MEMORANDUM OF UNDERSTANDING
BETWEEN
SOUTH FLORIDA WORKFORCE INVESTMENT BOARD
AND
ADAMS AND ASSOCIATES OF NEVADA, INC.

This Memorandum of Understanding (hereinatter “MQU” or “Agreement™) is made and entered into by and
between the South Florida Workforce Investment Board d/b/a CareerSource South Florida (hereinafier the
“SFWIB” or “CSSF”), and Adams and Associates of Nevada, Inc. operator of Miami Job Corps Center
(hereinafter “Miami Job Corps Center”, “Partner”, or “Agency”) individually referred to as the “Party” or
collectively referred to as the “Parties”.

WITNESSETH:;

WHEREAS, the SFWIB provides workforce development services in Workforce Development Area 23
{“Area”) of the State of Florida, which is comprised of Miami-Dade and Monree Counties; and

WHEREAS, the SFWIB’s services and resources are available through a network of CareerSource
centers and access points located throughout the Area; and

WHEREAS, the SFWIB’s delivery of services is enhanced by collaboration and through the integration
of available resources and coordination of services through effective partnerships, formal and informal; and
sharing of information and referrals that may lead to successful employment and self-sufficiency for clients; and

WHEREAS, In partnership with the U.S. Department of Labor, Miami Job Corps Center provides
free education and training that helps young people eamn their high school diploma or GED, learn a career,

attend college and provide assistance in finding, and keeping, successful employment.

NOW THEREFORE, in consideration of the mutual terms, conditions, promises, and covenants
hereinafier set forth, the SFWIB and the Partner agree as follows:

I INTRODUCTION

The SFWIB and the Partner enter into this Agreement to ensure that the following principles of Title [
of the Workforce Innovation and Opportunity Act (WIOA) are implemented.

e Increasing access and opportunities for employment, education, training and support services of
individuals, particularly those with barriers to employment.

e Improving the quality and labor market relevance of workforce investment, education, and
economic development.

¢ Promoting improvement in the structure and delivery of services.
¢ Increasing the prosperity of workers and employers.

¢ Providing workforce developmment activities that increase employment, retention and earnings of
participants and as a result, improve the quality of the workforce, reduce welfare dependency,

increase economic self-sufficiency, meet skill requirements of employers, and enhance productivity

and competitiveness of the nation.
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PURPOSE

The purpose of this MOU is to establish an Agreement between the SFWIB and the Agency to define
and delineate their respective roles and responsibilities. The Agreement outlines: (1) the cooperative
workforce training, employment and economic development efforts of the SFWIB and the Partner; and
{2) the actions to be taken by the SFWIB and the Partner to assure their coordinated efforts are
consistent with state issued requirements which is necessary to establish and maintain an effective and
successful "One-Stop” delivery system.

This Agreement is intended to coordinate resources, prevent duplication of efforts and ensure the
effective and efficient delivery of workforce services in Workforce Development Area 23. In addition,
this Agreement will establish joint processes and procedures that will enable the Partner to integrate its
services with the curremt one-stop service delivery system, which will result in a seamless and
comprehensive array of education, human setvice, job training, and other workforce development
services available to persons within Workforce Development Area 23,

CAREERSOURCE CENTER SYSTEM DESCRIPTION

The establishment of a network of CareerSource centers and access points is designed to accomplish the
following:

e Eliminate unwarranted duplication of services, reduce administrative costs, and enhance
participation and performance of customers served through the system.

o Establish guidelines to create and maintain a cooperative working relationship, facilitate joint
planning and evaluation of services, and develop more efficient management of limited financial
and human resources.

¢ Build a workforce development system, which will dramatically upgrade all Floridian’s workplace
skills and economically benefit the workforce, employers, and State.

PROVISION OF SERVICES

A. The South Florida Workforce Investment Board d/b/a CareerSource South Florida has been
designated to act as the administrative entity, grant recipient and fiscal agent for this area,
Workforce Development Area 23. CareerSource will perform the following functions:

1. Review services performed under this MOU annually, solicit feedback from the Partner
regarding appropriate service modifications and update the Agreement, if necessary.

2. Coordinate with the Partner to provide access to workforce services and programs through the
one-stop delivery system in accordance with published policies and procedures which include
the manner in which the services will be coordinated and delivered through the one-stop system,
Workforce services and programs include, but are not limited to, the allowable activities
described in the WIOA and related legislation for: WIOA adult, dislocated worker and vouth
programs; Wagner-Peyser; Ul; Veterans programs; TAA; TANF program; adult education and
family literacy; Perkins Act programs; and Vocational Rehabilitation.

3. Coordinate with the Partner to ensure that the needs of job seekers, youth, and individuals with
barriers to employment, including individuals with disabilities, are addressed by providing

one-stop delivery system.
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4. Coordinate with the Partner for funding infrastructure costs of the one-stop career centers in
accordance with §678.700 through §678.755 of the WIOA and funding of shared services and
operating costs in accordance with §678.760 of the WIOA and any state infrastructure funding
mechanism requirements issued by the State of Florida.

5. Maintain the statewide “CareerSource” branding of each center.

6. Maintain and operate at least one comprehensive one-stop career center within the local
workforce development area that shall be open to the public from 8:00 am until 5:00 pm,
Monday through Friday (excluding recognized federal, state and county holidays and
emergency situations in both Miami Dade and Monroe Counties).

7. Provide an area for the Partner’s meetings and/or co-location as space permits.

8. Model CareerSource core values and maintain a professional working environment.

9. Abide by all of its policies, rules, and procedures and applicable Florida statutes and rules.
B. The Partner will perform the following functions:

1. Coordinate with CareerSource to provide access to its workforce services and programs through
the one-stop delivery system in accordance with published policies and procedures, which
include the manner in which the services will be coordinated and delivered through the one-stop
system.

2. Coordinate with CareerSource to ensure that the needs of job seekers, youth, and individuals
with barriers to employment, including individuals with disabilities, are addressed by providing
access to services, including access to technology and materials that are available through the
one-stop delivery system.

METHODS OF INTERNAIL REFERRAL

To ensure that high quality and convenient services are available to potentially eligible customers of the
One-Stop system, internal cross-referral procedures will be developed and/or reassessed based upon the
availability of fanding, services and program need.

SCOPE OF WORK

The Agency agrees to provide services in accordance with Exhibit A, Scope of Work, attached hereto
and incorporated by reference as if fully set forth herein. Methods for referring individuals to the
CareerSource Center Operators, Youth Programs and/or CareerSource center Partner for the appropriate
services shall be set forth in the Scope of Work. Any modifications to the Scope of Work shall only be
valid when they have been reduced to writing, duly approved and signed by both parties hereto.

INFRASTRUCTURE FUNDING AGREEMENT

The Infrastructure Funding Agreement, Exhibit B, attached hereto and incorporated herein by
reference as if fully set forth herein establishes a financial plan, including terms and conditions, to fund
the services and operating costs of the Workforce Development Area 23 Comprehensive One-Stop
Center. The Parties to this MOU agree that joint funding is an essential foundation for an integrated

service delivery systent.

Any modifications to the Infrastructure Funding Agreement shall only be valid when they have been
reduced to writing, duly approved and signed by both Parties hereto.
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VII. PERIOD OF PERFORMANCE

Irrespective of this Agreement’s execution date, the term of this MOU shall commence upon December
1, 2018 and terminate at the close of business on June 30, 2019.

IX. NON-DISCRIMINATION AND EQUAL OPPORTUNITY

As a condition for the award of financial assistance from the United States Department of Labor under
Title 1 of the Workforce Innovation and Opportunity Act, and the Personal Responsibility and Work
Opportunity Reconciliation Act of 1996, the Partner assures that it has the ability to comply fully with
the nondiscrimination and equal opportunity provisions of the below listed laws and will remain in
compliance for the duration of the award of federal financial assistance.

A.

Section 188 of the Workforce Innovation and Opportunity Act (WIOA), which prohibits
discrimination against all individuals in the United States on the bases of race, color, religion, sex
(including pregnancy, childbirth and related medical conditions, transgender status and gender
identity, gender expression or sex stereotyping) (except as otherwise permitted under Title 1V of the
Education Amendments of 1972), national origin (including limited English proficiency), age,
disability, political affiliation or belief, or against beneficiaries on the basis of either citizenship
status or participation in any WIOA Title I - financially assisted program or activity;

Title VI of the Civil Rights Act of 1964 (42 U.8.C 2000d et seq.), as amended, which prohibits
discrimination on the bases of race, color and national origin;

Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), as amended, which prohibits
discrimination against qualified individuals with disabilities;

Title TX of the Education Amendments of 1972 (20 U.S.C. 1681 et seq.), as amended, which
prohibits discrimination on the basis of sex in educational programs;

The Age Discrimination Act of 1975 (42 U.8.C. 6101), as amended, which prohibits discrimination
on the basis of age;

Section 654 of the Omnibus Budget Reconciliation Act of 1981 (42 U.S.C. 9849), as amended,
which prohibits discrimination on the bases of race, creed, color, national origin, sex, handicapping
condition, political affiliation or beliefs;

Titles 1 (42 U.S.C. 12111 et seq.), 11 (42 U.S.C. 12131 et seq.) and I1I (42 U.8.C. 12181 et seq.) of
the Americans with Disabilities Act of 1990, as amended, which prohibit discrimination on the basis
of disability, respectively, by: (a) private employers, state and local governments, employment
agencies and labor unions that employ 15 or more employees; (b) state and local government
entities (“public entities™) and requires public entities to provide persons with disabilities an equal
opportunity to benefit from their programs, services and activities; and (c¢) places of public
accommodations and mandates that places of public accommodations and commercial facilities be
designed, constructed, and altered in compliance with specific accessibility standards;

Executive Order (EQ} No. 11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR
Part, 1964-1965 Comp., p. 339), as amended by EQ No. 11375, “Amending Executive Order 11246
Relating to Equal Employment Opportunity,” and as supplemented by regulations at 41CFR Part 60,
“Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of
Labor”; and in Department of Labor regulation 29 CFR Parts 33 and 37 as well as 45 CFR Part 80;
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Equal Employment Opportunity in Apprenticeship and Training (29 CFR Part 30); and
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J.  Chapter 11A of the Code of Miami-Dade County, Florida, which, among other things, prohibits
discrimination in employment and places of public accommodations on the bases of race, color,
religion, ancestry, national origin, sex, pregnancy, age, disability, marital status, familial status,
actual or perceived status as a victim of domestic violence, dating violence and stalking, gender
identity, gender expression, or sexual orientation.

The Partner also assures that it will comply with 29 CFR Part 38 and all other regulations implementing
the laws listed above. This assurance applies to the Agency’s operation of the WIOA Title 1 and
Temporary Assistance for Needy Families (“TANF™) — financially assisted program or activity and to
all agreements the Partner makes to carry out the WIOA Title I and TANF — financially assisted
program or activity. The Partner understands the United States has the right to seek judicial enforcement
of this assurance.

IMMIGRATION REFORM AND CONTROL ACT

The Partner shall comply with the requirements of the Immigration Reform and Conirel Act of 1986,
which requires employment verification and retention of verification forms for individuals who are
hired and will perform services under this Agreement.

CONFIDENTIALITY OF RECORDS

A. The Partner shall maintain the confidentiality of information regarding program participants that
identifies or may be used to identify program participants and which may be obtained through
proposal forms, interviews, tests, reports from public agencies or counselors, or any other source.
The Partner shall not divulge such information without the written permission of the participant, or
participant’s custodial parent or guardian when authorized by law, if applicable, except that such
information which is necessary, as determined by the SFWIB, for purposes related to the
performance or evaluation of this MOU may be divulged to the SFWIB or such other persons as the
SFWIB may designate who have responsibilities for monitoring or evaluating the services and
performances under the MOU, or to governmental authorities to the extent necessary for the proper
administration of the law and the provision of services.

All releases of information shall be in accordance with applicable federal and state laws as well as
the policies and procedures of the SFWIB. If Contractor’s is required by federal or state law, shall
be construed as a breach of this MOU. The Agency shall abide by all applicable federal, state and
local laws and regulations regarding confidential information, including personally identifiable
information (PII} from educational records, as identified in, but not limited to 20 CFR Part 603, 45
CFR Section 205.50, 20 USC 1232g and 1232h, and 34 CFR 361.38. The Agency shall provide an
executed Confidentiality Agreement, Attachment 1.

Additionally, when working with education agencies, the Florida Department of Juvenile Justice,
the Florida Department of Corrections, the Florida Division of Vocational Rehabilitation, and other
Partner in implementing workforce programs administered by the SFWIB, the Agency shall follow
confidentiality requirements for each such program including, but not limited to:

o The Privacy Act; 5 USC 552a;

o Social Security numbers: section 119.0721, Florida Statutes and 5 USCA 552a;

o Maedical documents: 29 CFR 37.37; 29 CFR 1630.14; section 381.004, Florida Statutes,
which may be amended from time to time;

o Employment and Related Services for Persons with Disabilities: Chapter 413 Florida
Statutes;

o Confidentiality requirements governing the protection and use of personal information
held by the vocational rehabilitation agency 34 CFR 361.38; and
o Student records: Federal Educational Rights and Privacy Act (FERPA), 20 USC 1232¢g
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and 1232h: 34 CI'R Part 99.

The Pariner, in the course of receiving and utilizing confidential workforce program information for
the purpose of performing its duties under this MOU, shall ensure that all staff, security officers,
contractors, subcontractors, and any subsequent subcontractors and their employees complete the
Individual Non-Disclosure and Confidentiality Certification Form, Attachment 2, attached
hereto and incorporated by reference as if fully set forth herein. The Partner shall maintain the
completed confidentiality forms in each employee’s personnel file.

A universal Authorization to Release Confidential Information Form, Exhibit C, attached
hereto and incorporated by reference as if fully set forth herein, for use within the CareerSource
center system, shall be filled out and maintained for every job seeker who is referred to employment
and/or training opportunities,

A universal Authorization to Obtain Confidential Employment Information Form, Exhibit 1),
attached hereto and incorporated by reference as if fully set forth herein, for use within the
CareerSource center system, shall be filled out and maintained for every job seeker who is referred
to employment and/or training opportunities.

A universal Authorization to Obtain Confidential Information Form, Exhibit E, attached hereto
and incorporated by reference as if fully set forth herein, for use within the CarcerSource center
system, shall be filled out and maintained for every job seeker who is referred to employment and/or
training opportunities.

XII. INDEMNIFICATION

A,

The Agency shall indemnify and hold harmless the SFWIB, and its officers, employces, agents,
servants, agencies and instrumentalities from any and all liability, losses or damages, including
attorneys’ fees, costs of defense and other-litigation expenses, which the SFWIB and its officers,
employees, servants, agents, agencies or instrumentalities may incur as a result of any and all
claims, demands, suits, causes of action or proceedings of any kind or nature arising out of, relating
to or resulting from the performance of this Agreement by the Agency or the Agency’s officers,
employees, agents, servants, partners, principals, subconiractors or any other individual performing
work on the Agency’s behalf under this Agreement, including but not limited to volunteers. The
Agency shall pay all claims and losses in connection therewith and shall investigate and defend all
claims, suits or actions of any kind or nature in the name of the SFWIB, where applicable, including
appellate proceedings, and shall pay all costs, judgments, attorneys’ fees and other litigation
expenses which may issue thereon. The Agency expressly understands and agrees that any
insurance policies required by this MOU or otherwise provided by the Agency shall in no way limit
the responsibility to indemnify, keep and save harmless and defend the SFWIB and its officers,
employees, agents, servants, agencies and instrumentalities as herein provided.

Term of Indemnification. The provisions of this indemnification shall survive the expiration of
this Memorandum of Understanding and shall terminate upon the expiration of the applicable statute
of limitation.

XIII. TERMINATION

This MOU may be terminated without cause by either Party hereto upon providing thirty (30) days’
prior written notice to the other Party.

Non-gov’t
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XIV. NOTICE

It is understood and agreed between the Parties that written notice shall be mailed or delivered to the
addresses set forth below and shall constitute sufficient written notice. The Parties designate the
following:
For South Florida Workforce Investment Board:
Rick Beasley, Executive Director
South Florida Workforce Investment Board
Airport Corporate Center
7300 Corporate Center Drive, Suite 500
Miami, Florida 33126-1234

For Adams and Associates of Nevada, Inc.:
Roy A. Adams, President/CEO
Adams and Associates of Nevada, Inc.
10395 Double R Boulevard
Reno, Nevada 89521

With copy to:

Mary Geoghegan, Cénter Director
Miami Job Corps Center
3050 NW 183™ Street
Miami Gardens, Florida 33027

XV. AMENDMENTS

Any alterations, amendments, variations, modifications, extensions or waivers of provisions of this
MOU shall only be valid when they have been reduced to writing, duly approved and signed by both
Parties hereto,

XVI. PRIOR AGREEMENTS

This Agreement, and the Attachments and Exhibits specified herein incorporate and include all prior
negotiations, correspondence, conversations, agreements, and understandings applicable to the matters
contained herein and the Parties agree that there are no commitments, agreements or understandings
concerning the subject matter of this Agreement that are not contained in this Agreement and its
Attachments and Exhibits. Accordingly, the Parties agree that no deviation from the terms hereof shall
be predicated upon any prior representations or agreements, whether oral or written.

The following is a List of Attachments and Exhibits that are incorporated into this Agreement:

Type Number/Letter  Description

Exhibit A Scope of Work _

Exhibit B Infrastructure Fanding Agreement

Exhibit C Authorization to Release Confidential Information

Exhibit D Authorization to Obtain Confidential Employment Information

Exhibit E Authorization to Obtain Confidential Information

Attachment 1 Confidentiality Agreement

Attachment 2 Individual Non-Disclosure and Confidentiality Certification Form

Attachment 3 —.Certification Regarding Environmental TobaccoSmoke —
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XVIIL

XIX.

XXL

AUTONOMY

The SFWIB and the Partner agree that this MOU does not create or recoghize any partnership, joint
venture, or any other kind of organizational relationship other than herein set forth between the Parties
hereto. All Parties hereto acknowledge the independence and autonomy of the other Party hereto. All
Parties hereto remain, at all times, independent contractors, and not partners, under state law. It is
expressly understood, agreed and intended that the Partner are not partners, joint venture participants,
agencies or instrumentalities of any kind of the SFWIB. Furthermore, the Partners’ officers, agents,
servants, employees, contractors and sub-contractors are not officers, agents, servants or employees of
the SEWIB or any of its agencies or instrumentalities.

GRIEVANCE PROCEDURES

The Partner agrees to comply with all of the SFWIB’s applicable Grievance and Complaint Procedures
and as required by state and federal law,

ASSOCIATION OF COMMUNITY ORGANIZATIONS FOR REFORM NOW (ACORN)
FUNDING RESTRICTIONS ASSURANCE

As a condition of this Agreement, the Agency assures that it will comply fully with the federal funding
restrictions pertaining to ACORN and its subsidiaries per the Consolidated Appropriations Act of 2010,
Division E, Section 511 (Pub. L. 111-117). The Continuing Appropriation Act, 2011, Section 101 and
103 (Pub. L. 111-242), provides that appropriations made under Pub. L. 111-117 are available under the
conditions provided by Pub. L. 111-117.

COMPLIANCE WITH SECTION 6002 OF THE SOLID WASTE DISPOSAL ACT, AS
AMENDED BY THE RESOURCE CONSERVATION AND RECOVERY ACT FOR THE
PROCUREMENT OF RECOVERED MATERIALS

The requirements of Section 6002 include procuring only items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the highest percentage of
recovered materials practicable, consistent with maintaining a satisfactory level of competition, where
the purchase price of the item exceeds $10,000.00 or the value of the quantity acquired during the
preceding fiscal year exceeded $10,000.00; procuring solid waste management services in a manner that
maximizes energy and resource recovery; and establishing an affirmative procurement program for
procurement of recovered materials identified in the EPA guidelines. The Agency shall comply with
Section 6002 of the Solid Waste Disposal Act, as amended by the RCRA.

EQUAL TREATMENT FOR FAITH-BASED ORGANIZATIONS

Equal Treatment For Faith Based Organizations, 45 CFR 87 prohibits any state or local government
receiving funds under any Department program, or any intermediate organization with the same duties
as a governmental entity, from discriminating for or against an organization on the basis of the
organization’s religious character or affiliation.

Equal Treatment For Faith Based Organizations, 45 CFR 87 prohibits religious organizations from
engaging in inherently religious activities, such as worship, religious instruction, or proselytization, as
part of the programs or services funded with direct financial assistance.

Equal Treatment For Faith Based Organizations, 45 CER 87 prohibits an organization that participates
in programs funded by direct financial assistance from the Department, in providing services, from

discriminating against a program beneficiary or prospective program beneficiary on the basis of religion
or religious belief.
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XXIIL

XXIV.

XXV.

Any restrictions on the use of grant funds shall apply equally to religious and non-religious
organizations.

ENVIRONMENTAL TOBACCO SMOKE

In accordance with Part C of P.L. 103-227, the “Pro-Children Act of 19947, smoking is prohibited in
any portion of any indoor facility owned or leased or contracted by an entity and used regularly for the
provision of health, day care, education, or library services to children under the age of 18, if the
services are funded by federal programs whether directly or through state or local governments. Federal
programs include grants, cooperative agreements, loans, and loan guarantees, and contracts. The law
does not apply to children’s services provided in private residences, facilities funded solely by Medicare
or Medicaid funds, and portions of facilities used for inpatient drug and alcohol treatment. The Agency
shall provide a completed Certification Regarding Environmental Tobacco Smoke, Attachment 3.

PUBLIC ANNOUNCEMENTS AND ADVERTISING

When issuing statements, press releases, requests for proposals, bid solicitations, and other documents
describing the project or programs funded in whole or in part with federal money, the Agencies shall
clearly state: (1) the percentage of the total cost of the program or project which will be financed with
federal money; (2) the dollar amount of federal funds for the project or program; and (3) percentage and
dollar amount of the total costs of the project or program that will be financed by non-governmental
sources.

The Agency shall incorporate “a proud partner of the American Job Center network™ on all primary
electronic resources, including websites, used by the one-stop delivery system, and on any newly-
printed, purchased, or created materials pursuant to 20 CFR 678.900.

a) Each one-stop delivery system must include “a proud partner of the American Job Center
network” identifier on all primary electronic resources used by the one-stop delivery system, and
on any newly printed, purchased, or created materials.

b) Each one-stop delivery system must include “a proud partner of the American Job Center
petwork” identifier on all products, programs, activities, services, electronic resources, facilities,
and related property and new materials used in the one-stop delivery system.

UNIFORM ADMINISTRATIVE REQUIREMENTS, COST PRINCIPLES, AND AUDIT
REQUIREMENTS FOR FEDERAL AWARDS

The Agency shall comply with 2 CFR Chapter II, Part 200 Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards (superseded OMB Circulars A-21, A-87, A-89,
A-102, A-110, A-122, A-133 - see, 78 FR 78590-01 (Dec. 26, 2013), as supplemented by 2 CFR Part
2500 (December 19, 2014).

CONFLICTS AND CODES OF CONDUCT

The Agency shall maintain written standards of conduct governing the performance of its employees
engaged in the award and administration of contracts. No employee, officer, or agent shall participate in
the selection, award, or administration of a contract supported by federal funds if a real or apparent
conflict of interest would be involved. Such a conflict would arise when the employee, officer, or agent,
any member of his or her immediate family, his or her domestic partner, or an organization which
employs or is about to employ any of the Parties indicated herein, has a financial or other interest in the

firm selected for an award. The officers, employees, and agents of the recipient shall neither solicit nor
accept gratuities, favors, or anything of monetary value from contractors, or Parties to sub-agreements,
The Partner agrees to comply with the Miami-Dade County, Conflict of Interest and Code of Ethics
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QOrdinance codified at Section 2-11.1 et al. The Partner shall set and/or adopt standards of conduct which
describe obligations under Section 2-11.1 et al. and provide for disciplinary actions to be applied for
violations of such standards by officers, employees, or agents of the Partner.

GOVERNMENT-WIDE REQUIREMENTS FOR DRUG-FREE WORKPLACE

The Agency shall comply with drug-free workplace requirements in Subpart B (or Subpart C, if the
recipient is an individual) of 29 CFR part 94.

XXVILVETERAN'S PRIORITY PROVISIONS

Federal grants for qualified job training programs funded, in whole or in part, by the U.S. Department of
Labor are subject to the provisions of the “Jobs for Veterans Act” (JVA), P.L. 107-288. The JVA
provides priority services to veterans and spouses of certain veterans for the receipt of employment,
training, and placement services. To obtain priority service, a person must meet the program's eligibility
requirements. 20 CFR Part 1010 provides general guidance on the scope of the veterans’ priority statute.

XXVIILINTERGOVERNMENTAL PERSONNEL ACT

XXIX.

XXXI.

The Agency shall comply with the requirements of the Intergovernmental Personnel Act (42 U.S.C.
Chapter 62 Sec. §4701). :

ADMINISTRATIVE PROVISIONS UNDER TITLE 1 OF THE WORKFORCE
INVESTMENTACT ADMINISTRATIVE RULES, COSTS AND LIMITATIONS

The Agency shall comply with the requirements of the Administrative Provisions under Title I of the
Workforce Innovation and Opportunity Act Administrative Rules, Costs and Limitations (20 CFR Part
683, Subpart B).

CERTIFICATION

By signing this Agreement, all Parties hereto agree that the provisions contained herein are subject to all
applicable, federal, state and local laws, regulations and guidelines relating to nondiscrimination, equal
opportunity, displacement, privacy rights of participants, and maintenance of records and other
confidential information relating io CareerSource customers.

GOVERNING LAW AND VENUE

This MOU shall be governed by, and construed in accordance with the laws of the State of Florida. In
the event of litigation, venue for any claim shall lie exclusively in a court of competent jurisdiction in
Miami-Dade County. All Parties shall be responsible for their own attorneys’ fees, costs and other
litigation expenses.

XXXIL.FLORIDA PUBLIC RECORDS LAW

1. The Agency shall allow public access to all documents, papers, letters, or other materials subject to
the provisions of Chapter 119, Florida Statutes, made or received by the Agency in connection with
this MOU, except that public records which are made exempt and/or confidential from public
records disclosure by law must be protected from disclosure and includes, but is not limited to,
criminal history information derived from the U.S. Department of Justice. The Agency’s failure to
allow such public access shall result in the immediate termination of this MOU or any renewal. The

Agency shall maintain public records stored in electronic record keeping systems in accordance
with Chapter 119, Florida Statutes, and Rule IB-26.003 of the Florida Administrative Code.
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2. Pursuant to section 119.0701, Florida Statutes, the Agency shall:

(a) Keep and maintain public records that ordinarily and necessarily would be required by
the public agency in order to perform the service;

(b) Upon request from the SFWIB’s custodian of public records, provide the SFWIB with
a copy of the requested records or allow the records to be inspected or copied within a
reasonable time at a cost that does not exceed the cost provided in this chapter or as
otherwise provided by law;

{¢) Ensure that public records that are exempt or confidential from public records
disclosure requirements are not disclosed except as authorized by law for the duration
of the contract term and following completion of the contract if the Agency does not
transfer the records to the SFWIB; and

{(d) Meet all requirements for retaining public records and transfer to the SFWIB, at no
cost to the SFWIB, all public records created, received, maintained and/or directly
related to the performance of this Agreement that are in possession of the
Agency upon termination of this Agreement. Upon termination of this Agreement,
the Agency shall destroy any duplicate public records that are exempt and/or
confidential from public records disclosure requirements. All records stored
electronically must be provided to the SFWIB in a format that is compatible with the
SFWIB’s information technology systems.

3. For purposes of this Article, the term “public records” shall mean all documents, papers, letiers,
maps, books, tapes, photographs, films, sound recordings, data processing software, or other
material, regardless of the physical form, characteristics, or means of (ransmission, made or
received pursuant to law or ordinance or in connection with the transaction of the SFWIB’s official
business.

4. IF THE AGENCY HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA
STATUTES, TO THE AGENCY’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS MOU,
CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT:

Via e-muail: recordsrequest@careersourcesil.com
Office of the Executive Director. Telephone: 305-929-1500
South Floridu Workforce Investment Board
The Landing at MIA
7300 Corporute Center Drive, Suite 500
Miomi, Florida 33126-1234

An Agency who fails to provide the public records as required by law, within a reasonable time, may
be subject to penalties under section 119.10, Florida Statutes.

XXXIILAUTHORITY TO EXECUTE AGREEMENT
Each person executing this Agreement represents and warrants that he or she is duly authorized and has

full legal authority to execute and deliver this Agreement. Each Party represents and warrants to the
other that the execution and delivery of the Agreement and the performance of such party’s obligations

hereunder have been duly authorized and that the Agreement 1S a valid and legal agreement binding on
the other Party and enforceable in accordance with its terms.
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IN WITNESS HEREOF THE PARTIES HERETO HAVE CAUSED TO BE EXECUTED BELOW THFE,
SIGNATURES OF THE AUTHORIZED REPRESENTATIVES OF THE PARTIES HERETO WHO
ARE FULLY AND DULY AUTHORIZED TO EXECUTE THIS AGREEMENT ON BEHALF OF THE
RESPECTIVE PARTIES HERETO:

AUTHORIZED SIGNATURES FOR: Adams and Associates of Nevada, Inc.
AGREEMENT NUMBER: MOU-PY*18-14-00

la. WMJM fte -

Signdture of Aljthorized Repr#entative

;L!/;& f/_ 14

Date

2a. Mary Geoghegan
Typed Name of Authorized Representative

3a.  Center Director
Full Title of Authorized Representative

SOUTH RI PA WORKFORCE INVESTMENT BOARD

[ T
Rick Beasley

) Date
Executive Director, SFWIB

o)
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Exhibit A

PY’18-19
SCOPE OF WORK
ADAMS AND ASSOCIATES OF NEVADA, INC.

The collaboration between South Florida Workforce Investment Board dba CareerSource South Florida
(hereinafter the “SFWIB” or “CSSF”), and Adams and Associates of Nevada, Inc. operator of Miami Job
Corps Center; secks to provide employment assistance, training, mentoring and support services to eligible
students whom successfully completed workforce services training. Through the SFWIB’s CareerSource
centers, Miami Job Corps Center is to create, maintain and promote a “CareerSource center delivery system”
arrangement through community partnerships that complement the State and Federal Workforce Development

System.

The SFWIB will seek to ensure that training, employment services are made available to eligible students,
referred by Miami Job Corps Center to the SFWIB, following the process set forth herein.

L Roles and Responsibilities:

A. The SEFWIB shall:

Ensure that the North Miami Beach CareerSource center operator and/or Youth Service
Provider staff work to register eligible students before referring using the Universal Referral
Form (Attachment 1-A) and adhering to Referral Procedures (Attachment 1).

Ensure that the North Miami Beach CareerSource center operator and/or Youth Service
Provider staff provide eligible students access to the following: assessment, career planning,
On-the-Job Training (OJT), employers, and support services.

Ensure that the North Miami Beach CarcerSource center operator and/or Youth Service
Provider staff provide documentation and follow-up on the status of eligible students referred to
Miami Job Corps Center, as requested.

Ensure that the North Miami Beach CarcerSource center operator and/or Youth Service
Provider staff work to complete work registration for each eligible student, referred by
completing the following SFWIB services:

o Complete Initial Assessment Application (IAA).
o Completed Employ Miami-Dade (EMDYEmploy Monroe (EM) Self-Registration.
o Provide job search matching and staff assisted job referrals.

o Maintain accurate Background (i.e., Education Profile + Employment History), and active
(viewable to employers) Resume, valid telephone number and e-mail address.

o Provide current Labor Market Information to all students.

o Complete the Common Intake form (Attachment 2) to document personal information to
1) establish identity, 2) unemployment status, 3) proof of valid social security number, 4)
maintain contact information, 5) ensure Equal Employment Opportunity (EEO), and 6)
determine eligibility priority for Workforce Innovation and Opportunity Act (WIOQA)
services. This information shall be made available to Miami Job Corps Center by the
SFWIB, where applicable.

Ensure ¢ligibility determination and registration include: (1) completed WIOA Application; (2)
verification of the information provided in the application; (3) determination that the applicant
meets the eligibility criteria established by WIOA and the SFWIB; and (4) entry into the
EMD/EM Management [nformation System.
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Exhibit A

All adults shall meet the WIOA Adult eligibility criteria listed below:

O

O

O

o

e}

18 years of age or older; and
Is a resident of Miami-Dade County or Monroe County; and
A citizen of the United States; or

An eligible non-citizen who is authorized by the U.S. Citizenship and Immigration
Services; and

In compliance with the Selective Service Act (only relevant for males at least 18 years of
age and born after December 31, 1959); and

Provide the highest grade completed; and

Provide proof of veteran status, if applicable.

All youth must be certified as eligible prior to being allowed to commence any activities under
WIOA funded program(s).

O

O

Between the ages of 16 through 24; and

A citizen of the United States or an eligible non-citizen who is awthorized by the
Immigration and Naturalization Service; and

In compliance with the Selective Service Act (only relevant for males 18 —25); and
Is a resident of Miami-Dade or Monroe Counties; and

Identified as low-income; and/or

Living in a high poverty area; and

Meets one ot more of the following barriers to employment, but are not limited to:

(a) Not attending any school (as defined under State law);

(b) Not younger than 16 or older than age 24 at time of enroliment. Because age eligibility
is based on age at enrollment, participants may continue to receive services beyond the
age of 24 once they are enrolled in the program; and

{¢) One or more of the following:

(1) A school dropout;

(2) A youth who is within the age of compulsory school attendance, but has not
attended school for at least the most recent complete school year calendar quarter.
School vear calendar quarter is based on how a local school district defines its
school year quarters;

(3) A recipient of a secondary school diploma or its recognized equivalent who is a
low-income individual and is either basic skills deficient or an English language
learner;

{4) An individual who is subject to the juvenile or adult justice system;

(5) A homeless individual (as defined in sec. 41403(6) of the Violence Against Women
Act of 1994 (42 U.S.C. 14043e-2(6)), a homeless child or youth (as defined in sec.
725(2) of the McKinney-Vento Homeless Assistance Act (42 U.S.C. 11434a(2))), a
runaway, in foster care or has aged out of the foster care system, a child eligible for
assistance under sec. 477 of the Social Security Act (42 U.S.C. 677), or in an out-
of-home placement;

(6) An individual who is pregnant ot parenting;

(7) An individual with a disability; and

(%) A Tow-income individual who Tequires additional assistance to enter or complete an
educational program or to secure or hold employment. (WIOA secs. 3(46) and

129(a)(1)(B)).
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Exhibit A
B. Miami Job Corps Center shall:

e Provide one (1) staff for the North Miami Beach center on Tuesdays’ from 9:00AM-1:00PM;
four (4) hours a week.

o Staff will document and follow-up with all Agency’s participants receiving employment
assistance and training referrals through this collaboration.

¢ Ensure that the North Miami Beach CareerSource center operator and/or Youth Service
Provider staff work to register eligible students before referring using the Universal Referral
Form (Attachment 1-A) and adhering to Referral Procedures (Attachment 1). The original
Universal Referral Form (Attachment 1-A); shall be given to the North Miami Beach
CareerSource center and/or Youth Service Provider staff. A copy must be kept in each
student’s file.

e Ensure that the North Miami Beach CareerSource center operator and/or Youth Service
Provider staff work to complete work registration for each student, referred by completing the
following SFWIB services:

o Complete Initial Assessment Application (IAA).
o Completed Employ Miami-Dade (EMD)/Employ Monroe (EM) Self-Registration.
¢ Provide job search matching and staff assisted job referrals.

o Maintain accurate Background (i.e., Education Profile + Employment History), and active
(viewable to employers) Resume, valid telephone number and e-mail address.

o Provide current Labor Market Information to all students.

o Complete the Common Intake form (Attachment 2) to document personal information to
1) establish identity, 2) unemployment status, 3) proof of valid social security number, 4)
maintain contact information, 5) ensure Equal Employment Opportunity {(EEQ), and 6)
determine eligibility priority for Workforce Innovation and Opportunity Act (WIOA)
services. This information shall be made available by Miami Job Corps Center to the
SFWIB, where applicable.

e Ensure eligibility determination and registration include: (1) completed WIOA Application; (2)
verification of the information provided in the application; (3) determination that the applicant
meets the eligibility criteria established by WIOA and the SFWIB; and (4) entry into the
EMD/EM Management Information System.

All adults shall meet the WIOA Adult eligibility criteria listed below:
o 18 vears of age or older; and
o Is aresident of Miami-Dade County or Monroe County; and
o A citizen of the United States; or

o An eligible non-citizen who is authorized by the U.8. Citizenship and Immigration
Services; and

¢ In compliance with the Selective Service Act (only relevant for males at least 18 years of
age and born after December 31, 1959); and

¢ Provide the highest grade completed; and

o Provide proof of veteran status, if applicable.

All youth must be certified as eligible prior to being allowed to commence any activities under
WIOA funded program(s}.
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Exhibit A

Between the ages of 16 through 24; and

A citizen of the United States or an eligible non-citizen who is authorized by the
Immigration and Naturalization Service; and

In compliance with the Selective Service Act (only relevant for males 18 —253; and
Is a resident of Miami-Dade or Monree Counties; and

Identified as low-income; and/or

Living in a high poverty area; and

Meets one or more of the following barriers to employment, but are not limited to:

{a) Not attending any school (as defined under State law);

(b) Not younger than 16 or older than age 24 at time of enrollment. Because age eligibility
is based on age at enroliment, participants may continue to receive services beyond the
age of 24 once they are enrolled in the program; and

(c) One or more of the following:

(1) A school dropout;

(2) A vouth who is within the age of compulsory school attendance, but has not
attended school for at least the most recent complete school year calendar quarter.
School year calendar quarter is based on how a local school district defines its
school year quarters;

(3) A recipient of a secondary school diploma or its recognized equivalent who is a
low-income individual and is either basic skills deficient or an English language
learner;

{(4) Anindividual who is subject to the juvenile or adult justice system;

(5) A homeless individual (as defined in sec. 41403(6) of the Violence Against Women
Act of 1994 (42 U.8.C. 14043e-2(6)), a homeless child or youth (as defined in sec.
725(2) of the McKinney-Vento Homeless Assistance Act (42 U.S.C. 11434a(2))), a
runaway, in foster care or has aged out of the foster care system, a child eligible for
assistance under sec. 477 of the Social Security Act (42 U.S.C. 677), or in an out-
of-home placement;

(6} An individual who is pregnant or parenting;

(7)y An individual with a disability; and

(8) A low-income individual who requires additional assistance to enter or complete an
educational program or to secure or hold employment. (WIOA secs. 3(46) and

129(a)(1}(B))-

¢ When obtaining documentation from another agency/person in the course of delivering
services as set forth herein, Miami Job Corps Center shall:

@]

Advise the participant of the need to obtain information and determine the participant’s
willingness to authorize release of information.

If the participant does not object to the release of information, the Miami Job Corps
Center will:

=  (Complete sections | and IV of the Authorization to Obtain Confidential
Information or the Authorization to Obtain Employment Information forms, and
ensure that the participant completes Sections II, IIT and IV,

= Retain a copy of the completed Authorization to Obtain Confidential Information,

or the Authorization to Obtain Employment Information forms; and
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Exhibit A

®  Mail/provide the original completed Authorization to Obtain Confidential
Informaticn, or the Authorization to Obtain Employment Information forms to the
agency/person that will provide the information.

Ensure referred eligible students applying for WIOA services, are made aware that they will
be contacted by CareerSource center and/or Youth Service staff for a scheduled orientation
and training enrollments depend on funding availability.

Provide the North Miami Beach CareerSource center operator with flyers, pamphlets, and/or
brochures regarding Miami Job Corps Center’s program for display.

Document and follow-up on the status of eligible students referred by CareerSource center
operators, as reguested.
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Attachment 1
(Exhibit A)

REFERRAL PROCEDURES
FOR PARTNERS OUTSIDE THE CAREER CENTER

The "Universal Referral Form" as set forth in Attachment 1-A has been designed to be used by the
South Florida Workforce Investment Board's (SFWIB’s) Partners for referrals. This referral form is
designed to be utilized by the SFWIB’s Partners outside the CareerSource centers and by the SFWIB
CareerSource center staff for referral to partners/organizations that will assist SEFWIB's participants.

¢ This form is for referral purposes only and not for eligibility or registration purposes.
¢ This referral form can be submitted electronically.

e This referral form should be utilized only when a relationship has been established through an
MOU between the SFWIB and the Agency/Partner.

« The form is to be electronically when contact (telephone, e-mail, etc.) has been established
between the two agencies.

e This form is not a blind referral. A blind referral is when a person is given a copy of the form and
no contact is established with the Agency/CareerSource center participant is being referred to.
Contact must be established with the prospective Agency/CareerSource center prior to issuing a
referral.

* Always use an individual's name (whether a Partner's staff name or an SFWIB’s CareerSource
center's staff name) on the form when transmitting the "Universal Referral Form."

INTENTIONALLY LEFT BLANK
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UNIVERSAL REFERRAL FORM ' Attachment 1-A (Exhibit A)

Careersourcs

SOUTH FLORIDA

Name: Date:

Mailing Address:

City: State: Zip Code: Telephone #:

Race; Sex: Date of Birth: Military Veteran: | ]Yes | |No
Highest Education Level Completed: Currently Enrolled in School: [ jYes [ ]| No

E-Mail Address: Name of School:

Case Mgr, Name: Date:

[Agency: Tel.#:
Address:
City: State: Zip Code:

E-Mail Address:

Currently Working? | |Yes | |No

Current or Last Employer:

Address:

City: State: Zip Code:

Telephone #: Start Date: End Date:
Job Title: Hours Per Week: Salary:

Job Description:

Reason for Leaving:

Name: Date:
Agency:

Address:

City: State: Zip Code:

E-Mail Address:
Purpose of Referral:
Appointment Date: Appointment Time:

Registered Reported - Did not register Did not keep appointment

Referred to Job (List name of employer & address in Comments)
Comments:
Referring Agency:

(1) E-Mail this form to agency shown in Section I} prier to the appointment.
(2) Give the participant a copy of this form.



COMMON INTAKE FORM

Attachment 2
{Exhibit A)

(1)RCOU:
{3) Date of Application:
(4) Last Name First Nam, Middle Initial:

(5) Aduit Basic Carger Services: {7)Dislocated Workern:

{8) Res&denttal Address [DVenﬂed

'Cltv ' L
»County/Par‘ls,‘h,: LA
(9) Primary Phone Number:
{10} Primary Phone Type (Select 1}

(cell/Phone [l Relatives Phone Tlwork Phone  [Notidentified  [1Home ] Gther
{11) Phone Mode (Select 1) . _ '
Clvoice O Try (voice/TTY  Ovideophone

(12) Alternate Phone Number:
(13) Alternate Phone Type (Select 1)

Clcell/Phone [Relatives Phane Clwork Phone  TINot Identified X Home [ Other
{14) Phone Mode {Select 1} '
Civoice 7Ty Cvoice/TTY [videcphone

(15) Email:
" DEMOGRAPHIC DATA

(17} Gender:
DMale CIFemale

NotApphcabie '

. ”to Work in L.l S, (DVerfﬂed} : Fol T
Dcmzen of U 5. 6r. u. S Temtory DAhen/Refugee Law i y Adm|tted to U S
Clus. permanent Res[dent CINe ISR

{26) Considered to be of Hlspanm Heritage:

Clves [No Clinformation Not Provided

(21} Considered to be of Haitian Heritage:

OYes [dNo TJinformation Not Provided

(22) Race (Multiple selections are ailowed when | do not wish to znswer is not seiected):

| Diwhite ClAfrican American/Black [l American Indian/Alaskan Native THawallan/Other Pacific Islander
i don t wish to answer

rt23):¢o mdered to have 2 disability- (BVernﬂed)
il Yes INo . iNot Disclosed .. S
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124} Type of Disability (must be answered when considered to have a disability Is Yes):
[IPhysical Impairment Cimental Impairment

L]8otha physacai and mental impairment _LlInformation Not Disclosed
-"fVETERAN DATA Transitioning Service Member

{25} Transitioning Service Member: Dyes [CINo

(26) Type of Transitioning Service Member: _
CiNot Applicable FIWithin 24 months of retirement | [JWithin 12 months of discharge

{27) Estimated Discharge Date!

- Veteran information Setvice

(29) Served more than 1 tours of duty:  DlYes CINo
Begin Date 1. Discharge Datel:
Begin Date 2: Discharge Date2:
Begin Date 3: Discharge Date3
(30) Campaign Veteran. {31} Disabled Vetaeran:
Cives. [NNo Cives [ives, $pecial Disabled (30% or greater) TiNe
£32) Recently separated veteran {withir: the last 48 months): Llves CiNe
{33) Attended a Transition Assistance Program {TAPJ Workshap within the last 3 years: Must be answered for
Transitioning Service members and Veterans: - [Olves : CMo
» ' H Kirg iy » () A 2 1 iL .

Recent Job: Recent Job: ‘ Recent Job:
{40} Number of Weeks {(41}Meets Long Term
Unemployed: Unemployment Definition:

[yes - OMo

»ﬁa) Occupation of Most Recent Employment prior to WICA participation {if a_n:f“a‘li-i.able)
ONET Code and Title: '

{37) B;zgiﬁ Date of Most (38} End Date of Most (39) Hours per Week at Mostm

{443 Farmworker Status:

I Mirarmworker - ElMigrant o Cvigrant Farmworker . - [ONo .1

{45} Type of Qualifying Ferm work:

ClAgricultural Production & 5ervices Food
CProcessing Establishments ‘
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ED WORKER INFORMATION

Dislocated Worker Eligibility

(Category 1: Terminated or laid off, or has received notice of termination or layoff, and is eligible for or has
exhausted entitlements to Re-employment Assistance {RA) farmerly Unemployment Compensation {uc), and
is unlikely to return to previous industry or occupation. oo '

[ICategory 2: Terminated ar fald off, or has received natice of termination or fayoff, and has been employed
sor sufficient duration (based on state policy) to demonstrate workforce attachmant, but is not eligible for Ul
dite te insufficient earnings, or the employer s not cevered under the state Ul law, and is unlikely to return to
previous industry or occupation. ' :

CCategory 3: Individual is terminated or laid off, or has received natice of termination-or layoff, from .
| erployment as a result of permanent closure of or substantial layoff at a plant, facility of enterprise.

Clcategory 4: individual isemployed at a facility af which the employer has made general anpouncement that
the facility will close. Enter the daie the facility will close {if known) in the Projected Lay off Date below.

{ICategory 5: Individual was nreviously seif-employed (including employment as a farmer, a rancher, o a

fisharman), but is unemployed as a result of general economic conditions in the community that the Individual
resides or because of natural disaster. Record the last date of seif-employment in the Actual Layoff Date, '

ClCategory 6: Displaced homemiaker. An individual who has been providing unpaid services to famity
membaers in the home and has been dependent on the income of ancther family member, but is no longer
suderted by that income; or Is the dependent spouse of a member of the Armed Forces on active duty and.
‘whose family income is significantly reduced because of a deployment, or & call or order to active duty, ora.
‘permanent change of station, or the service-connected death or disability of the member; and is unemployed
or-underemployed and is experiencing difficulty in obtaining or upgrading employment;

TiCategory 7: The spouse of a member of the Armed Forces on active duty. who has experienced a loss of
smployment as 2 direct result of relocation to accommodate a permanent change in duty station of such
member;

ClCategory 8: The spouse of a member of the Armed Forces on active duty wha is unemployad or

underempioyed and is experiencing difficutty in obtaining or upgrading employment.

Ccategory 12: Dislocated Waorker Grant {DWG) eligibility: individual doas not meet criteria outlined for

| Dislocated Workers in categories 1-8 ahove, but is an Individual that meets DWE eligibllity outlined under
WIOA Title ID National programs, Sec. 170 National dislocated worker grants, relating to Sec 170(b){1){A)
warkers affected by major economic dislocations OR Sec 170[b}{1}(B) workers affected by an emergency or
major disaster. o

TINone of the above. Individual does not meet the definition of Dislocated Worker.

e e

77777

(49} Attended Group Crientation {50] Most recent Date Attended 51} Dislocated Evént Numbwer:
Rapid Response: ' Rapid Response Service:
{1Yes [ONa '

(52Employer (All Employment)
TemployerName: - 0 -

Address:

City: \ State: _ } 2ip Code;
. Page 3 of 5 - Revised July 2018



(54) Layoff Industry NAICS Code/Title (Optional):
(55) Layoff Occupation Code O*Net/Title :

{56} Declining Industry:  [1Yes LINo

(57) If working, job lacks cpportunity to advance or have a wage gain: [lYes [ONo

(58) TAA Petition ubr.

"EDUCATION INFORMATION

PU BLIC ASSISTAN CE 1hie foﬁawmg prompis are aot reqwred for Aduit Bosic Career Serwces App!rcatmn
Individual or member of family that Is recelving, or in the past 8 months received the following:
= T 2

s i

(?4) Within 2 Years of exhausting | TANF
lifatime eligihility; . LlYes [JNO

(75} $1ng1e Parent {Inciuding singie | (76) individual facing substantial {77)Elgible Migrant Season

pregnant womén):—CIYes " One | cuiturat barriers:  [Yes  LINo Farmwarker as defined n
. Do | wioa sec167 () Oves .~ TINo
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(78) Meets Governor's special barriers to employment: {Yes LINo

(79) Due to individual's disability, they
qualify as a Familyof 1:  [dves [INo

Adult Priority -
{82) Meets the Additionzl Priorities establ;shed by the Governor and/’or Local Board (DVerrf’ed)
Clves  LiNo -

ELIGIBIL!TY

WIOA FORMULA PROGRAM ELIBILITY -
{84} Adult Basm CareerSerwces (85) Adult: (86) Dislocated Worker:

Ys - . [No i} ' ["JYes ‘ Cves . [No [J3asic Only

Lo 7 WIOA GRANT ELGIBILTY ‘,
(87} National Dislocated Worker {88) Statewide Adult Efigibit ity: {89) Statewida Dislocated Worker
Grant NDWG Formerly NEG: Myes [ONe  [INot Applicable | Eligibility:

[ves [CINo  ClNpt Applicable Cyas . ElNo L_JNotAppiicable'_

(20} Statewide Incurnbent Worker Eligibility: (91) Statewide Rapid Response Additional Assistange
[]Yes DNo Eth Applicable Ehg1b|hty Des Do DNDtApplicabi'e
, SR " NON WioA GRANTS ' i '
(92) Non- WIOA SpecxaIGrants o o 1(93) tocal Funded Grahts _
COves” ) E]o DNotAppllcable . ) es DNO DNotAppllcabIe

G'rantTvpe- LSRR T . Grant Name o s B Granthde

734} Attestation: Lhereby certify, o the best of my knowledge, the abave information Is true: | sgree and understand any w|£|ful
misstatément of facts may cause forfeiture oi ry status in tha WIOA grogram and could be cause for legal actlon. | understand the

information is subjact to veification and agree. to nrovide such documentation as required. | understand my social security number
may e given 1o gther federal, state, and locsl government or non-goveinment job _’craming agencies for performance tracking
puUrpeses.

Signature: 7 . : Date:
. ) ‘ B 4 . . . ) .
“Sighature of Staff Persont. ._____ . - T .. Date: !
Comments: : T ' '

PRIVACY STATEMENTA Dlsciosure of your social’ seﬁurtty number [ voluntarv Itis requested howavsr pursuant to Sestion
"115.071(5)a), Florida Statutes forthe administration of WIGA programs, and wilt be used In assessing and reporting pmgram

pérformance antl accountability to tha federal goverament,
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EXHIBIT B

INFRASTRUCTURE FUNDING AGREEMENT
(IFA #PY’18-14-00)

This Infrastructure Funding Agreement (hereinafter “Agreement” or “Contract™) is made and entered into by
and between the South Florida Workforce Investment Board d/b/a CareerSource South Florida (hereinafter
the “SFWIB™), located at 7300 Corporate Center Drive, Suite 500, Miami, Florida 33126-1234 and Adams and
Associates of Nevada, Inc. operator of Miami Job Corps Center (hereinafter “Miami Job Corps Center”) located
at 3050 NW 183 Street, Miami Gardens, Florida 33027 (collectively referred to as the “Parties” or “Partners™).

WITNESSETH:

Whereas, the SFWIB occupies 12,000 rentable square feet located at the North Miami Beach CareerSource
center, 801 N.E. 167 Street, North Miami Beach, Florida 33162 (“the Premises™); and

Whereas, Miami Job Corps Center provides education and career technical training through the Job Corps
program; and

Whereas, the SFWIB desires to permit Miami Job Corps Center to occupy a portion of the aforementioned
premises; and

Now Therefore, in consideration of the mutual terms, conditions, promises, and covenants hereinafter set forth, the
SFWIB and Adams & Associates of Nevada agree the recitals above are incorporated herein and further agree as
follows:

The SKFWIB, by this Agreement, grants to Miami Job Corps Center, under the terms and conditions hercinafter
set forth below, permission to occupy 48 square feet of space (“Cubicle™), as shown on the Floor Plan attached
hereto as “Attachment 1,” and which is incorporated herein by reference. The Cubicle shall be occupied by one
(1) staff member only, and only on Tuesdays between the hours of 9:00 a.m. and 1:00 p.m.

Purpose
The purpose of this Agreement is to:

» Coordinate with the Core Partner for funding infrastructure costs of the one-stop career center in
accordance with §678.700 through §678.755 of the WIOA and funding of shared services and operating
costs in accordance with §678.760 of the WIOA and any state infrastructure funding mechanism
‘requirements issued by the State of Florida.

¢ Describe the infrastructure cost responsibilities of the Parties to provide for the maintenance of effective
and successtul one-stop delivery system. This agreement is intended to coordinate resources, prevent
duplication of efforts and ensure the effective and efficient delivery of workforce services in Miami-Dade
and Monroe counties.

The Parties to this document agree to coordinate and perform the responsibilities described herein within the scope
of legislative requirements governing the Parties® respective programs, services, and agencies.

Page 1 of 8 PY*18-19 Infrastructure Funding Agreement
‘ (North Miami Beach CareerSource center)



EXHIBIT B
Term

Irrespective of the date of execution, the term of this Infrastructure Funding Agreement shall commence ﬁpon
December 1, 2018 and terminate at the close of business on June 30, 2019.

Miami Job Corps Center shall utilize the Cubicle upon commencement of the term in accordance with this
Agreement, and thereafter will continuously use the Cubicle to support the purpose and goals of the SFWIB, and
for no other purpose whatsoever.

Use of the Space

Miami Job Corps Center is enifering into this Agreement to acquire workspace for one (1) staff member to
provide assistance for potential enrollment at Miami Job Corps Center for eligible individuals. Miami Job Corps
Center shall cause its business and the use of the Cubicle to be conducted and operated in such manner as to assure
that such operation in and about the Cubicle is in compiiance with any and all applicable laws, ordinances, rules
and regulations of the federal, state and local government and their respective agencies.

The Cubicle shall be used by Miami Job Corps Center solely for the purpose of providing services in support of
the SFWIB’s goals, which include, but are not limited to provide assistance for potential enrollment at Miami Job
Corps Center for eligible individuals.

Miami Job Corps Center agrees that no change in the use of the Cubicle is permitted without the prior express
written permission of the SFWIB. Upon failure of Miami Job Corps Center to use the Cubicle in accordance
with the approved use, as herein stated above, this Agreement shall automatically terminate and become null and
void, and any and all improvements on or to the Cubicle shall become property of the SFWIB.

Parking

Miami Job Corps Center shall have the use of unreserved parking spaces in the surface parking area adjacent to
the Building. No parking charges shall be applicable to such parking spaces.

Infrastructure Cost Budget

Line item budgeted costs will be: (1) used for the infrastructure cost expenditure; and (2) charged only if
applicable, and include, but are not limited to, (a) rent, (b) equipment rental, repair and maintenance, (¢) building
repairs, maintenance and renovations, (d) security and alarm services, (e) moving expenses, (f) office and
computer supplies, (g) postage, (h) electricity, water, sewer and garbage disposal, (i) telephone and data lines, (j)
licenses and permits, (k) general liability and property insurances, (1) capital and non-capital equipment, software
and hardware, (m) janitorial services, (n) parking fees, (o) common area maintenance, and (p) pest control.

Cost Allocation Methodology

In an effort to comply with the Uniform Guidance requirement that the Partners’ contributions is in proportion to
the Partners’ use of the one-stop center and relative benefit received, the SFWIB’s calculation of cost per square
foot is determined as follows: the total amount of the items identified in the “Infrastructure Cost Budget” divided
by the net usable space. The net usable space is determined by reducing the total gross square feet to 75% in order
to account for the common areas i.¢. bathrooms, waiting area, conference rooms, etc. Time usage of the space may

For partners electing not to operate physically from the comprehensive center, fifty percent of the additional cost
absorbed to provide outside services will be equally distributed to outside partners.

Page 2 of § PY’18-19 Infrastructure Funding Agreement
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EXHIBIT B
Partner Contribution Amounts
Partner contributions will be based on the methodology identified under the “Cost Allocation Methodology™
section, The current occupants of the CareerSource centers may include but is not limited to, Refugee service

providers, Youth service providers, as well as Miami Job Corps Center.

Infrastructure Cost Sharing Payment

Commencing on December 1, 2018, Miami Job Corps Center shail pay the total amount of $148.87 which is
equivalent to $21.27 per month based upon an hourly cost of $.0256 per square foot of net leasable space (for 208
hours per year) for 48 square feet of space prorated for a seven (7) month period.

Upon Contract execution, the total payment, in the amount of $148,87 shall be paid, without demand, to the
SFWIB. Miami Job Corps Center shall make all checks payable to the “South Florida Workforce
Investment Board™ and shall mail or hand deliver the payment(s) to the SFWIB, 7300 Corporate Center
Drive, Suite 500, Miami, Florida 33126-1234.

Cost Reconciliation and Allocation Base Update

The Parties agree that a semi-annual reconciliation of budget to actual costs, and update of the allocation bases will
be completed in accordance with the following process:

1. Upon receipt of the above information, the SEWIB will:
¢ Compare budgeted costs to actual costs;
o Update the allocation bases; and

o Apply the updated allocation bases, as described in the “Cost Allocation Methodology™ section above, to
determine the actual costs allocable to each Partner.

2. To determine amount due to the SFWIB or amount to be refunded by the SFWIB, it will prepare an updated
budget document showing actual cost adjustments and will prepare an invoice for each Partner with the actual
costs allocable to each Partner for the period less each Partner’s monthly payments.

3. The SFWIB will submit the reconciliations, an invoice for any differences to the Partners and send a copy of
the updated budget to all Parties not later than forty-five (45) days after the end of each semi- annual period.
The Partners understand that the timeliness of the SFWIB’s preparation and submission of invoices and
adjusted budgets is contingent upon each Partner providing their share of payments in a timely manner.

4. Upon receipt of the invoice and adjusted budget, each Partner will review both documents and will submit
payment to the SFWIB not later than fifteen (15) days following receipt. Payment of the invoice signifies
agreement with the costs in the adjusted budget. For Partners that advance funds to the local area, the SEWIB
may draw down funds for payments upon approval via email of the reconciled budget. If a credit is due to the
Partner, a liability will be booked on the books of the SFWIB and will be refunded upon the final reconciliation
to the Partner,

5. Miami Job Corps Center will communicate any disputes with costs in the invoice or the adjusted budget to
the SFWIB in writing within ten (10) days of receipt. The SFWIB will review the disputed cost items and
respond accordingly to the Partner within ten (10) days of receipt of notice of the disputed costs. When
necessary, the SFWIB will revise the invoice and the adjusted budget upon resolution of the dispute.

Page 3 of 8 PY"18-19 Infrastructure Funding Agreement
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EXHIBIT B

Steps Utilized to Reach Consensus

The Partner and the SFWIB conferred regarding the involvement of each Partner at the CareerSource centers. The
appropriate allocation bases were discussed and those bases included in this Agreement were agreed upon as the
most appropriate. The SFWIB proposed the initial Partner Contribution Amounts as described above and the
Partners concurred with the proposal. Additionally, the Parties discussed the best mechanisms by which to review
and reconcile actual expenses in the future and agreed to the terms included in the “Cost Reconciliation and
Allocation Base Update” section above.

Dispute and Impasse Resolution

All Parties will actively participate in local Agreement negotiations in a good faith effort to reach agreement. Any
disputes shall first be attempted to be resolved informally. Should informal resolution efforts fail, the following
Dispute Resolution process must be followed.

1. If an issue arises involving this Agreement, both Parties will make every effort to reach a resolution in a timely
and efficient manner. Either Partner may request a face-to-face meeting of the local Partners to identify and
discuss the issue. If resolved and no further action is deemed necessary by the Partners, the issue and the
resolution will be documented in writing.

2. If not resolved, the issue and the efforts to resolve will be documented and forwarded to the Executive Director
of the SFWIB and the Director of the Partner organization. A joint decision shall be issued within sixty (60)
calendar days of receipt. :

3. Tf dissatistied with the decision, the dispute may be filed with the State of Florida Department of Fconomic
Opportunity (DEQ) and the Commissioner of the Department of Education (DOE) to review concerns and
determine resolution. DEO and DOE may remand the issue back to the President/CEO of the SFWIB and to
the Director of the Partner organization, or impose other remedies to resolve the issue.

4. If Partners in a local area have employed the dispute resolution process and have failed to reach consensus on
an issue pertaining to the Agreement, then an impasse is declared and the State Funding Mechanism (SEM) is
triggered and the Agreement will be appealed through the process established by the governor for this purpose.

Indemnification

The SFWIB shall indemnify and hold harmless Miami Job Corps Center, its officers, employees, agents,
servants, agencies and instrumentalities from any and all liability, losses or damages, including attorneys’ fees and
costs of defense, which Miami Job Corps Center and its officers, employees, agents, servants, agencies or
instrumentalities may incur as a result of any and all claims, demands, suits, causes of action or proceedings of any
kind or nature arising out of, relating to or resulting from the performance of this Contract by the SFWIB or the
SFWIB’s officers, employces, agents, servants, partners, principals or subcontractors or any other individual
performing work on the SFWIB’s behalf under this Contract. The SFWIB shall pay all claims and losses of any
kind in connection therewith and shall investigate and defend all claims, suits or actions of any kind or nature in the
name of Miami Job Corps Center, where applicable, including appellate proceedings, and shall pay all costs,
Jjudgments, and attorneys’ fees which may issue thereon, subject to the extent and within the limitations of Section
768.28, Florida Statutes. Further, this indemnification shall only be to the extent and within the limitations of
Section 768.28, Florida Stafutes, subject to the provisions of that statute whereby the SFWIB shall not be held
liable to pay a personal injury or property damage claim or judgment by any one person which exceeds the sum of
$200,000.00, or any claim or judgment or portions thereof, which, when totaled with all other claims or judgments
paid by the SFWIB or any other governmental entity covered under Section 768.28, Florida Statutes, arising out of

rrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrrr the same-incident-or-occurrence-which-exceeds-the-sum-of $300,000:00-from-any-and-all- personat-injury-or property ————————

damage claims, liabilities, losses or causes of action which may arise as a result of the negligence of the SFWIB or
the SFWIB’s officers, employees, servants, agents, partners, principals or subcontractors.
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EXHIBIT B

Miami Job Corps Center shall indemnify and hold harmless the SFWIB, and its officers, employees, agents,
servants, agencies and instrumentalities from any and all liability, losses or damages, including attorneys’ fees, costs
of defense and other litigation expenses, which the SFWIB and its officers, employees, servants, agents, agencies or
instrumentalities may incur as a result of any and all claims, demands, suits, causes of action or proceedings of any
kind or nature arising out of, relating to or resulting from the performance of this Contract by SFWIB or Miami
Job Corps Center’s officers, employees, agents, servants, partners, principals, subcontractors or any other
individual performing work on Miami Job Corps Center’s behalf under this Contract, including, but not limited to
volunteers. Miami Job Corps Center shall pay all claims and losses in connection therewith and shall investigate
and defend all claims, suits or actions of any kind or nature in the name of the SFWIB, where applicable, including
appellate proceedings, and shall pay all costs, judgments, attorneys’ fees and other litigation expenses which may
issue thereon, Miami Job Corps Center expressly understands and agrees that any insurance policies required by
this Contract or otherwise provided by Miami Job Corps Center shall in no way limit its responsibility to
indemnity, keep and save harmless and defend the SFWIB and its officers, employees, agents, servants, agencies
and instrumentalities as herein provided.

The provisions of this Indemnification shall survive the expiration of this Infrastructure Cost Sharing Agreement
and shall terminate upon the expiration of alf applicable statutes of limitation.

Termination

The SFWIB or Miami Job Corps Center may terminate this Infrastructure Cost Sharing Apreement without
cause by providing thirty (30) days’ prior written notice to the other Party.

Should Miami Job Corps Center elect or fail to perform or observe any covenant or condition of this Agreement
(other than a default involving the payment of the Infrastructure Cost Sharing Payment), which default has not
been cured within ten (10) calendar days after the SFWIB gives notice, then the SFWIB shall be permitted to
terminate this Agreement and immediately take possession of the Premises.

Notwithstanding the above, if the default is of such nature that it cannot be cured within ten (10) days and/or a
remedy for the default is not otherwise addressed in this Agreement, no event of default shall occur so long as
Miami Job Corps Center shall commence the curing of the default within ten (10) days and shall thereafter
diligently prosecute the curing of same.
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EXHIBITB
Notice

It is understood and agreed between the Parties that written notice shall be mailed or delivered to the addresses set
forth below and shall constitute sufficient written notice. The Parties designate the following:

For South Florida Workforce Investment Board:
Rick Beasley, Executive Director
South Florida Workforce Investment Board
Airport Corporate Center
7300 Corporate Center Drive, Suite 500
Miami, Florida 33126-1234

For Adams and Associates of Nevada, Inc.:
Roy A. Adams, President/CEO
Adams and Associates of Nevada, Inc.
10395 Double R Boulevard
Reno, Nevada 89521

With copy to:

Mary Geoghegan, Center Director
Miami Job Corps Center
3050 NW 183" Street
Miami Gardens, Florida 33027

Amendments
Any alterations, amendments, variations, modifications, extensions or waivers of provisions of this Infrastructure
Agreement shalt only be valid when they have been reduced to writing, duly approved and signed by both Parties

hereto.

Asscciation of Community Organizations for Reform Now (ACORN) Funding Restrictions Assurance

As a condition of the Contract, Miami Job Corps Center assures that it will comply fully with the federal funding
. Testrictions pertaining to ACORN and its subsidiaries per the Consolidated Appropriations Act, 2010, Division E,

“Section 511 (Pub. L. 111-117). The Continuing Appropriation Act, 2011, Section 101 and 103 (Pub. L. 111-242),
provides that appropriations made under Pub. L. 111-117 are available under the conditions provided by Pub, L.
i11-117, ‘

Discriminatory Vendor

Miami Job Corps Center shall disclose to the SFWIB if Miami Job Corps Center appears on the
discriminatory vendor list. An entity or affiliate placed on the discriminatory vendor list pursuant to Section
287.134, Florida Statutes may not: '

(a) Submit a bid on a contract to provide any goods or services to a public entity;

(b) Submit a bid on a contract with a public entity for the construction or repair of a public building or public work;

(¢} Submit bids on leases of real property to a public entity; or

(d) Be awarded or perform as a contractor, supplier, sub-contractor, or consultant under a contract with any public
entity, or transact business with any public entity.
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EXHIBIT B

Autonomy

Both Parties agree that this Contract recognizes their independence and autonomy and implies no affiliation of any
kind between the contracting Parties. Miami Job Corps Center is an independent contractor in all respects under
this Contract. It is expressly understood, agreed and intended that Miami Job Corps Center is not an agency or
instrumentality of any kind of the SFWIB. Furthermore, Miami Job Corps Center officers, agents, servants, and
employees are not officers, agents, servants, or employees of the SFWIB or any of the SFWIB's agencies or
instrumentalities.

Prior Agreements

This document and its Attachment incorporate all prior negotiations, correspondence, conversations, agreements and
understandings applicable to the matters contained herein and the Parties agree that there are no commitments,
agreements or understandings concerning the subject matter of this Contract which are not contained in this document
and its Attachment. Accordingly, the Parties agree that no deviation from the terms hereof shall be predicated upon any
prior representations or agreements, whether oral or written.

Joint Preparation

The parties hereto acknowledge that they have sought and received whatever competent advice and counsel as was
necessary for them to form a full and complete understanding of all rights and obligations herein and that the
preparation of this Agreement has been their joint effort. The language agreed to expresses the parties’ mutual
intent and the resulting document shall not, solely as a matter of judicial construction, be construed more severely
against one of the parties than the other.

INTENTIONALLY LEFT BLANK
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EXHIBIT B

IN WITNESS HEREOF THE PARTIES HERETO HAVE CAUSED TO BE EXECUTED BELOW THE
SIGNATURES OF THE AUTHORIZED REPRESENTATIVES OF THE PARTIES HERETO WHO ARE
FULLY AND DULY AUTHORIZED TO EXECUTE THIS AGREEMENT ON BEHALF OF THE
RESPECTIVE PARTIES HERETO: '

AGREEMENT NUMBER: IFA-PY’18-14-00
MIAMI JOB CORPS CENTER
S Jarl
g i I o - i
BY: téf/r{:g T ﬁl\‘l’{}n ,fff/LL{Z {_}i! {_52 ,7 f ?{
Mary (eogheg _ i 7 Date i

Center Directo
Miami Job Corps Center

SORIDA WORKFORCE, INVESTMENT BOARD

Rick Beasley J Date o
Executive Director
South Florida Workforce Investment Board
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Exhibit C
AUTHORIZATION TO RELEASE CONFIDENTIAL INFORMATION

BECTION | — GENERAL CONSENT]

Participant’s Name:

Last four digits of SSN: or Date of Birth:

I acknowledge that by signing this form, | am authorizing the CareerSource South Florida (CSSF) center staff to release
confidential infarmation, which may include information related to a minor child (if applicable).

| authorize CSSF center staff to release confidential information to the following person or
agency '

This authorization will remain in effect until the expiration date indicated below.

| herewith release any person, agency or institution from any and all liability to me for supplying such information.

[SECTION Il - INFORMATION TO BE RELEASED

Check one of the following boxes:
[J Release all of my record
[J Release only the following information:

Farticipant must initial each item to be released

Protected health information

__ Public assistance records
Vocational rehabilitation assessment or evaluation tools
Social security numbers

Date of birth
Telephone numbers
Other (please specify):
[SECTION il — EXPIRATION|
This authorization expires on: f_ 1
ISECTION IV — SIGNATURE]
Participant Signature Date
Participant Signature* Date
Parent/Guardian Signature (If participant is a minor) Date

*Please note that if this is a two-parent family case both participants must give authorization for the release of information when the record pertains to
both.

'SECTION V CENTER INFORMATION|

C88F canter Name:

Address:

Telephone number:
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Exhibit C
AUTHORIZATION TO RELEASE CONFIDENTIAL INFORMATION

ISECTION | - GENERAL CONSENT

Participant’s Name:

Last four digits of SSN: or Date of Birth:

[ acknowledge that by signing this form, | am authorizing the CareerSource South Florida (CSSF) center staff to release
confidential information, which may include information related to a minor child (if applicable).

| authorize CSSF center staff to release confidentiai information to the following person or
agency

This authorization will remain in effect until the expiration date indicated below.

| herewith release any person, agency or institution from any and all liability to me for supplying such information. -

ISECTION il — INFORMATION TO BE RELEASED)|

Check one of the following boxes:
[l Release all of my record
[J Release only the following information:

Participant must initial each item fo be released

Protected health information

Public assistance records
Vocational rehabilitation assessment or evaluation tools
Social security numbers

Date of birth
Telephone numbers
Other (please specify):
ISECTION Ill — EXPIRATION
This authorization expires on: )
ISECTION IV — SIGNATURE]
Participant Signature ' ‘ Date
Participant Signature™ Date
Parent/Guardian Signature (i participant is a minar) Date

*Piease note that if this is a two-parent family case both participants must give authorization for the release of information when the record pertains to
both. .

[SECTION V CENTER INFORMATION|

Address:

Telephone number:
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Exhibit D
AUTHORIZATION TO OBTAIN CONFIDENTIAL EMPLOYMENT INFORMATION

ISECTION | - GENERAL CONSENT]

Participant’s Name: Last four digits of SSN:

| acknowledge that by signing this form, | am authorizing the CareerSource South Florida (CSSF) center staff and/or
CSSF staff (including, but not limited to, the Independent Monitoting Office), to obtain employment and wage record

information from any current or future employer while | am a participant in a CSSF funded program and up to 24 months
after the end date of my participation in the program.

| authorize CSSF center staff to obtain confidential information from the following person or
agency

This authorization will remain in effect until the expiration date indicated below.

I herewith release any person, agency or institution from any and all liability to me for supplying such information.

 IGECTION Il - INFORMATION TO BE RELEASED)

Participant’s job title

Job start date

Hours worked per week

Beginning wage

Current emplayment status

Current wage

Job end date

Benefits available to participant in current job

[SECTION Il - EXPIRATION]

This authorization expireson: __ /|

Note: A two (2) year expiration date is require_d in order to receive employment information for follow-up purposes.

ISECTION IV —~ SIGNATURE]

Participant Signature Date

Center staff Date

CSSF center Name:

Telephone number:
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Exhibit E
AUTHORIZATION TO OBTAIN CONFIDENTIAL INFORMATION

SECTION | — GENERAL CONSENT]

Participant’s Name:

Last four digits of SSN: _or Date of Birth:

| acknowledge that by signing this form, | am authorizing the CareerSource South Florida (CSSF) center staff to obtain
confidential information, which may include information related to a minor child (if applicable).

1 authorize CSSF center staff to obtain confidential information from the following person or
agency.

This authorization will remain in effect until the expiration date indicated below.

| herewith release any person, agency or institution from any and all liability to me for supplying such information.

SECTION il - INFORMATION TO BE RELEASED]

Check one of the following boxes:
Ll Release all of my record
Ll Release only the following information:

Participant must initial each ftem to be released

Protected health information

Public assistance records

Vocational rehabilitation assessment or evaluation tools
Social security numbers

Date of birth
Telephone numbers
Other (please specify):

[SECTION Iil = EXPIRATION|

This authorization expires on: i

Note: A two (2) year expiration date is required in order to receive employment information

[SECTION IV — SIGNATURE|

Participant Signature Date
Participant Signature® Date
Parent/Guardian Signature (If participant is a minor} Date

*Please nofe that if this is a two-parent family case both participants must give authorization for the release of information when the record pertains to
both.

ISECTION V CSSF CENTER INFORMATION|

Fo¥a¥ ol N | W]
oo centel INalrie.

Address:

Telephone number:
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Attachment 1
CONFIDENTIALITY AGREEMENT

Department of Economic Opportunity (DEO) policy concerning safeguarding confidential information
obtained from applicants, participants, employers and other sources is based on legislative direction and
federal and state statutes and rules. These confidential records may include, but not limited to, personal
identifying information of program applicants, recipients, or participants such as names, social security
numbers, payroll information, employer information and resource and referral information, which are
private and confidential under federal and state laws and rules, including 20 Code of Federal Regulations
(CRF) 603.9, 45 CRF 205.50, 7 CFR 272.1c, sections 414.295 and 443.1715(1} Florida Statutes (F.S.),
and rule 73B-1, Florida Administrative Code (FAC).

Disclosure of this information, including information received electronically, by phone calls or other
communication is protected by law. The Agency shall not disclose or allow access to this information
unless such action is tequired and necessary for the performance of official duties pursuant to any contract
or agreement awarded to the Agency by South Florida Workforce Investment Board (SFWIB).

In compliance with the requirements of 20 CFR 603.9(b)(v)(A), the Agency agrees to instruct all
personnel having access to any disclosed information about the confidentiality requirements of the
information, the requirements of 20 CFR 603.9(b), 45 CFR 205.50, 7 CFR 272.1c, sections 414.295 and
443.1715(1), F.8., the potential criminal charges individuals could face if convicted for the willful
unauthorized use or disclosure of the information specified in sections 775.082 or 775.083, F.S.; agrees to
store and process this information in such a way that unauthorized persons cannot view or obtain the
information by any means; and agrees to dispose any confidential information obtained, and any copies
thereof made by the Agency or its employees or agents after the purpose for which the informaiion is
disclosed is served in accordance with the provisions of 20 CFR 603.9(b)(vi).

By signing this agreement, the Agency agrees to abide by DEQ, state and federal statutes, policies and
rules described above, and SFWIB policies and procedures, and that the Agency and any of its employees
or agents will not release or disclose any confidential information while providing services for SFWIB.,

Confidential Information Certificate

I have reviewed the foregoing and my signature below indicates T understand the requirements described
above and accept responsibility for complying with it.

Hik 1 JoB CoRps ¢ ENTER

Company Name (type or print)

“""’N\'_\B F3 . ‘ e, 2
/J%ej}wau h,/éz(j & {EiL(Lk}g_,m’““ ;L/‘?’i -/ ;}/’{ f}

I

Authorized jlepresemitive signature Date’




Attachment 2

Individual Non-Disclosure and Confidentiality Certification Form

I understand that I will or may be exposed to certain confidential information, including but not
limited to, personal identifying information of individuals who receive public assistance,
employment and unemployment insurance records maintained by the Department of Economic
Opportunity (Department or DEO) made available to my employer, for the limited purpose of
performing its official public duties pursuant to a Contract for Services and Non-Disclosure and
Confidentiality Certification agreement.

These confidential records may include the name (or other personally identifiable information),
social security numbers, wage, unemployment and employment data and public assistance
information which are protected under federal and state law. Such information is confidential and
may not be disclosed to others. In order to perform my public duties associated with the program
requirements set forth under contract or agreement, I understand that I may be granted access to
confidential data managed and controlled by entities that are not party to this agreement. Prior to
receiving access to such systems, I acknowledge and agree to abide by the following standards:

1. I will comply with all security requirements imposed as a condition of use for any
system(s) to which [ may be granted access.

2. I will use access to the systems only for purposes authorized by law to secure information
to conduct official program business consistent with my official public duties.

3, I will not disclose my user identification, password, or other information needed to access
the systems to any party nor shall I give any other individual access to information
secured.

4, If I become aware that any unauthorized individual has or may have obtained access to

my user identification, password, or other information needed to access systems to which
I have been granted access, I will immediately notify the South Florida Workforce
Investment Board’s (SFWIB) Security Officer.

5, I will store any disclosed confidential information in a place physically secure from
access by unauthorized persons.

6. I will store and process disclosed information maintained in electronic format, such as
magnetic tapes or discs, in such a way that unauthorized persons cannot obtain the
information by any means.

7. I will undertake precautions to ensure that only authorized personnel are given access to
disclosed information stored in computer systems.

8. I will not share with anyone any other information regarding access to the systems unless
I am specifically authorized by the SFWIB.

9. I will not access or request access to any social security numbers, personal information,
wage, employer, unemployment or employment data unless such access is necessary for

the performance of my official duties



Attachment 2

10. I will not disclose any individual data to any parties who are not authorized to receive
such data except in the form of reports containing only aggregate statistical information
compiled in such a manner that it cannot be used to identify the individual(s) or
employers involved.

11. 1 will retain the confidential data only for that period of time necessary to perform my
public duties. Thereafter, 1 will either arrange for the retention of such information
consistent with federal or state record retention requirements or destroy such data, and
any copies made, after the purpose for which the information is disclosed is served in
such a way to prevent the information from being reconstructed, copied, or used by any
means.

12, I certify or affirm I have received training on the confidential nature of the data to which
I am being granted access to, the safeguards required for access privileges, and the
penalties involved for any violations or have received written standards and instructions
in the handling of confidential data from my employer, the Department or SFWIB, I will
comply with all confidentiality safeguards contained in such training, written standards,
or instructions, including but not limited to, the following: a} protecting the
confidentiality of my user identification and password; b) securing computer equipment,
disks, and offices in which confidential data may be kept; and ¢} following procedures for
the timely destruction or deletion of confidential data.

13. I understand that if I violate any of the confidentiality provisions set forth in the written
standards, training, and/or instructions I have received, my user privileges may be
immediately suspended or terminated. | also understand that applicable state and/or
federal law may provide that any individual who discloses confidential information in
viclation of any provision of that section may be subject to criminal prosecution and if
found guilty could be fined, be subject to imprisonment and dismissal from employment.
I have been instructed that if I should violate the provisions of the law, | may receive one
or more of these penalties.

Should I have any questions concerning the handling or disclosure of confidential information, I

shall immediately ask my supervisor or SFWIB security officer for gunidance and comply with
their instructions.

Emplovee Signature: Date:

Print Employee Name:

Address:

Work Telephone:

E-Mail:




Attachment 3

CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE
FOR CONTRACTS, GRANTS, LOANS AND COOPERATIVE AGREEMENTS

Public Law 103-227, Part C-Environmental Tobacco Smoke, also known as the Pro-Children Act of
1994, requires that smoking not be permitted in any portion of any indoor facility owned or leased or
contracted for by an entity and used routinely or regularly for the provision of health, day care, education,
or library services to children under the age of 18, if the services are funded by Federal programs either
directly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The
law does not apply to children's services provided in private residences, facilities funded solely by
Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treaiment.
Failure to comply with the provisions of the law may result in the imposition of a civil monetary penalty
of up to $1,000.00 per day and/or the imposition of an administrative compliance order on the responsible
entity.

By signing this certification, the Contractor agrees to make reasonable efforts to comply with all
applicable provisions of Public Law 103-227, Part C, known as the Pro-Children Act of 1994,
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Signafure { 7 Date |

PIARY GEOGHEGAY, CENTER TDIERECTOR

Name and Title of Authorized Representative

MTAfT 0B CORPS CENTER

Name of Organization

Rev 12/13/13



