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STATEMENT OF WORK 
GREATER MIAMI CHAMBER OF COMMERCE, INC.  

STRATEGIC PLAN INITIATIVE  
JANUARY 1, 2020 – JUNE 30, 2020 

 

 

I. INTRODUCTION 

The Contractor does hereby agree to develop and implement a strategic plan in accordance with the 
Workforce Innovation and Opportunity Act (WIOA) Section 107(4)(d)(2)(A), Section 107(4)(d)(2)(C), 
Section 134(3)(vii)(I) and all other applicable federal, state and local laws and regulations. The effective 
period of services is January 1, 2020 through June 30, 2020. 
 
WIOA law requires local workforce boards to conduct an analysis of the economic conditions in the 
region to include date collection related to the workforce needs of the regional economy from a wide 
array of stakeholders. In accordance WIOA Section 134, boards utilize this information to improve the 
coordination of workforce activities with economic development activities, as well as, improve services 
and linkages with businesses. As a business and economic development partner, the Greater Miami 
Chamber of Commerce, Inc. (GMCC), through their Strategic Plan Initiative, shall develop an action-
oriented, forward thinking strategic business plan that will serve as their roadmap to identify and take 
action on critical issues that will drive the local business community for the next five (5) years, CSSF seeks 
to partner with the GMCC on the strategic study in an effort to promote the coordination of workforce 
and economic development activities.    
 

II. ROLES AND RESPONSIBILITIES   

A. The Contractor shall: 

1. Conduct research, data collection, and analysis related to the workforce needs of Local 
Workforce Area 23. 

2. Analyze the business environment and threats within Local Workforce Area 23 to ensure that 
economic development activities meet the needs of employers and support economic growth in 
the region. 

3. Identify key stakeholders to include non-federal expertise and resources to leverage support for 
business and economic development activities.  

4. Perform gap analysis to identify and prioritize business/employer improvement opportunities. 

5. Develop and prioritize strategic objectives based on the gap analysis. 

6. Share access to new employers not already working with CSSF. 

 

III. PERFORMANCE REQUIREMENTS 

The Contractor shall submit a final report not later than 180 calendar days after contract execution. From time 

to time throughout this Contract period, the SFWIB may request other information.  The Contractor is 

required to comply, in a timely manner as prescribed by the SFWIB, with these requests.   
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The program reporting requirements are set forth below:   

Report 
Description 

 
Due Date 

Number of 
Copies 

 
Submit to: 

 
Instructions: 

A Copy of the 
Final Report 
and Strategic 

Plan 
 

Not later than 
180 calendar 

days after 
Contract 

Execution. 

1 (Electronic) Robert Smith 
(Adult Programs 
Supervisor) at 
Robert.smith2@ca
reersourcesfl.com 

Provide CSSF with an 
electronic copy of the 
final report and strategic 
plan.  
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PAYMENT PROVISIONS 
GREATER MIAMI CHAMBER OF COMMERCE, INC. 

STRATEGIC PLANNING SERVICES 

 
The SFWIB shall pay the Contractor upon contract execution for the initiation of a Strategic Plan as set forth in 

Exhibit A - Statement of Work. 

 

I. COMPENSATION 

The SFWIB shall pay the Contractor upon contract execution to initiate the strategic planning process as 

set forth in Exhibit A-Statement of Work.  Payment not to exceed $50,000:  

A. Single Payment Upon contract execution:    $50,000  

 

This payment represents an all-inclusive fee. No other payments by the SFWIB to the Contractor for any 

goods or services of any kind whatsoever, including, but not limited to, charges or expenses for travel, 

copying, courier, postage, or personal expenses, shall be made and the Contractor shall be solely 

responsible for any such goods or services, charges or expenses, incurred by the Contractor.   

  

II. INVOICES 

A. The Contractor shall submit an invoice to the SFWIB for services provided under this Agreement 

upon contract execution as set forth above.  

 

B. The Contractor shall complete an invoice itemizing services to be rendered, for the payment 

requested using only one of the following options: 

 

1. The Contractor shall submit all invoices to the SFWIB (Finance Department) via electronic 

mail to cssf_ap@careersourcesfl.com.    

 

-or- 

 

2. The Contractor shall mail to the SFWIB the completed invoice to the address set forth in 

Article 18-Notices of the Agreement and labeled: Attention: Finance Department. 

 

C. The SFWIB must receive the completed invoice not later than thirty (30) calendar days following 

the day that the contract is executed.   

 

D. Upon receipt of the invoice(s), after confirming the execution of the contract, the SFWIB shall 

make payment to the Greater Miami Chamber of Commerce, Inc. 

 

E. The Parties agree that the processing of an original signed invoice submitted by the Contractor 

shall be completed within thirty (30) calendar days or less after receipt of the invoice by the 

SFWIB.  

 

F. If any portion of the invoice is disputed, the SFWIB shall pay the undisputed portion.  

 

G. The SFWIB, as a governmental entity, shall not be responsible for federal, state, and local taxes 

levied or assessed in connection with the performance of service by the Contractor under this 

Agreement.  

mailto:cssf_ap@careersourcesfl.com
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III. REPORTING REQUIREMENTS 

The Contractor shall provide oral and written presentations to the SFWIB Global Talent and 

Competitiveness Council and the South Florida Workforce Investment Board as determined by the 

SFWIB.   
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Trafficking Victims Protection Act of 2000, as amended (22 U.S.C. § 7104(g)) 

2 CFR § 175.15, Award Term 

 

I. Trafficking in persons. 

 

a. Provisions applicable to a recipient that is a private entity. 

1. You as the recipient, your employees, sub-recipients under this award, and sub-recipients’ 

employees may not-- 

i. Engage in severe forms of trafficking in persons during the period of time that the 

award is in effect; 

ii. Procure a commercial sex act during the period of time that the award is in effect; 

or 

iii. Use forced labor in the performance of the award or sub-awards under the award. 

2. The Department of Labor, Federal awarding agency, may unilaterally terminate this award, 

without penalty, if you or a sub-recipient that is a private entity— 

i. Is determined to have violated a prohibition in paragraph a.1 of this award term; or 

ii. Has an employee who is determined by the agency official authorized to terminate 

the award to have violated a prohibition in paragraph a.1 of this award term through 

conduct that is either— 

A. Associated with performance under this award; or 

B. Imputed to you or the sub-recipient using the standards and due process for 

imputing the conduct of an individual to an organization that are provided 

in 2 CFR part 180, “OMB Guidelines to Agencies on Government-wide 

Debarment and Suspension (Non-procurement),” as implemented by our 

agency at 2 CFR part 376.  

 

b. Provisions applicable to a recipient other than a private entity.  The Department of Labor may 

unilaterally terminate this award, without penalty, if a sub-recipient that is a private entity-- 

1. Is determined to have violated an applicable prohibition in paragraph a.1 of this award term; 

or 

2. Has an employee who is determined by the agency official authorized to terminate the 

award to have violated an applicable prohibition in paragraph a.1 of this award term through 

conduct that is either-- 

i. Associated with performance under this award; or  

ii. Imputed to the sub-recipient using the standards and due process for imputing the 

conduct of an individual to an organization that are provided in 2 CFR part 180, 

“OMB Guidelines to Agencies on Government-wide Debarment and Suspension 

(Non-procurement),” as implemented by our agency at 2 CFR part 376. 
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c. Provisions applicable to any recipient. 

1. You must inform the Department of Labor immediately of any information you receive 

from any source alleging a violation of a prohibition in paragraph a.1 of this award term. 

2. Our right to terminate unilaterally, which is described in paragraph a.2 or b of this section: 

i. Implements section 106(g) of the Trafficking Victims Protection Act of 2000 

(TVPA), as amended (22 U.S.C. § 7104(g)), and 

ii. Is in addition to all other remedies for noncompliance that are available to the 

Department of Labor under this award. 

3. You must include the requirements of paragraph a.1 of this award term in any sub-award 

you make to a private entity. 

 

d. Definitions.  For purposes of this award term: 

1. “Employee” means either: 

i. An  individual employed by you or a sub-recipient who is engaged in the 

performance of the project or program under this award; or 

ii. Another person engaged in the performance of the project or program under this 

award and not compensated by you including, but not limited to, a volunteer or 

individual whose services are contributed by a  third party as an in-kind 

contribution toward cost sharing or matching requirements. 

2. “Forced labor” means labor obtained by any of the following methods: the recruitment, 

harboring, transportation, provision, or obtaining of a person for labor or services, through 

the use of force, fraud, or coercion for the purpose of subjection to involuntary servitude, 

peonage, debt bondage, or slavery. 

3. “Private entity”: 

i. Means any entity other than a State, local government, Indian tribe, or foreign 

public entity, as those terms are defined in 2 CFR § 175.25. 

ii. Includes: 

A. A nonprofit organization, including any nonprofit institution of higher 

education, hospital, or tribal organization other than on included in the 

definition of Indian tribe at 2 CFR § 175.25(b). 

B. A for-profit organization. 

4. “Severe forms of trafficking in persons,” “commercial sex act,” and “coercion” have the 

meanings given at section 103 of the TVPA, as amended (22 U.S.C. § 7102). 
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