

e \.4! "l! I ; it

M Indlrect Cost. ' ' '
~Is there a written cost-allocation plan (CAP) and Is It representative of the %;] _E%j E;f.l
. allocation used? . P A

- -M = Review the Agency’s CAP for reasonableness (l.e. are the Indirect costs charged (3 [ [}

to the program trepresentative of the program's slze as compared to others Yes No N/A
. operated by the agency?). Is It In compliance with the Titlei 2 Code of Federal' T
Regulat!ons, Subpart F; and Appendix IV toPart'200? - .

ab thel Agencytas e apuigpriate, sl Mo o et the needs o e pogrm, 1 s

managemept kee‘,qs abreast ofthe Agency’s cas h.flow, and that It Has takgn steps. ta pmtect Hself from

fraudufent activives.

M- Revlew banlq statements to determine the cash flow posltion of the Agency,
Soal Wit Ij» ::I D
- Do bank statements reﬂect returned checks due to Insul’ﬂctent f nds? +Yes' Nd - N/A
~ Do bank statements reflect 2 positive halance at the end of the month? .. “YgsT o /A
M - Are bank statements recondled monthly? E:Z} [
. A R S Yes No N/A
M - Are adjustments properly documented and explalned? ; 3 33

Yes No N/A

OCI Seff-Assessment Questionnalref Desk Moriltaring Review, Pags 9 of 22
' R Revised date: 11/1/21




M - Do the preparer and the Immediate supervisor sign the reconclilation? ‘ A
Yes No NfA

M - Are checks pre-numbered? ‘ C 01
Yes No N/A

R - Do checks have an expiration date? To limit ilabllity, it Is recommended that check [ T[]
be marked with an explration date, for example “Vold after 90 days.” (Some Yes No N/A
funders have guldelines and requitements as to what the valid period of a check

may be.) Please Indicate the expiration date .

M - Does Agency have a policy for signing checks (Le, checks In excess of x amount T 1
requlre two signatures)? Yes No N/A
Note Agency's pollcy: _

R ~ Are blank checks and the specimen signature stamp stored securely (underlock 3 T 1 [3
and key)? Yes No N/A

R - Are voided checks mutifated In some manner (J.e, signature sectlon removed
perforated)? ' %] E:l EE

Additional Comments:

Journals & Ledgers -

Objective:
To ensure that the Agenqz has an accountfng system that praper/y tracks alf financlal activities for the

program. .

M - Does the Accounting System Include these major oomponen\s.

"= Cash Recelpts Journal? (Le. deposik log, receipts book)
es

4]

7]
EEl

,

M Te GriES B Jourhal peHormed I8 ey Fer BT oEIEY 30 By

™ -"?\;gf Recelpts and DISBUrsGMents raconalea fonthly WIEN The Gereral Leager?

D] o

M - Are adjustments properly documented and explained (journal entrles)?

- ﬁmm? 'é‘Df

Additional Comments:

[Budget: " |
Obfective:
To ensure that the Agencys expenditures mata't those approved by the funder and that the budget

matches the needs of the program.
M - Does the Agency maintain an agency-wlde budget by funding source and F‘ F
expendfture category? ‘ es ] %‘

O Self-Fusasiment Questionnalref Desk Mottltaﬁ_ng Review, Page 10 of 22
' ‘ ' B Revised date: 11/1/21



|:Budget
R - Does the Agency prepare a cash-flow analysls (expendltures Vs, revenues) at P
least quarterly? G:e::s:1 o

M - Does the Agency prepare a Budgel Varlance Report or otherwise track E:I F iW_AJ
es No

expenditures versus budgeted amounts on a regular {not more than quarterly}
basls?

M - Do expenditure rates follow those expected from the budget approved by the F:] ['T_‘]
funder? es No
If No, can the Agency explain varlances or Is there a plan of action to reallocate P F
resources? @5 No

Additlonal Comments:

=t -

["Atcornts Payable '
Objedtive:
To ensure that payments are properly documented and that the Agency have procedures to protect lts
assefs from unnecessaty expenditures such as penalties and duplicate payments.
Select a random number of charges from the general ledger provided and test to
determine the following:
R ~ Are payments generated by an ariginal involce?

M ~ Do invoices detaif the number of units, description, unit cost, and total?

[(]

B g
=3

-mﬂﬁﬂ@mﬂ

M- Is payment approved by authorlzed stafflmanagament?

M- Ae involnes effectlveky canoeiled to avoid dupncate paymenls? (t e, ;r’uarked
“pald”)”
! ; M= -~ Do cn(-zck and Jnyolce amounts, agree?. < Lot ot

| P e
- IgEEIgIEIg1E]

{ M “hre cancelled or imaged checks (front and back) available? -
5 PR R T ) )
M For Tax—exempt Agencles ONLY,

i “Is the Agency paying Sales Taxes? - ’
i . If YES, Is the Agency filing. for Sales Tax. refunds from the State Depaltment of..
I

Revenue?
Additional Comments:

ol
1]

[Peity Cash
I Chjactive: ’
! To ensure that cash expenditures are only used to meet small emergency needs and that the pallc!es
governing the petly cash are designed to safequard the assels of the program and the A gency.
M — Does the Agancy use a petty cash fund for any program expenses? _ _

If No or N/A, skip this section. Esl F {Q_TI—Y'

TF Yes, review petty cash policles and procedures for the following: .
0T Self-Assassment Questionnalref Desk Manitoring Review, Page 11 of 22
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{Petty Cash. .-

Is the petty cash fund balanced periodically?
Is petty cash used ONLY for small purchases In accordance with the

company’s pollcies?
Does Agency have a pollcy to perform “surprise” checks on the fund?

l

Is there documentation that such pdilcy is implemented?

~ TIs the petty cash funding replanished ONLY by check?

~ Are the petty cash funds securely stored (under lock & key)?

~ Are the expenses authorized and slgned by a person other than the custodian

or person receiving money?
- Is documentation avaflable to back up the expenditures of the petty cash

funds?
Additional Comments:

s B0 B U e ) B
ELELEN=NETER =

o)

8L L] 8L L j80 o] ol e

‘Docunientation Protocols:
Objective:
To ensure that the Agency has policles In place to protect tself and its clfents by

' safeguarding its documeptation and storing It as required by law,

M - Doks, the Agericy have a policy to maintaln and store docurientation as required ]
by law and the individual funders? E:EISJ E;] HE
. the that each program, funder, and the IRS have different storage rpquirements..': .
In addition, fiscal documentation and client files may have different storage .-
requirements under tne same. contract. When documents fal in more than one," )
'categmy, they must be Stored for the' longest pertod requ!red T

M - Does the Agéncy hav@ poﬁcies to ééféguérd cilent conﬂdentlallty? . -

‘ BRI  “Yes "No ' N/A
M- Are hard copy ﬂles kept under fock and key? T S e T e B |

‘ b e e e e A e - i Yes . No_ . NJA

Addltlonal Comme

B T R e R T TR sty

I Electmnlc Recordkeaping e
M - Dogs the Agency have Electronlc Recordkeeplng PoIIcEes & Procedures? nneg N e I
Yes No N/A
M — Do Electronic Recordkeaping Policles 8 Pracedures Include a narrative of the T s O
system, location and medfa In which electronic records are maintalned and ves No  N/A
-_retentlon requirements? (F.A.C. Rule 1B-26,003 — Electronic Recordkeeping)

M -~ Do the Agency's electronic recordkeeplig systems meet state requirements for
publlc access to records in accordance with F.S. 119~ Pubilc Records and 501,171

- Securlty of Conﬁdentlal Information? © -

C303 3
Yes No N/A

OCI Seif-Assessment Questionnalre/ Désk Monftoring Review, Page 12 of 22
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M ~ Does the Agency back-up electronlc records on a regular and consistent basls In ) 3 ]
accordance with FA.C. Rule 18-26.003 ~ Electronic Recordkeeping? Is it

documented?

Yes No N/A
-~ Is It performed by a third party?
M I
Yes No N/A
M~ Are electronic records stored in accordance with F.A.C, Rule 1B-26.003 ~ Electronic
Recordkeeping? (L.e. away from magnetic flelds, Including generators, elevators,
transformers, loudspeakers, mlcrophones, headphones, magnetic cabinet latches
; and magnetized tools) 3 303
1 Yes No N/A
! M ~ Are electronic records labelled In accordance with FA.C, Rule 18-26.003 ~
I Electronic Recordkeeping? (Should Include at minimum: name of organizational
i unlt  responsible - for the data, system ttle, spedal . security
i requirements/restrictions on access and software used at time of creation.) ™M a3
! - S - Yes _No N/A
i M - Are the users of electronic recordkeeping systems sufficlently trained In the
¢ operation, care, and handiing of the equipment, software, and media used In the
: system? M C3C3
Yes No N/A

M - Ate the elactronic records scheduled for destruction disposed of in a manner that
ensures any Information that Is confidential or exempt from disclosure, Including
proptletary or security Information cannot practicably be read or re-constructed? [ [ []

i Yes No N/A
: M~ Are computerlzed,records password ptotected? : S 1 O3

Yes No N/A
Addlttonal Oomrnenl:s" N :

;. ate -é’!d S5 }f‘és urehbsed it gk & propery feviewed and approved and
are ut!lizéd by ta? gﬂ( it hetrg B8 éxpinse: In édcﬁ'tloﬁ'?yfé‘ ces SileH a5 u.élng pmducts‘ with recycled
materials Sipport s élﬁ/desfrabfe CaUses,

-~...-M qus the Agen -have: xvrl}:ten prog:t{r(?ment pr\:}llc{:[es Y- be p rﬁ e {-'lscai ot :
lgggﬂnlsﬁré%u ml‘; 'él%mg P{duﬁuq”émé‘lgﬁﬁél)fm ﬁl‘l:ag qme er';; 1. i «HP urchaslng ge:sl FE”—A—I
ﬁ e Ol f#]}éql{ nnr nquo pu H-{ i n,. \j -
gﬁs?a %ecfy the'Gua fyi g cHaré if R, a?:'égfjd ghts“a%'ency po“c}es, tr!gders %’
the- need for written quutes ([.e. amount, type qf equlpment, sub contracl‘ !
etc.).. :

YT

: M~ Do purchase orders clearly identify the program/cehter for Which tHe purchase 1s being.
-k i made? E F %]
g ; R-Do purchases requlre the: apprpva! of management? O =
| IR~ =~

: o = - . - T —

§ - Per Florlda Statutés Chapter 946 the Prison Rehabllitative Industries and Dlversiﬂed

i Enterprises (PRIDE) s considered as a source of goods, -~ - Ea:‘s] F ET—A]

! ~ Whete possible, praducts or materials with recycled content is used. 'ﬁ—’j F E;Kj
‘ - 65

~ Small and Minorlty Businesses are utilized, when possible, as sources of materdals, p F]
equipment construction, and services per section 287.0945, Florida Statutes. €s W

OCT Self-Assessment Q!Jesﬂonnalrel Desk Monltoring Review, Page 13 of 22
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[Prctirement”

Additlonal Comments:

[Aa-Kifid Contributions.

Obfective:

To Identilfy the Agency’s efforts In collaboration and ensuring that In-kind requirements for each funding
source are met and do not conflict with each other.

To ensure that In-kind contributions are utllized In accordance with the intention of the contributor.

M — Does the Agency recelve in-kind contributions?
If No or N/A, skip this section. g:e%—l E“;“:] EE
If Yes, review for the followlng:

M - Does the Agency have procedures In place to record rece!pt of !n~klnd
contributions {materlals, services or cash)? %} E‘

M - Are in-kind contributions properly allocated to the program for which they are F—_—;
made? es IN_E:I

M - Are in-kind contrlbutions utiilzed In accordance with the Intent of the

M - Are contributions reasonably valued? p F

o
hya
contributor? es E E
b
hym
!

M - Are In-kind contributions reported to funders appropriately and accurately? @
E5
85

e
M — Are the procedures utilized by the Agency sufficient fo ensure that contributions
are only reported once? " . . P F

add:tion Comments

ijecffve'h iin i i
«Joénisure that trave! expenses are pmperly revlewed and appmved and that relmbursement, pmcedures
" comph/witir bast practices and. smgldaudlﬂreqwremgnns'fm Sevordatice with the Forlds Statute; Chapter
112;:5ub- r.;ﬂapter VLI BIGL 0 t‘(; Saeial - :
b tra
M Ul?:_:f‘d he Agency&.I“'t’ftv\e:ﬁ?‘1itt:f§i?:1}tiﬁ"}lc?diifes In‘réferénicd o staffiravel? E %
M < Does olit-ofstoiun travel re uire prior approval by appropriate management staff |
‘and funding soureapttlo q PP Y approp : E’:] E:I ‘;7;]
- Are travel expense relmbul‘semént requeSts properiy docimented with: orlglnal
Invo!ces, boardlng passe recelpis ‘i'naps, and other documentation as ' EZ] E;;\j
-_-applicabla? ot ehicin, s ny REEA L e et o TR P
M —1Is the Agency us!ng approprlate rates for ftems that have a ﬂxed reimbursement
rate such as per-diém or-mileage rates? -~ P F F
M=~Do forms used to claim Iocal travei relmbursement provlde at !east the followlng

~  Cdometer reading for trlp starts and ﬂnlsh @ Fo] w
- Dest!natlon (includtng name and address) A ‘
- PurposelReason : :

o e o b
- Statement signed by employea that report is true and accurate P E:I F!;A]

- Supervisor approval ‘;:' F ‘W_A"

OCI Seif Assessment Quesﬂcnnaqu[ Desk Monttoring Review, Page 14 of 22
", Revised date: 11/1/21



|

bt A e

b
i
]
i
i
i
i

e T T e g S e 2L T s P P T T S s 8 b, g e .

" Obfective:

“Additional Comments

| Progiary Revenues
Ohjedctive:
To ensure that revenues generated through the program are properly managed and re-invested in a

manner consistent with the intent of the funder,
M - Does this program generate revenues?
If No or NfA, skip this section, %] E%j E;Aj

IF Yes, review procedures to determine the following:

~ Does the Agency have procedures for collection of such revenue (Le. fees, .

Interests)? T -
- Areravenues promptly deposited in the bank account of the program (within

48 hours)? %’ E;—_l E/:E
- Does the Agency prepare a periodic {monthly or quarterly) revenue flow

report? %‘ E EE
- Are these revenues re-invested in program activities or ctherwise expended E:] F

as aflowed by the program funder? % NO EI;J

R - Does the agency reconcile relmbursements recelved from funders against the

amounts billed? E l‘l—ﬁj E;]

Additional Comments:

[Property

~ To.ensurs that the, Ageéncy propery dociments, traclcs' and sa@guards the ﬂxed assels, purchased with

p '_//C' ﬁfﬂd.S‘.

< Performeanly:If-the Agency: has:bean:funded;/in current,onpriorrfund]ng cyclas;, forfixed assets such as

..aquipment;building; orbullding Iniprovéments. This tast includes fixed price contracts where rates were

- based-on.calculations thatincluded:-capltal expenditures. oETr o
M'='Dogs the. fiXed lasset fEglster Include the following information and s signed - T
and dated by the ptrlfparer‘

A DEgeriponGf the eqaiprignt<ne e foliowing:

- nes \nf Ay b !vg rg“m itk (oF Goilss 'm u? such revenus (L, feed, %:Sj F

~ U Méfilifdcturer’s serfal number, model number, or other identification number t f """ i
Ay s {3 ‘ﬂ{li i' il (\l_.t)um.w‘, in e bavle oeeount of te DETM 1\;;1 hir ‘ S -

’Acddls]tton date and unit acquisition cost

l

RS S T T Hily v sunriani eeneud oy YE&& N
- ’Fundlng source that holds tha tltie o L . E:]
(;' R bR ST TR S ey ES ;.‘
- Locatlon an t‘:ondltldn ofthe equipment B o B
- cUstodfan of the equlpment FJ
5

Dlsposlilon data, including date and method of disposal

M - Is a physical Inventory taken and recorded on an annual basls?

~ Are property records reconclled to the General tedger at least once annually? FI F %1

OCI Setf -Assassment Questfonnalref Desk Mcnitortng Review, Page 15 of 22
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[Property
~ Perform a physical Inventory of & sample drawn from the fixed assets reglster.
Do they agree? Note any discrepancies.
M — Are fixed assets belng used In accordance with funding Intent?

)
w

L0 g U je0] B0
s[RI ED LRI R
SIS

M~ Are fixed assets pald for by the funders pald In fult and free from llens?

M —~ Do disposal procedures include prior approva! from funder?

M -~ Were fixed assets purchased within the contract period In which thay were
approved / funded? '
M ~ Does the agency have a wiitten fixed assets policles and procedures?

>
w

_Additional Comments:

“Objective:
To ensure that payments mada lo subcontractors and consultants are properly documented and
supported by properly executed contracts and/or agreements. To enstire that work performed by sgents
outside the Agency meet the needs of the program and the intent of the funders,

Perform only if there are sub-contracts in place being pald with funding from the current contract year.
Note: Reviewer should differentiate between subcontracts for indirect and direct services (i.e, equipment
malntenance versus medlcal treatment) in reviewing the following:
- 'M ~ Are sub-contracts allowed uhder-thls funding? Some- funding sources.do .not

" allow,the: use of sub-contracts 1o dellver diract services. F] P E}E

~'M - Wés-the subscontract: submitted. to:the funding source-for approval prior to
entering into the contract If requlred? {-Yesg ;,Ea-—l o E]?
:M + Do'authorized individuals from both the Agency and the sub=contractor sign the 1"
sub-contract? es = No EE’
= M + Does'the sub-contract include specific detalls:regarding:the scope of work and - i
the payment method? ‘ ='f-f:%] ; %’
SR Is the sub-contract subjact-to.anhual renewal?:: & noviced I wnlvh ey wane - ;
_ gt [ onukad? ) 1'-.%]?-:&-5:]'?
TM<Ae sub-contractors requiréd to:carry ltability Insuranea s oo oo —

pqes “‘E gubyeontract include language to allow the termination of the same 1 3
efore’| exp!ration? It should Include, at a minimum; language that allows - Yag™ No = ‘NjA
terminatton due to lack of performance by the sub-tontractor or-duetofunding - - -
cuts or termination.

M- Does the sub-contract contaln all clauses and provislons required by the program

. regarding record retention, privacy, access to records, and others? This test %’ F Frr;’
applies mostly to sub contracts for direct serv!ces to cllentsfcustomers

Addltional Comments' B

'Licanses & Accrédltat!on
Obfective: S o
To ehsure that the Agency has received the appraprlate Heenses and such to meet the needs of the

program and comply with local, state, and federal statutes, _
M — Are accupational licenses current and appiopriate for theuse? - - -
r = o

" (X1 Self-Assessment Questionnalref Desk Manitoring Review, Page 16 of 22
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JP——

M - Do inspection reports show any areas of concern or non-compliance?

1f Yes, has the Agency taken steps to correct these areas?

kR
GIRN

If No, please elaborate;

s

b

M- aI; ;Ir'l:pfleart\g;es offered require spaclal operational licanses, are they current and ;e:sj E Ef?
M ~ Required Licenses: Explation E E;'l E};\]
Explration %‘s] Eo:a W

Explration %%] E';j W

Explratlon Ee:; E%j Eﬁ«]

Additional Comments:

:Insurance

Obfective:
To ensure that the Agency has adequale insurance to cover is risk expasure In.a manner that ensures

contintied operatiohs 'regardiess of lawsults or cataistrophiss=" "

M -~ Review the Agency s Acoord Forrq to determlne whlch pollcles ara in place, The Agency should have
thefoi!owlng C MR LA GBS

Commercigi General t.iabmty Company Rating:

B e ‘Exﬁirét!bn Date._______ Amount.

! Exp_iratton Date' L AmOUNt

- Warker.sCOmpensation...-.CompanyRatlng Mo o

Expiration Date: Amount.
E{REEEY

- Automobile Liablity - Company Rating: _______
: . Expiralion Dates........ . ... . AWOURE:

~. . Professlonal Liabiilty Insurance .~ Company. Ratifigs .2 ... Ei im t:]
. Expiration Datg.:. . Amqup_t. Yes No N/A
- Director’s & Officers ~ Company Rating: __ N ~ T
ExplrationDate: -~ Amount:___ Eé__;l E’] @
~ Fidellty Bond - Company Rating: ,
Expiration Date: Amount: %! E;'] E};\]

Additional Comments:

ot $e{f»Asse_ssmgnt Ques_ﬂmnafrgl Dask qutorlng Review, Paga 17 of 22
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{"Credit:Card Transactions:

il

Obfective;
To ensure that the policles governing the use of corporate credit cards are deslgned to safeguard the assets

of the program and the Agency and nof used to drcuvent normal purchasing poficles.

Complete this section If corporate credit cards have baen lssued in the Agency's name:

M — Does the Agency perform monthly account reconciliation for all credlt card
accounts? Ge——;‘
M - Are otlginal recelpts attached to the statement?
- b

M ~ Review the number, size, and type of transactions. Are they reasonable and do
not clrcumvent normal purchasing policles and controls? es

M - Doas the Agency have a wrltten agreement with employees who are lssued a
corporate credit card? If Yes, answer the following: ;'e—‘s:I
~ Does the agreement require the employee to submit original receipts for

expenses charged to the card? ;e:;']
- Does the agreement require that the employee return the card at the end of

employment or at any time prior to separation? g‘s:]
- Does the agreement Include provislons to ensure that employees pay for

personal |tems or other non-aliowable expenses charged to the credlt card? Ee:s]

M — Does the Agency maintaln a llst of who has been Issued credit cards and thelr
corresponding credit card number? %’

[=)

SR B0 30 30 S0 g el
SEIEIETETELEN =TE]

M — Are corporate credit cards that are ivaned to employees controlled through a log
or some other mechanism, Indicating date loaned, person’s name, purchase %]

amount, and description, and date returned, Yes No N/A
M ~ Does the agency have written credit card policles and procedures governing the [_J 1
~credit cards? If applicable. Yes _No N/A

Addltional Cofments; - - i . L Fr

EE N

OC1 Self-Assessment Questionnalre/ Desk Monttorlng Review, Page 18 of 22
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Exhibit C

DECLARATIONS - TO BE COMPLETED BY ALL CONTRACTORS

1. Please provide a complete accounting of all transactions of business completed during the past twelve
{12) months betwaen your Agency and other entitles or businesses owned of controlled by members of
the Boatd of Directors and / or senlor management, Please provide coples of representative involces for
these transactions and describe what steps were taken to ensure that the amounts pald were reasonable

and competitive,

2, Are there any Board Members employed by any business or entity that has conducted any financlal
transactions with your Agency during the past twelve (12) months? If 5o, please provide an accounting
and coples of representative Involces for these transactions; also explain what steps were taken to
assure that the amounts paid were reasonable.

3. Please list all divil |itjgation pending agalnst your Agen: appllcah1e Include.a. statement as to the
amount of' ea!ch tﬂah'hgl d" !B hether thie potentfal ioss” wmld b&toverdd I By istrancd’

R T L O I T NI N T K N T A
T x_lnur AT

LR T ¥
BRLUIETID u”h R

ANt

HEZRAE

130T 1!’)‘1\‘“1

PR FTE Ty

4. Are dny afdiints or reports due to the Internal Revenue Service (IRS) and/or the St:ate of Florlda that
have nol: been paid or ﬂled? Speclry amounts reports and due dates =

ORN T RN RN TR RS IO SR N

R s A R B N DR i S A S TR T
5. ‘Please Ilst aII p&rscns and their tltles turrent[y author!zed to ign cohtract(s) wlth CSSF on behalf of your
Qencv L - e

L

6. Please list your independent auditor, contact person, ofﬁce address, telephone, fax number, and e-mall
address .

-1
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7. Has there been any change In structure / operations of your Agency over the past year? If yes,
please describe in detall,

B. Has there been staff turnover [n key positlons? If yes, what are the affected positions and reasons for
the turnover?

9. Has there been any cllent grievances / complaints fAiled agalnst your Agency? If yes, what was the nature
of the grievances, dates, and other pertinent Information? Explaln In detall,

R R S L e N T S T i PR P T s S S

:ld Db ybu operate sate!llte sltes? If so, how many locatlons? Xs the management of the sate1llte ofﬂces
decentrallzed or central!zed?

) ng_ Self-Assessment Questionnatre/ Desk Monttoring Review, Page 20 of 22
Revised date: 11/121
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Exhibit C

CERTIFICATION:

Y hereby certify that the answers provided In this self-assessment document are frug and
accurate to the best of my knowiadge, I understand that falsification or misrepresentation of
any form on any question Is considered a breach of contract, which may lead to the Immediate
termination of all contracts with SFWIB d/b/a CSSF,

Slgnature — President/Executive Director Date

Print Name — Prasldent/Executive Director

Signature ~ Chalrperson of the Board Date

Print Name - Chalrperson of the Board

ey i ¥ varrinigiorndd w

- IGARGTE 7 ContyoNaTFEea) Diactor ™ v T/

syt - Bravdnrefoacniive Do [WHITH

Print Name - Controller/Fiscal Director

| OCI Self-Assessment Questionnalre /Desk Monltaring Review, Page 21 of 22
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ATTACHMENT A

1, Most recent independent audit
please provide date submitted

and Management Lefter, If appllcable. If already submitted to CSSF,

2, Most recent financial reports to management to Include:
a. Current chart of accounts -

b, Tral bafance

¢ Balance sheet
Income statement
Expenditure report

- o o

= T e

Fixed assets trlal balan

Butget varfance report
Aglng schedule of accounts recejvable and payable
Agency-wlde operating budget for current Program/Fiscal Year

ce.

j.  The most recent agency-wide general ledger and the two (2) preceding months.
3. Minutes of the three (3) most recent board, finance committee, or any other committee meetings.

4, The two (2) most recent Empioyer’s Quarterly Federal Tax Return submitted to the IRS (Form 941)
and the Florida Department of Revenug Employer's Quarterly Report submiltted to the State of
Florida (Form RT-6 or RT-29), as well as coples of supporting documentation evidencing the

: v+ deposit-of payrolltaxes. and paymentiof; Unemploymant-Campensation:taxesy. iz vy

5. Acopy of check's reglster for eac

VA0 i e e ndent paoi

for the most recent thn;ee (3 month perlod

o
VR it e, Leriar, i applicaite, 15 alveetty subomifht i

6. nComplete; copies of.the;hank statements and corresponding reconcillations for each account for the
. most recent three (3) month perlod

[ R S R THRNTR RS e e T

B GRS sk 10 iniadar

| 7 Complete cop!es of the corporate credit card statements for each account for the most recent three

d; if Bpplicable:

+

(3¥ mdnth pes

Payroll régistér'for the fast two (2) pay periods.

9. Copy of approved Cost Allocath

on Plan and Indirect Cost Rate Agreement, If applicable.

10. An‘ emipldys’ bstér 'for all CSSE funded employees to Include: positions, titles, professional
Hlcenses/certifications, assigned departments, and percentage allocated to each funding source, If

applicable,

1. A current roster liotino_the members of the Board of Dlrectors, to include position, addresses,
telephone numbers, e-mall addresses, fax number, gender, race, ethniclty and term expiration.

12, Coples of any Subcontracter or Professlonal Agreements, whose costs have been charged In whole
or In part, directly or indirectly, to CSSF funds.

13. Coples of current leases.

14. If program income was earned, please provide the allocation of the revenue to program funds or its

disposftion.

Note: If any itém above Is Not Appﬂcable, pfease mark “NIA” next to the ltem and brieﬁy explain why It is

not applfcable to the Agency

. OCI Se-Assessment Questionnalre/ Desk Monttoring Review, Page 22 of 22
S A Revised date: 11/1/21
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Exhibit D

Determinnfign of need for Language Assistance
for Limited Engiish Proficiency (LXF). Customers

Cuigtomer's Nome;

Social Securlty Number:

1. Spoken Langliage Prefémed by Customer (chetk one): English, Spanish _

Haflan Crwiu-.. . C)‘iilcf.‘(éps!biﬁf)

2. Doos Customer Need Langpage Assistance ? Yo No
3. If yed 10 #2 gbove, inethod {o be ulllized to provide assistance (check below):

Services will be proviiled by slaff (hat speaks. thie language of prefererito
indicated by the cusionikr,

The service provider has.a certified intespreter on stall that speaks the language
of preference indioated by the customer who  will be avaifable when the
oustomerngeds gy service,

Inferpreter services will be provided through wlephono iiterpreter linds because
language identified coomot be sccomimodated through interpreters on slefl, - -

Intorpretdtion will bs jrovided by & famsily merber of frlend (se attached

" Sdivies Lovatlon

Career Advisor - _ -

1 f g e B f e ' i 1" . .
+ (W] s 0 vt 1
TRt flond Lansgee Andntann P Vs [SL

oo R b il b nalived B preite aasietiee e (e k bl
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SUMMER YOUTH INTERNSHIP PROGRAM (SYIP)

REPORTING REQUIREMENTS

Exhtbit E

“(El
. Not later than thirty (30) days 1 Office of Continuous

Self-Assessment Questionnaire after Contract Execution. (Clectronic) i Improvement (OCI)

The fesser of thirty (30) deys of 1
Indirect Cost Rate Contract exceution or along with Electronk Finance

the program bhudget, (Electronic)

The lesser of thirty (30) daya of 1
Cost Allocation Plan Contract execution or slong with lectronl Finance

the program budget. (Electronic)

No later than ten (10) business days
Background Screening prior to employment, voluntesrism, 1 Quality Assurance
Affinnation/Acknowledgement Form or performance of any wosk for any 1| (Original)

SFWIB-funded progmm.

Filhy
AT OF R Wiy

{Hoetyosie)

flecivanic)

{Fieeoonie)

Ly

i

t

[S15 10
Liviprons

i

“ii s

SYIP Repoiting Requivements

PY'2021-2022




‘. Appllennt.

Exhibit F

DEFINITIONS

Administrative Cost: Costs that are associaled with the overall monagement and administration of the progtam end are
not related to the provisions of services fo participants,

Adult Basie Educatlon: Adult Basic Edueation (ABE) programs serve individuals whoss skills are Jess than ninth-grade-
Tevel or who have limited English proficiency, ABE Programs offer help with reading, writing, math, BSL, and other skills
thet can be used In the workforce,

Aduit Education: Services or instruction below post-secondary level for students who (a) bave attained 16 years of age;
(b) are not enrolled or required {0 be enrolled in secondary school under State law; and (¢) (1} lack sufficient mastery of
basic educational skills to enable the fearners to function effectively in soclety; (2) do not have a secondary school diploma
or ite recognized equivalent, and bave net achieved an equivalent level of education; or (3) are uneble to speak, read, or
write the English language,

Adult Mentoring: The process of matching an sdult advisor with a youth participant in order to assist the youth in
successfitlly completing services for a minimum duration of twelve (12) months, The role of a mentor may also include
assisting the youth in transitioning Into employment with the vltimate sim of job retention, Itis one of the fourleen required
youth program elements. . _

Advanced Training: An occupational skills employment/tzaining program, not finded uader Title I of the WIOA, which
does not duplicate training received under Tiile L. Includes only training outside of the One-Siop system (WIOA and
partners), i.e,, tralning following exit,

Aging Out of Foster Care: Youth aging out of foster care are those individuals that at age 18, are no longer'cl{g'ib]s; for
adult supervised care,

Alien: A foreign-born person who has not qualified ds'a bitizen of the country. Aliens may be zesidents or non-residonts
of the United States.

R A RETI T Vono T e R e el e e ey : E
Allo’wab]e CGsts: ThOSo costs wluch are necessary, reasonable and allowable under apphcable Fedcral slate and local law
for the proper administration and performance of the services to be provlded under this Contract. The Contractor payments

cor retmbursen'lenls under this Contractsare forallowable costs on!y Hirfie L e e B R

R S TH B 1 D L TP TRR TP A TIPS R L (TS LR [T St
‘Altel'nhtivecﬁ‘ducaﬂum A studont need based school or program that is an altcmahve fo Ihc schoul in wh:ch thc student
would normally uﬂend

S ¥ VR M TR R

Amendment. See Modaﬁcatlo

it Coifyem

Apphcants are those'persons scekmg sémces undey the: you& prbgmhwwho have ﬁ[ed auonlph:ted applicahon
ard for whoi'a formal:eligibility determination was made, where applicable.

“ : ud
T M R

Appréaticeship Tratoing: A-forinaliprocess-by whichindividusls tearntheir joba: through's combmauoa of classroom
mstnlchon and On-the-Job Tralning (OIT) from & sk:lled expart in theu' 5ped1ﬂc Job. : E -
IR T R e s it .

Assessment' The pmcess of evaluating a partlctpant lo determme basic scademle s}ults, worlc and _|ob rcadiness sknlls.
computer literacy, carcer interests and aptitudes, personal strengths and challenges and support service needs. Also, the
process of gathering,” combining and evaluating a variety of information used-to makea-catéer or employment rélated
decision with a patticipant, The goal is-{o accurately evaluate the youth in order to develop an appropriate service strategy
to meet the indlvidual needs, @ -

Audit: A systematic: teview by-a CPA or other duly certified ‘and licensed individual or organization to determine and
report whether Contractor’s financial operations are being properly conducted, financial reports are being presented fairly
and applicable faws &mi regu!aﬁons are hemg complled w:th

Baelcground Sereening: Search of an mdmdual’s cmmnal records A bﬂckground check may mclude the search of
driving records, t_‘urmer emplnyer referenues. aud cbaracler referenees Background screenmgs shall comply with ali

o y F
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Exhibit F

applicable federal, state and/or local laws, regulations snd ordinances regarding background screening of employees,
volunteers and subcontracted personne).

Barriers to Kployment: A physical condition or personat cltotifmistante that makes it hard to find or keep a job. Any
demonstrated characteristics of a youth that interferes with his/her ability to participate in the fabor market arena or
prohibits their opportunities for employment and/or promotion,

Basfe Skills: Essential academic and personal abilities that enable a person to secceed in school and the workplace.
Traditional referred to as basic education skifls - reading, writing, and arithmetic. In recent years, educators and employers
have expanded the definition to include a number of cognitive and interpersonal abilities, including the capability to think
and solve problems, communicate information in oral, written, and electronle forms, work effectively atone and in teams,
"and take personal reaponsibility for seif-development, lndlviduals with the Iowest skill levels for services to adults (16 and
over) with limited basic skills,

Baslc Skills Deflcient; The term BSD means, with respect to an individual ~ (20 CFR §681.290)

Who is a youth, that the individual has Bnglish reading, writing, or computing skiila at or below the 8th grade level on a
generally accepted standardized test; or who Is a youth, or adult, that the individual is unable to compute, or solve problems,
or read, write or spenk English, at a tevel necessary to function on the job, in the individual’s family, or in society

Bastc Skilis Goal: A goal that once attained will demonstrate a measurable increase in basle education skills that include
reading comprehension, math computation, writing, speaking, listening, problem solving, reasoning, and the capacity to
use these skills,

Below Grade Level: Educational attainment that is one or more grade levels or credits below the grade Tevel appropnate
to the age of the individual,

Business Day: A regular workday, Monday through Friday, from 8: 00 a.m. to 5 00 p m, local t!ma in Mmm:, Florida other
'.rtha.n Saturday, Sunday, oraholidayrecognizedbytheSFWlB At g Beelaoersd Savennin o e

IOHHEIE{EI SEH S RINE

CareerSource centers; Florida’s One-Stop centers, The comerstone of the workforce system, a center that delivers
“unified; traifing; radueaﬂbn;\and bmpluymeut prograns: ‘ani sérvicoy'intodlsingle, customeﬂ-&:endty systen within‘each

cmmnﬂnity' alvaaaensties of s youth i mier reg wide Bisthes alilite fo parbeipate I the ldve opeded areie o
vl ibins iy gy ooy foy Gorinysnent mwtfoy joa ki

Career Counaeling- The process of increasing a youth’s awareness and understanding of the relationship betweon the
riyouth?’s interésts; laptimdes.( currentskill lovel and' knowledge and the: range and-requiréments’ oftaredr 'Op?uns thht are

sed andinnaie, foreos FRET AR UPESET P JURY T Ee]
oo e defiton i incide s omtaber o copaities vt nterniesona] abalition inacin e

Career Exploratlom Cateer.oxplofation Isldesigncd to- prowde dore m-depmmxposure to’tarésr-pptions, Ach\nnes mey
-inchide identtfying: potehiial; careers! throughthershidyi oficatest :dpportunities;in! partidular fislds;job shadowing and

it I).:' :-s'i'»'

- interships-and-other-wdrkiexperiences, career fairs, field tips to employer’s place of business and review of local labor

markct information,

s e i oa e Theenr G000 e i rese oo suchndiveonat s (U0 O Saed TNy
Caralr Exposura. Activit:es thabpm\nde actual‘ work experlenca ooﬁnecting cladsrgom Eedmmg to work‘ AU

EE TR O T IR TR T IR "

Career Ladde:" A group ofrclatx:d jobs ar occupations Imked togcther by COMmon or complementary skilla that prowde
workers with career advancemcnt opportumhes and employers wnh a plpelme of tramable employces
Career: Pa!hways. Career Pathway.-—-the tem: ”cmer pathway" means a combmatlou of rigorous and hlgb quality
education, training, and other gervices that enable individuals to secure industry relovant certification and obtain
employment within an occupation and ultimately advance to higher levels of future education and employment; youth
service providers must teke the following into consideration when completing att objective asgessment and-when creating
a youth’s ISS plan; every Individual Service Strategy plan must have a career pathway identified, that..

a) - aligns-with the skill needs ot‘ mdustnes in the economy of the State of regional economy
Inyolved; it

b) prepares an indmdual to be succcssful in any ofa full range of secondary or postsecondnry education options,
including apprenticeships reglstered undet the Nationsl Apprentioeship Act; -

c) mcludes cmmselmg to support an indmdual inachieving !he mdwidual & educntmn and caresr goals, .

R - Page2of2i Youth Definitlons
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Exhibit ¥

d) includes, as appropriate, education offered concurrently with and in the same context as
Workforce preparation activities and training for a specific occupation or ocoupational cluster;

¢) orgenizes education, training, and ofher gervices to meet the parficular necds of an individual in 8 manner that
accelerates the educational and career advancement of the individua] to the extent practicable;

f) enables an individual to attain & secondary schnol diploma or its recogmized equivalent, and at least | recognized
postsecondary credential; and

g) Helps ao individual enter or advance within a speclﬁc occupauon or occupational cluster,

Career Planner: One-on-one assistance and caresr counseling, Individual Employment Plans jointly developed by the
participant to identify job search goals and needed gervices, Merged core services and intensive services with no service
sequence to mast effectively serve participants to ensure access to necessary workforce innovation opportunity activities
and support and completion of the program.

Careor Planning: Structured exercise underiaken to identify one's objectives, marketable skills, strengths and weakuoess.

Certiflcate: A certificate is a document that is awarded in recognition of an individual's attaivment of measurable technical
or occupational skills necessary to galn employment or advance within an ocoupation. Certificates are awarded & state
educational agency or a state agenoy responsible for administering vocational and technioal education within a stato, an
institution of higher education deseribed in section 102 of the Higher Bducation Act, a professional, indusicy or employer
organization using a valid snd relisble assessment of an indlvidual’s knowledge, skills and ebilities, » registered
apprenticeship program, Job Corps centers that lssue certificates, a public regulatory agency, i.e., FAA certification, state
certified asbestos inspector, f

Case Management: The provision of a client-oriented approach in the delivery of services, designed to prepare and
coordinate comprehensive educational and employment plans for participants to ensure access to necessary workforce
investment activities and support services and successful completion of the program,

Citizen, U.S,::All personsboin in the United States;-or whosé parénts: are 1.8, Cltizens, or who have been naturalized by

theUS Governmont'.\.‘-' men Al el i O RN PR s «'.:’.‘-,:"..\.;.

S, fRianay vl s HETTE o e LR I

Clsasroom ‘I‘rslni:ig. Académic-and/or occupahonaltrainlng condubted-in mnmﬁonalaetﬁng, ’
v et o st s R Ao B i e bt e A e SRR IR IR TY e o STt

Co de o!‘ Federal Regulations (CFR): A oodificahon ot‘general and permanent ruleslregnlahons ﬂmt have been compilcd

by the Office.of the\Faderal Reglstervand.is-divided:dnto fifty: (50) stitles, ‘whiclr'cover-broad areas subject to Federal

Dol (it

finhnr wovtts OF e i e hanur e o

Plemarert Ul cpeme egalanee st ey conpserine, tndivoen? Rampliormont Pl Cpietiy

A ‘ii

St st ey ,\’ ALY Y !tuu SERG W ARG Sedeii L ooy N vack f\)lﬂ' nnay ’(h’ TG L TEEU T
fCollaburaﬂom Armbtaaily béneficial alliance of groups/agencies that come tagether to achieve common goals

* Commdoity Based: Organtzation: (CBO): Asnon-prbfit drganiZation:that origineted-ddd 1§ developed locally to-sérverthe

needs of the community in which it is based, Services provided are varied and can inchude health, education, housing, and
emiploysent trainingitAl Codmunity‘Besed Orgad{zations is ré;ireseﬂtatwa'bfd agfmmbnityota algniﬁonntsegmant ufa
cammumty and that has demonstrated expetﬂse and affccnvenass ir:therfield: ofworkfnrcc iuvestmam; g L Gl
1,v<,u,'. D A N SR ThRS LR R ST ci Mo, st vt rerhindead e cde et H Y
Competency: A performnnesistandard to be attained lrf Y speclﬁc ared; Bach-atea has anIEsmbhshed ‘set of cnmpmenc:es
psruc:psnts are to aﬂain to meet the cemﬁcahon reqnuemenls for csch nctw:ty ‘inwhich they. art enrbl[ed Vo

] et . N 1‘-‘E'Im LR A L P oy
Competency-Based Educatlon. An outoomes—onented approach in whlch student mastery of leaming ontcomes is
agsessed and certified through observaticnat methods, such as task performance, exams, dernonstrations, or other direct
measures of proficledey. Credentials are awa:ﬁed based on'the: mastery of speciﬁc competeneles as demonstrated through
performance-based assessments Do ' -~

Comprehensive Guidance and Counsellng Services: Comprehsnslva Gmdance and Counseling Serviees provide

individualized counseling to participants, which iricludes, substance: and alcohol sbuse counseling mental heaith

counseling and referval to pariner programs, as appropnahe

Pagedof2! - - - o Youth Definitlons
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Exhibit ¥

Computer: Aninternally programmed, automatic device that performs data processing. Refers to the desktop and lapiop
computers that most people use, When referring to a deskiop model, the term "computer” as used herein refers to the
motherboard, CPU, memory (or RAM), hard drive, video card, moniter, keyboard, mouse, and all other components
attached and/or contained within the cese.

Computing Devices: Machines used to ecquire, store, analyze, process, and publish data and other information
eieotronicatly, including accessories (or “peripherals™) for printing, transmitiing and receiving, or storing electronte
information (2 CFR Part 200.20).

Contextualized Learning Strategies: Instruction that embeds iraditional academic content (e.g., reading, writing,
mathematics) within a context thet is meaningful to students’ daily Mves and/or interests; real-world experlences are
integrated into the curricuhwmn, and knowledge, skills, and abilities are developed in the context in which they will be used,

Continuous Improvement: Commitment lo improving performance using e feam approach to decision-making using
systomatic collection and analysis of performance data,

Contract Management: Includes activities thet provide reasonable assurance that the contractor complies with the terms,
conditions and other performance requirements of the contract; includes the monitoring and analysis of information to
determine if performence is consistent with the contract provisions,

Contractor: The organization that enters into a contract with the SFWIB.

Cost Allocation Plan: A plan that identifies and distributes the cost of services, departments and/or functions according
to benefits received, 1t 1g a means fo substantiste and support how shared costs of & program are charged to a particular
cost category. o
Cost Reimbursement Contract: This is an agresment format that provides for the reimbursement of all allowable costs
that have been identified and approved in the contract budget; contractors must maintain documentation sufficient to
" support the costs, This 'contract provide for pdyment of allowable incurred:costs; tothe éxtent prescribed.in the contract.
These contracts establish an’ estimate of total cost-for thé pupoess of obligating funds and establlshmg a cel!mg that the
- gontractor may not excecd (jexccpt at 1ta owi risk) without the approvill of the contracting officer, +1 -1 sy
B '!"H“'llni wihia ot
Credenﬁsl A credenhal is deﬁned asa nationaily recognized degree or certificate or state/locally recognized degres or
! dertificite: Credentials 1nclude; butiabe:not-Timlted to:a high' sbhool diploma, GED or-otlier Yécognized: equivalents; ‘post-

< gegondary’degreas/dertificates; industry récognized sKill certificates.and licendire or. uther-inddsu'yrecognjzed cortificates.

-Stato-reoognizéd: or:refiilatéd licenses or certificates shall also be included covering positions such as nu:smg,
{ cosmetology, i‘eauhmgppotlce ot correchons ad well an:awide: vanetyfdfother positions pud-skill sets, o, b
Enae oz i d el bomeetipoi o] e snelends T Jatly s vl inevens ) o SO v Lt
* Credential’ Aﬁainmentuﬂ‘ha peteentaggof those partiziphnts- enrolled it ‘an ediication'or: training programi'(excluding
those in On-the-fob Training (OJT) and customized training) who attain & recognized postsecondary credential or a
i secondary:school diploma, or-ite Yecogalzed requivalent;-during-pasticipationin'orwithintoiie Jear after ekit from the .
- program. - Al particlpant who-hag:attalded: o:secohdary school diploma or its recognized equivalent is included in the
percentage of participants who have attained a secondary school dipioma or its recognized equivalent only if the participant
alstis employed-ords envolledin ar education‘or trairimg program leadmg to ardcognlzed poslsecondnry credential vnlhm
ane year a.ﬁerexltﬁomthaprogmm e S Tonctudi T eenie el et o
Credenﬁal Rate: The number of ofder youth who exlt and are employed, enrolled in post-secondary education or
advanced training in‘the first quarter after exit and received 4 credential by the end of the third quarter after exit divided
by the number of youth who exit during thu same pcnod Credeutla!s can bc obtamed whilc a pcrson is sttll partlclpating
in services and up to B year followmg exlt - : SRR TR R

Customer Satlsfaction: Thm mengure i3 dcaigncd to asscss the !evel of sutiafachon e.xpenenced by customers who
pnrtlcipate in the SFWIB pmgram 7
P . . : Lo e Y -
" Data: A representatlon of mformatmn, knowiedge, facts, conccpts comphter soﬂwme, computer programs, or
instructions. Data may be in any form, in stomge medta or stored in the memory of the computer orin translt or presented
ona d:splay dcvmc . g

)
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Exhibit ¥

Data Collectiont The collection and récording of information pertinent to the contract, including but not timited to
participant and employer demographics, services and outcome data information,

Data in Translt: Data being transferred via the followlng, but wot limited to, networks {e.g. the Internet), mobile
telephones, wireless microphones, wireless intercom systems, Bluetooth devices, ote,

Data Storage: The act of saving electronie, audio/visual, oral, and written information to an electronic or conventional
loestion for archival purposes,
Data Transmisslon: The act of sending electronic, audio/visual, oral, and written information to a specified location{s).

Date of Participation: Represents the first day, following a determination of eligibility, that the participant begins
receiving & service funded by the program,

Department of Childdren and Families (DCK): The Floride state agency that provides various social services to assist
groups including the following: Children, Adults, Refugees, the Homeless, Disabled individuals, the Elderly end Domestic
Violence/Human Trafficking Vietims,

Department of Economic Opportunity (DEQ); The Florida State agency that administers funds and programs from the
[J. S, Department of Labor and Health and Human Services.

Dependent: One who relies upon another person for support.

Diptoma or Equivalent: Number of younger youth who attained secondary schoo! diploma or equivalent by the end of
the first quarter after exit divided by the number of younger youth who exit during the same period (except for those still
remmining is secondary school at exit), Youth ages 14-18 Diplomas or Bquivalent Attalnment Rate — This ‘measure
monitors the total number of participants who enter the WIOA youth program, receive services prior to the age of 19 and
obtaln a diploma

sir . IEEIS TR TR AR TLRELL J‘: N ':,’.i;'n, I oo

' -D]sabled Youth" A youth Who hns a physlcnl (motzon ivision;hearing), emoﬁonaflbchawor disorder (mcluding substance

abuse) or mental {learning or developmental) impairment which substantially limits the youth’s major lifo aotivitles or has
“# 'record ofisuch impairment, or i reghrded s Linving isuchran imphirniert, butswhioh does: not:résuls in' substantial
impediment to employmeiit:: Or, theyouthhay have a-disdbility, whichis bnimpediment to employment.

: Dlsabilities: The 1990:Ametcank with Disabiiitles-Act defines individuals with-disabilities ds including eny-individual
+ whoi (1) has & phiysieslor mental impairment that substantiatly limits one or more of the major life activities of that
vindividoal; {2)yhas 8 record 6fan lmpairmentdescribed in:paragraph (1);idr(3) s regarded as-having ‘an impairment
described in paragraph (1). This definiion ingludes any individual who has been evaluated under Part B of the Individuals
with-Dishbiiitiey Edircation ‘Aot andidetérmined to-bb.an dndividual with: idisabiitty who-ds'in need of speial-education

- and rolated:servicéspdnd wnflindividualiwho is considered disabled under section 504 of the Rehabilitation Act of 1973,

At the secondary level, counts of disabled students are typically based on whether a sindent haz an Individualized
!Bgucation Plan' {IEP). At:the postatéondiidy Tavel; connteof disabled studonts ave-typicaliy-based on.student self-reports
. 'ofdisablinglcoﬂdlhmik\ vt Chikdron, sdotis Helngees, e Homcless, Disalded ndividasts, thae B and Do

' By Trdie e Victine,

Docamentatlon. The physlcal evidenoe that is obtained during the verification process, including written confirmation by

an authorized agency-or organization of btie'or more WIOA eligibility critoria; and: which Yefleets the'individual’s status

as of the' date of registretion: for siich eligibility criteria. Such evidence would be hard coples of documents, completed
telephone!dncuments inspectmn fonns and mgned self- cemﬁcatlon statement.
TR LI PR R R T LT

DUNS. "Dnta Umversa! Numbermg System (DUNS) | number" means the 9-digit nwnber assigned by Dun and Bradstreet,

nc. (D&B} fo idenlil’y umque busmess entltxes, which is used as the idenliﬁoatmn number for Federat Contractors.

R TR S :‘-J,\.-. LI % e )

Earning Gaius- ‘A parfcrmance measuré lhat isusedto momtor the nvamge gaitt in eamings of WIOA youth pnmoxpants

age 19-24 after entering employment. -OF thoge older youth who e employed in the first quarter aftér exit and who are

not enrolled in post-secondary education or advanced training in the third quarter after exit. Total post-program earnings
minug pre-program earnings divided by the number of older youth who exit during tho same period,
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Exhibit ¥

Economically Disadvantaged: An individual who received an Income, or I8 a member of family that received a total of
family income, that, in relation to family size, does not exceed the higher of the poverty line; or seventy pereent (70%) of
the Jower living standard {ncome levet,

Educational Funetloning Level: The six Adult Basic Education (ABE) and six English us a Second Language (ESL)
tevels describe gets of skills and eompetencies that participants entering es that leve} demonstrate in the areas of reading,
writing, numeracy, speaking, listening, functional and workplace skills, Participants are placed in levels based on their
performance on standardized tests,

Educational Gain: An increase in the educational functioning level of an individul as evidenced by the score attained in
a post-test ag compared to the score attained in a pre-test administered at ontry into the program.

Eleefronic Data Systems: Ses Information Techuology Systems:

Eligibie Provider: The term “eligible provider”, used with respect to! 1) Training services, means an orgapization, such
as a public or private college and university, or community-based organization whose application has been approved for
the State list of training services as identified under section 122 () (3) of the Act; 2) Intenaive services, means a provider
who is identified or awarded a contract as described under section 134 (d) (3} (B} of the Act; 3) Youth activities, means &
provider who fs awarded s grant or & contract under sectlon 123 of the Aet; or 4) Other workforce investment activities,
mesns a public or private entity selected to be responsible for such activities, such as a one-stop operator designated or
certified under section 121 (d) of the Act.

Lligible Tratnlng Provider List (ETPL): A statewide collection of providers that are approved to give services through
the One-Stop system, These lists contain consumer information, ineluding cost and performance information for each of
the providers, so that participants can make informed choices on where to use their Individual Training Accoutits,

Employment and Training Administration (ETA): Department of Labor (DOL)-Employment and ’I‘rainmg

R I

s i ekttt Bead Ty no anes et cnted e adoy o R oy Been s stesfy a0 0 e 1!

"Ellgihllity Theproceﬂs'used to‘obtdin information about #n applicant’s ehgib:lsty status at the time of reglsttanon and to

identify and cvaluate information, which are necessary for the parhclpant's eligibility determination for WIOA and/or

' TANF services.: At:the tirde of bofélmént; alphrtieigant hustbe:a lold] UsS. residént betwesnitheagds oﬁM through 24.
: Ifthe pnrhcipnnt}s-a thete and 18:0p olderhetiniat also: beiregistered'wltﬁ the Selcctwe- Servide, i 1 a1

S

SRRy, Fpeaiing, Uneaing, binedond ond waskplaee solls Patic i o shaed o Javas va

Emauclpated Minbr/Vouth:<A.youth, age 16-17, whose parents have entirely surrendered the right to the care, cuslody

aad earnings of such minor, no ]ouger are under any duty to support or maintain such mmor, and/or have madc no prowsmn

. for:the! supportofsuch minors Suothe cducaiicond Greedioning it verd ol sa ckeiifuai s cdddencad b e sonro ot

DL LT e i the seos .dlilu.

B o ab anby Hto fhe prograns,

Employ Migml-Dade (EMD)/Employ Monrae (EM) Formariy Employ Florida (EF). EMD/EM is & powerful on-line
' !nbc}: “sxotangs tool Wiilch' SorHEEI SHHpIOYEH 6 fobseceMEF While providing access to workforce tools, resources and
. local wo;kforge experts. The site offers job listings posted by CareerSource centers or employment prowdcrs and also uges
. ’.“spidaring teo]iﬂolb ok ﬁ?&é eﬂxhgs frond rég) dym

13 ﬂhili'll:ll-ﬁ‘t‘l? ER
Employablllty S a2 Also’ referred o 4] Job Réadil
behaviors that ate hécéssiry foF diy Jbb ‘Srich s, & i
conﬁict resolutmn, ancf ¢Dmmummhdrt skilis, to hame ] i‘ew. t

[EAC S O T TR R O T e T (AT PR AT E{OU IR Pl o et

‘ges of colnbany' Websltes t tthé‘érﬁ%&’ R i
e lion Whase apjnis u (1] m DL apyscsd w3

oft ki, ¢ Work Riadlinges Sl 'éér of skilli“ana
idtal coméet 85, job' seékmg and mtemew ‘skms workplnce hdmls

SU R W R0 :=(~h
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Emplayed dt Pnrﬁclpaﬁoh "An {ndividual employed at the date ofpartlmpa!ion is one who: did any work at alf as a paid
employee on the date participation occurs (except the individual is not considered employed if; a) he/she has received a
notice of termination of employment dr tho employer has | issucd & Worker Adjushﬁent and Retrmmng Notification
(WARN] or oihér niotice that the facility or enterprise will close, or b) hefghe is a trausmoning gervice ‘member; ‘did any
work at all in hisfher own: business, profesifon, of farm; worked 15 hours or miore ai wn unpaid worker i ah enterprise
operated by a member of the family; or was not working, but has a job or business from which he/she was temporarily
absent because of itlness, bad weather, vacatxon, lnbor-management dispute, ar personal reasons, regardless of whether

paid by the employer for time off, and regardless of whether seeldng ‘Wother job,

Employed in Quarter after Exlt' ‘An individual f4 considered employed if Unemployment Insurance (UT) wage records
for the quaster after exit show ¢amings grcatcr than zero, UI wage rccords will be the pnmary data sourcé for tracking
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employment in the guarter after exit, When supplemental data sources are used, individuals should be eounted as employed
if, in the calendar quarter after axit, they did any work at all a8 a paid employee, .

Enrollee/Eligible Youth: A youth who hes been deemed eligible and is forme!ly enml!ed in the youth program, An
individual who is not Jegs then age 14 and not more than age 24, low-income, with one or more of the following categories:
deficlent In basic literacy skills, & schoo! dropout, homeless, a runaway, or a foster child, preguent or a parent and/or an
offender,

Loglish Language Learner: An individual who has limited ability in reading, writing, speaking, or comprehending the
Bnglish lauguage, and (1) whose native language is a language other than English; or (2} who lives in a family or
community environment where 8 Janguage other than English is the dominant language (often capitalized as English
Language Leamer or abbreviated to BLL).

Enrollment Date: The point at which the administrative registration process is completed and the first service commences,
The first service could be an individual assessment and the development of an individual service strategy, The date on
which an Individual began to receive program services after initial soreening for eligibility and snitability.

Entreprencurial 8kills Trafoing: Entreprencurial Skills Training provides the basics of starting and operating a small
businese. This traiving helps youth develop the ekills assoclated with entrepreneurship and the gig economy, such as the
ability to take imhatwe, creatively seek out and identify business opportunities, develop budgets and forecast resource
needs, understand various options for acquiring copital and the teade-offs nssociated with each option, and communicate
effectively and market oneself and one’s idees,

Evaluation: A systematic and organized review of gathered docimentation, details, evidence and other mronnahon to
determine the validity, accuracy, standing and merits and/or deficiencies of its content, E

Excluslons: Participants who exit from services because they are incarcernted, institutionalized, deceased, or have a family

-care/health/meilical condition thit preventsahem from participating ingervices;'arerelaoated to'a mandated program; or
“are 4 reservistiealled toastive duty should be excludéd frodhythe performence'measures for their approprinte funding stream

o

as well as the cusiomer satisfaotion surveys.
epefibietlie Wentln A wevah whe bas boon deeed dignee et s fametty eovediad sty vauil e

. 'Exit- Détormined as folldwsr apactioipant whohils o date.of daga closure; conpletion orknowii exitifrom WIOA: farided

ot non-WIOA: futided pattriér. servioeaiwithin' the: quarter: (hard jexit). or a:participait who-doss ot recelve any-WIOA

Exib:l)ate.

>funded or non-WIOA funded partners service for ninety days and Is not scheduled for future services except follow-up
services (soft exit). The separation of a participant exiting the youth programs, which can either, be a positive or ncgatwe
“exit s This Individubl ds nunlongcr-rcceiwng employtdent;tralring or:servidos fundéd under WIOAG s R
sk L g CEY whose meive danagiat Gos Bngeape sithar B aglishy o0 (33 who e v e 5'—:!\: o
The: last-duifo: 0B which WIOA fiinds 'or peirtner-sefvices are:recelvéd by a:partidipanty excludmg follow-up
: gervices. For:socalled“soft-oxite", date of exit ie the last day of actual services and not the date of the end of the 90 day
permd of mactiwty

Fyyasieng d < poied i e the adaininmetive giairation precss s congdoied aud e frstsence oo

Exit Quartér: Représentslthe«calehddr:'q‘uartendnf whichr the datd aﬁoxlt ig recordediforthe:participant., Qudkter In'which

the: last date of zesvice (oxcept follow+up services) takeS plages! weiening fun ciipiblily and critaiahyy,

Faith Based Oigaulzation (FBO): Orgamzahon whosa foundmg, govemance, or mcmbcrship is denved ﬁ’um a rehgtous
institution er rehgiously-afﬁhated enhty R I R R

i

Famlly' The terin “farily” means two or more persons reinted by bluod mamage, or: decrea of oourt who are lwmg ina
singte residence, and are included in one or more of the following categories:

~ A hugband, wife and dependent children; =
- A parent or guardian and dependent children;
-A husba.nd and wife.
For purposes uf (his deﬁmtion
-A step-clutd ora step-parent is considered {0 be relatcd by mamage.
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- One or more persons not living in the single residence but who are claimed as a dependent on the family’s most recent
federal income tex refurn will be presumed to be, unless otherwise demonstrated, 8 member of the family,

Family ¥ncome: All income received by all members of the family during the six-month period prior to
application/ragistration, annualized by multiplying the six-month income by two (6 month income x 2), The composition
of the family is determined as of the date of the application/registration, Therefore, the income of prior family members
who inay have comprised part of the family during the past six months, but are no Jonger members of the household (i.e.,
diverced, separated or deceased spouse, or other family member) would not be connted for income determination purposes,
Only the income of members of the cutrent family should be counted and applied against the current family size,

Famlly of One; The following may be congidered a family of one for the purpose of determining eligibility: An adult or
youth with u physical, mental, learning, or emotionsl/behavioral disability. (This includes substance abuse. The disability
must be documented if partinent to eligibility).

- An individual. 14 yenrs of age or older not living with his/her family and receiving less than fifty percent (50%) of
his/her maintenancs from the family.

- An individual 18 years of age or older living with his/her family who received less than fifty peccent (50%) of hisfher
maintenance from the family and is not the principal eamer nor the sponse of the principal,

Family Size; The maximum number of family members during the income determination period. For a separated or
divorced applicant, income shall be pro-rated depending on the length of time during the last six months the applicant
lived with the other wage camer, The “actual” family size is the actual oumber of members in the family without regard
to an cligibility test. The “eligible” family sizo refers to the number in the family for income eligibility purposes, For
Instance, & disabled child living with his or her parents cun be considered a “family of one” under current guidelines,

Financial Literacy: Supporting the ability of participants to create household decisions budgets iniliate savings plang and
make informed financial about education, retirement, homeownership wealth building other ssvings goals, Supporting the
ability to manage:spending, érédit and. debs; includinig'crettit card:debs, effectively, incrensing awareness 'of the availability
and 8j gmﬂoanee ‘'of oreditkopoitsatd creditbeores in obtalnlsgioredit) ineiuding déterminitig theie'acdiraby (how to correct
inaccuracies in the reporis and scores) and their effect on credit terms supporting the ability to understand, evaluate and

~cortifsard financial Produstsj servicoy ahd oppottunitiesand dupportig Betivities:thab-address the partionlarifinancial
literady-providing the .suppu‘ft tlifoughsthip! develdpment): disiribution: &f Multitingual! findnelsl Aitéray-and eduition

atediality i duiermined @3 of the dute oF the sppheanandiopust ation, Thoreivre the fneome of prioe fadhy membors

A Y 4 voocompised pari of e fainiky duwsen, B nasd s menti, bueave no longer members of he Boasoteds fio.,
! i | ) i) y , {

- Five Pércent (5%) Exception: Up to five-gercént (596) of youth partibipatts served biyouthiprograms mayrbe individuals
* whoidoinotimeat’ thedheomo’ driterion: for ol zible-yoifh: provided:thht théy hrerwithivioner oninorei of {he. following

categories: school dropout, basic skills deficlent, one or more grade levels below the grade level appropriate to the

“individubl’s agés| pfegnant or:parenting;:possess ofioioh more:digabilitiasy omeless) ’i-unaway.,offendén ‘or.face. sérious
- barriera toreniplayrent adidentified byithe Lgoal Boardr-ivent disabilivy, € bis nchiles subsizes alnvie, The aesniuiiiy

sast b duemtestod Haontinesd v eligibding),
Foltow-up Services: Follow-up services are provided to youth after program exit and support youth development,
reténtion arid: advahoementiin long-tdrin employment ‘and eduoational placementeivFollowhup detvices:for yoth 'may
iscliide; -lendership: developmentiind support service activities, regular contact with a youth participant’s employer,
assistance in seéuring batter paying: jobs, career development and further-educatidn; sipport groups;adult thentoring, and
trackmg the progress of youth.in employment after trnining All'youth must réceive some form of follow up services for
a minimum du:ahon of‘ twelvo (12) months aftor exit &om tho WIOA progmm ‘

Sea, b Cagtens e ey Hae o . .
Foster Care Youth' ‘A youih 1448 years of'age on-whose- behaif‘ sfate’or loca] govemmenta! paymenta are madc Thls
may include youth who liave beeh made'a ward of the state by a court, including those in the following categones youth
state mstltutlons, youth in cnmmunity group homcs, yonth in fostér homes and parolees .
GED (Geaeral Edncntion Bevelopment) The tenn algo refers to thc Geueral Bducahon Dcvelopmcnt cemf cate nwa:ded
by the staté to pcrsons who have passcd agpecific exammatlon. ool : : .

‘. RIS

GED Preparationt’ A type of pre-placemcnt activity mtcndcd to preparc afl enrollce for passing the GED examination.
This includes any préparation for high school graduation examiﬂatmns A minimum of ﬁve (5) hours per imonth is required
in this aetivity in order to constttute parnctpation. :
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Global Excluslon: A paricipant who i8 herd exited has a planned gap in service that will exceed ninefy (90) days. This
individual is not considered an exiter and does not count in petformance,

Graduate: A person who has successfully completed a course or level of study end been awarded g certificate, diploma
or degree,

Guardian: An adult with conrt ordered responsibility for another person,
Hard Exit: Term used to refer to a customer that formaily completes or withdraws from services.

High-Growih Indusiry/Occupation: An indusiry and/or occupation that meets one or more of the following factors: 1)
it is projected to add substantial numbers of new jobs to the economy; 2} it is being transformed by technology and
innovation requiring new skill sets for workers; 3) it is a new and emerging industry or occupation that is projected to
grow; or 4) it has a significant impact on the economy overall or on the growth of other industries and occupations,

High Poverty Aren (HPA): Under the Workforee Innovation and Opportunity Act (WIOA), a youth who lives in a High
Poverty Area is automatically considered fo be a low-income judividual for the purpose of providing WIOA services, A
Righ Poverty Area is a Consus tract, a set of contiguous Census tracts, Indian Reservation, fribal land, or Native Alaskan
Village or county that has a poverty rate of at least thirty percent (30%) as sct every five years using American Community
Survey (ACS) five-Year daia,

High Bchoolt An academic program, operated by a state-approved entity, covering relevant course work for grades 9-12
or 10-12, as decided by the state or local school district,

High School Diploma or Equivalent: A GBED of High School (H.S.) equivalency diploma recognized by the State, Note;
The date of attainment should be the date on the diploma or equivalency certificate, For the Younger Youth Diploma
Aftainment Rate, this date must be no later than the end of the first quarter nfter exit.

" High'School Dropouty An individual who is nolohiger atisadingany sehool and who has not received & sééondary school
“diploma’ or its recogrized equivdlenti<Alyouthls dropoutigiatus is'determined at the time of application and remains in
effect thranghout progratn participation.

foragkintas A pomon w10 s seecsasiully campieted oot Gelevel of siudy el e awarded o emre e, St

~High-School Graduate: A youth wha has received a high schnol dlploma, but who has not attended any post-gecondary
vocational, technical, or academic school,

e diaze A aduitwilh connt arderad saspovaibiiity Tov anutber person,

{ -ﬂis‘p‘anic; orLaatino? A peison-of Mokicat, Paeslo Ridin, Cubdn, Central bl South: Amerioan; or other Spanish culiure or
ongm, regardiess of race.

e dnyile Yo iu!efr}‘ft".?mzn_p;tfiim: S ferdersbey audine oreupion ihet reets oie o e of e fEowig o

Hume!ess Todividdal-ox: Il{omélm ChildrénlandiYouthdixAn dodividual Who miests:anyofithe: foilowihg oritériay ;-
Sae el g new skl seps far ‘\'IR_I i ]l g gyl oyes e il w0 peotyrion tal i '\-r‘).ﬁ td
@1 Lacks 2 tixed Tognlar and sdeqtatg i mmg&i 4] mﬂ%miu‘?daanﬂ i .mtmhs’ it s A
a. s sharing the housing of other persons due to loss of housing, economic hatdshlp, or a similar reason;
vt Bi I Hving 108 lﬁotel', Totel fratler pairk, or banipptoiind: dﬁé'mla Iack oi‘altex‘hﬁhve adequate huuommodaﬁons.
g A living intan emtergeney-brr u&nsiﬁonal shigltery i mdivic } : g
d: 13 abandoned in‘'a hospital; ors LRV
+ Is awaiting foster care piaccment

(B)Has a pnmary mghttl:n!:e residence that i3 a public or private place not designed for or ordinarily used as a regular
sleeping accommodation for humnn bemgs, suchasa car, park, abandoned buildjng, bus.or train station, sitport, or camping
ground;

(C)lsa mlgratory chitd who in the pmc-edmg 36 months was required to move frot one school district to another due to
changes in the pamnt's or parent’s spouse 8 seasonal employment in aghculture, dairy, or fishing work; or

(D) fs nnder 18 years of age.and absenls hnnself ar herse.lf from home or pJace of legal residence without the permission
of his or her family (i.e. mnaway youth).

(Nate- A participant imprisoried or detalned under an” Aot - of Congréss ‘or State- law does not meet the definition,
Additionally, a participant who :itay be sleeping in & temporary accontmadation while away fiom hoine should not, as a
result of that alotie, be recorded ds homeless).

e
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rlndlvtdual with avbarrierito Employment' A member of 1 or morc of the followmg populations: (A) pr!acad

Exhibit ¥

Indirect Cost Proposal; Documentation prepared by an organization to substantiate its claim for the reimbursement of
indirect costs, This proposal provides the basis for the review and negotiation leading to the establishment of an
organization’s indirect cost rate,

Indirect Cost R te- An fudireot cost rate is a percentage (indirect cost ponUdLrect cost base) used to distribute indirect
costs to all cost centers benefiting from those costs,

In-kind Sexrvices: The value of services that ars provided by the contactor at no cost to the program.

In-Schoel Youtii: An enrofles who at the time of enrollment is attending a regular, junior high or altemative high school
or who is attending post-secondary school such as junior or four year college, and is not basic skills deficient. Also includes
an enroliee who is oot attending any school, and who bas either graduated from high school or holds s GED and is not
baslo skills defioient and not unemployed and not underemployed,

An individual who is (1) attending school {as defined by State law), (2) not younger than age 14 or older than age 21 at
time of enroliment, (3) low-income, (4) basic skilis deficient, (5) an English languege learner, (6) an offender, (7) homeless
ag defined by the Violence Against Women of 1994 or a homeless child or youth {as defined in the Homeless Assistance
Act, (8) a runaway, (9) foster child or has aged out of the foster care system, (10) pregnant & parenting{11) a youth who
is disability, (12) an individual who requires additional assistance to complete sn educational program or to secure or hold
employment,

In-Schosl Youth Program: SFWIB’s In-School Youth program is a comprehensive, year-ropnd, multi-year academic and
career linkage program that targets high school youth who are most at-risk of dropping out-of-school. In-Schoo! Youth are
defined as an eligible young person, ages 14-21, who hes not recelved & high-school degree or its recognized cqulvalont
(GED) and is attending high school or altcmatwc school at the time of snroliment,

Ineentives: Incentives can be cash or other items as approved by SFWIB that are usually awarded to youth for successful
comptetton of one or-more compunents ufthe youth progmm. L R RIS

st cond e, T T et
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homemakers; (B) Low-income individuals; (C) Indlans, Alaska Natives, and Native Hawaiians; as such terms are defined

“in - section 166} (D) Tndlviduals «with: dleabilities; inciuding: youth : whovade dndividuala: with-'disabilities; (E) Older
-Individusalsy (F) Bx-offenders; (G) Homelers individuals (as defined in section 41403(6) of the Violence Against Women

Act of 1994 (42 U.S.C. 14043e-2(6)), or homeless children and youths (as defined In section 725(2) of the McKinney-

! Vento Homeéless Agsistance Act (42 U.8,C. 11434a:(2)); (H) 'Youth!who are:dn opliave aged out of the foster care system;

(I} Individuals who are English language learners, who have low levels of titeracy, and are facing substantial cultural

~birrters;; (J)Bligible migrant atid séddonat farm workers; a8 defined dn seotlorial 67(); (K. Individnals within:2 years-of

sexhausting lifetime-eligibitityundet part A-0f title: PV of thie Soclal Seturity Act (42 TR8.0; 601iet 5dq.); (L) Single parents

“(including single pregriant iwomien);«(M) Long-teim iunem).‘olojmd)imiividu'als;1 (N):Sudhudtheri grdups (@6 the Governor
" involved détérmings to have:barrieta-to'smploymentiio: ot v

j wi(TSSa k/a/ITOD) 3 The individGal employmerit: plansis: drf ongditg ‘dtrategy jomtly
artimpanb and the'case: sndhaget that' idéntifies: the ' participant'semployinent goals;the iappropriate

. achlcvcment o.bjectii:es, aud 1he ﬂppmpnate c()tnbinnt:oh of sbrvlcés for the pm:tmlpaht to: achmve tﬁe employment goals,

AT O] BT LI PIRTES FEEE N L AN T vy F et

Individuai Trlinlng Aecounts (ATA): An expendxtura uccount estabhshed on behalf: of a ehgtble parhc:pant in WlOA
Title IB. gdult and dislocated worker programs to purchase training services from eligible providers they select in
consultatlon wlth thc casc mauager, cmmse.lor or cunrdinator.
Individual Service Strategy (ISS) Tlle toof used to document aw em'ollee s service p]an through hislhcr program
paricipation. The ISS may be updated at dny point during an enrolleée’s participation in order to beat serve an enrolles’s
needs. The ISS should include benchriark(s), goal(s); activity description(s), and type(s) of pre-placement activity, For
cxample, an enrollee’s benchmark could be that his/her reading proficiency is two grade levels below histher current grade
in school, The goal is to:increase reading, pmﬁcleney by two gmde levels; the activity description is to attend four months
of a reading class remediation. -

Industry Focuts Learning- 'Industry focas leaming is designed to provide exciting learning environmesits that will engage
youlh intetests and shmu]ate youth deslres to purﬂue carcerpusmbllittcs inaspeoific mdustry Industry focis provides hands-

2 . Pageilof2l .. - o o Youthbeﬂniﬂnna
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Exhibit F

on learning nefivitics that immersc youth in learning by doing, through a eurriculum that does not fesl like traditional

- classroom jnstruction, Industry focus leaming should convey n sense of what it feels like to work in & specific industry.

Indusiry focus should expose the youth to facilities, equipment, technical environments, materfals, products or creations that
they would not otherwlse come in contact with in their everyday surroundings,

Induatry Recognized Credentials: The term credential refers to certification of an individual’s sitainment of measnrable
technical or occoupational skills necessary to obtain employment or advance within an occupation. Industry-recognized
credentials are either developed or endorsed by a natienally-recognized industry association or orgonization or are sought
or sceepted by employers within the industry sector for purposes of hiring or recruitment, The credentinl must be awarded
by a third party, such as an educational fnstitution or a professional, industry, or employer organization. Industry-
recognized credentials demonstrate core competencies and meet industry standards for speeific industry oceupatipns,
Examples of indusiry-recognized credentials include; Associates and Bachelor's degress; Registered Apprenticeship
certificates; occupationat licenses (typically, but not always, awarded by State government agencies); industry-recognized
or professional assoclation certifications, also known as pergonnel ceriifications; and other certificates of skills completion
for specific skill sets or competencies within one or more industries or occupations, For more information on credential,
degrees, and certificate attainment, please refer to Training and BEmployment Guidance Letter (TEGL) No. 15-10.

Industry Theme: Topics of study thet Incorporate industry- and/or ocoupation-specific core competencies aed that
enhance a participant’s ability {o enter a specific career or career pathway,

Information Systemns: See Information Technology Systems,

Toformation Technology Systems: Computing devices, ancillary equipment, software, firmware, and similar procedures,
serviees (including support services), and related resources (2 CFR Part 200.58),

Initlak Assessment: To determine whather the program can benefit the individual (suitability) and identify activities and
services that would be appropriate, an assessment of the partioipant is necessary, Initial assessment is part of the overall
‘Intake process and includes the thitiat ‘détem{inhﬂon éfcach pnrhcipant’s i p!byabi t? hplividel;’ abilitws and interests,
"throdgh m!emeﬁvs, tedting: nnd t:ouns’eliﬁg v g i B e ROERE
Tt s ot snealtb oxtie the woutin we bradi e, o u..l.. s el ST L e
“Tndttal Unisubstdized Plicements The figt ‘hnsubsmizbd 'emplbyiﬁéhbnppnxtumty entered into by an enrollee while
pmlcipahng in the youth program. This placement must ast at least two weeks before it constitutes a placement. This
Findludes smilitary and qualified apprentiveship platemetitss Qualifiéd: apprenticestip progthmstuie: those approved dnd
“recorded bythe BTA/Burdat of Apprenticeship-and Training ot by mtecognizeﬂ Biats ApptontivestiipiAgency: Apprnval
ls~by "certifigd registhtion or dtherufpropiiate wridew ckedentialivs od alvstey sisaiaion oF raatanion ot i el
s Py onbovers widste S fndasiey seetor for sieposes of ht.mpunu(,mrt:u.u Vhe ercilentivl must b vag o,
Institullonallzedl' Teriiustdtorefer 1oth pattibipant thatis residing in aniinititationor facilipy providing tiventy:fisur (24)
hour'supbm sirctiiadahison or -hosplm and js xpecteditd remain idtiiatintivdtioh fy atvlanshmnetydays. otpmliery
Huoraded of wehigey seccgonied ovedentbds wacluder Assoelncs al Bacholor’s degrees, Repistersd Apg i
 Tntake: Theprovésy of collbutingbesié informiatioi whitch is: sbrimualy-colleeted-by:bil profainipertiiess =(e.g" B,
~address; *phane Basibide SSN) and all vequirbd ﬁeﬁvihas‘up o] ﬂm dedisttn of stgibility oy iﬂellgibxtity‘f‘or :mdndlvidual

ciblE sebs or camolonvies withbi ong o wore industviug of Sommpation? For e mibrmsiin s e

Vet e, L o i etanbet, plisee im0 T roinom e Sossloyinont Gudsmee Lelre (OETRY Nal 7
Intemsh!p: A pre-placement activity that consists of onsite work experience demgned to improve an enrollee’s
occupstional skills and readiness fok-the: world of work, - A straélured. work-based learning experience connected to a
participant's aren'of career inferest. Internships involve youth in a 6ne-on-one relationship with an employer that provides
hands-on learning in the aree of the youth's career mterest.

T S L I ULV T DETRPRN TP

AT N

N SO RIUNI P

Jab Corps: A U.S. Department of Labor funded comptchcnswe educational and job training program for at-risk youth
ages 16-24. The program provides disadvantaged youth with integrated academic, vocationai and social skills training in
order to gain independence and receive quality‘long-term jobs of to further their education,

Job Placement- Sanrices prowded to assist a youth in obwimng a speoiﬁc placement in unsubsidized employment
Job Rendiness Tralning. A pre-p!auement achvlty ccmstaling of sile-deﬁned strictured ciassrcom—bascd achvitles that

are designed fo ifprove an enrolies’s work readiniess skills for those etroliees who are defermined to be deficlent in work
readiness slulls A rmnimum of five (5) hours pcr month is requlred in th:s achvity in order to constitute participation,
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Exhibit ¥

Job Shadowlng: A participant follows an employee for one or more days to learn about a particular occupation or industry.
Participants con oxplore a range of carcer objectives.

Labor Force Status: Denotes whiether the yonth ig attached, or not aftached, to the labor force.

Labor Market Area: An economically integrated geographic arem within which individuals can reside and find
employment within & reasonable distance or can readily change employment without changing their residence. Such an
aren shall be identified in accordance with criteria used by the Bureau of Labor Statistics of the Depariment of Labor in
defining such areas or similar oriterin established by a Governor,

Labor Market Information: Occupatiopal supply and demand information identifying aress of growth or decline for the
labor market and the assessment of the effects of such growth or decline, The body of information that deals with the
functioning of [ebor matkete and the determination of the demand for and supply of labor. It includes, but is limited to
such key factors as chnnges in the level and/or composition of economic activity, the populatmn, employment and
unemployment, income, eamings, wage zates and fringe benefits,

East Expected Service: Occurs when the pnﬂim’pant compietes tite activities outlined in his or her individuakizcd service
strategy or career plan and there are no additional services expected other than supportive or follow-up services, Last
expected service may alse occur in situstions where the participant voluntarily or involuntarity discontinues his or her
participation in services outlined in the service plan,

Last Expected Service Date: This date is used to deterimine when a participant becomes a part of the sumpling frame for
the customer satisfaction survey. In many instances, this date will be the same as the exit date. In situations where a case
was ended, reopened within ninety (90} days of the original closure date, and then ended again, the date used to determine
inclusion in the sampling frame s the initial last cxpected service date. This date is also the date that iriggess follow-up
services as Jong as no additional services are provided (other than supportive or follow-up services) ninety (90) days
fol[owmg t}ns dnte
B BTN ' '-'_1,.“;{. T) it EETS "hfl ATRETRY S0 IT LI S T A "fi‘_b:,t-»l Tirlavieaba A LR M W e :
Lawfully Admltted: Theistatus‘ of havmg been lawfully accorded the pnvilege of residmg permanently in the Umtcd
States as an immigrant in accorslanlce with the 1mmlgrat!on Jaws, such sfatus tiot having changed (USC 8).
s orie Aagny DenGEn whether e vovh s tib e, of s sdeselioad st ke Sore,
Leadership Development: A vouth developmcnt activity, which encourages responsibility, decislon-making,
* echployability; oftizership, like skillay'¢onntunity-gervice rand ‘other positive sudial behdviots; ' One: oftthb‘vteufleqliiréd
youth progran blamenlsw[.ahaeré}up 'wkille are thowdiskills chiuracteristio nfpwduetiw workers dndigoodicltizeris.vi: o
wet shat b denniied Inaovoedsnce worh ertioria e by the Hovean ol Labos Suaistios of the Doperinicn af Debor o
diLjepalAlen: A pergon -who g/ dltizentofhndther country:but who hes permission from the government to live in the
United States, Not atl legat aliens are authotized to work in the 1.5,
bavhe Flaviced Daferrauiingy Carcspationa amppdy and damnd informafion Jdentiiving rieas of prowinor deciine for s
“Life Skills:Trahting:-A youthdevelbpment-teiititydesigned to equigiayolith with:the skills toisucceadtindifo. This thay
“Inolude; butds nat HmiteHto, hoveshold munigsnent; péraohal findnge andbudgeting parentig and gragnangy prevention,
* eultdral history: arid diversity|-angeri mabageifent and paréoting’ training. Activities. afd tralnddg! that assistitheyduthido
.;davelbg.ma}kefab!e.work.hubi{s, wat b Rk b Beng s,

Limited Eng‘llsh Broficlency (LEP)Y:Tnability-of an applicafity whose' -native: ~1arfguag¢ is hot Edgllsh #toeffectively
commumcate in Bngiish resulhnginna ‘barrier to émp!oymanty AT YT b S

iy el .‘-.,!‘c: " PR L IOLPE PR |:|'l T hc‘ R I
Li(eracy. An mdmdual's ahlhty to (l) read; write, and speak in English, and (2) computc and solve problcms, at levels
of proficiency necessary (at or above the 8th grade levei as measm‘ed ona generally accepted standardlzed test) to function

on the job, mthefanuly.andmsocxely‘ RN S I ST

Living in & I-!Igh Poverty Area: Peop!e living in poverty tend o be clustered in cer!ain regions, counties, and
neighborhoods rather than being spread evenly acrogs the Nation. Research has shown that the poor living in areas where
poverty is prevalent face impediments béyond these of their individual circumstances, Concentrated poverty contributes
to poor hausmg and health couditions, higher crime and school dropout rates, as well as employment dislocations. As a
result, economic conditions in very poor aress can crea!e hunted oppurhmmes for poor remdents that become self-
perpetuating, ¢ . v

e

Living Wage: An eaming level Ibat suppons sc!f-sufﬂciency withcut rcllance on publlc and prlvatc nubsxdles
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Exhibit T

Low-income Individual: An individual that (A) receives, or is 8 member of a family that receives, cash payments under
a Federal, State, or Joeal incorme baged public essistance program; (B) received an income, or is a member of a family that
recelved a total family income, for the 6-month period prior to application for the program that, in relatfon to family size,
does not exceed the higher of: (i) the poverty line, for an equivalent period; or (ii) Seventy percent (70%) of the lower
living standard income lovel, for an equivalent period; (C) is a member of a household that receives food slamps; (D)
qualifies as a homeless individual; {B) is a foster child; or (F) is an individual with a dissbility whose own income meets
the requirements of a program but who §s a member of a family whose income does not meet such requirements.

An individuat who (1) received, or isa member of a family that is receiving, orin the past 6 months has received, assistance
through the supplemental nutrition assistance program (SNAP), (2) femporary nssistance for needy family program
(TANF), (3) supplemental secarity income program (S8I), (4) state or local income-based public assistance, (5) is in a
family that does not exceed the higher of the poverty line or seventy percent (70%) of the lover living standard income
level, {a homeless individual (as defined in section 41403 (8) of the Violence Against Women Act of, (6)), or e homeless
child or youth (as defined under sectlon 725 (2) of the McKinney-Vento Homeless Assistance Act (7) receives or is eligible
to receive a free or reduced price lunch or (8) an individual with a disability whose own income meets the income
requirement of clause (ii), but who §s a member of & family whose income does not meet this requirement,

Lower Living Standard Income Level {LLSIL): WIOA defings the LLSIL as "that income level (adjusted for regional,
metropolitan, wrban, and rural differences and fomily size) determined annually by the Secretary of Labor based on the
most recent lower living family budget issued by the Secretary.”
Management Information System (MIS): Refers to a computer-based system designed to store, transmit, and process
cHent data to support the activities of the program and o provide managers with the tools for organizing, cvaluating and
efficiently run the program (i.e. EMD, EM, OSST, WEMS, etc.).

Measureable Skills Gain: The percentage of program participants who, during a program year, ate in an education or

training program that leads to a recognized postsecondary credentin] or employment and who are achieving measurable

skill gains, defined as documented academio, technical, ocoupational, o other forms ofprogress, towards sucha credenua!

npefnploymentd Rl Aon B Dk LA ) Chonhes, OF B 8 atavh ol a ?.tlmfy PR $ sty e, Al TP TR o
S Uegirad, Staee, o erd veoenn Pased pobic assistsnee sropineg (F) seeovead ap cosie, o s orembeg of o i .]?
iMeusurambntﬂDate-ifl‘hmdata'oﬁ whicliath brirdilés s-helditoall of he BpplivableWIQA outoome mcasures,” The

‘meaturemsntdtate: fndaterndingd By thevenrlisstidate on: whith-hnvenrolied hastitorpletdd ull of hig/Er preé-iplabernent
“nctivities as: bpecified iby:thelr Indivldual:Service-Stratégy: (ISS)) been plaved;drhedinot participited. in:aoy.:youth
-devblopmient:aotivities iy thres conséoutivotmonths, At‘Sich a potit 4ivobrollosisihieldito sll:ofthe applicable WIOA
routcome tedsusegn prom A Dol who I8 s member ai s ey Sdee income docs notncet soed soawitarmmng,

[N

Medtani The hurhberthat fsiinthe:-middieof the serldy ofﬂumbers,fso thit thére nethé saniégdantity of mimbers' abova
the medlan asitherararéBelow the:mediatince pragram (3NAPL () fmrgorary wsistanes o oy f,mm ‘ i,u\ .
SN S splere ] sew nnt, aienme prageon (Ah D sede o Toce! secore-hansd pahii assistmes, (3% i
Medta‘n ‘EBarnings Indicatar24% QuarterAfter Exit Quacter: Theimediah ehtiingd éf«pfogmmparhoipants Wwho are.in
- unsubsidized employmént during theseoond! quartérafiés exiti fromi the profram; as'éstablished dhrough direot Ul-wage
record match «Relléral demdlitary smployment-facords; briﬁupplementél wag‘e informationi: /ai {7} emsvinai
booworcen 8 irae o edbieed prioe Baehoon (N1 wedieidest sathoo 8 fiy wildae 9w o e
Mentor: A caring adult who i matohed with-a student; who! meem)wnhxthe:student once's weekito:assist wlth academlcs,
provide college and career guidance and strengthen thc st‘udent‘s soclal skills, Mentors provnde students thh vatuable
guidance,. mohvatmu and'l!fo lossons N P Rl e Tt e I P A

P Ll B L I T e N L ST R TINUUL SEL AN

HH

Mentorlng: Semng a5 a model forothers who areinexpedenced; mcludes both the phystcal mode]mg ofa task or bchavlor
as well as the misatal (thinking) steps tequired to effectively perform the task or:behavior. Includes one-on-one, group,
and/or service-based mentoring in which program patticipants are matched with adult mentors in the selected high-growth
industry(ies) or accupation(s). Mentors shonild havé frequent contact with program participants over a prolonged period
of at lesst one year ami should provxde guldnnca in navngatmg thetr ldcntiﬁed oareer pathway.

Migrant or Seasona! Farm Wurker (MSFW) A migrant fann worker, a mlgrant proccssmg workcr, or a seasonul
worker, v L :

Military Selective Service Act' A federai law, whieh reqmred that alt ma!es Yom on or aﬁer January I 1960 register with
the Selective Service System on their 18th birthday B A P
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Exhibit ¥

Minlmum Wage: The lowest wage set by Congress or a state, whickever is higher, which an employer may pay
employees, Certaln occupations are except from the minimum wage laws including farm workers, restaurant walt staff,
and babysitters, '

Medification: A letter or formal modification/amendment executed by both Parties, which provides for a change to the
terms and conditions of this Contract or to the services to be provided under this Contract.

Monitoring: The pracess of observing and/or reviewing performance may include on-site observation, review of
peperwork and files, interviews with staff or customers, telephone conversations and formal evaluation of complience
elements, A basic review of contracts to determine whether or not services were in fact provided in accordance with the
defined Statement of Work and Contract terms and conditions.

Native Hawaiian or Other Pacific Islander: A person having origins in any of the otlginal peoples of Hawaii, Guam,
Samoa, or other Pacific Tsland,

Nepotism: When a person eraploys or appoints a family member.

Net Wages: Earnings received by an individual afier taxes, social security and other deductions are taken out of their
paychecks.

Nontraditional Employment: Refers to occupations or fields of work for which indlviduals from ono gender comprise
less than twenty-five percent (25%) of the individuals employed in each such ocoupation or field of work.

Not Employed at Particlpation: A youth is considered not employed at the date of participation when he/shé (a) did no
work at all as a paid employee on the date participation oceurs, (b} has recelved a notice of termination of employment,

Occupationat Skills: Primary occupational skills encompass the proficiency to perform actual tesks and fechnical
‘finctions retuired by cértaln-becupational-fields at entry, intermediate dr-advaricéd:levels, Secondnry cobupational skills
~ontall familiarity with antltse'o £ setup profedures; safsty mensures, workirelatédiefintnolopiyrecord keeping atid-paper
~workforinats; tools, equipment and materials, and breakdown and clean-up routines,

“Octiipational Skills GoklinA i measutable: fioredsdiin: primary wocoupatidniilodkitls: thatheneompass: the proficiencyito
-perform setudl tagks hod technionl fotretions reguired by- certaini oéoupatiohal fields:at entry, intermediate or advanced
fevels,
mrenfierbing The erdaess of simereae oedfor evicwding puclbraones may Caciads oneshe abiarvation, vevhor of
~Qeccupsational Skills Tratuing: Tdicoufit as u placement-for e Y outh Conimon Medsures; advinedd:and oocupationat
-gkills traididg constitutes drganized programs of:study that:provide wpeocifie vodational skilld tHat+lead 10 proficléhey.in
‘perfofming actual fadks-and téolinigal fubotions réquired by tertain occupational fields at entry, intermediate, ot advanced
levels. Such training should; (1) be outcome-oriented and focused on a long-term goel as specified in the Individual Service
" Strategy, (L) belongitétn id*natiire stdrodbmmence upot progeam exis fatherthadibeing shotstornl traifiitig that is part.of
“gervicesredeivédiand (3) result in attainment of a certificate,

" Offender; An individual who {8 or-hasbeen: subjﬁctvt'b any sthge of the critninal justice process for whom secvices may be
beneﬁclal or who requ:res assis!ance in overcormng bamers to employmcnt rcsultmg from a record of arrest or conviotion.
R e ‘t Toe e PR oo

" On-fhe-Job Trllning (OJT}' Pﬂld m!l—hmc employment in whmh the employcr provides Iraming to 8 parhc;punt in order

| for lhe parthpan!s to !eam the slulls HECOssAry to perform thc _|ob

PR L R el Ot Uhafe o ey P TRV o,
One-Stnp Servlce 'I‘racldng (OSS'I‘) The One-Stop Serv:ca Tracking sysiem (OSST) is the case tracking sysfem for the
CAP and SNAP programs io tmck case manﬂgemant achvmes aud to pmwde data for state and fcderal lcvel reporting.
Out-of-Schuol Youth: A youlh who at the timg ot‘ enrotlment is not }'ounger that the age of 16°0r older lhan the age of
24, who is withia the age of compulsory school attendance, but has not attended school for at least the most recent complete
school year calendsr quarter, attending post-secéndary school wad is basie skills deficient, an English language learner or
who is not attending secondary or post-sccondary school and bas no'diploma, who fs a 4chool dropout, of has a diploma
and ig basic skills deficlent, unemployed or-underemployed, or an indmdu&l who is subject to-the juvenile or system.
Alternative school youth are not considered Out:of-School Youthy o - 1.

Youtl Definitions
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Exhibit ¥

Outreach: An effort by program staff to encourage individuals in the service delivery area to use the program services.
Outreach efforts also involve the collection, publication and dissemination of information on program services avatiable
in the community system to agsure universal access to core services including eligibitity information for services beyond
core services,

Participant: An individual who hae registered and been determined eligible for participation npon intake and who is
receiving services under an authorized WIOA youth program, (i.e., employment, treining, or other services provided under
WIOA (including follow-up services)),

Prrticlpant File: A file containing the application, enroliment, status changes and termination forms, documentation of
eligibility, Individus} service strategy and progress/cage/counseling notes on a participant and any other documentation
required,

Particlpation: When an ensollee takes part in any one of the youth development activities and meots the minimum level
of participation in & given month,

PELL Grant: Popular name for the federa! PELL Grant program whose primary obfective is to provide funding to
financiatly needy postsecondary and undergraduate students (and post-secondary students who have demonstrated a
financial need) In order to meet educational expenses,

Performance-Based Contracting: A method of contracting in which successful completion of certain benchmarks by the
enrolled population obligates the awarding agency to make cortain predetermined payments,

Performance Improvement Plan (PIP):: A plan to improve performance set forth by South Florida Wortkforce
Investment Board (SFWIB) that will rernain until the deficiency(s) is/are corrected.

Post-Secondary Education: A program at an accredited degree granting institution that leads to an AA, AS, BA, BS.
Prograris offeréd by degree granting institutions that do sot léad to an'academic degree:(e.g; certificate programs) do not
count-as a placemunt An pust—sccondary education; Bitmay count as L] placcmantmtf‘advanccd tainmg/nucupahana! skllls
'ua!ning'l Yk T NS PG BE L S D T POy R el e ofai e vafora e e fers bl
Post-Seeondary Transcript/Report Card: A transcript or a report card demonsteating the following based upon
“enr'étiment statust Bull Timd:Student-completion!of a:minimutniof twWelbéd (12) hours: for one (1) semester, Part Time
i Student-compleriun bof aminimuim:of twelve:(12) oredithouts over:the coursk bfitwoi(2):cohseoutive semesters duritg a
“programyondis: ilow ep aveeieedi) |
<Post Test: Atest adininistered: ioia participant at: regu!a:dnter\.ralwdurmgdhe program:l fnsdian ok, o m"*i'-':-- s
Sheebatbe i et evvies eateny tesb progresdasdvaimeating gl oo noetiniuenl and ahoe st dosaannnng
Potential Drop-Out: A potential drop is an individual aged 14-21 who is enrolled u a secondary school or other
educational program and who, for one or more of the reasouns list is in danger of dropping out-of-school: poor attendance
i tecord,ronielpralib-lovel belo;-abddemic diffioultivs; plegnant; pardting: teenjicheinical: dependeney) juvenila-offender,
: Homéless; youth with.a divabllity and/or limited English proficient.

Poverty Level:Tholevel taf mcome éstabliahedéby theaDapartment ofHealth and Human Services at whlch & pa:suu ox
fnnulylsllvmginpoverty G O N R T TR CE R RS AN A U cor

RS PO SEREFES T RO -
Pre-enrollment Assesyment: A process to determme the cmployabn!uy and training needs of perticipants before enrolling
them into the programiInidividual fictors’ cohsidered during preientollment dsdessment include: & judgment of vocational
interests, abilities, previous education and work experience, income requirements, and personal circumstances.

Pre-Employment Sidlis: A progression of histructionial modules in vhich. youth mastér and demonstrate proficiency in
areas yuch as; - interview skills; resime writlng, work’place readiness skills; and workplace standards.

Pregaant or Parenting Youth: An individual who is under-25 years of age 2nd who is pregnant, or 8 youth female or
male who is pmwdmg custodlal care for one or more: dependents under age 18,

Preguant Youth: A female youth age 14-24 who is carrying an unhom fetua
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Exhibit I’

Pre-Test: A test used to assess a participants a participant’s basic literacy skills, which is administered to a participant up
to six (6) months prior to the date of participation, if such pre-test scores are available, or within sixty (60) days following
the date of participation,

Project Based Learning: Leamning experience that engages youth jn complex, real world projects through which the youth
develop and apply skills and knowledge, which takes effort and persistence over time, the result of this expericnce is 8
product that matters to the youth and is usually seen by the public. Development of a project that is youth driven and
ingludes career related learning, sppropriate workplace bebaviors, decision making and problem solving techniques,
effective teamwork and the application of scademic learning to real world seftings,

Program: Aokivities and services to be provided by the Contractor under and pursuant to this Contract.

Program Cost: The Contractor's cost to deliver the contracted services excluding adminisirative costs, Costs associated
with the mavagement of the program funded by this Contract that directly and immediately benefit program customers
and are necessary for effective delivery of services,

Program Deslpn snd Service Dellvery: Describes the work to bo performed by all Contractor’s under the terms and
conditions of this Contract,

Program Elements: are high quality services for in-sehoo! and out-of-school youth beginning with career exploration and
guidance, continued support for educational attainment, opportunities for skills training, and culminating with a good job
along a career pathway or enraliment in post-secondary education.

Program Income: Interest earned on any advances under this Coniract, income generated as a result of use or féed chargéd
for the rental of real or personal property, fees for services performed, conferences, the sale of commodities or items
developed with contract funds, or from the participants activities under tho contraet except for OJT, or revenno in excess
of costs earned by orgamzatwns other than commerclal orgamzahons

v A o need g weens et oo e iyl o sasey By sl il o sdaindsteed e pentisieaet
Program Yeav (PY): This period betweeir Julyil ofa dhlendnr»yf:ar and Juns 30 oﬁha Sfollowing-daléniarivenrdin.

i il pan it on,

l:.’_

Puhlic Assistance: Financial cash pnyments mnde by federal qtate or local pmgram to :udmduals who mcet speciﬁc
: T thy s

[H Hi} H H“ 5‘

mcomecnlonm ERUE SRR HINHY ‘
' b ik iy vt v heowindpe, w mhet oG A AN Lir. b; RTIPCR T
:Qdarlar Aodlendar guarteris a-threesmotith period swithin: mualcndamyeamThesﬁrstrquartex‘ns From: the first day af
i-Fapuhry through the.thst day of Marchptheseoond-quarteris-fiom the first day of April:-through thelastiday-of Juney the
- third quétter is-flom the fivst day 6T July theoligh the lagt-day of September; dnd-the fourth quarter is from the first day of
October th:ough thc Iast day of December.

forerrngy Vet ot eavieds o b proviided by e Ueliteeetor iider s paaeassind 1o e Dol

Reactivation: Moving an enrollee from inactive status to active status. An enrollee is reactivated when their heaith or
medical ¢onditich no: Jongemprevents partitipationin‘the program; . or awhén!they-have:riotparticipated for twelve (12)
“1ribnths, but begin'participating again!’An'entollébiwhohug notyst been:plaved Whotid iuattivated'ipoty Ieaving thetarget
" area'may harenctivatéd upon refarning to.the target area,

o A ek

Rending/Math Remediation: ‘A pre-platement-activity consisting. .of classfoom instruction designed to:improve dn
entollee’s reading sudfor math skills for those enrollees who are defermined to be basic literacy skills deficient. Basic
educatton skills include reading comprehension, math computation, writing, speaking, listening, problem solving,
‘reasoning, and the capaclty ‘to ude thege slul[s A rmuimum of five hours pcr\ fnohitlh.i 1s rcqwred insthis: actwlty in ordcr to
congh{utﬁparhmpahgm TR T S AN TS R T SRR L) TSI SRR EETY He e oot e

E ‘1—‘
T

Reasonable Cou('s. A cost may be cons;dered rensnnable 1f the aatum of the goods or services acquired or applied, and
the amount involved therefore, reflects the aotion that a prudent \person would have.- taken ndér the circumstances
prcvalhng at thc hme the dec&sltm to incur the'cost was: made

L e L et T iy

. pon . . P
At T te o

N L e e T

Reemitmeuf. Tlxr. pmnt -t which a. provider has met with.a potenhal enmliee, informed them of the youth program,
invited them to pasticipate in the program, and has established eligibility of such individual for the program,
L R S I PO T PR IR T C TN A BN I S ROTETILLIN
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Referral: To divect an individual or program participant to anether contractor, commusity based organization or agency
or other commundty resources to receive services, information or assistance,

Registered Apprenticeship: A unique, flexible fraining system that combines job-related technical instruction with
structured on-the-job learning experiences, Upon completion of » Registered Apprenticeship program, participants receive
an industry-issued, nationelly-recognized, portable credentlal fhat certifies occupational proficiency, Registered
Apprenticoship requires a written plan designed to move en apprentice from n Jow- or no-skif entry-level position to full
occupational proficiency. Registered Apprenticeship programs must meet parameters established under the National
Apprenticeship Act,

Reglstration: Registration is the process of collecting information to support a determination of eligibility. Bligibility
data must be collected on individuals during the registration process, At the point of regisiration, participants are counted
for performance measurement purposes. All youth participents must be repistered.

Re-smployment Assistance {formerly Unempioyment Compensation) Insurance (RAI: RAI is a federal-state
program jointly financed thiough federal and state employer payroll taxes (federal/state RAT taxes).

Replacement: An unsubsidized job placement entered into by an enrollee after leaving or losing a prior unsubsidized job
placement,

Restdence: A person's primary or permanent dwelling or bome. If 8 person 18 institutionalized or incarcerated, their place
of institutionalization or incarceration ig their primery residence.

o xéquires ‘additional assistance’ 10" enter;

Runaway Youth: A runaway youth is an individeal 21 years of age or less who hag absented themseives from home or
place of legal residence without the perm:sslon of parent(s) or legal guardlans
RENUENE TS ST SR WP S ST BIRR SN R T EHE U] TR RIS 3 B LS B N T felo ik Tl mE LY B

Schogl-Based Learnlng' School wido ¢Iassroom insteuction based on high aoademw and business deﬁned oceupatlonai
skl]i.smndardm uuir;v Gibee A ueipae, fieasdds o svaiem abul condile e rchntd G b foa
TARITAD L E A JUI niin LASRH i AT e S .!p'JU JELN 1;!; !
P Schaﬂl Dropout?, Ans{udiviffuat whmis'ho longér attending 'nby! hohool a:id whn ‘hagitiot:rbeeived o aeoondary gohool
d:ploma or wrecqgmzed eqm\ralanh Wouthvenrolleddn alterestive sochdols ard not schvol: drdpoits: ievz! ih
aaevpelirad prelichiooy Registerd Apprendieesion programs numd waet parmstos cnabished e e Psilond
"SeeondarrTnimcrlptiReport Card: For each schoo! yeat, a transeript or a report card of & consumer in HS or a GED
program demonstrating that they achieved a D- or above for all classes taken and are in good academic standing. The
“Fepoit-cird: nst wot!indicaté-the particiganti dropped-:but-of-sohdolwas tembvedrfrori nthminﬁﬁtﬁtion; of'h’njiother
koond[noxis thatindichteremoval on\abademihtor«qonduotlgmmzds\' A the ping ul regizieation. pisismams e touead
B g R ARG BN prnoses Ayt patiuipisd s st D eegrsioaed

Seetor-Based Strategles: High pgrowih, high wage industries that teke a comprehensive, broad-based approach to
-identifyingiand addrésting skills: noed’saadfoss*kesmnduskieéf'wmﬁn-‘ni tegion’tathen than focubing ohithe wotkforcé needs
~ofindividistestiployerd or a eabeibi:onse bhals, Ofteti resuitin-the Formatiokrbf iddustrypactiierships, which are employer-
lcd partuerships thh support from workforce development economic development and education partuers.

LS x’i"\

Witides |

iy oDl nlcveaent el s by an eieedles aley leavitg o losteg s o gpismel sl et (e

Selecﬂve Servlce' All males who are at least 18 years of age and who are not in the armed services on active duty must
be registered for the sefective service. A youth who becomes 18 yoars of age. whllo partlclpahng ina WIOA youlh ptogrnm
must registermthm lhu'ty days of h!s' sﬂ‘bmhday. w T b
BEFURE O

Serviee LearnlnglCommunity Service Learnmg' A teac]:ung and learning strategy that actively engages participants in
‘meaningful ‘and personally refevant service activities that:simultaneously feach civic responsibility and strengthen
communifies, Leamning activities incorporaté participant reflection and are desigued to develop work readiness skills and
positive behavmrs, such as leadership, time managoment teamwork, and respect [‘or au:horxty and fellow participants.

Sidlls Progression: Successful passage of an exam' thun‘od fora parhcular occupahon or progress in attaining trade-
related benchmarks. Bxamples include Pass Carcer Readiness Certificate (CRC) or National Counselor Examination
(NCE) exanis, obtaining Commescidl Driver’s License (CDL), and passing a welding certification exam ..
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Small Learning Community: Smaller, antonomous groups of students and teachers in & more personalized learning
environment that can better meet the needs of students. Generally, the same teschers and student remain together from
grade to grade. Teachers in these units usually have common planoing time to allow them to develop interdisciplinary
projects and keep up with the progress of their shared students.

Soft Exit: Pacticipant does not receive a WIOA funded or partner service foe pinety days and is not scheduled for services
other than follow-up.

Soft Skills: Also referred to as Employability Skills, Job Readiness Skills, or Work Readiness Skills; a set of skills and
behaviors that are necessary for any job such as, social competence, job secking and interview skiils, workplace norms,
conflict resolution, and communication gkills, to name a few, Workplace standards of behavior needed to interact and
cooperate effectively with co-workers and the general public.

Source Documentation: Hard copy documentation, which proves a youth eligibitity requirements,

Social Security Disability Insurance (SS8DI): Pays benefits to individuals that have worked in the past, peld Social
Security taxes, and are currently uneble to work for a year or more because of a disability. SSDJ is considered income
replacement,

South Florida Workforce Investment Board (SFWIB): Chartered by the State of Florida, {8 one of 24 regional
Workforce Boards in Floride. It is the regional workforce development board representing Miami-Dade and Monrot
counties. Workforce Florida, Inc., and the Agency for Workforee Tnnovation (AWT) oversee all regional workforce boards
in Florida,

Statement of Work (SOW): Describes the work to be performed by the Contractor under the terms and conditions of this
Contract.

‘Storage Device: A computer storage devics is any type of device or hardwars that s capable of storing dats and includes,
but is not limitéd to laptops,‘hard drives, external hard drives:that connect via. Firewire ‘and-USB; disks, Flash memory
- devices, such a# USB keychaln: drives ot iPod nanos, MP3- playets, digital camsras, ‘compact Hash and:8Di cards; tape
- drives; personal digital assistants (PDAs), dmart phones, ote.

Summer Work=Adtivitless whichservésito provideruseful work.experiencejienployability skills:trainitg and academic
- pnrichrent Aotivities such as projects and industry focus centers during the summer months, fo assist youth to enhance
their long-term empioyabllity potential.

SR T avren fe s Senphossdi Bty Db, Sk beadines Baille, se Work Readiusy SIS b ol WL

* Support Setvices: Servicestnecessary to enablen mdsviduai {0 pe:tielpele inia: WICA prograrhy ibut-who:gannot. aﬁ"ord
to pay for such services::Such services 'may Joclude tianspbiftation, childeare; idepehdent care: atd-other toagonable
- expenses wequired: for participation: in: youth: prograins: i In addition, the following support services may be included for
youth: linkages to community services, counssling on a variety of personal, financial or legal problems occurring during
partiolpation; assistance fwith raysportation; absistadce 'with: child, oatd, cheferrsls tormedical:services, assistance with
housing, assistance with uniforms or other appropriate work attire, work telated tool costs, including such ﬂems as cye
“glassek and\proleetive eye genw-Support sert'icee are offered-to WI@AITANF'ehgibIe participhnts dependmg on funding
avag[ﬂbl]lty et et aga e e ek e o e e B D s nnie b e SREDE L eosngdeinesdl ey

TABE. The Test for Adult Basic Education, or TABE is the authorized testing fnsirument used to assess youth: Qut-of-
School Youth ard'asseised for lttemeylnumemoy cducetmnel funohoning leve]s and In-School Youth are assessed for basm
slctlls deﬁclencies ‘i e : o B R T S KRN .

R A A ET

. . .
TR NI

TAN F‘-'I‘emporary Assls!ance t'tn‘ Needy Famllles' anary federal cesh‘assistance program for quafified femiltes with
children, A TANF reelpjent ls m reee1pt of income or money peyments pureuant toa s!ate plen epproved under the Soeial
Security Act. ' ‘

Targeted Populations: Targeted youth populations includes, but are not limited to: youth aging out of the foster care
systetn, foster care youth, youth offenders, youth with dleeblhhee, parenhng youth dxepouts. migraut youth, emeneipated
youth, In-Schaol ami Out—of School Youth and etc :

Teen Parent; A male or I‘emale, age 14-20, who is Iegal parent of a cluld ot an unhom fetus
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Exhibit F

Tifle 1 Youth Education and Employment Rate-2"* Quarter After Exit Quarter: The percentage of youth participants
in education or training activities, or in unsubsidized employment during the second guarter after exit.

Title I Youth Education and Employmem Rate-4" Quarter Afier Exit Quarter: The percentage of youth Participants
in edycation or training activities, or in unsubs:dlzed employment during the fourth quarter after exit,

Tralniog Mllestone. Satisfactory or better progress towards skill advancement while participating In an OJT, Registered
Apprenticeship program or Business Entesprise program,

Training Services: Services include WIOA funded and non-WIOA funded pariner-training services. These services
include; aceupational skills fraining, training for noutraditional employment, on the job training, programs that combine
wortkplace training with related instructions, which may include cooperative education programs, training programs
operated by the private sector, skill upgrading and retreining, entrepreneurial training, job readiness training, education
and literacy activities in combination with ather training, and customized training conducted with & commitment by an
employer or group of employers to employ an individusl upon successfil completion of the training,

Underemployed: An individual who is working part-time but desires full Hime employment or who is working in
employment not commensurate with the individual’s demonstrated level of educationai attainment.

Unemployed: An individual who s without a job and who wants and is available for work, The determination of whether
an individual is without & job shall be made in accordance with the criteria used by the Bureau of Labor Statistics (BLS)
of the Department of Labor in defining individuals as unemployed.

Unemployment Insurance (UI): Cumently known as Re-employment Assistance Insurance (RAI). Tt

Unsubsidized Employment: Full or part-time employment in which wages are paid to a participant that is not financially
supported by Federal, State or toeal funding sources,

Euieade raduea b oo Farg by niptidand L maciey A3 B el e e EREr
Vendur. Ans eﬂhtyresponmble for~pr0vldmk gemarally reguired goodeor dervices to Bauhed ﬂ.ﬂhe WIOA program. These
goods or services may be for the recipient’s or sub-rccipicnt's (: e, service providers) own use or for the uss of pmzclpauts
m(hepmgi-am Aavation At m,mn,uu TR RIREES § 3 R N m-\ oy Qeae Lews Tine puora, 3Ll P f
s A rpansar fenintag aeUviden, of e manbsedized eepiogant dining the Sl quaney sfe
Verﬂlcaﬂon of a Placement: Placements occumng after enroliment in the progeain are ccunted and reported once thay
are:verlﬁédi ratharthanfoﬂce'thﬂyncour i i o B anleanesianet whife et cising o 070 Rt oo

LA UATY DUBIGENT o Busliens DO ooy,

Veteran (WIOA Law Section 101 (49)(A)): An individual who served in the active military, naval or air service, and

el corepalionsi sl aining, vatning e adrslionad oniplonneat, on e job gy gropras (st

(Veteran {Recently separated) (WIOA naw Seéctlon 101 (49)YB)}cAnyvotetan who appliesfor partic:paﬂon under thns

Htleivithin 48 months afterthe: d!ébhargeér releade from: aclwe lnihtnry,mavhl; br\aar‘servlccmim Cab AT R, Cdanaki
G Uiy i pificy i corbigation with ather siiming, =ud couttrenized ainisy condootad wish T .ﬂn A b e

:'Voéaﬂonnl Exploration!Training: A procesg tosfifidibuty by:testingiok oomréallng, What jobroeonpations witl best fit a

customer g abilities and needs.
) [T R R R EE A I BT U L P N T S A AT Cov
Vncationall‘l‘echnicnl 'i‘ralnlnga A long-term occupauonai trainmg cohisisting- of spceiﬁc classmom ancI w0rk-based
study i ina speclﬁc occupahon iead to a degree. or cemﬁcale

o A $E RTAEI YR

Wages' Enmmgs pmd to an mdmdunl by an employer ior services performcd. A

Waguer-Peyser- Employment Servlce programs' Bmployment Service basic labor exchange and other services funding
source. Employment Services are provided in the Flosida Workforce Centers located across the Region.

Wellare Recipieat: An adult or youth listed on a welfare grant who (or whose family) receives cash payments under
TANF, General Assistance, or the Refugee Assistance Act of 1980 at the time of eligibility determination.

Work-Based Learning: Bducations] training that combines"rigorous academic prepatation with hands-on career
development experiences to connect classreom instruction to the world of work and future carcer opportunities.
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Work-Based Training: Actlvitles offered which are desigued to enable youth to gain oxposure to the working woslé.
Short-term learning oppertunities that take place at a worksite and provide experiences and activities for youth to
understand the relevance of what is learned in the classroom and connect it fo what it takes to be successful in the
workplace, Actlvities can take place at private, for-profit, non-profit or public sector, Activities can be paid or non-paid.
Activities must be relevant to the youth's individualized service atrategy plan and include but not limited to: career
exploration, work experience, structured training and mentoring at job sites, internshipa, job shadowing, and project based
learing.

Work Experlence Activity: Work expuriencc is a planned, structured, learning experjence thut takes place in a work place
for a limited perlod of time and it may be paid or unpaid, in the private for profit sector, non-preﬁt sector or the public
sector, Work experience is designed to enable 8 youth fo gain exposure to the working world. 1tis one of the ten reguired
youth program clements,

Waorlforce Innovation and Opporiunity Act (WIOA): Legislation that laid the framework for delivery of workforce
services ot tho state and local level to jobseekers who need the services, WIOA is designed to help jobseekers access
employment, education, training, and support services to succeed in the labor market and fo match employers with the
skilled workers they need to compete in the global economy, These core programs are included in WIOA:

* Employment and Tratting Programs (Title I):

» Disadvantaged Youth Services

» Beonomically Disndvantaged Adult Services

« Disiocated Worker Programs

« Re-smployment Services under Wagnee-Peyser - A
+ Disabled persons employment support through Vocational Hoatei g
» Rehabilitation Services

Work Maturity Skitls: Skills reqwred meehng employer expectattons for dependability and productwity and etc to

enableyouth toretum!helrjobs e desa pthiv ol o wain Cxpuauen R
BRI Nt [UIHTURTIN ey \11 ix [RETH Peoign exy

Work Roadinesd: Skdlls: Alsoireferred:to:ag Emﬁloyability Skills;Job Readiiiess Skills, or: Soft Skﬂis, -a-set ‘of gkills and

beliaviors that dre'hecesgary: for' any-job uch. 48y sonial competeﬂde job! s‘eelqng an mterview s]ulls, workplace noprms,

af Hessina ot o

e yenh o

. RO R ST s ainng sl s sioviog o i L Al e prejad tinas
Work Readincss Skills Gual: A measurable increase in work readmess s!-ulls mcludlng world of work awareness, lnbor

market knowledge, accupationa! information, cureer planning and decision-making, and job search techniques (resumes,

“{ntervisws;job applid‘auons vind follow up-letters)! They dlso encompass survival/duily+liviig skills such as rcilting an

aparimerit, opening a'bank accbiintantusing public transporthtion: They-also dncludeiepositiver workhabits; appeardnce,
attitudes, - working well: withdthers . fuilong insttuetions and' eomplehng avjobstask, addepting constnictivercriticism,
showing Initlative:and reliability and assuming the responsibilities involved in maintalning a job, This component also
cntalls developing motivation and adaptability, oblaining effective coping and problem—sniwng skifls, and acqmrmg an
1mprdv¢d(salfa.lmgge Wit pnmiunily A WAL Leps n-'i:'t i L he Trunewee i fr dhibeary o i

A e gtnt o dace oved to Tobunokeey wlny e e sorsre, HOA W desgiest fe help joisech
Wﬂrkforce ManngemmtlSystem (WEFMS) (formerly SAMS) ‘Thé: systcmtfor!tracidng tparticipantls’ traiuinglrclated
information, e, expenditures and performahce'da!a sand thiit enabies career advisors:to' createy nodify and track budget
accounls and cxpendttures for pamc{pants rcccwmg support services,

Ty d Gt Bongrdhae
Wrap—Around Supﬁm‘t Serviees: Semces that are designed to address needs and ensure participant success. Services
may" mclude, but dre' not Imutcd fo; childedre, transportation, tools, or work clothes.
Y AR , 5
Ymmg Adult. An mdwidnal bctwean'the ages of 18 !hrough 24,
B TN TP I T i

Youth: An mdwiduai between 14 and 24 yeara of age, mclnswe Younger youth are between 14 and 18 years of age and
Oldcr Youth are betwcen 19 and 24 ycars of age.

o

Youtll (Older} A paﬂ:impant who is age 19-24 at reglstratton and meets aII o!her WIOA youth program eligﬂ:uhty
requirements.

Lx
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Youth (Younger): A patticipant who is between 14-18 years of age at time of registration and meets oll other youth
program eligibility requiroments,

Youth Acfivity: To help low-income youth, between the ages of 14 and 24, acquire the educational and oeoupational
skills, training, and support needed to achieve academie and employment success and suceessfully transition into careers
and productive adulthood,

Youth Attainment Measure: The purpose of this measure is to analyze goal attainment rates of all in-school and any out-
of-school youth who are assessed to be in need of basic skills, work readiness skills, or occupahona] skills, The goal
attalnment date must be withm one year of the goal set date, -

Youth Development; A process whieh prepares young people to meet the cha!lenges of adolescence and adulthood
through a coordinated, progressive series of activities and expenences which help them to bccome socially, morally,
emotionally, pbysacally and comiﬁvoly competent.

Youth Summer Employment Opporiunity: A summer worksite learning experience, which provides direct linkages
betwean academic and decupational leacning, ~ = - -

Youth Voucher: A document that bug an assigoed monetary value that is utilized to pay for a specified training course.

wnt etes of 21 neachin
st or gt oast =k

e v o i on s dite,

B bhewvingnuents A proecns which prepiares young people o e the chollsugen. o wdnleseenan and wlibiven
s gerws of aotivition and expuesices shich Bielp theny s beoome secisily,) rorety
el complont,

y. pliypsically and copn

LRI Lt HEU T '.m;nm nieitd Up; artieebyt A summae works s fmdng exoerienee, which provides Jices Seadapes
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Exhibit G

FINANCIAL CLOSEOUT PROCEDURES

Purpose

The purpose of this procedure is to document and provide guidence to Contractors and the SFWIB’s staff on
the required process to close out contracts at the expiration or termination date.

Policy

A.  The Contractor shall complete and submit a Financiai Closeout for each contract on or before thirty
(30) calendar days after the Contract expires, or upon termination of the Contract. For example, if the
contract expires June 30, the Financial Closeout will be due to the SFWIB on or before July 30,

B. If the Contractor’s Final Expenditure Report indicnies that payments were made to the Contractor in
excess of the actual costs of providing contracted services or if the actual expendifures surpass the
budgeted amount, the Contractor shall refund the difference to the SFWIB within thirfy (30) calendar
days of SFWIB's notification of overpayment. If the Contractor does not timely repay the difference,
the Contractor shall pay the SFWIB the maximum lawful rate of interest allowed in the state of Fiorida
on the outstanding amount.

C. The following required Financial Closeout documents shatl be submitted by the Contractor:

1.  Final Expenditure Report (Enclosure 1),

2. Year to Date Reconciliation tstween specified Hne itéms in {Enclosure 2) by fund and actual
expenditures by lino item.

3. Year to Date General Ledger for the SFWIB’s expenditures only,

4, Indirsct Cost Reconeiliation,

. - |34
PR RA ST

Qﬁ. g Upon theng Gquest of the ontractor, the SFWIB ageountant sha ! proyi de te a}.g&_si;tqngg to the

m; unm Puu‘nmn Y (')'Eé‘ m'n prannie o AT
P i mm: VTN (‘c‘{n cw_ » tﬁu ha { u .,mf, :nmm terpnaiion dote,

., The Contractor shall complete and submit to SFWIB an annual fiscal audit report within six (6) months
- after the end of the fiscal year and in compliance with 2 CFR Chapter II, Subpart F, §200.512(a).

ul{é‘.nnh:'h‘.mr shall complide and sindt & Finincksl Clozeont for cash conliae! an oo

Eatendwr days altor the Contraet sxploos, or apon wrminefion of the Conltact, for o

LT R luu( 4, the Fimmeial Closcont verll bo doe o e SEWHS onoor T fore Il
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for gayment 1s mc ud n‘( ctor's pqrsonne po icies..and procedures mu

subm,ltted\as part of the aperatmnai documt;nls. The Contrac;tor :s e,_‘ courageé to a]fow staff to take

tivie off, rather thap nssue paypwnt { Fot leave time P e

Toure de st ode ol sivics sliewasl pooe s

‘Thé Contractor's ‘staft” persons may be paid for unused vacation time upon termination from the
program, ,This payment shall be charged to staff salaries unless such payment, when added to the total
salary, exceeds the maximum salary established in the operating budget,

ser - T .

B. Insuran_ce"_

The Contractor shatl keep m force all insurance policies, which are applicable to its program(s).
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Exhibit G

Profegsional Service, Sub-Contract & Rental Agreements

Within thirty (30) days following the end of the Contract, the Confractor shall cancel all of the following
services, which will not be applicable to any fiture contract with the SFWIB:

1. All professional service agreements and sub-coniract agreements paid by funds generated from

this Contract;

2, All rental confracts associated with office space, equipment, andfor vehicles and maintensnce
contracis which are paid with funds generated from this Contract; and

3, All utility services associated with the operation of Contractor®s program (i.e. telephone,
electricity, water) paid by funds generated from this Contract,

Completion of Financlal Closeout

1. Final Expenditure Report (Enclosure 1);

The Confractor shalf submit an actual expenditure report within thirty (30) days following the end
of the Coniract. This report must reflact;

» A summation of the cumulative expenditures incurred by the Contractor for providing the
contracted services,
s A summation of the cash reimbursements and credits received by the Contractor for
providing the contracted services,
» The difference between the approved expenditures and the reimbursements received by
- the Contractor. This difference will reflect either an amount that is due and payable to the
Contractor or an overpayment that the Contractor recemad that i due and payab!e to the

: 'i:‘n"»l' { SFWIB‘ s
AL Y IO NI : A "k '
2, Yenr to Date RecoE il i etween 8 eciﬂe cate uri fund, budget line ite

-actual expendiéy ClOSUR.2): i it cnstrant arennaria pad By funas Beorsien o

e f ontreet

Actug’llaximpqlmres billed 1o, the: SFWIB should be, .10 or.less than line.item. budget, The
SEWIB. Year;to, Date. General qugex mush b,e,,ﬁl,lhm, qd“gq sppporting documentation with the
"iOSWHtPﬂFlSQSF-«. eesurnded vl e openfion ol Oontaorer’s prowams (e ainie
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chnipleity, water o by B st Thosi b et
3, ndirggt ‘Cost Reconciliation:” (Enclosure 2) The Conttactor shall complete the indirect cost
o Te000GHiation by comparing the indirect costs charged to the actusl indirect cost paid. Refunds
may be requested for overages.
i Yiand Poacadimee Regsed agiosurs iy

The SFW]B 3 Accountant espnnsilﬂllty
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The SFWIB’s quountapt asslgrwd to the cqntraut will prowde the C{;ntractor wﬁh techmcal assistance
fo complele the Financial Closeout upon request,

The SPWIR's acconntant will perform the following fmofions:

1. Verify thef all réqiii‘:ed enclogures are completed acouratély, signed and dated,

2. Verify the Contractor s total expench
conﬁrm there afe no ovemges '
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BALANCE DUE FROM CONTRACTOR (ff not applicable enter zarq),... ;... $

 Please detait any balance(s) due from Contracior by invoice packages: ~ =~ " """ "

{Enclosure 1)
Exhibit G

Confractor Name: Prepared By:

Program Name: index Code:

CUMMULATIVE PROGRAM EXPEND]TURES
Year to Date Expsnditures Approved by the SFWIB (from Payment Requesis)

Purchases mada by the SFWIB on behaif of the Conltractor
Less: Year to Date Late [nvolcing Amount
Total Expenditures

s [en ko kn jem
[}

CUMMULATIVE PAYMENTS
Year {o Date Cash Payments Recelved from the SFWIB for $ E L -

Purchases made by the SFWIB on behalf of the Contractor $ ' -

_ BALANCE DUE TO CONTRACTOR (f rotapplicableenterzere) — |§ -

Frapnied e

[EEANIN

or-. -

- Pussuantto thederms:of this €ontract between the Contractor listed above and the SFWIB, and in consideration of the total

amounts earned and paid to the Contractor for performance, which equals § i "the Contractor remises,
releaes; and: dibeHarge the SEWIBPI GHTcEd ) apenti dad einployaes) baKA o all liabilitids, obligations, claims, and
demands whatsoever under or arising from this Contract. The Contractor’s submission 'of the Finaneinl Closcot
Package is a complete release and watver of any and all Habllity, clalms or causes of action that allegedly resulted

from engagement of and/or performance under this Contract and acknowledges the SFWIB has-fully performed
and satisfied any and all of its obligations:dueé under this Contract, X

By signing this report, I certify to the best of my imowledge and belief that the report is trus, complete and accurate and the
expenditures, disbursements and cash receipts are for the purposes and objectives set forth in the terms and conditions of the
federal award. T sm aware that any false, fctitious, or fraudulent information or the omission of any material faot, may
subject me to criminal, civil or administrative penaities for fraud, fatse statements, false claims or otherwise.

1

Name of Official Authorized to Sign the Contract

Signature of Official Authorized to Sign the Contract Date
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Contractor Hame: FPrapired Byt
index Coder Telaphone ¥
Leastion Code: Tnvoics Date:
Pragram Godat Invalce Paripds
Barvioe Provider Cosde:

PROGRAM COSTS (Hun-Tralning)
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TOTAL PAYMENT
TOTAL SURPLUS
TOTAL EARNED
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Exhibit )
ANNUAL CERTIFICATION
, on behalf of s
certifies and assures that all certifications and agsurances on file with the Contract are current. This
certification is incorporated and made a part of the Contract # . .
By: .
Signature of Affiant Date -
Printed Name of Affiant and Title
Printed Name of Firm
Address of Firm
SUBSCRIBED AND SWORN TO (or affirmed) before me this day of y20 )
He/She is personally known to me or has presented _.__. .. . - ... as identification.
Type of identification
~‘ el i it afn it - Ry RS TS 'F D AUOne e gy :".
T Sighatie ¢FNotary 7T O T L~ Serial Number - - -
| S K
Print or Stamp Name of Notary Expiration Date
Gridd S Aaland TO2 R

Notary Public —Stateof ... ...

LI
T : e

. Workforce' Sérvices Annual Certification





